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PaGouast mporpamMma IMCHUMIUIMHEI COCTaBIICHA ¢ y4eToM TpeboBanmii: PeaeparbHOrO 3aKOHA
Poccwuiickoit @eneparuu ot 29 nexadbps 2012 r. N 273-®3 «O6 obpazoBanuu B Poccuiickoit
Denepaunny; deaepanbHOro rocyIapCTBEHHOr0 00pa30BaTEIbHOTO CTAaHApTa BBICHIErO 00pa30BaHHs
mo HamparieHnto moArotoBkd 38.03.01 — DkoHOMHKa, YTBEp)KICHHOTO NpPHKa30oM MHHHCTEPCTBA
oOpa3zoBanns u Hayku Poccuiickoit deneparun ot 12 aBrycra 2020 romga, Ne 954.

Pa3zpabotuuk noueHT kadeapbl MEHEHDKMEHTA , {ﬁ Ky3pmuna. A.A

"1_/ -

3aB. kadenpoit MEeHEHKMEHTA bonnapenko O.B.

[Ipencenarens
METOANYECKOH KOMHCCUU

) o
WNucTuTyTa 3KOHOMUKH U ynpasieHus B AIIK 7 fRett Kamaiixuna 1.C.

[Iporpamma paccMoTpeHa U yTBepKJcHA Ha 3acenannu Kadenpsl «15» geppans 2021 r., npotokon Ne 6.

IIporpamma of00peHa Ha 3aceaHiK METoIu4IecKol komuccuu MuactuTyTa OuYBAIIK

«17» deBpansg 2021 r., mpotokoin Ne 4.



1. Iean u 3aga4u AMCHUIINHBI:

Llenplo W3ydeHUs AMCUUIUIMHBI - sIBIseTcs (POpMUpOBaHHE Y CTYACHTOB 3HAHHUA
TEOPETHUYECKUX M IPAKTUYECKUX OCHOB CO3JaHUs JOKYMEHTOB YIPABJICHUS, a TaKXKe
npuoOpeTeHre HABBIKOB TPAaMOTHOH M 3(PQEKTHBHOH  OpraHM3allid  COBPEMEHHOTO

JIEJIONPOU3BO/ICTBA HA MIPEITPUATHSIX.

Jis peanuszalMy TMOCTABJICHHOW 1I€TM, B MPOILIECCE OCBOCHMS JAUCLUILIMHBI
«/lenonpounsBocTBO» ObUIH CHOPMHUPOBAHBI CIEAYIOLIUE 3a0aUu:

- HU3Yy4YUTHb

3aKOHOIATCIIbHBIC u

perJaMeHTupyolne padoTy ¢ TOKyMEHTaMU OpraHU3alluy;

- O3HaKOMUTb C

JIOKYMEHTOB;

IpaBUJIaMu

HOPMAaTUBHO-METOJUYECKHNC

cocTaBiieHUsT U  odopmieHus

JOKYMCHTEI,

yIPaBIEHYECKUX

— O3HaKOMHTH OOy4aroumMxcs C TpeOOBaHHSIMH HOPMATUBHBIX IPABOBBIX aKTOB,
pErIaMeHTUPYIOIIUX HOPSIA0K CO3JaHMs U JBUKEHUSI IOKYMEHTOB;

— cdopMupoBaTh y 00Yy4arOMIMXCS MPAKTUYECKHE HABBIKM FOPUIUYECKH IPAMOTHOIO
o(opMIICHUS JOKYMEHTOB, C YUE€TOM I0JIO)KEHUI HOPMAaTUBHBIX JOKYMEHTOB;

—  M3YYUTH HOPSIOK pabOTHI C TMUYHBIMU U CITY)KEOHBIMHU IOKYMEHTAMU;

— o0ecneunTh YCBOCHHE OCHOBHBIX MPaBWII 00pa0OTKU U XpaHEHHsI TOKYMEHTOB.

— chopMupoBaTh HAaBBIKM COCTaBJICHHS W O(OPMIICHHS OCHOBHBIX JOKYMEHTOB

yIpaBJICHUS;

- HU3YUUTh pa60Ty CJ'Iy>I(6BI AOKYMCHTAIITUOHHOT' O obecreyeHus YIIpaBJICHU,

- O3HAKOMMUTH

ciaymarene ¢

JTIOKYMEHTOO00pOTa MPEANPUATAN U OpTraHU3aIHil.

2.

Ilepeyenn
«J{e10TIPON3BOACTBO»,

IUIAHNPYeMbIX
COOTHECEHHBIX €

pe3yJIbTaToB

o0pa3oBaTeIbHOI MPOrpPaMMBI.

2.1 YuuBepcajbHble KOMIETEHINH

COBPCMCHHBIMHA

TCXHOJIOTUAMHU OopraHu3anu

06yqe}ma mo AUCHHUIIJINHE

NJIAHUPYEMBIMHA pe3yJibTaTaMU O0CBOCHMUSA

ACJIOBYIO KOMMYHUKAIIUIO B YCTHOﬁ

M  TNHUCbMEHHOM  ¢dopmax  Ha
rocy1apCTBEHHOM SI3BIKE
Poccuiickon denepanuu u

WHOCTPaHHOM(BIX) SI3bIKE(aX)

Kareropus Kon u HauMeHoBaHue | Kog ¥ HaumMeHOBaHME WHIUKATOpa
YHHUBEPCAIBHBIX YHUBEPCAIbHON KOMIIETEHIINN JOCTOKEHUSA YHUBEPCAIBHOU
KOMITETEHIIUH KOMITETEHIIUH

KommyHnukanus YK-4. Cnocoben ocymectisath | MJ1-3yx.4 Bemer aemoByro mepemnucky,

YUUTHIBasE OCOOEHHOCTU CTUIUCTHKHU
opUIIMATBHBIX W HEOPHUIUATBHBIX
MACEM, COLIMOKYIIBTYPHBIE pazinyusi B
dbopmare KOPPECTIOHIEHITUN Ha
TOCYyIapCTBEHHOM M HMHOCTPAHHOM (-
bIX) SI3bIKaX.

2.2 llpodeccuoHaabHble KOMIIETEHIHH

3anaya Kon " HanMmeHoBaHue | [lepeueHn TJTAHUPYEMBIX

npodecCHOHANBHOM | MpOodEeCCHOHANBHON  KOMIETCHIIMH. | PE3YJIbTaTOB oOydeHus o

JEATEIbHOCTH [InanupyemMbie pe3yiabTaThl OCBOCHHS | TUCHUIIIMHE (KOJA W HaWUMEHOBAaHHE
OCHOBHOM npo(hecCHOHANBHON | HHIUKATOpa JIOCTUKEHHUS
00pa30BaTeNbHON MPOrpaMMbl KOMITETEHINIT*)

Hokymentansnoe | [TKP-8. Bnanenue HaBbikamu | UI-1rx.g JokymernTtampHo —odopmisier
odopmiieHue JIOKYMEHTAIbHOTO odopMIIeHUS | pelIeHuUs B yIpaBICHUHN
peleHuii B peLeHuit B VIIPaBICHUH | ONEPAIIMOHHON  (TPOU3BOICTBEHHON)
YIIPABJICHUUN OTIEPAIIMOHHON  (MPOM3BOJICTBEHHOM) | MEATEIBPHOCTRIO  OpPTaHMU3AIUN  TIPH

ONepalvOHHON JEATEIIbHOCTH  OpraHMU3alMii  [pU | BHEAPEHUU TEXHOJOTUYECKHUX,

(TpOM3BOICTBEHHOM) | BHEAPECHUH TEXHOJIOTUYECKHUX, | MPOTYKTOBBIX WHHOBaIUN 1581071

JIEATEIIbHOCTBIO MIPOAYKTOBBIX VHHOBALUN WJIM | OPraHU3alMOHHBIX U3MEHECHUIN




3anaga Kon u HauMeHoBaHue | [lepeuens IIJIaHUPYEMBIX

npoeCCHOHAIBHON | TPO(PECCHOHATLHON ~ KOMITETCHIIMH. | PE3YJIbTaTOB o0yJeHus o

JeSITeTbHOCTH [Tnanupyemble pe3ynbTaThl OCBOCHMS | JUCHMIUIMHE (KOA W HAaUMEHOBAHHE
OCHOBHOM npodeCCHOHAIBHON | MHAUKATOpa JIOCTHUKEHHUS
00pa30BaTeNbHOM IPOrpaMMbl KOMIETEHINI*)

OopraHu3aIi npu
BHEAPCHUH
TEXHOJOTMYECKUX,
MPOAYKTOBBIX
WHHOBALIMN WA
OpraHU3aIMOHHBIX
H3MEHEHHI

OpraHru3aliMOHHBIX H3MEHEHHI

3.MecTO IMCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOH IPOrpaMMBbl.

VYyeOnass gucHUIUIMHA «J{eI0mpou3BOACTBO» ISl CTYIACHTOB, OOYYalOIIUXCS IO
nporpaMMe MOArOTOBKM OakayiaBpa HampabieHHus «MEHEeIHKMEHT» OTHOCUTCS K JAUCHUILIAHAM,
dbopMUpyeMBbIM y4acTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHIA.

OcBoeHME NUCLUUILIMHBL  «/]e10mpon3BoICTBO» HEOOXOAMMO KaK MPE/IIECTBYIOIIECE IS
MPOU3BOJICTBEHHON MPAKTUKHU U TOCYAapCTBEHHONW HTOTOBOM aTTECTALIUU.

4.00pbeM MCHMILIMHBI B 3a4YeTHBIX €IMHMLAX ¢ YKa3aHHMeM KOJHMYeCTBa
aKaJeMH4YeCKMX  4YacoB, BbIJEJEHHBIX HAa KOHTAKTHYI0 PpadoTy  o0y4yalluuxcsi C
npenoaasarejaeM (Mo BHAaM  Y4eOHBIX 3aHATHH) W HAa CaAMOCTOSITEJBHYI0 PpadoTy
o0y4aromuxcs co CpOKoM 4 roja.

o4Hasi popma 00yueHus

Bcero yacos

HN;_)[ Bun yuebHoO# paboTh (axaeMUYECKUX )
o 2 xypc (3 cemectp)
1. | KonrakTHasi pa6oTa o0y4aromuxcs ¢ npemnojaBarejieM, BCero 55

1.1. | AyautopHasi padorta (Bcero) 54

B Tom umncne:

3anstus nekunoHHoro tuna (3JIT) 26
3anstus cemunapckoro tuna (3CT), B T.4. -
ITpaktnyeckne, cemnnapckue 3aastus (I113/C3) 28

JlaGoparopusie 3ansaTus (JI3) -

1.2 | BueayauTopHasi pa6oTa o0y4awmmxcsi ¢ npenojgaBarejieM B

. . 1(1%)
3J1eKTPOHHOH HH(POPMAILIMOHHO-00pa30BaTebHOIl cpeae
2. | CamocrosiTesibHAsA padoTa 80
B ToMm unce:
2.1. | I3y4yeHue TeopeTHuecKkoro MaTepuaia 49
2.2. | Hartucanme xypcoBoro mpoekTa (paboTsl) -
2.3. | Hartucanne KOHTPOJIBHON pabOTHI -
2.4. | /lpyeue suowl camocmosimenvrou pabomsi (pedepar) 31
3 IIpome:xyTouHasi arrecTanusi B GopMe KOHTAKTHON padoThI 9
" | (3x3amen)
O6mrast Tpy10eMKOCTh (4ac.(akaj.)/3ad. e1.) 144/4
04HO-3204Hasi popma oOyuenus Sua
No ) Bcero wacos
.~ Bun yue6HO#M paboThI (aKaIeMHYECKHUX )

1 xypc (2 cemectp)

1. | KonTakTHas padora o0y4yaromuxcs ¢ npenojgaBarejieM, Bcero 23




Bcero gacos
Ne .
_— Bunx yuebnoi paboThl (axaIeMHYECKHUX)
1 xypc (2 cemecTp)

