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1. Ilesu u 3aa4M AUCHUTLTHHBI

[enbto OCBOEHUS NUCUUIUIMHBI - SIBISETCS (OpMHUpOBaHUE 3HAHUI y 00yd4arommxcs o

ACJIOMPOU3BOJACTBC, KaK OTpacjn MACATCIbHOCTH, O6CCHC‘H/IBaIOIJ_ICI\/’I AOKYMCHTHUPOBAHUC H
OpraHu3anuro pa6OTI)I C O(l)I/II_II/IaJ'ILHBIMI/I JOKYMCHTAMMU.

I[HH pcajm3anuun IIOCTaBJICHHOM neiam, B IIpoHecCC OCBOCHHA  OUCHUIIIIMHBI

«Jlenonponu3BoJCTBOY, PEIIAIOTCS CIEAYIOIINE 3a0auu:

— O3HAaKOMHUTH OOy4arommxcsi ¢ TpeOOBaHUSMH HOPMATHUBHBIX MPABOBBIX aKTOB,
pErIaMeHTUPYIOIIUX HOPSA0K CO3aHUs U JBUKEHUS IOKYMEHTOB;

— chopmMupoBaTh y OOy4YaIOUIMXCSl MPAKTUUECKUE HABBIKM IPABUIBHOIO, FHOPUAUYECKH
IPaMOTHOTO O(OPMJICHHS JOKYMEHTOB, C YYETOM I1OJIO)KEHUH HOPMATUBHBIX IPABOBBIX aKTOB,
NPaBUJI JEJIOBOT'O ATUKETA, OPraHU3alUHU TOKyMEHTO000pOTa U 3aIUThl HH(pOpMaIuy;

— o0ecrneuuTbh yCBOGHHE OCHOBHBIX MPaBHJ 00paOOTKU M XpaHEHUs JOKYMEHTOB.

2. IlepeyeHb NJaHUPYeMBbIX PpPe3yJbTATOB OO0y4YeHUS] MO IHCHHMILIMHE (MOIY.JI0),
COOTHECEHHBIX C IUIAHUPYEMbIMH Ppe3yJIbTATAMH OCBOCHHUSI 00pa3oBaTeJbHOI
MPOrpamMMbl.

Tabnuna 1
Kon Ilnanupyemble pe3yJbTaTbl 0CBOCHHS Ilepeyenb miIaHNpyeMbIX Pe3yJbTATOB 00y4eHHS 110
KOMIIeTEHIIUH OCHOBHOI1 IPOo(ecCHOHAIBHOM JTUCIHHUILINHE

o0pa3oBaTeIbHON NPOrpPaMMbI

(OK-7) CIIOCOOHOCTBIO K camoopranusaiuy ¥ |3HaTh: OCHOBHBIC HANpaBjeHUE B paboTe ¢ JOKyMEHTaMH I10
camM000pa30BaHHIO YHU(UKALWY U CTaHJAPTU3ALUH JTOKYMEHTOB.
YMeTb:  CaMOCTOATENIBHO  aHAIM3UPOBAaTh  COLMANIBHO-
MOJUTUYECKYI0O M  HAy4dHYI0 JIHTepaTypy; HPHUMEHATh
TEPMUHOJIOTHIO B 00JIaCTH AETIONPON3BOJCTBA. MCIOIBh30BaTh
HOpMATHBHBIE M TIPaBOBbIE JOKYMEHTHI, OTHOCAILIHECA K
Oynymiei mpoeccnoHanbHOM NeATeTbHOCTH;
Baagerb: HaBblkamMM pabOTBI € IPaBOBBIMU  aKTaMU;
TEPMHUHOJIOTHEH B 0OOJAaCTH AENONPOM3BOACTBA, HAaBBIKAMHU
aHAJIM3a Pa3IMYHBIX JIOKYMEHTOB M COOOIICHHMH.
(OIIK-4) CIIOCOOHOCTBIO  OCYIIECTBISTH  JIeJ0Boe|3HATh: OCHOBHBIE TPEOOBAHUS K COCTABIICHHUIO JOKYMEHTA.
obmenne W myOnuuYHbIE BBICTYIICHUS, |OCHOBHBIE HampaBiieHHE B paboTe ¢ JOKYMEHTaMH IO
BECTH MIepETOBOPHI, COBEIaHM, | yHU(PHUKALIIH " CTaHAAPTU3ALNU JOKYMEHTOB.
OCYIIECTBIIAITh  JeJIOBYI0 mepenucky u|Kiaccubpukanus q0KyMEeHTOB
MO IePKUBATh AJIEKTPOHHBIE [YMeTh: JOrHYECKH BEPHO, apTyMEHTHPOBAHO U SICHO CTPOUTH
KOMMYHHKAIUN YCTHYIO M IUCbMEHHYIO PEYb.
Bnangers: HaBbikamu paboTel ¢ ACY, BianeTh HaBBIKAMHU
(dbopMHpOBaHUS  TOKYMEHTOB, OCYIIECTBIATH  JIEJOBYIO
MEPENHCKY.
(TIK-8) BIAaJCHHEM HaBBIKAMH JOKYMEHTAJIbHOTO [BHATH: ObmienpodeccOHANBHBIE  TEOPETUYECKHE |

opopMIICHHsI peIIeHHWH B  yIpaBIICHUH
OTIepaIMOHHOM (TIpoM3BOACTBEHHOM)
JIESITeTPHOCTH OpTaHU3aIUil TIPH BHEIPSHUU
TEXHOJIOTHYECKHUX, MIPOAYKTOBEIX
WHHOBALMI 381051 OpraHU3alMOHHBIX
W3MEHEHUH

METOAUYECKHE OCHOBBI OpraHU3alHH CHCTEMBI
JIEJIONPOU3BOCTBA B OpraHu3aluiy; OCHOBHBIE
3aKOHOMEPHOCTU COCTaBIECHUS JIOKYMEHTOB M NPHUAAHUIL
UM IOpUANYIECKOI CHUIBI; 00 OTIIMYUTENBHBIX
0COOCHHOCTSIX COBPEMEHHOIO JIeNIONpon3BoJCcTBa. [loHsTHE
JIOKyMEHTa, OCHOBHBIE  TpeOOBaHUS K  COCTaBIICHHIO
JIOKYMEHTOB;  (YHKIIMM  JOKyMEHTa,  KJIacCHpUKanus
JIOKYMEHTOB, CIIOCOOBI JOKYMEHTHPOBAHHS, COBPEMEHHBIC
TpeOoBaHUSA K JIOKyMEHTallUOHHOMY obecrieueHnIo
YIpaBJICHUS.