1.1. | AynutopHas padora (Bcero) 22
B tom uncie:
3anstus aekuronHoro tuna (3JIT) 10
3anstusa cemunapckoro tuna (3CT), B T.4.
[Tpaktnueckue, cemuHapckue 3anatus (I113/C3) 12
Jlaboparopusie 3anstus (JI3) -

1.2 | BHeayauTopHasi pa6oTa 00y4aromuXxcs ¢ npemnojgaBarejieM B 1
3JIEKTPOHHOM HH(OPMALIMOHHO-00pa30BaTeILHOI cpe/ie

2. | CamocrosiTesibHasi paboTa 117
B tom uncie:

2.1. | I3y4yeHune TeopeTHuecKoro MaTepuaia 77

2.2. | Hanmucanue KypcoBoro mnpoekta (paboTh) -

2.3. | Hantucanue KOHTPOJIBHON pabOTHI 16

2.4. | /lpyeue suow camocmosimenvrou pabomsi (pedepar) 24

3 IIpomexyTouynas arrecranus B opMe KOHTAKTHOM padoThI 4

" | (3auer)

O6mas TpyAoeMKOCTh (4yac.(akaj.)/3ad. ea.) 144/4

5. Copaep:xxaHue IUCHUIJIHHBI,

CTPYKTYPHPOBAaHHOE IO TeMaM ¢ YKa3aHHEM

OTBCACHHOI'0 HA HUX KOJHUYECTBA AaKAACMHUYCCKHUX YaCOB U BH/10B y‘-leﬁHI)IX 3aHSATHIA.

o4Hasi popma 00yueHus

Ne ii/m HaunmenoBanue TeMbl Bcero Jlexkiuu | Ilpaktuueck | Jlabopato | Camocrositen
aKaJeMIIecK ue, pHBIC bHas pabora
HX 4acoB CEMHUHAPCKU | 3aHATHS
€ 3aHATHUS

Tema 1. Hemnu, 3agaun ¥ TPUHITAIIHI
COBPEMEHHOI0 4 1 1 - 2
JIeJIONIPOU3BO/ICTBA

Tema 2. Knaccubukarus 9 5 1 ] 5
JIOKYMEHTOB

Tema 3. HopmaTtuBHO-TIpaBOBBIE U
METOJTNIECKHE 15 3 2 - 10
OCHOBBI JICIIOTNIPOM3BOJICTBA

Tema 4. CoBpeMeHHbIE TpeOOBaHMS
K COCTaBy U O(OPMIICHHUIO 24 6 8 - 10
JIOKYMEHTOB

Tema 5. Opranun3zanus paboThI C
JIOKyMEHTaMH, TaITbl 18 3 3 - 12
JIOKyMEHTO000pOTa

Tema 6. OCO6CHHVOCTI/I paboThI K 16 5 4 ) 10
KaJIPOBOH JIOKyMEHTAIHeH

Tema 7. Opranusaius paboThl ¢ 17 5 5 ) 10
00palIeHUsIMH TPaKJIaH

Tema 8. Opranu3zanys XpaHeHus
JOKYMEHTOB B TEKYILIEM 14 3 2 - 9
JIeJIOTIPOU3BO/ICTBE

Tema 9. ONeKTPpOHHBIN
JIOKYMEHTOOOOPOT B 17 4 2 - 11
OpraHu3aIuu

HUTOI'O 134 26 28 - 80

04HO-3204Hasi (popma o0yueHunst




Ne i/ HaumeHnoBanue TeMbl Bcero Jlekmm | Ilpaktudeck | Jlaboparo | Camocrtositen
aKaJIeMUYECK ue, pHBIC bHas pabora
UX 9acoB CEMUHAPCKU | 3aHATHA
€ 3aHATUS

Tema 1. [enu, 3ama4n ¥ MPUHIHIIEL
COBPEMEHHOT'0 45 0,5 - - 4
JIeTIOTIPOU3BO/ICTBA

Tema 2. Knaccuduxkarus 6.5 05 ) ) 6
JIOKYMEHTOB

Tema 3. HopmartuBHO-IpaBoBEIE |
METOJINYECKHE 23 1 1 - 21
OCHOBBI JICJIONPOU3BOJICTBA

Tema 4. CoBpeMeHHbBIE TPeOOBAHMS
K cocTaBy U O(OPMIICHHUIO 20 2 2 - 16
JIOKYMEHTOB

Tema 5. Opranun3zanust paboThI C
JIOKyMEHTaMHU, 3TaIlbl 16 2 2 - 12
JOKYMEHTO000pOTa

Tema 6. OCO66HHVOCTI/I paboTHI K 16 1 2 _ 13
KaJIpOBOW TOKYMEHTaIMEN

Tewma 7. Opranuzamus paboThI ¢ 19 1 2 ) 16
oOpareHNsIMH TPAXKIAH

Tewma 8. Opranu3zaiys XxpaHeHus
JIOKYMEHTOB B TEKYILIEM 16 1 2 - 13
JICTIOTIPOU3BO/ICTBE

Tema 9. DJIEeKTPOHHBIN
JIOKYMEHTOO0OPOT B 18 1 1 - 16
OpraHu3alun

HUTOTO 139 10 12 - 117




6. ®OoH/I OLIEHOYHBIX CPEACTB /sl IPOBeAeHUs] TEKYIIero KOHTPOJIS M MPOMEKYTOYHOH aTTeCTAlUM 00y4aK0IUXCs M0 JUCHUILINHE.

6.1 IlacnopT (poHIA OLIEHOYHBIX CPEACTB MO AUCHUILVIUHE «/]eIONMpPou3BOACTBO»:

KO)I 1 HAMMCHOBAHUC

KOI[ 1 HAUMCHOBAaHUEC WHAUKATOPA

[Tnanupyemsbie pe3yabTaThl 00y4YeHUs
(ITPO) cooTHECEHHBIE C

HaumenoBanue

Bun u popma xkoHTpOIS
Texkymmii KOHTPOJIb
(ompoc; cobecenoBaHue;

Bun u ¢popma arrecranmn
KOMIIETEHIINY Ha OCHOBE €€
HMHAWKAaTOPOB
IIpomesxkyTouHast
arrecTanus (dK3aMeH;

KOMITETEHIINU JOCTHKEHUSI KOMITETEHIINN WHIUKATOPaMU JIOCTHKCHUS OLICHOYHBIX CPE/ICTB peLeH3Us; BBICTYTIIICHUE C ) .
KOMITETEHINH JIOKJIaJIOM H TJ1.) SAICT; SAllHTa KypeoBou
paboTsl (TIpoekTa); 3aIuTa
oT4eTa Mo NPaKTHKeE; 3aluTa
otyera no HUP u ap.)
YK-4. Cnocoben | UJ1-3yy.4 Bener  nmenosyro | 3Hate: CoBpeMeHHyI0 opranm3anuio | IIpakTiueckas pabota, Ormnpoc Ha MPAKTUIECKOM DK3aMeH, 3a4eT (151 OYHO-
OCYIIECTBIATH TICPEIIICKY, VYUTHIBAS | IOKyMEHTOOOOpOTa W TEHACHIMH | TECT, KOHTPOJIbHAS paboTa | M CEMHHAPCKOM 3aHSITHH, 3209HOM (POPMBI OOYICHU)
JIEJIOBYIO 0COOCHHOCTH cTHiCTUKA | ucnonb3oBaHuss AC/l; 3HaTe dTansl | (A1 OYHO-320YHOM BEITIOJTHCHHE
KOMMYHHUKAITHIO B | OQUIMANBHBIX M HEOPHIMATBHBIX | JOKYMEHTO00OpOTa B OpraHU3aluy; | (GopMBI 00yUeHHUS), MPaKTHYECKOH PabOTEI
YCTHOM W MUCHMEHHOW | TIHICEM, COLIMOKYNIBTYpHbIE | 3HaTh  MpaBWJIa  PErHCTpallid U | pedepart, JOKIaxa Pa3IMIHON CI0KHOCTH B
¢dopmax Ha | pa3iuuyus B ¢dopmare | MHAEKCHUPOBAaHMS NOKYMEHTOB; 3HAaTb BUOC, cobecenoBanue Mo
roCyIapCTBEHHOM KOPPECHOHICHIIUI Ha | OpTaHU3aIHIo KOHTPOJIS Haj KOHTPOJIBbHOH padoTte (I
SI3BIKE Poccuiickoii | rocylapCTBEHHOM W MHOCTPaHHOM | MCIIOJHEHHEM JOKYMEHTOB. 3HAThH OYHO-3204YHOI (HhOPMBI
Deneparyu U | (-bIX) A3BIKAX. OCHOBHBIC TPeOOBaHUsT K apXUBHOMY 00yueHus), MOArOTOBKA
HHOCTPaHHOM(BIX) XpaHCHUIO JCJ; 3HaTb OpraHU3alNIo pedepara, BHICTYIIICHHE C
s3bIKe(ax) OTIEPATUBHOTO XpaHEHUs JOKYMEHTOB TIOKIIaZI0M Ha
B TEKYIIEM JETIONPOU3BOJICTBE. CEMHHAPCKOM 3aHSTHH
YMeTh: BHEAPATH PallMOHATIBHYIO
TEXHOJIOTHIO TPHEMa, IIPOXO0KICHUS,
MOJITOTOBKH M OTTIPABKHU JOKYMEHTOB
B TPAJAWIIMOHHBIX YCIOBHSX U B
YCIOBHAX pabOTHI ¢ MPUMEHEHUEM
ACY.
TTKP-8. Brnanenue | MU1-1xsg JoxymenTamsHo | 3Hath: OcHOBHBIE TpeOoBaHUs K | [IpakTudeckoe 3amaHue Ornpoc Ha NPaKTUYECKOM DK3aMeH, 3a4eT (U1 0OYHO-
HaBBIKAMHU o(hopMIISIeT PEeLIeHUsI B YIIPABJICHUH | COCTABJICHHIO ToOKyMeHTa. OCHOBHBIE | (Ha COCTAaBJICHHUE U U CEMUHApCKOM 3aHATHH, 3204HOI1 (hOpMBI 00yUEHMsT)
JIOKYMEHTaJIHbHOTO OTIepaIOHHON HaIlpaBlIeHUE B pabote ¢ | opopmieHue BBITIOJIHEHHE
odopmiieHHs pemeHnii | (TIPON3BOACTBEHHOIN) JOKyMEHTaMH N0 YHH(HKAIMKH W | OPraHU3aIMOHHO- MPaKTUIECKOI paboTHI
B YIOPaBIEHUH | JESITEIBHOCTHIO OPTaHMW3ALWN NP | CTaHAAPTH3AINU JTOKYMEHTOB; 3HATH | PACIOPSAUTENBHBIX Pa3IUIHON CIO0KHOCTH B
oTiepaImOHHON BHEJIPESHUHU TEXHOJIOTUYECKHNX, | OCHOBHEIE TpeboBaHuUs K | TOKYMEHTOB) OUOC, cobecenoBanue 1Mo
(IPOM3BOACTBEHHOM ) MPOAYKTOBBIX WHHOBAIlMA  WJIM | COCTABJICHHIO TOKYMEHTOB; (YHKIHMH | JOKYMEHTOB, TECT, KOHTPOJIBHOH padoTte (s
JIESITEIBHOCTH OpTaHM3aIIOHHBIX N3MEHEHHUN JIOKYMEHTa, KJI1acCH()MKAIMIO | KOHTpOJIbHAsi padoTa (Juisi | 04HO-3a04HOH (OpMBI




Kona n naumeHnosanue

Kox n HanmeHOBaHNE HHANKATOPA

[TnanupyemMbie pe3yabTaThl 00yYeHUs
(ITPO) cooTHECEHHBIE C

HanmenoBanue

Bun u popma xkoHTpOIS
Texkymuii KOHTPOJIb
(ompoc; cobecenoBanue;

Bun u hopma arrecranmn
KOMITETEHIIMY HA OCHOBE €¢
WHAWKATOPOB
IIpomesxkyTouHas
arTecranus (3K3aMeH;