YMeTh: OpraHu3OBBIBATH CIIY)XOy JAEIONPOM3BOACTBA U
paboTy ee COTPYIHHKOB B YUYPEKACHUH, pa3pabaThIBaTh
HOPMAaTHUBHO-METOANYECKHE JOKYMEHTHI, BBISIBJISITh
3aKOHOMEPHOCTH HM3MEHEHUs o0beMa JIOKYMEHTO00OpoTa,
BHEJIPSATH palMOHAIBHYIO TEXHOJIOTHIO pHueMa,
MPOXOXKIEHHUS, MMOJTOTOBKH JOKYMEHTOB.

Baaners: pa3pabaTbIBaTh HOPMAaTHUBHO-METOAHYECKHE
JIOKYMEHTBHI, BBISBIIATH 3aKOHOMEPHOCTH M3MEHEHHs 00beMa

JIOKYMEHTO000pOTa, BHEAPATH PAIMOHAIBHYIO TEXHOJIOTHIO

3




IpuemMa, IIPOXOXKACHUA, IOATOTOBKHU n XpaHCHUA

JIOKYMEHTOB.
(TIK-11) BIIAJICHUEM HaBBIKaMH aHanm3a3HaTh: OrTambl JOKYMEHTO00OpOTa B OpraHM3AIlWH.
nHpOpMaIH o byuxkunonnpoBanuu | Oprannzamnus paboThl ¢ JOKYMEHTaMHu. Perucrpaius u yder
CHCTeMbl BHYTPEHHEr0 JIOKYMEHTO000OpOTa |IO0KYMEHTOB. Iopsimox 00paboTku MOCTYHAIOLINX
OpraHuM3aiuu, BeleHHs 0a3 [JaHHBIX IO |IOKYMEHTOB. Topsimox 06paboTku OTHPaBIISEMbIX
pa3IMYHBIM TIOKa3aTesisiM U (OpPMUPOBAHUs [ IOKyMEeHTOB. [lepenaya NOKyMEHTOB BHYTPU OpraHW3allHU.
nH()OPMALIMOHHOTO obecrieueHus | YueT KkoiudyecTBa AOKyMeHTOB. [IpaBuma perucrpanuu u
YYaCTHUKOB OPraHU3alMOHHBIX TIPOEKTOB  |MHIEKCHPOBAHUS JOKYMEHTOB. OpraHuzanus KOHTPOJIS Hal
UCIIOJTHEHUEM JIOKyMeHTOB. [loaroroBka gen kK apXuBHOMY
XpaHEHHIO.
YMeThb: BHEIpATh palMOHAIBHYIO TEXHOJIOTHIO IpHUeMa,
MPOXOX/JCHUS, TOArOTOBKH M OTIPAaBKA JOKYMEHTOB B
TPAIAMIOHHBIX YCJOBUSIX © B YCIOBHSIX pabOTBHI ¢
MPUMEHEHHUEM CPEJICTB BBIYUCINTEIbHON TEXHUKH.
Baaners: HaBeikamu pabotel B cucteme ACY HOKyMEeHTaMH
(TIK-20) BJIaJICHIEM HaBBIKAMU moaroToBkd [3HaTh: O¢opMIleHHEe OCHOBHBIX BHAOB OpPTraHH3aIMOHHO-
OpPraHHM3al[OHHBIX M  PACIOPSIUTENbHBIX | paCIOPSAUTEIbHBIX " CIpaBOYHO-UH()OPMATMOHHBIX
JIOKYMEHTOB, HEOOXOJMMBIX JUIS CO3/aHUsl |IOKyMEHTOB. YIpaBlieHUeCKas JOKYMEHTAIMs: TpeOOBaHHs K
HOBBIX MPEANIPUHUMATEIBCKUX CTPYKTYD COCTaBJICHUIO U 0opMIIeHHIO, hopMyIIsip - 0Opasel, cocTaB U

pacnionioxxeHre  pekBU3nTOoB OCHOBHBIE TpeOOBaHUS K
odopMIIeHHIO YIpaBIEHYECKUX JOKYMEHTOB. JleJoBble U
KOMMEpYeCKWe  MUChMa:  KiIacCU(pHKaLus, CTPYKTypa,
cTaHiaptHeie (pa3bl M BBIpAXKEHHS; OpaBwia u  (HOPMBI
KOMMEpPYECKO! MepenucKy.

YMeTb:  ONEpHPOBaTH  NOHATHAMH,  KaTerOpHsAMH U
TEpMHUHAMH JICJIONPOMU3BOJCTBA;  I'PaMOTHO  COCTaBJIAThH

OpTaHHU3aIOHHO-PACTIOPAANTEIbHBIC JOKYMEHTBI;
UCTIONb30BaTh MEpBl TPaBOBOM  OXpaHBl HMH(OPMAIWH,
coJeprkamen TOCYJapCTBEHHYIO, KOMMEPYECKYIO,
npodeccroHaIbHYIO, CITyKeOHYIO " UHYIO
KOHOUANIHMANBHYI0 TallHy B JOKYMEHTaX W COOOLICHUSIX;
HCTIONb30BaTh ABTOMAaTH3UPOBAHHBIE CHCTEMBI

JIOKyMEHTAI[HOHHOT'0 00ECIIeYCHUs YIIPaBIICHUS.

Baagerb:  HaBbIKaMH  cocTaBlieHMss M O(OpMIICHHUS
OpraHU3aIMOHHO-PACTIOPSIIUTETEHON JIOKYMEHTAIUH,
HaBBIKAMU (POPMHPOBAHUS JIEIOBOTO MTUCHMa, OPTaHU3AINA U
BEJICHUS JICTIOBBIX IIEPETOBOPOB.