KOMIIETEHINH JOCTHKEHHS] KOMIIETCHIH HMHAWKATOPaMH JOCTHKEHHS OLICHOYHBIX CPEJCTB pELeH3NUs; BBICTYIUICHUE C . .
KOMIIETEHIIN I JTOKJIaJIOM | T1I.) 3aHCT; 3all1Ta KypcoBOH
paboThI (TIpoeKTa); 3aIuTa
0TYETa IO NPAKTUKE; 3aILUTa
otuera no HUP u np.)
OpraHu3aIui npu JIOKYMEHTOB, CHOCOOBI | OYHO-320YHOH (HOPMEI 00y4eHust), OJroTOBKa
BHEPCHUU JIOKyMEHTHPOBAHUS;  COBPEMEHHbIC | OOYyUeHHMs), pedepara, BHICTYIIIICHHE C
TEXHOJIOTUYECKHUX, TpeOOBaHUS K JOKyMEHTAllMOHHOMY | pedepar, JoKian JIOKJIaZIOM Ha
MPOYKTOBBIX 00€ECIICUCHNIO YIIPaBIICHHUS. CEMUHAPCKOM 3aHATUU
MHHOBAIMH ins Ymerp: CoctaBnsate W 0(OpMIATH
OpTaHU3allnOHHBIX YIIPaBICHYECKHE TOKYMEHTBHI, B TOM
M3MCHCHHUH gyucie HHPOPMAIMOHHO-CIIPABOYHEBIE,

B COOTBETCTBHHU C Tpe6OBaHI/IHMI/I
IIpaBOBbIX aKTOB u CTaHdapTOB;
rpaMOTHO HCIIOJIb30BATh IMOUCKOBBLIC
BO3MOXXHOCTH CHCTEM 3JEKTPOHHOTO
JIOKyMEHTO000pOTa; pa3dupaThCs B
KIaccu(uKaTOpax pa3iuvHBIX BUJIOB,
YMETh MOJIH30BaThCsl HOMEHKIIATYPO
JIel, TepeYHsIMH JOKYMEHTOB CO
CPOKaMH XpaHEHHSI.




6.2 KpaTkasi XapaKTepHCTHKA OLEHOYHBIX CPeICTB

IIpencraBnenue
Ne HaumenoBanue
Kpatkas xapakTepucTHKa OIEHOYHOTO CPEJICTBA | OIICHOYHOTO CPE/ICTBA
/Tl | OLIEGHOYHOTO CPE/ICTBA
B (hoHIe
1. | 3agada CpenctBo  oueHKM ~ yMeHHs — npuMeHATH | Kommekt 3amad u
(mpakTryeckoe MOJlyYeHHBIE  TEOpPETWYECKHe  3HAaHWA B | 3aJaHHAN

3a/1aHKE) MpaKTUYeCKOW cuTyanuu. 3ajgada (3amaHue)
JOJDKHA OBITH HAaIpaBlieHa Ha OICHWBAHHE TEX
KOMITETEHIINH, KOTOPBIE MOAJIEKaT OCBOSHUIO B
JAHHOM  JMCHMIUIMHE, JOJKHA COJEpXKaTh
YETKYI0O HHCTPYKIHMIO IO BBIMOJHEHUIO WIH
aJITOPUTM JICUCTBUH.

2. | Tect Cucrema  CTaHHAPTU3UPOBAHHBIX  3adaHuid, | DOHI TECTOBBIX
MO3BOJIAIONIAS ABTOMATU3UPOBAaTh MPOLEAYPY | 3aAaHUN
A3MEPEHHUsSI YPOBHS 3HAHMM UM YMEHHU
00yJaromerocs.

3. | KonrponbHas pabora | CpencTBO TpPOBEPKHM  YMEHHH  mpUMeHsTH | KommexT
[IOJIyY€HHBbIE 3HaHUSA JUI1 pelIeHUs 3a7ad | KOHTPOJBHBIX 3aaHUM

OIIPENICJICHHOT O TUIIA 10 TeME WU pa3aeiy 10 BapUaHTaM
4. | Kpyraslit crom, OueHouHbIE CpencTBa, no3possirowue | Ilepedens
AUCKYyCCUs BKIIIOYUTH o6yqa}0mnxc;1 B mponecc | AMCKYyCCUOHHBIX TEM

00CYXJIeHHs CIIOPHOTO BOMNpOCca, MPoOJIeMbl M | Ui IPOBEICHUS
OIIEHUTh WX  yMEHHE  apryMEHTHPOBAaTh | KPYIIIOTO CTOIA,
COOCTBEHHYIO TOUKY 3PEHHUSI. JTUCKYCCHUU

5. | Pedepar [IpoaykT camocTosTeNbHONH paboOThl CTyIeHTa, | Tembl pedepaTton
MIPEICTABISIFOIINN COOON KpaTKoe U3JI0KEHHE B
MUCHbMEHHOM BHJI€ TOJYYCHHBIX PE3yJIbTATOB
TEOPETUIECKOTO aHamm3a OIIpeIeNICHHO
Hay4dHOH (yueOHO-HCCIEe0BATENBECKON) TEMBI,
IJIc aBTOp pACKPBIBACT CYTh HCCICIyeMON
HpO6JICMI)I, IIPpUBOAUT pasinyHbIC TOYKHN
3pCHUSA, a4 TAKIKC CO6CTBCHHI)IC B3TJI1bI HA HEC.

6. | Hokman [IponykT camocrosiTenbHONH pabOTHI CTyAeHTa, | Tembl TOKIaaoB
MIPEICTaBIISIFOIINN coboi myOnMIHOe
BBICTYIUIEHHE TI0 MPEJICTABIECHUIO MOIYYEHHBIX
pe3yIbTaTOB pelleHHs ONpeAesICHHONW yueOHO-
MIPAKTUYECKOM, yueOHO-UCCIIe10BaTEIbCKOM
WJIYM HAYYHOU TE€MBbI

6.3 Kpurepuu M mKajabl JJis MHTETPUPOBAHHONI OLEHKH YPOBHS CHOPMHUPOBAHHOCTH
KOMIIEeTeHIIMH
OueHku chopMUPOBAHHOCTH KOMIIETEHI[UI MPH cIavye IK3aMeHa

Kpurepuu OneHky c(hOPMUPOBAHHOCTH KOMIETCHIINH
copMHUpPOBaH | HEYIOBICTBOPUTEIN
yJIOBJIETBOPHUTEIILHO XOPOIO OTJINYHO
-HOCTH BHO
3a4TEHO 3a4TEHO 3a4TEHO
KOMIOTEHIUH HE 3a4TCHO
ITonnora VYpoBens  3HaHUN | MHHUMaIbHO YpoBeHnb 3HaHMM B | YpOBEHb 3HAHUH B
3HaHUH HUKE JIOIIYCTUMBIN ypOBeHb | oObeme, obbeMe,
MUHHMAaJIBHBIX 3HaHWI,  JOIyIIEHO | COOTBETCTBYIOIIEM COOTBETCTBYIOILEM
TpeOOBaHNUI, UMENN | MHOTO HEerpyOBbIX | mporpaMme IIporpaMme
MECTO rpyObie | omuboK MIOATOTOBKH, MOJArOTOBKH, 6e3
OIIHOKH JOMYIIEHO HECKOJBKO | OIMHMOOK
HEerpyOBIX OMHO0K




Kpurepun OreHKH c(OPMUPOBAHHOCTH KOMIETEHITHH
cOpMHUPOBAH | HEYAOBIETBOPHUTEI
—HOCTH LHO YIIOBJIETBOPHUTEIHHO XOPOIIO OTIMYHO
3aYTEHO 3aYTEHO 3aYTEHO
KOMIITCHIMN HE 3aYTEHO
Hanuuue IIpu pemenun | IIpogemoncrpupoBan | IlponemoncrpupoBan | IIpomemoHcTpupoBaH
yMeHHUH CTaHJApPTHBIX 33734 | bl OCHOBHBIE YMEHHMS, | Bl BCE  OCHOBHBIC | B BCE  OCHOBHBIE
HE peleHsl TUIIOBBIE | YMEHHUS, pEIICHbl BCE | YMEHUS,
MIPOJIEMOHCTPUPOBA | 3aJauydl C HErpyObIMU | OCHOBHBIE 3a/Jaud C | PEIICHEI BCE
HBI OCHOBHBIE | OIIMOKaMH, HerpyObIMU OCHOBHBIE 3aJaud C
yMEHHS, UMEJH | BBIIOJIHEHBI Bce | ommOKamH, OTAEIbHBIMU
MECTO rpyOble | 3agaHWsA, HO HE B | BBIIOJIHEHHI BCE | HECYIIECTBEHHBIMU
OIINOKH MIOJTHOM 00BeMe 3aJaHusl B TIOJTHOM | HEIOYETaMH,
o0Beme, HO | BBITIIOJTHEHBI BCE
HEKOTOPEIC C | 33MaHUS B IIOJIHOM
HETOYETAMHU. o0BeME
Hannuune IIpu pemenuu | Mmeercs IIponemoncrpupoBan | [IponemoHcTpupoBaH
HaBBIKOB CTaHOAPTHHIX 33734 | MHHAMAJIbHBINA bI 0a30BbIC HABBIKH Bl HABBIKH
(Bmagenune HE Ha0Op HaBBIKOB IS | TIpH peleHnn | mpu pemeHnH
OTIBITOM) MIPOAEMOHCTPHUPOBA | PEIICHUSL CTaHIAPTHHIX 33/1a4 C | HECTaHJAPTHHIX 3a1ad
HEI 0a30BbIC | CTAaHOAPTHBIX 3a7ad C | HEKOTOPBIMHU 0e3 omuboK u
HaBBIKH, UMENU | HEKOTOPBIMHU HeJloueTaMu HEJI0UeTOB
MECTO rpyObie | HemoueTaMu
OLIHOKH
Xapakrepuct | Komnerenmus B | CdhopmMupoBaHHOCTH CdopMHpOBaHHOCTH CdopMHUpOBaHHOCTD
uKa MOJTHOH Mepe He | KOMIETEeHIUH KOMIIETCHIIUU B KOMITETEHIINU
chopmupoBaH | chopmHpoOBaHa. COOTBETCTBYET IIEJIOM COOTBETCTBYET | MOJHOCTBIO
HOCTH Kowmrie- | Mmerommxcs MUHUMAJIbHBIM TpeOOBaHUIM. COOTBETCTBYET
TEHINU 3HAaHUH, yYMEHHH, | TpeOOBaAHMAM. HMMeromuxcs 3HaHUH, TpeOOBaHUIM.
HaBBIKOB Nmeromuxcst 3HaHUM, | YMEHM, HABBIKOB U HNmeromuxcs 3HaHMH,
HEJIOCTaTOYHO /IS | YMCHHIA, HABBIKOB B MOTHBAIIH B I[EJIOM YMEHUH, HAaBBIKOB U
pelIeHus LIEJIOM TOCTAaTOYHO JOCTaTOYHO IS MOTHBAITUH B TIOJTHOH
MIPAKTHICCKUX JUTSL peIICHUS pelIeHus Mepe JOCTaTOYHO IS
(mpodeccHOHATBHBI | MTPAaKTHYECKHUX CTaHIAPTHBIX peLIeHNs CI0XKHBIX
X) 3a/1ad. (mpodeccHOHATBHBIX) | MPAKTHYCCKHUX MPAKTUUECKHUX
3aja4, Ho TpedyeTrcs (mpodeccuonanbHbix) | (MpodeccuoHaNbHBIX)
JIOTIOJTHUTEIbHAS 3a1au. 3a1ad.
HpaKkTHKa 110
OOJBIINHCTBY
MPAKTHIECKUX 3a/1a4.
YpoBeHb Huzkuit Huxe cpennero Cpeanuii Bricokuit
chopMHupOBaH
HOCTH KOMIIE-
TEHIUH

6.4 TumoBble KOHTPOJBHBbIE 3aIaHUSl WJIM HHbIE OLEHOYHBbIE MATEPHANBI, A
OlleHKH C(OPMHPOBAHHOCTH KOMIETEHINi, XapaKTepU3yWIIUX 3Tanbl (OpMUPOBAHUS
KOMIIeTeHIIHIi B Mporecce 0CBOEHUsI 00pa30BaTe/IbHOI MPOrpaMMBbl.

3anaum (MpakTHYeCcKoOe 3aaHue):

3apanme 1. Ucnons3ys 'OCT P 7.0.97-2016, 3anonHurte Tadnuity:

PexkBH3UTEL, NpUaaOLIHE
HOPHAHYECKYIO CHITY JJOKYMEHTY

PexkBH3NUTEIL, CBA3aHHEIE C JIBHKEHHEM

AOKYMCHTOB B OpraHH3allii

Hazeanue
peKBH'SH']ﬂ

Hazganue
peh:mrsu'l'a

Howmep
PEKBU3HTA

Homep
PEKBH3HTA




3ananue 2. BuumarensHo uzyuute paszaen 5 «OdopmiieHre peKBU3UTOB TOKYMEHTOBY
I'OCT P 7.0.97-2016. BrimoauTe 3a1aHus, B Crydae HEOOXOAMMOCTH 100aBbTE HEIOCTAIOTYIO
UHPOPMALIUIO:
3ananme 3. Vcnonw3zya mnonoxenuss deaepalibHOTO KOHCTUTYIHMOHHOTO 3akoHa «O
locynapcrBernoMm rep6e Poccuiickoii @eaeparum» ot 21.12.2000 r. Ne 2-OK3, ykaxute, Kakue
OpraHbl YIpaBJieHUs UMEIOT IIPABO UCIOJIb30BATh HA OJIaHKAX CBOMX JIOKYMEHTOB M300pakeHUs
l'ocynapctBennoro rep6a. Kakue Bapuantel wu300paxenus [ocymapcTBeHHoro repba
YCTaQHOBJICHBI B 3aKOHE?
3ananmne 4. Ha nucre Oymaru ¢opmara A4 yKaKUT€ TOYHOE MECTOPACIIONIOKEHHE
HMOJIEMBI WM TOBAPHOTO 3HAKA OpraHU3aIHH.
3apanume S. MHcmonszys «OOmepoccuiickuii  kimaccuukaTrop — yrnpaBiIeHUYECKOM
JOKYMEHTAIIUN», ONpeAeTUuTe KOA (POPMBI CIIEIYIONNX JOKYMEHTOB:
— IPUKAa3 O CO3JaHUU OpPraHU3alNH;
— ycTas;
— YYPEIUTEIBHBIN JOTOBOP;
— TMpHKa3 0 pacHpeAeIeHUH 0053aHHOCTEH MEXy PYKOBOJCTBOM OpraHU3aIHH;
— 3agBICHHE 00 YBOJILHEHHH.
3aganmue 6. Haiinure u ncnpasbTe OmmMOKN B 0()OPMIICHUH PEKBU3UTOB:

AL 1l. Kpemuesoii
Hupexkropy MAOY
COLL Ne 201

OAO «Kpecrpax»
[NeHepanbHOMY [IHPEKTO-
py OAO «KpecTpamx»
IlpuHuesy I'. B.

Cunoposoit M. b.
620100, Exkarepundypr,
V. Bocrounas, 256,
KB. 5

VTBEPKJIALO:
Jupexktop MBOY COLI
Ne 7

A. I'. ITankparosa

YTBEPXKJAIO
Jupexkrop ®I'bOY BO
«¥Ypanbckuii nenaroru-
YeCKHH YHHBEPCHTET»
A. B. JKykosckuii
10.3.2018 r.

VTBEPXJIEHO
Ilpukas aupexkropa
AO «Bacunek»
Ot 07.02.18. Ne 67

2.02.2018

COI''TACOBAHO
I'maBublil Oyxranrep

Kosanesckas E. H.
05.09.2018 r.

COI''TACOBAHO:
ITporokon 3acenanus
YueHoro cosera yHH-
BepcuTeTa o1 28.10.18
Ne 4 a /486

3amMHauallbHUKA 110 OC-
HOBHOH JI€ATEIbHOCTH:

I'. C. Jlapponos
08.07.18

HOpuckoOHCYIBT:
SamMeuaHus NPHIIATAKOTCH
H. B. I'oronesckuii

3amMedaHHs K IPOCKTY
NPUIAralOTCs HA OT-
JEJILHOM JIMCTKE

Pemenne yueHOro cose-
Ta YHUBEPCHTETA,
23.11.2018, Ne 13/85.

15.08.2018 Pexrop

H. H. Meanos

HcnonauTens: 3aMaH-
peKTopa

132-18-13

Or1/1e1 MapKETHHTA

Bennamunos Msan Iler-
poBHUY
Ten. (343) 92-01-43

Ornpasrnen akc
B neno Ne 01-01-03
I1. C. Eropos

3aganue 7. Kakue pekBU3UTHI Ha3BaHbl HeBepHO? Hamumure npaBUiIbHOE Ha3BaHUE
pexBusuTa B coorserctBuu ¢ 'OCT P 7.0.97-2016.

Hassanue pekBusnTa
Kourponb
IMopsiKoBLIH HOMED JTOKYMEHTA
Ilpunoxenune
Bu3sa cornlacoBaHus JOKYMEHTA
damMHINs 1 HOMEP cOo3JaTelisi JOKYMEHTA
DNIeKTPOHHAA IOJITHCH ABTOPA JIOKYMEHTa
I'pud ansa ciayxeOHOro noJb30BaHHA J10-
KyMEHTa
Homep najiororuiareabuiHka
MecTo H31aHUs JOKVMEHTA
INMponucubiMmu OykBamu Y TBEPHJIALO,
JOJIKHOCTB, MOAINCH, paciingpoBKa, gara
DmbieMa opraHu3aliy
OTMeTKa O MOCTYIUIEHHH JOKYMEHTA B Op-
raHu3aLmuIo
3aroJjIOBOK K TEKCTY JOKYMEHTa

llpElBl-UleOC HA3BaAHHE PEKBH3IHTA

3aganue 8. Brictynute ¢ coobmeHusiMu Ha Temy «l'ocymapcTBeHHas cucTeMa
JOKyMeHTarmonHoro obecneuenust ympasiaenus (I'CHOVY)». 3ananue BbIOMHSETCS C



MPUMEHEHUEM TEXHOJOTHH JMAJIOTOBOT0 OOYYEHHs] — METOA TaHJeMa, TO3BOJISIONIErO 3a/1aTh
JIpYT IPYTy BOIMPOCHI MO KIIOYEBBIM MOMEHTaM TeMbl. J{JIs1 3TOro CTyIEHTHI JEeNsITCS Ha Maphl.
OHU 3amalT JOpyr ApPYry BOMNPOCH MO KIIOYEBBIM MOMEHTaM TeMbl. COIpOBOXKIAeTCs
COO00IlIeHNE TPE3eHTALNUIMU, COCTAaBJICHHBIMU CTYJEHTAMH

3aganme 9. Ilepeuncnure »Tambl JOKyMeHTOOOOpoTa B Bamieit opranuzamuu
(BHYTpEHHHUE, BHEIIHUE, UCXOIAIINE).

3aganue 10. O3HaKOMUTHCSA ¢ YHUDUIUPOBAHHON (OpMOM noKymeHTa. [IpaBHibHO
3aMOJIHUTh TPEUIOKEHHYI0 YHU(PUIIMPOBAHHYIO (OPMY TOKYMEHTA.

3aganue 11. Oxapakrepu3yiite Ciyk0y JeTONpOW3BOACTBa, B Bareil opraHuzanuu
(memu, 3amaum ciaykObl, ¢opma opranuzamuu ciayx0br JIOY). Ilepeuncnure OCHOBHBIC
npobaemel ciyx0b1 IOY B Bameit opranuzanuu. [IpenctaBbre npeyioKeHus 1Mo YCTPAHSHHUIO
CYIIECTBYIOIIUX MPOOIIEM.

TecTbI:
1. JlokymMeHTanMOHHOE o0ecredeHHe YNPaBJeHUYECKUX pelleHuid, Kak Ipoiecc
BKJIIOYAET B celsi:
a) TOKyMEHTHPOBAHUE PEIICHUS;
0) MHPOPMALTMOHHYIO MOICPIKKY PEIICHUH;
B) IOKYMEHTHUPOBAHUE PEIICHUS U KOHTPOJIb 32 €r0 BHITIOJTHEHHEM.
2. CKOJIbKO 4eJI0BEK MOKET BXOJAUTh B COCTAB IKCMEPTHOI KOMHCCHU?
a) oT 2 u OoJee
0) 6 u 6omnee
B) 2 10 5
r) 4 u 6onee
3. Koraa perucrpupyiorcs ucxoasiuye 10KyMeHTbI?
a) B IEHb OTIIPaBKU
0) B JICHb MOITUCAHUS
B) B ICHb COTJIaCOBAHHUS ITPOEKTA
T') HE PETUCTPUPYIOTCS
4. HomeHKIaTypa /ieJ1 COCTABJISIETC:
a) B 3 9K3eMIUIIpax;
0) 4;
B) 2.
5. YKkakuTe, KaKue JOKYMEHThI COCTABJISIIOTCS MO Pe3yJabTaTaM IKCHEPTH3bI
HEHHOCTH JOKYMEHTOB.
a) pelieHue IKCIEePTHON KOMUCCUU
0) aKT O BBIJCNIEHUU JTOKYMEHTOB HA YHUUYTOXKEHUE
B) CiTy>keOHasl 3amucKa o 3aceJaHNu IKCIIEPTHON KOMUCCUU
T') IPUKa3 M0 OCHOBHOM J€ATEIHbHOCTH
6. KTo uMeeT npaBo NpoAJUTh CPOK MCTIOJTHEHUS TOKYMeHTa?
a) U110, KOTOPOE €ro yCTaHOBUIIO
0) U110, KOTOPOE UCTIOTHSET TOKYMEHT
B) PYKOBOJIUTENb YUPEKIACHUS
I') ceKpeTapb
7. Ilpu kakoM o0beMe TOKYMEHT0000POTa MPUMEHSIETCS KyPHAJIbHAs CHCTEMAa
perucrpauumn’?
a) 1o 10 000 1oKyMEHTOB B TOJ
6) 1o 600
B) 10 1000
r) 10 300 1OKyMEHTOB
8. IlyTh, KOTOPBIi MPOXOAUT JOKYMEHT OT HA4YAJIa ero CO3aHusl 10 CIa4 B apXUB
—9T0:
a) TOKyMEHTHPOBAHHUE;
0) 1eI0MPOU3BOJICTBO;
B) JOKYMEHTOOOOPOT;
') CUCTeMa IOKYMEHTAIIUH.



9. JlokyMeHTBbI, KOTOPbIE N0 COAEPKAHNIO ABJIAIOTCSH clielM(PUIeCKMMHU U HOCAT
XapaKTep Pa3oBoro J0KyMeHTa — 3To:

a) UH/AMBUyaJIbHbIE JOKYMEHTBI;

0) TUTIOBBIE JOKYMEHTHI;

B) IPUMEPHBIE TOKYMEHTHI;

r) TpadapeTHbIC TOKYMEHTHI.

10. [dena BpemenHoro xpanenus (10 10 ser):

a) NOJIINBAIOTCS B TBEPLYIO 0OJIOKKY;

0) Ha OTJICJILHOM JIMCTE JICAeTCsl 3aBepUTeNbHAas HAAMNCh;

B) ¥ TO U JIpYIOE;

T') HA TO, HU JIPYTOE.

11. IlpaBoBoii akT, omnpegeJsilOIMi NOPSAAOK (OPMHMPOBaHHS, 3aJa4H,
00513aHHOCTH, NPaBa, OTBETCTBEHHOCTh U OPraHM3alUI0 PaGoThl NPeINpPHUATHS B LEJI0M
WM ero CTPYKTYPHBIX NOJApa3aeieHuil — 3To:

a) TPyZlOBOH J10r0BOp;

0) MOJI0KEHHUE;

B) JIOJDKHOCTHAsl HHCTPYKLIUS;

I') LITATHOE pacIUCaHUeE.