3. MecTo AMCHUILINHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl:

Juctunimza «Jlenonpou3BoACTBO» MpeAHa3HAuYeHa MJisd CTYJEHTOB 2 Kypca O4yHOW (popmbl
00y4YeHMsI ¥ OTHOCUTCS K JUCHMIUIMHAM BapuaTUBHOU yacTu 1o BeiOopy OOIL.  [Iucuunianna
BXOAUT B COCTaB JUCIHUIIIHNH, q)OpMI/IpyTOHII/IX KOMIICTCHIIUU B o0JacTu BEIACHUA
JIEJIONIPOU3BO/ICTBA.

3.1. JucoMmimHbl (MOAYJHM) W MEXKIMCOMILUIMHAPHBbIC CBS3M ¢ 00ecne4YrBalOIIMMH
(mpeabIyIUMH) TUCHMILTHHAMHA

Tabmumna 2
Ne momyneit (pa3aenoB) naHHOM
JUCIUTUIMHBL, JUIS1 KOTOPBIX HEOOX0ANMO
Ne n/m HaunmeHoBaHMe npeabIAyIUX JUCHHUILINH H3y4CHHE 00ECTIeYHBAOIIIX
(MpenpLAyIKX) AUCIUIUINH
1 2 3 4
1. | Ucropus +
2. | Undopmaruka
3. WHubopmManroHHBIE TEXHOJIOTHH B MEHEPKMEHTE + +
4. | Pycckwuii s3b1K + + +




4.00beM IMCOMIIMHBI (MOAYJISI) B 32a4eTHBIX €JHHULAX C YKA3aHHEM KOJNYecTBa

aKaJleMU4YeCKHX  YacoB, BbIJEJEHHBbIX HA KOHTAKTHYI PpadoTry  o0y4aroumuxcs ¢
npenogasareneM (0 BHAAM  Y4YeOHBIX 3aHATHH) M HAa CAMOCTOAITEJIbHYH padoTy
00y4arouuxcs.
Tabnuua 3
Ne Bun yaebHoit paboThI Bcero Kypc/CemecTpsr
ILII. 4acoB 1 2 3 4 5
(akagemu
YECKUX)
1. | KonrakrHas paGora o0y4aloniuxcs ¢ npenogaBaTeiemM 55 55
BCEro:
1.1.| AyauropHbie pa6oTa (Bcero) 54 54
B tom uncne: - - - - -
3anstus geknuonHoro tuna (3JIT) 26 26
3anstus cemunapcekoro tuna (3CT) B T.4.: 28 28
IMpaktiueckue, cemuuapckue 3amsitust (I13/C3) 4 4
Jlabopatopusie 3ausatus (JI3) -
1.2 | BHeayauTopnasi padoTa o0y4arommxcsi ¢ 1 1
TpenoAaBaTesieM B JJIeKTPOHHOI HH(OPMAaIMOHHO-
o0pa3oBaTesIbHOIT cpee
2. | CamocrositeqnHasi paGoTa 80 80
B tom uncne: - - - -
2.1. | "3ydenue TeopeTnueckoro Marepuaia 59 59
2.2. | Hammcanue kypcoBoro mnpoekta (paboTsl)
2.3. | Hanmcanue KOHTPOJIBbHONH pabOTHI 15 15
2.4. ] [pyeue sudvl camocmosmenvHoil pabomul (pac4eTHO- 21 21
rpaduueckue padboThl, pedepar)
3. | Hpomexyrounas arrecranus B (popMe KOHTAKTHOM 9 9
pa6oTsl (3auer)
OO011ast TPYA0EMKOCTh Yac (aKaJIeMUIeCKU ) 144/4 144/4
3ad. e, 3ay.ej1 3a4.ej1

5. Conepixkanue TMCUUILIHHBI (MO1YJIf1), CTPYKTYPHUPOBAHHOE M0 TeMaM (pa3jesiam)
€ YKa3aHMEM OTBEICHHOI0 HA HUX KOJHYeCTBA aKA/IeMHUYECKUX YaCOB M BUJI0B Y4eOHBIX
3aHATHI.

5.1. Conep:xanue MoayJiell IMCHUILINH CTPYKTYPHPOBAHHBIX 110 TeMaM

(3GaHATHSA JEKIUOHHOTO THIIA)

Tabnuma 4
Ne HaumenoBanue HaunmeHoBaHue TeM TpyaoeMKoOCTh dopmupyemble
n/n MOAYJIst (akanem. yac.) KOMIIETEeHIIHH
(OK, OIIK, IIK)
Mopay.s 1. Tema 1. TlonsTne nemonpon3BOACTBA, HCTOPHSA 6 (OK-7), (OIIK-4),
JleJIONpOU3BOJACTBO: | €rO MOSBICHUS. (TIK-8), (TIK-11),
MOHSITHE U Tema 2. llenn, 3agauyu W OPUHLKUIIEI (TIK-20)
MPUHIMITBI COBPEMEHHOTO AETIONPOU3BOJCTBA
OpraHu3auuu Tema 3. JIokyMeHT KaK HOCHTENIb HH(POPMAIMU U

KaKk CpeiCTBO pealiM3alid  yIpaBJIE€HUYECKUX
GbyHKIHH.

Tema 4. HopMaTuBHO-IIpaBOBbIE U METOJUUECKHE
OCHOBBI JI€JIOMIPOU3BOJICTBA

Tema 5. VYHuduxanus m craHmapTh3anus Kak
OCHOBHBIC HAINPaBIICHUS COBEPIICHCTBOBAHUS
JOKYMEHTAITHH.