12. K opraHu3auHOHHBIM JJOKYMEHTAM OTHOCSITCS:

a) ycTaB, IITAaTHOE PACIMCAHNE, TIOJIOKEHUE O CTPYKTYPHOM TOpa3IeIICHUH,
JOJDKHOCTHBIE MHCTPYKLIUY;

0) IOCTaHOBJICHUS, YCTaB, IPUKA3bI, PEIICHHSI, PACIOPSHKEHUS, TOJIOKEHHS;

B) IPOTOKOJIbI, AKThl, 00BSICHUTEIbHbIE U 0K IHbIC 3aIHCKH;

T') yCTaB, YKa3bl, MITATHOE PAaCIIHCAaHUE, TTOJIOKEHHUE O CTPYKTYPHOM IOIpa3/IeICHHUH,
JIOJDKHOCTHBIE MHCTPYKLIUH.

13. IIucbma, KOTOpPbIe HANMPABJISAIOTCSH € HeJbI0 MOATBEP KIEHHs TAHHBIX paHee
o0enaHuii WM OrOBOPEHHBIX YCJIOBHIA:

a) COMPOBOIUTENbHBIE TUCHMA,

0) rapaHTHITHBIC NTMCHMA,

B) MHCHMA-TIOATBEPKICHHUS;

I') DMCbMa-peKIaMalliu.

14. ToxkyMeHT0000OpPOT — 3TO:

a) ABM)KEHHE JOKYMEHTOB B OpraHU3alMy ¢ MOMEHTA UX MOIY4YeHUS MU CO3AaHus 10
MOMEHTA OTIIPABKH HITH UCIIOJTHEHUS;

0) coziaHe ONTUMANIBHBIX YCIIOBHM Il paOOTHI C IOKyMEHTAMU;

B) IPOLIECC CO3JaHUS TOKYMEHTA.

15. Kakue U3 3THX JOKYMEHTOB HANPABJSIOTCS OT BHILIECTOSIIIET0 YPOBHA
ynpaBJieHHsl K HUKECTOsSIIeMY:

a) IpuUKas;

0) 3asBIIEHUE;

B) YKa3aHHUE;

r) cnyxeOHas 3anucka?

16. Opranunsanusi padoThl ¢ JOKYMEHTAMH HAYUHACTCS

a) C UCTIOJTHEHUS IOKYMEHTA;

0) HampaBJIeHUs JOKyMEHTa Ha UCIIOJHEHHUE;

B) IIpUe€Ma BXOJISIET0 TOKYMEHTA.

Kontpoabnas padora (111 04HO-32049HOH (GOPMBI 00yUeHHs):
BOHpOCBI JJ1s1 BBIIIOJIHCHU ST KOHTpOJ’IBHOfI pa6OTBI pasMCIICHBI B METOANYCCKUX YKa3aHUAX
M0 M3YYCHHIO TUCIUTUIMHBI M BBITIOIHEHUIO KOHTPOJIBHBIX PaboT.

BapuaHTBI KOHTPOJILHOH PadoOThI:
Bapuant Ne 1. KoHTpOJIb 32 HCTIOJIHEHHEM IOKYMEHTOB
1. Opranu3zaiusi KOHTPOJIS UCTIOTHEHUS TOKYMEHTOB.
2. TlopsimoK KOHTPOJISI UCTIOJTHEHUS JIOKYMEHTOB, €T0 BH/IBI.
3. IlpaBuna cHATHA JOKYMEHTA C KOHTPOJIS.



4. Tlopsinok coriacoBaHusl, HOJIUCAHMS U YTBEPKACHUS JOKYMEHTA.

Bapuant Ne 2. ABTOMATH3MPOBAaHHAsI CHCTEMA y4eTa JOKYMEHTOB
1. ABTOoMaTHU3MpOBaHHAs CHUCTEMa pEruCTpali JIOKYMEHTOB, €€ JOCTOMHCTBA U
HEJ0CTaTKHU.
2. ABromaTtu3upoBaHHas cuctema «/leno», ee nenu, 3agaun, QyHKIUH.
3. IIpoBectu cpaBauTenpHBIN aHaM3 ACY [l mpencraBieHHbIX Ha PoccuiickoM phIHKE.
IIpakTH4yeckasi 4acTh:

Bapuant Ne 3. Jtanbl 1oKymMeHTO000pOTA
1. Opranuzanus OTIIPaBKH UCXOSIINX TOKYMEHTOB.
2. HampaBienue IOKYMEHTOB Ha UCIIOJIHEHHE U paboTa ¢ HUMH.
3. IIpaBuia NOATOTOBKH A€M K C/1a4e B BEJOMCTBEHHBII apXUB.
IIpakTHyeckas 4acThb:

Kpyrislii cToJ1, AUCKyccHus:
Bomnpocsl 1u1st 00cy:KaeHus:

— KaxoBsl 3Tanb! paboThl ¢ BXOASAIMKUMU JOKYMEHTaMu?

— Kak ctpourcs pabota ¢ uCXOAAIUMHI TOKyMEHTaMuU ?

— KakoBa texHonorust paboTbl ¢ BHyTPEHHHMH JTIOKyMEHTaMu?

— Kakue 3a1aun 10KyMeHTO000pOTA pelIaeT perucTpanus J0KyMeHTOB?

— KaxoB nopsiiox peructpanuu ynpapieH4€CKOro J0KyMeHTa?

— Kakue cymecTByroT BUIbI KOHTPOJIS UCIIOIHEHUS JOKYMEHTOB?

— Kakue onepaunu no KOHTPOJIIO UCIIOJHEHUS TOKYMEHTOB OCYILECTBIISIFOT CITYKOBbI
JOKYMEHTAIIHOHHOTO 00eCIIeueH sl YIpaBIeHUs ?

— Kak ocymectsisiercs cuctemaru3anys U XpaHEHHe JOKYMEHTOB B OpraHu3anuu?

— UYro Takoe Aeno, ¢ TOYKU 3peHUs JoOKyMeHToBeneHus1? [IpuBeaure npumepsl e,
XPaHALIUXCS B OpraHU3aLHH.

— Packpoiite conepxanue NOHATUS «HOMEHKIaTypa aeim». Kakoe 10IKHOCTHOE JTUIO B
OpraHM3alMi OTBEYAET 3a COCTaBJICHUE U BBEJACHUE B ACHCTBUE HOMEHKIIATYPBI 1€’

— Ilpm xakux 0OCTOSATENLCTBAX HA MPAKTHKE M3/1Aa€TCs MPUKa3, pacTOpsKEHUE U yKas?

— Oco0eHHOCTH MOATOTOBKU M 0(OPMIIEHHSI PACHIOPSIAUTENbHBIX JJOKYMEHTOB.

— KakoBo cozaepskaHue MocieTHEro MyHKTa PACHOPSIUTEIbHON YacT npukaza’?

— TpeboBanus kK 0POPMIICHUIO TEKCTA BHIITUCKH MPHKa3a?

— Kak odopmisiercss oTMETKA 0 3aBEpEHUH KOIIUH BBIIMCKU IpuKasa’?

Pedepar
Tembl pedepaToB:
Opranuzanus TOKyMeHTOO00pOTa: OCHOBHBIE MTPABUJIA U ITAIIBI.

2 Oransl pa3BUTHUSA 1€JI0NPOU3BOJICTBa B Poccuu.

3 Crny»0a 1e10npon3Bo/ICTBA U IOKYMEHTALlMOHHOTO 00eCreYeH s yIpaBIeHUsl.

4.  HopmaruBHO-IIpaBoBas 0a3a COBPEMEHHOTO JEJIONPOU3BOICTBA.

5 HopmartuBHas ocHOBa mpoliecca JOKyMEHTUPOBAaHUS! YIIPABIEHUS IEPCOHATIOM.

6.  OpranuzanoOHHBIE KaIPOBbIE JOKYMEHTBI: COCTaB, COAECP)KaHUE, MOPSAIAO0K
MOJTOTOBKH U 0(hOPMIICHUSI.

7. JIomKHOCTHAsi HHCTPYKIUS KaK OpraHU3allMOHHbIN KaJIpOBbIA JOKYMEHT.

8.  CocraB u BUIBI KQJIPOBOH TOKYMEHTAIINH.

9.  JlokymMeHTHpOBaHUE Mpolecca 0POPMICHHS TPYAOBBIX OTHOLICHUH.

10. DxcmepTH3a HEHHOCTH TOKYMEHTOB

11. Cekpetapp B CTpYKType YIpaBiIeHUs

12.  OdwucHsle cpencTBa pabOTHI C TOKYMEHTaMHU

13. 3naueHMe JOKYMEHTA B YIPaBICHUECKON JAEATEIbHOCTH, KIACCU(PUKAIIH
CIIy’K€OHBIX JJOKYMEHTOB.

14.  VYuuduxanus u crangapTH3alys JOKYMEHTOB.

15. Jlenmomnpous3BOACTBO B OpraHax MCIOJHUTENbHOMN BiiacTu. [lopsaok paccMoTpeHust
oOparieHuit TpaxkiaH.



16. OcoGennoctu opopmieHHs HHPOPMAITMOHHO-CIIPABOYHOMN U KaJpOBOU
JOKYMEHTAIUH.

17. JlenonpousBoacTBo B coBpeMeHHON Poccun

18. [lenonpou3BOCTBO JOPEBOITIOIMOHHON Poccru

19. Jlenmompou3BOACTBO B COBETCKYIO 3moxXy (1917-1991rr.)

20. Opranuzamus JOKyMEHTO000poTa

21. Peructpanus JOKyYMEHTOB

22. KoHTpoJb UCTIONIHEHUS JOKYMEHTOB

23. Cucremaru3anus U XpaHeHHE JOKYMEHTOB

24. HowmenknaTypa Aen OpraHu3auu

Joxaan:
TeMBI JOKJIA0B:

1. TloHsTHE AETONPOU3BOICTBA, UCTOPHS €TO MOSBICHUS.

2. llenw, 3aa9u ¥ IPUHITUIIBI COBPEMEHHOTO JISJIONPOU3BOJICTBA

3. JIOKyMEHT KaK HOCHUTEIh MH(POPMAIMU U KAK CPEICTBO pean3alliu YIIPABICHUYSCKHX
G YHKIIHA.

4. JIOKyMEHT: IOHATHE U OCHOBHBIE TPEOOBAHMSI K €70 COCTABIICHUIO

5. Knaccudukanus 10KyMEeHTOB

6. CocraB 1 0cOOEHHOCTH pabOTHI C KaPOBOW JOKYMEHTAIHEH

7. Pabora ¢ KOH(pHUIEHIIUATbHBIMU TOKYMEHTAMU

8. OcobenHoct pabOTBI € OOpameHUsSIMH U JKanobamu OT TpaxnaH JJOKyMEHT Kak
HOCHUTEIb MH(POPMAIIUH U KaK CPEJCTBO pealn3alliy YIPABICHYCCKUX (QYHKIINH.

9. HopmaTHBHO-TIPaBOBBIE M METOMYECKHAE OCHOBBI JICIIOMIPOU3BOJICTBA

10. Vuudukanus M craHAapTU3alUs KaK OCHOBHBIC HAIPAaBJICHUS COBEPIICHCTBOBAHHUS
JIOKyMEHTAIMHU. DTarbl JOKYMEHTO000pOTa B OpraHu3aiuu

11. Opranuzanust paboThI C JOKYMEHTaMH.

12. WHnekcarus JOKYMEHTOB, ITPaBHJIa WHACKCAIINHA JJOKYMEHTOB

13. KoHTpoJIb, 32 UCTIOJIHEHHEM JOKYMEHTOB

14. TlonroroBka A€l K apXUBHOMY XPaHEHUIO

15. DnekTpoHHBII T0KYMEHTOOOOPOT B OpraHu3aluu

6.5 TpeGoBanus Kk npoueaype OEHMBAHUS TEKYIIEr0 KOHTPOJS M MPOMEKYTOYHOM
aTTecTalMu 10 JUCHHUILIMHE.

Cucrema oOIEHMBaHUS pe3yJbTaTOB OOYy4YEHMsS] CTYJEHTOB B  YHUBEPCHUTETE
NOpa3yMeBacT  IPOBEJEHUE TEKYILErOo  KOHTPOJISI YCIIEBAEMOCTH M IPOMEXYTOUYHOMN
aTTecTallud B COOTBETCTBHM C YTBEPKIECHHBIMH B YCTAaHOBJIEHHOM HOpSIKE Yy4eOHBIMU
IUTAHAMH 110 HAIIPaBJICHUSM MTOATOTOBKH.

JUis TeKyllero KOHTPOJIS 3HAHUN U MPOMEXKYTOYHOW aTTecTalluu O0ydaromuxcs Ha
COOTBETCTBUE MX MNEPCOHAIBHBIX JOCTH)KEHUHM IMMO3TAaHBIM TPeOOBAaHHUSIM COOTBETCTBYIOIIHUX
OCHOBHBIX Mpo(deccHoHaNbHBIX 00pa30BaTEeNbHBIX MPOrpaMM CO3AAIOTCS (OHIBI OLEHOYHBIX
CPEeZCTB, MO3BOJISIIOIIME OLIEHUTh CPOPMHUPOBAHHOCTH KOMITETEHIIUH.

Texymuii KOHTpPOJIb MpPEeIyCMaTpUBAeT CHUCTEMAaTHUECKYI0 IIPOBEPKY KauecTBa
MIOJIyYEHHBIX CTYJEHTAMM 3HaHWM, YMEHMM M HABBIKOB II0 BCEM H3Y4aeMbIM AMCLUIIINHAM
(MOITyIIsIM).

@DOpMBI TEKYILETO KOHTPOJISI 3HAHUM B MEKCECCUOHHBIN MEPUOJ;:

—  MOJYyJIbHO-PEHTHHIOBasi CHUCTEMa C HCIIOJIb30BAHUEM TECTOBBIX MHCTPYMEHTOB
nH(pOpMaIMOHHOM 00pa3oBaTEIHHOM cpebl (Ha TuIaTGopMe TUCTAHITMOHHOTO OOyUCHHS ),

— cobeceoBaHMe IO KOHTPOJIBHOM paboTe (1151 OYHO-3a049HOM (POpPMBI 00yUeHus);

—  NUCBMEHHBIN OIIPOC,

— TOATOTOBKa pedepara.

KoHTposibHble paboThl CTYIEHTOB OLIEHUBAIOTCS MO CHCTEME: «3aUYT€HO» WM «HE
3aYTeHO». YCTHOE coOecel0OBaHME IO BBHIMOJIHEHHBIM KOHTPOJBHBIM paboTaM MpPOBOJIUTCS B
ME)XCECCHUOHHBI TMEpUOJl UM B MEpUO] JIabopaTOPHO-IK3aMEHAIIMOHHOW CeccHd N0 cAauu
3a4eTa WM IK3aMEHa 10 COOTBETCTBYIOIIEH TUCIUIUINHE.



KoHTponbHble 3a7aHUsl 1O JUCHMIUIMHE (KOHTPOJIbHAs paboTa) BBIMOJIHACTCA
CTYJECHTaMH B MEXCECCHUOHHBIA MEPHOJl C LENbI0 OLIEHKU PE3YyJIbTaTOB HUX CaAMOCTOSITENbHOM
y4eOHOI IesATETbHOCTH.

@DopMBbI TEKYILIETO KOHTPOJISI 3HAHUM Ha y4eOHbBIX 3aHATHSIX:

—OIpPOC HAa CEMUHAPCKOM 3aHSTHUH,

—BBICTYIUIEHHUE C JOKJIAI0M Ha CEMUHAPCKOM 3aHATHUH,

—ydJacTHe B KPYTJIOM CTOJIE U JJUCKYCCHH,

—PpellieHHuEe TeCTOB pa3u4Ho ciaoxkHocTu B DMOC,

[TomuMmo mepeyrcieHHbIX (OpM, MOTYT OBITH YCTaHOBIJIEHBI APyrue (POPMBI TEKYIIETO
KOHTpOJIsI 3HaHWM cTyneHToB. [lepedyenbp (opMm Tekyliero KOHTPOJIA 3HAHWUNA, MOPSAJOK HX
IPOBE/ICHUS, UCTIOIb3yEeMble HHCTPYMEHTBI M TEXHOJOTHH, KPUTEPUU OICHUBAHUS OTJIEIbHBIX
¢dbopM Tekyliero KOHTPOJIsl 3HAHUN YCTaHABJIMBAIOTCS MPENoAaBaTeseM, BeIyIUM TUCIUILUINHY,
U QUKCHPYIOTCS B pabodeld mporpaMMe JAUCIUILTAHBL.

[IpomexyTouHas arrecTalusl NpeqHa3HadeHa ISl OOBEKTUBHOTO MOIATBEPKACHUS U
OLICHUBAHMS JOCTUTHYTBIX PE3YJIbTATOB OOYYEHUS IMOCIE 3aBEPIICHHUS M3YyYCHUS IUCIUILTUHBI
(MOyJIsT), IPOXOXKIACHUSI MPAKTHKH, BBIMOJIHEHUS KypCOBOW paboOThI (IpoeKTa), a Takke It
orieHuBaHus () (HEKTHBHOCTH OpraHU3aIMK YIeOHOTO Mpoliecca.

@DopMbI TPOMEKYTOUHOM aTTEeCTAINH:

— 9K3aMEH U 3a4erT.

Dk3aMeH  HM 3a4eT NpoBOAUTCA B (oOpMax: TECTUPOBAaHUSA, B TOM 4YHUCIE H
KOMITBIOTEPHOT'0, YCTHOTO U MHCbMEHHOTO OIpOca, MO TecTaM MM OuiieTam, B COOTBETCTBHH C
MPOrpaMMoOi y4eOHOUM TUCIUTUIUHBI (MOIYIIA).

Pexomenayembie hopMBbl IPOBEICHHS SK3aMEHa!

— YCTHBIN HK3aMEH M0 Ouieram;

— MUCHMEHHBIHN 9K3aMeH 110 BOIIPOCaM, TECTaM;

— KOMIIBIOTEPHOE TECTUPOBAHUE.

1. MaTepuanbHO-TeXHHYECKOe o0ecneyeHHe, HeoOXOAMMOe Il OCYIIeCTBJIEHHUS
00pa3oBaTe/ILHOIO NMPoIecca MO AMCHHUILIHHE.

7.1. IlepeyeHb y4yeOHBIX ayaIMTOPHMii /JJS TPOBeJeHUS] Y4eOHBIX 3aHATHI,
OCHAILIEHHBIX 000Py/10BAaHMEM M TEXHHYECKUMH CpPeICTBAMH 00yUYeHUsI 10 JUCIHIIMHE.

IIpucnocobneHHOCTH
Y4eOHBIX ayUTOPHIA 1
TOMEILIEHUI ISt
UCIIOTB30BaHHUS
WHBAJIUJIAMHU U JINLIAMU
C OrpaHUYEHHBIMH
BO3MOXKHOCTSIMU
3/10pPOBbSI

Haumenosanue OCHaIlIEHHOCTh Y4eOHBIX
Ne yyebHOM yueOHOI ayTUTOpuu ayIUTOpUI U OMELICHUH
AyIUTOPHH H JUIS IPOBEZICHUS JUTSL CAaMOCTOSITETTBHOM

TTOMETICHUS IS Y4eOHBIX 3aHATHHA U paboTel 00OpYyIOBaHHEM H

CaMOCTOSITEIbHOU MOMEILEHUH 1711 TEXHUYECKUMHU
paboTer*** CaMOCTOSITETBHOM Cpe/ICTBaMH,

paboTer** KOMIIBIOTEPHON TEXHUKOH

Bubt yueOHbIx
3aHATHNR*

IIpoexTop

EPSON EB-1880
129 YueOHas ayIUTOPHs. | SkpaH HACTCHHbII na
MOTOPU3UPOBAHHBII

SimSCREEN

IIpoexTop

EPSON EB-1880
135 VYuebHnast aynutopust | DKpaH HACTEHHBIN Ja
MOTOPH3NPOBAHHBIH

Texum SIMSCREEN

IIpoekrop

EPSON EB-1880
335 VYueOHast ayquTopusi | DKpaH HACTCHHBIN Ia
MOTOPHU3UPOBAHHBIN

SIMSCREEN

IIpoextopEPSON EB-
1880

341 Y4ueOHas ayquTopust OKpaH HaCTEHHBIN na
MOTOPHU3UPOBAHHBIN

SimSCREEN




CeMuHapckue
(mpakTHyecKue)
3aHATHS

125

VYuebHast ayauTopust

IIpoekrop

SANYO PLC-XV
OKpaH HaCTEHHBIN
pynonusiii SInSCREEN

na

439

VYuebHast ayauTopust

IIpoekrop
Acer x1130p
OKpaH HACTEHHBII

Jaa

MOTOPU3UPOBAHHBIN
SimSCREEN

IIpoexrop

SANYO PLC-XV
OKpaH HaCTCHHBIN
pynorusid SINSCREEN

125 YueOHas ayquTopust Ia

IIpoexTop
Acer x1130p
VYuebHasg ayqutopuss | DKpaH HACTEHHBIH Ia
MOTOPH3UPOBAHHBIH
SimSCREEN

CaMocTosTenbHas
pabora 439

ITomemenue nis .
H o IIepcoHanbublit

320 CaMOCTOSITEJIbHOM Ia
KOMITBIOTEP
paboTsl

IIpoexrop

SANYO PLC-XV
OKpaH HAaCTEHHBII
pymorssrii SINnSCREEN

IIpoBenenue
IPyNIOBBIX U
UHIUBUAYAJIBHBIX

125 VYueOHast ayauTopust na

KOHCYJIbTALUH,
TEKYILETO
KOHTPOJIS U
MIPOMEXYTOUYHOU
aTTecTan

IIpoexTop
Acer x1130p
439 VYueOHas ayqutopuss | DKpaH HACTCHHBIH na
MOTOPH3NPOBAHHBIA
SimSCREEN

8. [lepeyeHb JHIIEH3MOHHOI0 MPOrpaMMHOIO obGecriedeHUs] 1 MH(POPMAIHOHHBIX
CIPABOYHBIX CHCTEM

Ne  |HasBaHue mporpaMMHOTO 0OecTieqeHIst Ne nuuensuun KonnuectBo, Ha3HaueHue

Ilepeyenb MHPOPMANMOHHBIX TEXHOJIOTHIA, HCIOJIb3YEeMbIX NIPH OCYIIECTBJIEHUH 00Pa30BaTeILHOIO MpoLecca 1mo
AUCHMILIMHE (MOYJII0)

Adobe Connect v.8 (utst opranusarun
BeOWHAPOB NPH NMPOBEACHUN YIEOHOTO
1. |mpomecca ¢ HCIONB30BaHUEM 8643646
PJIEMEHTOB JANCTAHIIMOHHBIX

00pa3oBaTeNIbHBIX TEXHOJIOT )

ABTOPH30BaHHBIA JTOCTYI
oOyJarommxcsa U coTpyaHukos PI'A3Y.
Vicnonb3yeTcst MPH HPOBEICHUH
NMEeKIIMOHHBIX ¥ APYTUX 3aHATHI B
pexume BYOMHapa

3aperucTpupoBaHa Kak CpeiCTBO
MaccoBoit nHGopMaIu
"OOpa3oBaTeNbHBI HHTEPHET-TIOPTAT
Poccuiickoro rocyaapcTBeHHOTO
arpapHOro 3a04HOT0 yHHBEpcUTeTa'.
CBHIETENBCTBO O PETHCTPALIMH
cpencTBa MaccoBoi mHMopManuu D1 Ne
DC 77 - 51402 ot 19 okTs16ps 2012 .
CBHIETENBCTBO O PETUCTPALIUH Oa3bl
imarHBIX Ne 2014620472 ot 21 mapra
2014 1.