Moays 2. Tema 1.  JIOKyMEHT: MOHSITHE U OCHOBHBIE 4 (OK-7), (OIIK-4),

JlokyMeHT U TpeOOBaHMUS K €T0 COCTABICHUIO (TIK-8), (TIK-11),
CHCTEMBI Tema 2. Knaccudukarius 10KyMEHTOB (TIK-20)
JOKYMEHTAIHH Tema 3. CoctaB u ocobeHHOCTH pPabOTHI ¢

KaJIpOBOU JOKYMEHTalUeH

Tema 4. Pabora ¢ KOH(pHICHIMAIbHBIMU
JOKyMEHTaMH

Tema 5. OcoGeHHOCTH paboOTHl ¢ OOpaIIeHUAMH
1 5kaJ00aMu OT IpaxJIaH

Mopny.s 3. Tema 1. Ortambel JOKyMeHTOOOOpOoTa B 8 (OK-7), (OI1K-4),
Oprannszanust OpraHM3aliu (TIK-8), (IIK-11),
nokymentooo6opora | Tema 2. Oprarnzanus paOOThI C JOKyMEHTaMH. (TIK-20)

Tema 3. MHpekcauus JOKYMEHTOB, IIpaBUIa
WHJIEKCALUH JOKYMEHTOB
Tewma 4. KoHTpOIb, 32 UCTIOTHEHHEM TOKYMEHTOB

Tema 5. IlogroToBka Jen K apXUBHOMY

XPaHECHUIO

Tema 6.  DIEKTPOHHBIH JOKYMEHTOOOOPOT B

OpraHu3aliu
Monayas 4 Tema 1. OcHoBHBIE TpeOOBaHMUS K O(OPMIICHHUIO 8 (OK-7), (OIIK-4),
CocraBienue u YIPAaBIECHYECKUX JOKYMEHTOB. (TIK-8), (TIK-11),
odopmiaeHue Tewma 2. JlenoBble 1 KOMMEpUYEeCKHe IICbMa (TIK-20)
JOKYMEHTOB
Oobmas 26
TPYAOEMKOCTH
AMCIMILIMHBI:

5.2. Coep:xanue MoayJieil TMCHUILIMH CTPYKTYPHPOBAHHBIX N0 BUIAM Yy4eOHbIX 3aHATHI
(npakmuueckue, ceMuHapcKkue 3aHAMUA)

Tabyuma 5
Ne HaumeHnoBanue Haumenosanue tem TpynoeMkocTsb dopMmupyemsle
n/n MOJYJIA CEMUHAPCKUX, IIPAKTUYECKUX 3aHITUH (axazmeMm. yac.) KOMIIETEHIIUU
(OK, OIIK, IIK)
Mopyas 1. Tema cemmHapckoro 3amsatus: OcHOBHBIE 2 (OK-7), (OIIK-
Jeaonpou3BoaACTBO: | MOHATHS AEJIONPOU3BOACTBA 4), (TIK-8),
MOHSITHE H Huckyccust: JenonpousBoacTBo, €ro (TTIK-11), (TTK-
NPHHIHAIBI 3aKOHOJATEIBHOE u HOPMAaTHBHO- 20)
opraHu3anuu METOAMYECKOE PETyINPOBaHHE
3amaHue K TeMe: PelIuTh TECTOBBIC 3aJaHUs 110
Tteme 1.1
Pemute  3amaum o MOJIYJIIO 1(cm.
MeToaudeckre yKa3aHus).

2. | Moayas 2. [IpakTudeckoe 3aHITHE MO  COCTABJICHHUIO U 10 (OK-7), (OIIK-
JIOKyMeHT u oopMIIeHHIO yIIpaBlIeHYECKUX JOKYMEHTOB 4), (IIK-8),
CHCTeMBbI J:[I/ICKyCCI/IH C DJIEMCHTaMHUu HpaKTI/I‘IeCKOﬁ (HK'I 1)’ (HK_

padoTHI: Buer OpTaHU3AIOHHO-
JAOKYMEHTAIMHT 20)
pacTOpsNTENBHBIX JOKYMEHTOB, IIpaBHia HX
COCTaBJICHUS U 0POPMIICHUSI.
Tema cemuHapckoro 3anaTusi: Cucrema
AeJIONPOU3BOJACTBA
3aganue k Teme 2.1: Oxapakrepusyiite
CIyx0y  JeloTnpOn3BOJICTBA, B  Bameit
opraHu3anuu (1enu, 3amadd CiykObl, dopma
opranm3amuu  ciyk0s1  JI0Y). Ilepeunciure
OCHOBHEIE TIpobOseMbl ciryk0b1 JIOY B Bameit
opranmzanuu. [lpeacTaBbTe MNpeIoKeHUs IO
YCTPaHEeHHUIO CYLIECTBYIOIIUX MPOOIEM.

3. | Moayas 3. Tema CeMHHAPCKOro 3aHATHS: 10 (OK-7), (OIIK-
Oprauuzanus JlokyMeHTO0OOpOT B OpraHHU3aIiK 4), (TIK-8),
JI0KYMeHT0060poTa 3aganue k Teme 3.1: Ilepeuncnute 3Talbl (TIK-11), (TTK-

JIOKyMeHToOOOpoTa B Bamieid opranmzanuu 20)
(BHYTpEHHUE, BHCITHHE, HCXOISIINE).
3aganme K TEeME: O3HaKOMHUTBCS c
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YHUDHUITUPOBAHHOM hopmoit JIOKYMEHTA.
[MpaBuabHO  3aMOJIHUTH MPEATI0KEHHY IO
YHUPUITUPOBAHHYIO POPMY TOKYMEHTA.
Nzydenwne u obOcyxnenue
«DIEKTPOHHBIC O(HCHBIC CUCTEMBI
npeHa3HaYCHUE U () YHKIIHM

¢dumpma
«emo»,

Monyab.4 3aganne Kk Teme: COCTaBHTH HPOEKT IMPHKa3a 6 (OK-7), (OIIK-
CocraBiieHue u [0 OCHOBHOHM [JEATENBHOCTH  OpPTraHU3alluu; 4), (I1IK-8),
odopMiIeHUE CoctaBuTh MUCbMO-TIpeTeH3HI0; COCTaBUTH aKT, (IIK-11), (TIK-
JAOKYMEHTOB CIPaBKY, ITPOTOKOI (110 BEIOOPY) 20)
Hroro 28
5.2.1 JIaGopaTopHBIii IPAKTHKYM He NPeIyCMOTPeH Y4eOHbIM IVIAHOM
5.2.2. CamocrosiTesibHas padora
Tabnuua 6
Ne HaunmenoBanmue HanveHoBaHne TeM caMOCTOATEILHOI PadoOThI Tpynoemko | ®opmupyemsbie
n/n MOIYJIst (neraym3anms) CcTh KOMIIETEeHIM U
(akanem. (OK, OIIK,
yac.) 1IK)
Monayas 1. W3yunte Teoperndeckuii Marepuan mo paboded TeTpaiw, 20 (OK-7), (OIIK-
Jenonpou3BoACTB |PEKOMEHIYEMOH JHTEpAaType, KOHCIEKTY JIEKIHH | 4), (I1IK-8),
0: NOHATHE U Npe3eHTalMsIM K MOAyir0. IIoaroToBUTh NOKIJIAAbl HA TEMBI (IIK-11), (IIK-
NPUHIMIBI MIPE/ICTABJICHHBIE B METOAMYECKHX YKa3aHUSIX IO JAHHOU 20)
OpraHu3anuu JUCUUIUTMHE(BBIOOD TEMbI OCYIIECTBISIETCS IO JKEJIAHHIO
cTyneHTta). Pemmth TecTOBBIE 3aauM K MOAYIIO (CM.
Metoaudeckue yka3aHus). Pemmts 3agaun K MOIyIHO (CM.
Meroauyeckne yKa3aHus).
Monayas 2. W3yuntes TeopeTwdeckuii Marepuman 1Mo  ydyeOHOMY 25 (OK-7), (OIIK-
JoxkyMeHT u MocOOMI0, PEKOMEHIYeMOH  JuTepaTrype, KOHCIIEKTY 4), (I1IK-8),
CUCTEMBI JEKIUA M Tpe3eHTauusM K MOoAymo. M3yduuts BHIBI (ITK-11), (TTIK-
JAOKYMEHTAIMH OpraHM3aI[MOHHO-PACTIOPSAUTEIBHBIX JIOKYMEHTOB: 20)
OpraHM3aIlMOHHBIE, PACHIOPSAUTENbHbIE, HH)OPMALMOHHO-
CIIpaBOYHbIE. Omnpenenutsb HOPSJIOK JIOBE/ICHHS
pacIopsITUTENbHBIX ~ TOKYMEHTOB /10 MCIOJHHUTEJCH.
VYSCHUTH Ha3HAUYCHHUE, COJIEPIKAHUE, MTOPSIIOK OPOPMIICHUS
nHGOPMAMOHHO-CIIPAaBOYHBIX ~ JJOKyMEHTOB.  PemmTsb
TECTOBBIE 337aud K Moxymo (cM. Mertoandeckue
YKa3aHUA).
Monayas 3. W3yunte  TeopeTHdyeckuii Marepuan 1O yuyeOHOMY 10 (OK-7), (OIIK-
Opranusanus nocoOuio, pEeKOMEHAYeMOH JuTepaType, KOHCIEKTY 4), (TIK-8),
JOKYMEHT000O0pOT | JCKIUI M Ipe3eHTauusM K MOIYJ0. Pemurs TecToBble (TIK-11), (TIK-
a 3a/1a4M K MOJyJt0 (cM. MeTonuieckue ykazaHus). Pemmrs 20)
3a1a49¥ K MOAyJio 4 (cM. MeTtoandeckue yka3zaHus).
Monyab.4 W3yanTe TeopeTHdYeCKMH MaTrepHal 1o  y4eOHOMY 25 (OK-7), (OIIK-
CocraBienue n M0COOMIO, PEKOMEHIYyeMOH  JmTeparype, KOHCIIEKTY 4), (TTIK-8),
odpopmiaeHue JEKIUH M Tpe3eHTauusM K MOAymo. M3yd4uTs BHIBI (ITK-11), (TTIK-
AOKYMEHTOB OPTaHM3aIIMOHHO-PACTIOPSANTEIBHBIX JIOKyMEHTOB: 20)

OpraHn3allMOHHBbIC, PACHIOPAAUTCIIBHEBIC, I/IH(I)OpMaHI/IOHHO'
CIIpaBOYHBbIC. OHpCﬂCJ’[I/ITL OopAA0K JOBCIACHUSA

pacnopAaUuTEIbHBIX JOKYMEHTOB a0 HCITOJIHUTEIICH.

VYscHUTH Ha3HAUEHHUE, COAEPIKaHUEe, TTOPIIOK 0HOPMIICHUS

WH(GOPMAIMOHHO-CIIPAaBOYHBIX ~ JOKYMEHTOB.  PemmuTh
TECTOBBIE 3a7aud K Moxaymro (cM. Meroaudeckue
yYKa3aHUA).




5. | Hroro: 80 |

5.3. CooTBeTcTBHE KOMIIETEHIM A, (POPMHUPYEMBIX NPH U3yYeHUM JUCHMILUIMHBI (MOaYJIe) U
BU/I0B 3aHATHIA
Ta6mmma 7

Ilepeuens Bune! 3ansaTHil DOopMBI KOHTPOJISL
KOMITETEHIINI Jlekumu | T13/C3 | JI3 | KP/KIT | CPC

OK-7 + + - + Yemuvii omeem na npakmuyeckom 3anamuu,
cemunape; IIposepxa KOHCneKma
Boinonnenue camocmoamenvroi pabomaol

OIIK-4 + + - + Bvicmynnenue wna cemunape; Ilposepka
KoHchnekma Buvinonnenue camocmosmenvhoil
pabomul

K-8 + + - + Bvicmynnenue na cemunape; Ilposepxa
KOHcnexma Buinonnenue camocmosmenbHoll
pabomul

[K-11 + + - + Ilposepka KOHCneKma Buvinonnenue
camocmoamenvHou pabomoi

IIK-20 + + - + Onpoc  na aekyuu  Bevicmynnenue  Ha
cemumape;

Yuacmue 8 HAYYHO-NPAKMu4ecKou
cmyOeHueckoll KoHgepenyuu

Yemuwiti omeem na npakmuueckom 3ansamuu,
cemunape;, Omuem no  NPaKMuUyYecKol
pabome

Bvicmynnenue na cemunape; Tecm, omuem
no npakmuueckou pabome, KOHCNeKm

6. [lepeyeHb y4eOHO-MeTOAUYECKOT0 o00ecnieYyeHNs VI CAMOCTOSTEIbHOI padoThl
00y4YaroIUXCsl M0 JUCHUILIMHE (MOIYJIIO)

1. Jlenmompou3BoacTBO: MeToauuecKue yKa3aHHs MO M3YYCHUIO JUCHUIUIUHBI U 3a/aHUS
uist KOHTposibHO paboTsl / @I'OY BIIO Poccuiickuili rocynapcTBeHHBIN arpapHblid 3a0YHBIN
yHuBepcuteT; cocT. A.A. Ky3pmuHa, 2016.