OoOyuaromuecs, corpyaauku PI'A3Y u
MapTHEPOB

ba3a y4e6HO — METOAMYECKHX PECYPCOB
PI"A3Y u By30B - mapTHEpOB

DIIEKTPOHHO — OMOIMOTEUHAs cucTeMa
AgriLib

ABTOPU30BaHHBIN JIOCTYTI
oOyJarommxcst ¥ coTpyrHukoB PI'A3Y.
ba3a y4eOHO — METOIMYECKHUX PECYPCOB
(OYMK) o aucruinHam.

CrcTeMa JUCTaHIIMOHHOTO O0y4eHHs
3. |Moodle, mocrymHa B ceTd MHTEPHET MO[CBOOOIHO pacpoCTpaHsiemMas,

anpecy Www.edu.rgazu.ru.

JloroBop NeI'c19-623 OOyuaroruecs u cotpyauuka PIA3Y

CucTeMa 3J1eKTPOHHOTO

4 okymenTo0G0poTa «GS-Begomocty |1 30 mons 2016 122 quuersun
oKy p A B0 unTepdeiic 6e3 orpaHmYeHUIT
5. Brneoxanan PI'A3Y OTKpBITHIN pecype be3 orpannueHuii

http://www.youtube.com/rgazu

Bba3oBoe nporpaMmmMHoe o0ecneyeHue
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1. |Microsoft DreamSpark Premium (mis  |1203725791 be3 orpanndeHuit

yqaiuxcsi, npenojanaresneil u 1203725948

mabopaTopii) 1203725792

COCTAB: 1203725947

Oneparonnsie cucreMsl:  Windows; {1203725945

CpexncTa st pa3pabOTKH U 1203725944

npoektuposanus: Visual Studio

Community (st ygamuxest u

[peroiaBaTereii)

Visual Studio Professional (st

TabopaTopHii)

Visual Studio Enterprise (mst

ydaimxcs, npenojaBaresneit u

mabopaTopuii)

\Windows Embedded

Tpunoskenus (Visio, Project,

OneNote)
2. |Office 365 nnst o6pa3oBaHus 7580631 9145
3. |Dr. WEB Desktop Security Suite 9B69-BRVQ-26GV-4ATS 610
4. [7-Zip cBOOOHO pactpocTpaHseMast be3 orpannueHuit
5. |Mozilla Firefox cBOOOHO pacnpocTpaHseMast be3 orpanudeHuit
6. |Adobe Acrobat Reader CBOOOIHO pacrpocTpaHseMast be3 orpaHuveHuUA
7. |Opera cBOOOJHO pacrpocTpaHseMast be3 orpanmueHUi
8. |Google Chrome CBOGOIHO pacrpocTpaHseMast be3 orpaHuveHuU
9. [YueGnas Bepcus Tflex cBOOOIHO pactpocTpaHsemMast be3 orpanndeHuit
10. [Thunderbird CBOGOIHO pacrpocTpaHseMast be3 orpaHuYeHuU

Crnenunanu3upoBaHHoOe NIPOorpaMMHoe odecnieyeHue (no ykpynHeHsnoi rpynme 38.00.00)
Ha © 110 be3 orpannyenuii
lHTepHeT Bepcus

1. |YueOnas Bepcus «1C»

2. |[Koncymprant [lmoc be3 orpannyenuii

9. IlepeyeHb y4eOHO-METOUYECKOT0 O0ecTeYeHHsI O TUCIUILTIUHE (MOTYTI0)
9.1. IlepeyeHb OCHOBHOM Y4eOHOM JTUTEPATYPbI:
1. beikoBa, T.A. JlokyMeHTallMOHHOE obecrieyeHue
(menonpon3BoACTBO) : yueb.mocooue mins By3oB / T.A.BeikoBa, T.B.Kysuerora, JI.B. CankuHa;mnon
pen.T.B.Ky3nenoBoii. - 2-e u3j.,nepepad.u joim. - M. : UHOPA-M, 2013. - 304c.
2. Kupcanosa, M.B. CoBpeMeHHOE A€IONPOU3BOACTBO : YydeO.mocoOue yis By30B /
M.B.Kupcanosa. - 4-e uzn. - M. : UHOPA-M, 2014.

YIPABJICHUS

9.2. [lepeyeHb TOMOJTHUTEILHON YUEOHOI JTUTEPATYPHI

1. Poroxun, M.IO. JlenonpousBosacteo : kypc nekimit / M.YO.Poroxun. - M. : IIpocrmexkr,
2010. - 228c.

2.  Conoryd, O.II. Jlenompou3BOICTBO: COCTABIICHHE,PEJAKTHPOBAHHE ©  00paboTKa
nokyMmeHToB : ydue0.mocodue / O.I1.Conory0. - 4-e u3g.,ctep. - M. : Omera-JI, 2009. - 207c.

3. Amngpeesa, B.W. Jlenonpon3BoacTBO: OpraHu3ausi U BeAeHHe : y4ed. - mpakT.nmocodue
Jutst By30B / B.M.Aupapeesa. - 3-e u3a.,nepepad.u nom. - M. : Kropyc, 2010. - 294c.

4.  bacakoB M.U. Jlenonpou3Boacto : koucrekT Jekuuii / M.W.bacakos. - PocroB w/]] :
®enmke, 2011. - 192¢.

5.  bacakoB M.U. Jlenonpou3BoacTso.[JJoOKyMEHTAIMOHHOE OOECIICUEHHE YIPABICHHS |
yueb. s cey3oB / M.W.Bacakos,0.1.3ameinkosa. - 11-¢ uzn. - PoctoB 0/]] : ®ennke, 2012. - 376¢.

6. Kysnenos M.H. Jlenonpoussoactso : yueb. - ciupas. nocobue / M.H.Ky3nenos. - 6e usn.,
nepepad.u got. - M. : Jlammkos u K", 2011. - 459c¢.

7.  HenompousBoactBo : Yued. mis By3oB / Ilox obm.pen. T.B. Kyssenosoit. - M.
ML®DP, 2004. - 543c.

8.  Jlomaraukosa, E.A. JIen0onpou3BOACTBO : 00pasiibl JOKYMEHTOB ¢ KOMMEHTAPHAMH /
E.A.JlonatHukosa. - M. : OMETI'A-JI, 2005. - 288c.
9.  Benos, A.H. JIenonpou3BoACTBO U JOKyMEHTOOOO0POT : yued. nocobue / A.H.Benos

A.A.benos. - 5-e u3z.,nom.u nepepad. - M. : kemo, 2005.
10. Poroxun, M.IO. Jlenonpoussoactso / M.IO.Poroxun. - M. : UuaexcMenua, 2006. -



237c. .

11.

I.A AuxoBuu. - M. : OHUTH, 2006. - 160c.

12. Amnppeea, B.M. Jlenomnpou3sBoacTBo:

Anxoeuy, III.A. Jlenompou3BoACTBO B KaJIpoBOH ciyxOe :

opranuvs3anuss W BCACHHUC

yueb. nmist By30B /

yueb. -

pakT.mocodue jyist By30B / B.M.Anapeesa. - 2-e u3., nepepad.u nom. - M. : Knopyc, 2008. - 248c.

13.  JlenonpousBoaCTBO :

2001. - Iaxexrpon.ont.guck(CD-ROM).
14. Jlonaruukosa, E.A. Jlenonpou3BoaCTBO : 00pa3iibl JOKYMEHTOB ¢ KOMMEHTAPUAMH /
E.A.JlonataukoBa. - 5-¢ u3x.,crep. - M. : OMEI'A-JI, 2008. - 319c.

15.

ANMEKTPOH.y4eO. mocodue: [amexTpoH.pecype]. - H.Hosropon,

[Taposa, JI.M. [lokyMeHTHpOBaHHE YIIPABIEHYECKON NEATENHFHOCTH : y4el. mocoone
/ JL.M. Ilapoga. - 2-¢ uzn.,crep. - M. : MI'HVY, 2008. - 83c.

Ilepuoauyeckue u3aaHust

Kypnan «/lenonpousBoacTBo».
Kypnan «Cekperapckoe 1em0».
Kypnan «CrpaBo4HUK KaJpOBHUKA».
Kypnan «YmpaBieHue nepcoHaIoM».

agrwnE

XKypnan « CripaBo4HUK cekpeTapsi 1 oprc-MeHemKepay.

9.3. IlepeyeHb 3JIeKTPOHHBIX Y4YeOHBIX U3IaHUH M JIEKTPOHHBIX 00pa30BaTeJIbHBIX
pecypcoB HH(pOPMANMOHHO-TEJEKOMMYHUKANIMOHHOI ceTn « UHTepHeT), He00X0TUMBIX
JJI51 OCBOEHHS TUCHUILINHBI

9.4 IlepeyeHb cCOBpeMEeHHBIX NMPO(ecCHOHATBHBIX 023 JAHHBIX U HH(OPMAIUOHHBIX
CIPABOYHbIX CHCTEM, HEOOXOAUMBIX /IJI1 OCBOECHH Sl JUCHUNIMHBI (MOIYJIA)

No HaumeHoBaHue MHTEpHET pecypca,
Anpec B ceTH HHTEpHET
n/n €ro KpaTkas aHHOTAIWA, XapaKTePUCTHUKA
1. [TOCT P 7.05-208 Cuctema cranmapTos no nadopmamuu, | Nttp://protect.gost.ru/v.aspx?control=7&id=173

OMOIMOTEYHOMY U M3JaTEIbCKOMY JEIy.
Bubnuorpaduueckas ccpuika. O0rmiue TpeOoOBaHUS U
MpaBUJIa COCTABJICHHUS IOKYMEHTOB

2. | Buneo-nexumn: OGBEKT H MPEAMET ACTONPOH3BOACTBRA. https://www.youtube.com/watch?v=sSi0d2YL
Yacts 1 f

3. | Bugeo-nexuuu: OCHOBHbIE IPUHLUILI OPTAHH3ALUH https ://www.youtube.com/watch?v=wY
paboTs! ¢ qokymeHTamu. Yacts | anOhM 5dKs

4. |Buneo-nexiuu: [ToHsiTHe peKBH3UTa 10KyMeHTa. YacTs | gftps://www.voutube.com/watch?v=i RVLN4y

5. |Bugeo-nexiun: PeKBU3UTHI JOKyMEHTOB (OIaHKH https ://www.youtube.com/watch?v=]j ob4JpeEb
JokymeHra) YacTs 2

6. |Buneo-nexumu: JlokyMeHTHI U uX Knaccudukauus. Yacts 2 BttDSZ//WWW-VOUtUbe-C0m/W3tCh?V=2DbBB7K

7. | Buneo-nekuuun: Cucrema opraHU3aIoOHHO - https://www.youtube.com/watch?v=IuBy]Qr9
PacIopsSAUTENBHOM JOKYMEHTAINH

8. | Buneo-nekimu: MHPOpMAIMOHHO-CIIPABOYHBIE https://www.youtube.com/watch?v=vOM
JoKyMeHThl. Yacts 1

9. | Caiit «2neKTpoHHBIE O(PHUCHBIE CHCTEMBD) (HayJHBIC http://www.eos.ru/

crartby, npe3enTanun ACY, aHaIuTHYeCKHUE MaTepralsl,
BU/Ibl YHU(HUIMPOBAHHBIX JTOKYMEHTOB)