2. KupcanoBa, M.B. CoBpeMeHHOE €IOMPOU3BOJCTBO : yueO.mocodue st BY30B /
M.B.Kupcanoga. - 4-e uza. - M. : UTHOPA-M, 2014.

3. TMamacenko, FO.A. Jlenonpou3BoACTBO: JOKYMEHTAIIMOHHOE 00ECTICYeHHE yIPAaBICHUS :
yue6.mocobue / FO.A.Ilanacenko. - 3-¢ u3a. - M. : PUOP:IH®PA-M, 2016. - 112c.

4. KupcanoBa, M.B.CoBpeMeHHOE JeNONMPOU3BOACTBO : Yydeb.mocobue s BYy30B /
M.B.Kupcanoga. - 4-e uzn. - M. : UTHOPA-M, 2014. - 311c.

5. Bapmynn B.B.OcHoBbel pgenmomnpou3BoacTBa. YueOHoe mocobue onmaitH. 2015 T
http://iup.com.ru/sites/default/files/w/6%20%D0%92%D0%B0%D1%80%D0%BC%D1
%83%D0%BD%D0%B4%20%D0%A3%D1%87%D0%B5%D0%B1%D0%BD%DO0




7. ®OHI OUEHOYHBIX CPEACTB AJHA IPOBEICHUS

NMPOMEKYTOYHOM

00y4aroIUXCcH Mo JUCHUILIHHE (MOXYJIIO0).
7.1. TlepeyeHb KOMIIETEHIMH C YKa3aHHeM J3TanoB HMX (GopMHPOBaHHMs B Ipouecce
0CBOEHNs1 00Pa30BaTeJbHOI MPOrpaMMbl

aTTecTanyu

Koasbt Coaep:xaHue KOMIeTeHI Ui IlepeyeHb MUIaHUPYeEMBIX pe3yJIbTATOB JTansl

KOMIIETEeHIIUH o0ydeHus (dhopMupoBaHus

KOMIeTeHI Ml

(OK-7) CHOCOOHOCTBIO K camooprann3anuy [3HaTb: (OCHOBHBIE HampaBieHHEe B paboTe c|JleKiuoHHbIE

U caM000pa30BaHUIO JOKYMEHTAaMH 10 YHU(DHKAIWK M CTaHIAPTHU3ALUH |33HgTHS.
AOKYMEHTOB. ITpakTHYECKHE
Ymers: CaMOCTOSITEIBHO AHATU3UPOBATD

3aHATHA.
COLMANBHO-TIOTUTHYECKYIO " HAYYHYIO
JUTEPATYPy; NPUMEHATh TEPMUHOIOTHIO B 00JIaCTH CamocTosTeNbHaS
JIEIIOTIPOU3BOICTBA. MCIIoNb30BaTh HOPMATHUBHBIC U pabota
MpaBOBBIC TOKYMEHTHI, OTHOCSIIMECS K Oymyueit
IpodeCcCHOHANBHOMN ESITENbHOCTH;
Baaaers: HaBBIKaMU pabOTHI C IPABOBBIMHU
aKTaMH; TSPMUHOJIOTHEH B 00J1acTH
JeTONPON3BOICTBA, HABBIKAMH aHAIN3a
Pa3IMYHBIX JOKYMEHTOB U COOOILCHUH.

(OIIK-4) CHOCOOHOCTHIO OCYIIECTBIIATE |3HATBH: OCHOBHBIC TPEOOBaHMSA K COCTaBJICHHUIO |JICKIIMOHHBIC
JenoBoe oOIIeHHEe M ITyOJNMYHbIE |JoKyMeHTa. OCHOBHBIC HampaBieHHE B paboTe C|3amgTus.
BBICTYIUICHHS, BECTH IEPETrOBOPEL |IOKYMEHTAMU MO YHU(UKALUH U CTaHIAPTU3ALUH ITpaxTueckue
COBEILIaHU, OCYIIECTBIIATH | TOKyMeHTOB. Kiaccuukaiius TOKyMeHTOB SAHSITHS
JIETIOBYIO MePENUCKy U|YMeTb: JOTHYECKH BEPHO, apryMEHTHPOBAHO W )
NOAACPKUBATH 3JIEKTPOHHBIE | ICHO CTPOUTH YCTHYIO U MUCbMEHHYIO PEUb. CamocrosrensHas
KOMMYHUKAIHH Bnaners: HaBbikamu pabotel ¢ ACY, Biaaers pabora

HaBBbIKAMHU (dopmupoBaHus JIOKYMEHTOB,
OCYIIECTBIISITh ICTIOBYIO IIEPEIHCKY.

(TTIK-8) BJIaJICHIEM HaBbikaMu |3HaTh: OOmIenpodeccHoHabHBIE TeopeTUYeCKUe | JIEKIIMOHHBIE
JTOKYMEHTAJILHOTO 0(OPMIICHHS |1 METOOMYECKHE OCHOBBI OPraHHM3ALlMH CUCTEMBI |3aHsTHSL.
penreHuit B YNPaBICHHH | 1ENONPOH3BOJICTBA B OPraHHM3AUMM;  OCHOBHBIE |[[hayyecke
OIepanoHHOMN 3aKOHOMCPHOCTH  COCTABIICHHS JOKYMCHTOB M| ...
(IPOM3BOACTBEHHOW) NEATEIBHOCTH |IPHIAHUS UM IOPUIMYECKOM  CWIIBI; 00
OpraHu3aliii  IpPH  BHEIAPCHUHM |OTIIMYUTENBHBIX ~ OCOOCHHOCTSX COBPEMEHHOTO CamocTosTens:Has
TEXHOJIOTUYECKUX,  IPOJYKTOBBIX | 1EJIONPOU3BOJICTBA. [Monsrue JOKyMeHTa, | PadoTa
I/IHHOBaI_II/Iﬁ NI OpraHU3allMOHHBIX |OCHOBHBIC Tpe6OBaHI/I$[ K COCTAaBJICHUIO
HU3MEHEHU! JIOKYMEHTOB; GbyHKIMN JIOKYMEHTA,

Kiaccudukanms JIOKyMEHTOB, CHIOCOOBI
JOKYMECHTHUPOBAHUA; COBPCMCHHBIC Tp66OBaHH$[ K
JOKYMEHTAI[MOHHOMY OOECIIEYEeHHIO yIPABJICHHUS.
Ymers: OpraHU30BHIBATh CIy )0y
JeJIONPOMU3BOJCTBA M PabOTy ee COTPYIHHKOB B
YUPSIKIICHUH; pa3pabaTbIBaTh HOPMAaTHBHO-
METOIMYCCKHE JOKYMEHTEI, BBISIBIISITH
3aKOHOMEPHOCTH HU3MCHEHUS obbema
JOKYMEHTOO0OpOTa,  BHEIPATh  PalMOHAIBHYIO
TCXHOJIOTUIO TIpUEMa, TMPOXOKIACHHUA, IMOJATOTOBKH
JTOKYMCHTOB.

Baanersn: pa3pabaTrbiBaTh HOPMaTUBHO-
METOAUYCCKHEC JOKYMCHTHI, BBISIBJISTH
3aKOHOMEPHOCTH W3MEHEHU obbpema
JOKyMEHTO000pOTa,  BHEIPATh  PAIMOHAIBHYIO
TEXHOJIOTHIO TPHEMa, MPOXOKICHHUS, MOATOTOBKH
U XpaHEeHHsI JOKYMEHTOB.

(TIK-11) BIaJICHUEM HaBbIKAMH aHanu3a|3HaTh:  DTambl  JOKYMEHT000OpOTa B|JIeKIMOHHBIE
uHbOpMaLUH o|opranuzauum. Opranusanust paboThIl C|3aHaTHA.
(bYHKIHOHUPOBAHUH CHCTEMBbI | JOKyMeHTaMHu. Perucrpauusi ¥ yd4eT IOKYMEHTOB. IpakTHyeckue
BHYTPEHHEro  J0KyMeHTo00opoTa|llopsaok 0OpabOTKH MOCTYMAOUIMX JOKYMEHTOB. SAHSITHS
opraHusanyy, BegeHus 6a3 nanHbix |[lopsaok 06pabOTKH OTHPABISEMbBIX TOKYMEHTOB. )

[0 pa3IuuHbIM 1okaszaTteasM U |llepenada OKyMEHTOB BHYTpH OpraHu3alidd. Y4er CamocrodrensHas

(dbopmupoBanusi MHPOPMAIIMOHHOTO |KOJIMUeCTBa TOKyMeHTOB. [IpaBuiia peructpanuu u pabora

obecrnieueHus Y9aCTHHKOB

WHJIEKCUPOBAHUS JIOKYMEHTOB. Opranuzanus
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OpraHMn3alfMOHHBIX IIPOCKTOB

KOHTPOJS ~ HAJ  HCIOJHECHHEM  JIOKYMEHTOB.
IToaroToBKa A€ K apXUBHOMY XPAaHCHHMIO.

YMeTh: BHEAPATh PAlMOHAIBHYIO TEXHOJIOTHIO
nmpueMa, TMPOXOXKICHHS, MOArOTOBKHA H OTIIPABKH
JOKyMEHTOB B TPAJMIUOHHBIX YCIOBHAX U B
YCIOBHSAX pabOTBl C TPUMCHEHHEM CPEICTB
BBIYMCIIUTEILHON TEXHUKH.

Bnanerb: HaBbikamu paboTel B cucteme ACY
JIOKYMEHTaMU

(TTIK-20)

BJIaJICHUEM HAaBBIKAMHU ITOATOTOBKH
OpraHU3aIUOHHBIX u
pacnopsAUTENbHBIX  JOKYMEHTOB,
HEOOXOOUMBIX s CO3JIaHHS
HOBBIX MPEIIPUHAMATEECKIX

CTPYKTYp

3HaTh! Odopmienne OCHOBHBIX BUJIOB
OpraHM3aIIMOHHO-PACTIOPSAUTEIBHBIX u
CIIPaBOYHO-MH(POPMAIIHOHHBIX JIOKYMEHTOB.
VrpaBieHdeckas INOKYMEHTAIMs: TpeOOBaHHS K
COCTaBIICHMIO ¥ O(OpMIICHHIO, QOpPMYIAp -
o0pasel], COCTaB U pACIOJOKECHHE PEKBU3UTOB
OcHOBHBIE TpeOoBaHUSA K o opMIICHHIO
VIPaBICHYECKHX  JOKYMEHTOB. /JlenmoBole U
KOMMepUeCcKue MHChMA! KJIacCU(UKaIs,

CTPYKTYpa, CTaHAapTHbIE (pa3bl M BBIPAKCHHUS;
npaBuiia U GOPMBI KOMMEPUECKOH MEPENHUCKH.
YMeTh: onepupoBaTh MOHATHSAMHM, KaTErOpHUIMU
U TepMUHAMHU JEJONPOU3BOJACTBA;  IPaMOTHO
COCTaBJIITh  OPTaHU3AIIOHHO-PACIOPSIUTEIbHBIC
JOKYMEHTBI; HCIIONb30BaTh  MEpPhl  IPaBOBOU
OXpaHBI uHpopManuy, coJieprKamen
TOCYAapCTBEHHYIO, KOMMEpPYECKYIO,
pO(ECCHOHANBHYIO,  CIIy)EOHYl0 W HHYIO
KOHQUANIMANbHYI0 TallHy B JOKyMEHTax U
COOOIIEHNAX; HCIONb30BaTh aBTOMAaTH3UPOBAaHHBIE
CHCTEMBl  JOKYMEHTAllHOHHOIO  obOecreueHHs
yIpaBJICHUS.

Buiagerb: HaBBIKAMHU COCTaBJICHUS U OQopMIICHHUS
OpraHU3aIIOHHO-PACTIOPSIUTEIBHOMN
JOKYMEHTAIlMM,  HaBBIKAMU (dbopmupoBaHus
JIEIOBOTO  THCbMA, OpraHU3allid U BEACHUS
JITIOBBIX IEPETOBOPOB.