10. Ounenka KadecTBa

o0yyaromuxcsl Mo nporpamMe dakajiappuara
KauectBOo 00pa3oBaTenbHON NEATETHHOCTH U TOJATOTOBKU OOYYAIOIIMXCS MO MPOrpaMMe
OakanmaBpuaTa (MarucTpaTyphl) OMPEEIseTCsS B paMKaX CHCTEMbl BHYTPEHHEH OIICHKH, a TaKKe
CHUCTEMBI BHEITHEH OIIEHKH, B KOTOPOl YHHBEPCUTET MPUHUMAET y4acTHE Ha JOOPOBOJIBHOM
OCHOBE.
B mensx coepiieHCTBOBaHUS MPOTpaMMbl OakanaBpraTa YHUBEPCUTET MPHU MPOBEICHHUH
PETYJISIPHOM BHYTpPEHHEH OIICHKHM KadecTBa 00pa3oBaTENbHOW ACATEIHHOCTH W TOATOTOBKH
oOyJaromuxcs 1mo mporpamme OakanaBpuara mpuBiekaeT padboToaaTeneil U uX 00beAMHEHUS.

o0pa3oBaTe/bLHOI

ACATECIBbHOCTH H MNOATrOTOBKH



http://protect.gost.ru/v.aspx?control=7&id=173
https://www.youtube.com/watch?v=sSi0d2YLf
https://www.youtube.com/watch?v=sSi0d2YLf
http://www.youtube.com/watch?v=wY
https://www.youtube.com/watch?v=iRvLN4yA
https://www.youtube.com/watch?v=iRvLN4yA
http://www.youtube.com/watch?v=jj
https://www.youtube.com/watch?v=2Db8B7K0
https://www.youtube.com/watch?v=2Db8B7K0
https://www.youtube.com/watch?v=luByjQr9Q
https://www.youtube.com/watch?v=luByjQr9Q
http://www.eos.ru/

B pamkax BHyTpeHHeH CHCTEMBl OLICHKM KadecTBa 00pa3oBaTEIbHON NESTEIBbHOCTH IO
nporpaMMe OakasiaBpuara OOy4aroIIMMCS HPEOCTAaBISAETCS BO3MOXHOCTh  OLICHMBAHUSA
YCIIOBUM, COJIEpKaHMs, OpraHU3alMd M KadecTBa 00pa3oBaTENbHOTO Ipolecca B LEIOM U
OTJEJIbHBIX TUCLIUIUIMH (MOAYJIEH) U IPAKTHUK.

BHeniHss orjeHKa KauecTBa 00pa3oBaTeIbHON JESITEIBHOCTH 110 IporpaMMe OakaiaBprara
(MarucTparypsl) B paMKax HpOLEeIypbl I'OCYyJapCTBEHHOM aKKpEIUTAlMU OCYILECTBIIAETCS C
LENbI0 TOATBEPXKACHUS COOTBETCTBUSL 0Opa30BATENbHOM JAEATEIBHOCTH IO TMPOrpaMme
6akanaBpuata TpedoBanusM ®I'OC BO c yuerom cootBerctByromeit [IOOIT.

BHemiHsAs orieHka kauecTBa 00pa30BaTeIbHOM AEATEIBHOCTH U MOATOTOBKH 00YYaIOIINXCS
no mporpamMMe OakajaBpuaTa IUIAHUPYETCS OCYHIECTBISATHCS B pPaMKax Mpo(hecCHOHAIBHO-
OOIIECTBEHHON aKKpeAWTallMK, IPOBOJUMON YIIOJIHOMOYEHHBIMU OpraHU3aLUsAMH, JIMOO
ABTOPH30BAHHBIMU  HAIIMOHAJIBHBIMU  MPO(ECCHOHATHHO-OOIECTBEHHBIMU — OPTaHU3AIUSIMH,
BXOSIMMM B MEKIYHAapOIHBIE CTPYKTYpbl, C LEJIbI0 IPHU3HAHMA KadyecTBA M YPOBHI
HNOJATOTOBKM  BBITYCKHHMKOB, OCBOMBIIMX HporpaMMmy OakajaBpuaTa, OTBEYAIOIIUMHU
TpeOOBaHUAM MPO(PECCHOHANIBHBIX CTAHIAPTOB, TPEOOBAHUSAM pBIHKA TPYyAa K CHELUAINCTaM
COOTBETCTBYIOLIETO MPODUIISL.

11. OcoGenHocTH opraHu3anuu o00pa3oBaTeJbHOIO NpoLecca IO JUCHHUILINHE
(MoyJ110) VISl MHBAJIM/I0B M JIMI[ C OTPAHMYEHHBIMH BO3MOKHOCTSAMH 310POBbS

Peanuzanuss JOUCHMIUIMHBL Ui JIMI C OIFPAaHUYEHHBIMHU BO3MOXKHOCTSIMU  3JI0POBBS
OCYILECTBIISICTCSI C YY4ETOM OCOOEHHOCTEeH INCUXO(PU3NYECKOr0 pPa3BUTHUS, WHAMBHUIYAIbHBIX
BO3MOXKHOCTEH U COCTOSIHUSA 3[J0POBBS TAKUX 00Y4arOILUXCS.

JUis  ajgantanuM NOpOrpaMMbl OCBOEHHUS JUCLUIUIMHBL HCIOJB3YIOTCA CIEAYHOIUe
METO/IbI:

- JUIS JIMI] ¢ HApYLICHUSIMU CIIyXa UCIOJIb3YIOTCSl METO/bl BHU3yallM3allMd MHpOpMaLUU
(mpe3eHTalMyM, WCHOJB30BAHWE KOMIIBIOTEpA Ui TepeAadyd TEeKCTOBOW HMHQOpManuu
MHTEpaKTUBHAA JOCKA, y4acTHE Cyp/0JIora 1 JIp);

- IS ML C HapyLIEHUSIMU 3PEHUS UCIIOJIb3YIOTCS TaKHE METO/bI, KaK yBEJIUYEHUE
TeKcTa, KapTUHOK (B mporpammax Windowos), mporpaMmbl-CHHTE3aTOPbI PEYd, B TOM YHCIIC B
OBC 3ByKoO3anuchIBaroOlIe YCTpoMcTBa (JUKTO(POHBI), KOMIBIOTEPHl C COOTBETCTBYIOLIUM
IPOTpaMMHBIM ~ anapaTHbIM o0OecrieyeHMeM U IOPTAaTUBHBIE KOMIIbIOTEPU3UPOBAHHBIE
YCTpOICTBA.

Jis MaJloMOOMJIBHBIX TPYNI — HAaceleHHs MMeeTCsl HEeoOXOIUMOe MaTepualbHO-
TeXHUUYEeCKHe obecriedeHre (maHaychl, 000pyAOBaHHbIE CAHUTAPHBbIE KOMHAThI, KHOIKK BHI30Ba
nepcoHana, 000py/I0BaHHbIE ayIUTOPHH JUISl JIEKLIMOHHBIX M MPAKTUYECKUX 3aHATHI) BO3MOXKHO
IIPUMEHEHNE aCCUCTUBHBIX TEXHOJIOTHI U CPEJICTB.

dopma npoBeieHNs TEKYIEro KOHTPOJIS U MPOMEKYTOUHON aTTeCTallMy JIJIsl MHBAJIHMJIOB
U JIMI  C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSl yCTAaHABJIMBAETCSI  C YYETOM
VH/IMBUYAJIbHBIX ICUXU(PHU3NUYECKUX 0COOCHHOCTEN (YCTHO, MMCbMEHHO Ha Oymare, MUCbMEHHO
Ha KOMIIbloTepe B (opme TecTUpOBaHMS M T.I.), IPU HEOOXOAMMOCTH  BBLIENSAETCS
JIOTIOJTHUTENIbHOE BpeMsl Ha TMOATOTOBKY M IPEIOCTaBIAIOTCS HEOOXOIUMblE TEXHHUYECKHE
CpeICTBa.



JIUCT UBMEHEHUM

B paboueiil mporpamme AUCHUILTHHBI (MoOyie)

(razeanue oucyunaumnvt)
110 HAITPaBJIEHHUIO ITOJATOTOBKH

HaIpaBJICHHOCTH/TIPODHITIO

Ha 20 /20 y4eOHBIii roj

1.B BHOCSITCSA CJICIYIOIINE U3MEHEHUSI
(anemenm pabouyell npoepammol)

N ;

L2 ;

10

2.B BHOCSITCSI CIICAYIONIUE H3MCHEHUS
(anemenm paboueti npocpammol)

2 ;

2 ;

2.0

3.B BHOCSITCS CIIEAYIOIIUE H3MEHEHUS

(a1emenm paboueti npocpammbl)

R I PP ;

3 ;

3.

CocraButens MO/IMHUCH pacundpoBKa MOIMUCH

ara



aKaJeMH4YecKNX
npenogasaresjieM (Imo BHAAM

IIpunoxenne 1

4.1.00beM TUCUUIJIMHBI (MOYJIS1) B 3a4€THBIX €IMHUIIAX C YKA3aHHEM KOJIM4YeCTBa

YaCoB, BbBIACJICHHBIX HAa KOHTAKTHYIO paﬁoTy

o0yyaimuxcsi ¢

YUeOHbIX 3aHATHH) M Ha CaAMOCTOSITEJIbHYI0 pPadoTy

00y4YalIUXCsl M0 WHAMBHAYAJIbHOMY Y4eOHOMY IUIAHY HPH YCKOPEHHOM OOy4YeHHMH CO
cpoxoM od0yuenus 3,5 roga

04HO-3204Hasi popma oOyueHust

Bcero yacos

r[Nrg[ Bun yue6Hoii paboThl (aKaeMHYECKUX)
o 1 kypc (2 cemectp)
1 KonTtakTHasi padoTa 00y4aommXxcs ¢ mpenoaaBaTeieM, 23
BCEro
1.1. | AyanTopHas pabora (Bcero) 22
B ToM uncie:
3ansaTus nekrmonHoro tumna (3J1T) 10
3anstus cemuHapckoro Tuna (3CT), B 1.49. 12
IIpaktrueckne, cemuaapckue 3aHatus (I13/C3)
Jlaboparopusie 3austus (JI3) -
1.2 | BHeayauTopHasi padoTa 00y4JaoImmXxcsi ¢ MpenoaaBarTeieM B 1
3JIEKTPOHHO! HH(OPMALMOHHO-00pa30BaTeJbLHOI cpejie
2. CamocTosiTeJIbHasi padoTa 117
B ToM uncine:
2.1. | Uzyuenne TeopeTrueckoro Matepuaia 91
2.2. | Hanmcanue kypcoBoro mpoekta (paboThl) -
2.3. | Hanucanme KOHTPOIBHOH paboOTHI 10
2.4. | lpyeue suovt camocmosimenvrou pabomsl (pedepar) 16
3 IIpomesxkyTouHasi arrecTauusi B opMe KOHTAKTHOH padoThI 4
' (3K3aMeH)
O01mas TpyI0eMKOCTh (Jac.(akas.)/3a4. ei.) 144/4
3a04Hasi popmMa 00yUeHHs
Bcero wacos
Ne .
_— Bun yueOHoit paboThl (aKameMHUICCKUX)
2* xypc
1 KontakTHasi padoTa o0y4ammuxcs ¢ MpenogaBareiem, 15
BCEro
1.1. | Ayautopnas padoTta (Bcero) 14
B ToM uncine: -
3anstus nexipionHoro tuna (3JIT) 6
3anstus cemunapckoro tuna (3CT), B T.u. 8
[Tpaktuueckue, cemunapckue 3anstus (I13/C3)
Jlaboparopubie 3ansTus (J13) -
1.2 | BHeaynuTopHas pa6oTa o0y4yaomuxcs ¢ mpenoaaBaTeieM B 1
3JIEKTPOHHOI HH(OPMALMOHHO-00pa30BaTeJbLHOI cpejie
2. CamocTrosiTeibHasi padoTa 125
B ToM uncie:
2.1. | UzyueHne TeopeTHUeCcKOro MaTepraa 99
2.2. | Hanucanue kypcoBoro npoekta (paboThl) -
2.3. | Hanucanme KOHTpONBHOH paboThI 10
2.4. | J/lpyeue suovt camocmosimenvrou pabomsi (pedepar) 16
3 IMpomexyTouHasi aTTecTaniusa B (popMe KOHTAKTHOW PadOTHI 4
) (3K3aMeH)
OO0m1ast Tpy10oeMKOCTb (Yac.(akan.)/3a4. ex.) 144/4