JleK1InoHHbBIE
3aHATHUA.
[IpakTuueckue
3aHATHS.
CamocTosTenbHast
pabota
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7.2. Onucanue nokaszarejed M KpUTepHeB OLEHUBAHUS KOMIIETEHI[HII HA PA3JIMYHBIX 3Tanax ()OpMUPOBAHUS, ONMUCAHUE IIKAJ OLleHUBAHUS

Konas1 Iepeyens MIIAHAPYEMBIX Jransl Iloka3aTenn U KpUTEpPUN Onucanne MKaJdbl H KPATEPUEB ONIEHNBAHUS (TPUMeEPHOE, KAMKIBIT
KOMIIeTeH pPe3yJabTaTOB 00yYeHHs H ¢popmupoBanns OIleHUBAHUS MpenoaaBaTesib AANTHPYET MIKAJY MOJ CBOIO THCIHHILUTAHY, O] KOHKPeTHbIE
107001 nokasareJieil OlleHUBAHUS (yka3athb chopMHpOBAHHOCTH pe3yabTaThl 00y4YeHNs)
KOHKPeTHbIEe BUBI KOMIeTeH Ui HEYJIOBJICTBOPUTEIILHO | YIOBICTBOPUTEIHHO XOPOIIIO OTIMYHO
3aHATHH, padoT)

(OK-7) |3uarb: OcHOBHBIC HampaBiicHHe B|JIEKIIMOHHBIE DK3aMeH, TeMaTHUIeCKHe BBITIOJTHEHO BITIOJTHEHO BBITIOJTHEHO BBITIOJTHEHO
pabore c JOKyMEHTaMHU TIO [ 3aHATHS. tectel DUOC paznuuHoii [nmpaBuinbHO MeHee 60% | mpaBuiabHO 60-79 % | mpaBuisHO 80-89 % | mpaBmtsHO 90-100
YHUpHUKAIAN Hu cranaaptuzanuu | CaMmocTosTeNbHas CJI0KHOCTH, 3aJIaHAH. 3aJIaHAMH. 3aJIaHAMH. % 3aJaHUM.
JTOKYMEHTOB. pabora. 9K3aMEHAIIMOHHEIC Omenka Orenka O1eHKa «XOPOIIO» Orenka

BOTIPOCHI. Pemenne | «<HEyTOBIETBOPHUTEINEH | yIOBICTBOPUTEILHO BBICTaBJISICTCS «OTIIMIHOY
CUTYaIIMOHHBIX 3amad,| 0» BBICTABISCTCS » BBICTABIIACTCS CTYJACHTY, €CITH OH BBICTABJISACTCS
KpPOCCBOPJIOB IO | CTYACHTY, €CITH OH HE | CTYACHTY, €CIIH OH TBEPIO 3HACT CTYJACHTY, €CITH OH
JUCHUIUIMHE, BBIMOJHCHHUE| 3HACT 3HAYMTEIBHONW | 00NazaeT 3HAHUAMH | MATEPHal, IPAMOTHO | ITTyOOKO M MPOYHO
TECTOBBIX  3aJaHUH  TI0| YaCTH MPOIPAMMHOTO | TOJILKO OCHOBHOTO U TI0 CYIIECTBY YCBOMII
MonyiasiM.  CocTaBiieHHUe | MaTepuana, J0MyCcKaeT | MaTepualia, HO He U3J1araet ero, He MPOTrPaMMHBIN
JIOKYMCHTOB:  IIPHKA30B, CYIIIECTBECHHBIC YCBOWJI €T0 JICTAJH, JIOTTycKast MaTepHa,
pacmopspDKeHHH,  JIeTOBBIX OIITNOKH. JIOITyCKaeT CYIIECTBEHHBIX HCYCPIIBIBAOIIE,
TICEM, JOKJIaTHBIX HETOYHOCTH, HETOYHOCTEH B MOCJIEIOBATENEHO,
3aIUCOK, IPOTOKONA U T.J HEIOCTaTOYHO OTBETE Ha BOMIPOC | 9ETKO M JIOTHICCKH
MIpaBUJIBHEIC CTpOWHO ero
(OpPMYITHPOBKH, U3Jaraer, ymeer
HapYIICHU TECHO YBSI3HIBATh
JIOTUYECKOU TEOPHIO C
MOCIEI0BATEILHOCTH MPaKTUKOM,
B U3JI0KCHUH HCTIONB3YET B
IPOTPaMMHOTO OTBETE MaTepHasl
Marepuasna. MoOHoTrpadmuecKoit
JIUTEPATYPHI.
Ymers: camocTosTeNbHO | CaMocTOoATENbHAS CaMocCTOsSTEIRHOE Orenka Orenka Onenka  «xopomoy |Orenka
aHAITN3UPOBATh COIIMANBHO- | paboTa W3yYCHHE  JICKIIMOHHOTO | KHEYIOBIICTBOPUTEIBH | KYIOBICTBOPUTEIHHO | BRICTABISCTCS «OTJIMIHOY
MOJUTHIECKYIO u Hay4HyI0 | [IpakTHyeckue MaTepuaia u|o» BBICTaBJISIETCS | » BBICTABJISICTCS |CTYJICHTY, €CJIH OH |BBICTABIICTCS
JUTeparypy; MIPUMEHSTH | 3aHATHS. PEKOMEHIOBaHHBIX CTYICHTY, €CIIH OH HE|CTYHACHTY, €CIH OH|yMEeT pellaTh BCE|CTYICHTY, €CJIH OH
TEPMHUHOJIOTHIO B oOnacTu WHTEPHET-UCTOYHUKOB. ymeer peliaTh |yMeeT pelaTh BCE|TUMHYHBIC 3aJ1au |[yMeeT peliaTh BCe
JIEJIOTIPOU3BOICTBA. Hcnonp3oBats Bompocsl  k  9K3aMeHYy. |0OIBIIYIO YacTh | THITUYHBIC 3aa4uu |Ha OCHOBC | THITMYHBIC  3a7a4il
HOpPMAaTHBHBIC u MIPaBOBBIC Pemenne CUTyallMOHHBIX |THITUYHBIX 3a/1a4  Ha|Ha OCHOBE | BOCIIPOU3BEACHUS Ha OCHOBE
JTOKYMEHTBI, OTHOCSIIUECS K OyIymiei 3a/ma4, KPOCCBOPJOB 10 |OCHOBE BOCIIPOU3BEICHHUS CTaHIAPTHBIX BOCIIPOU3BEACHHUS
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podeCcCHOHANBLHOM eI TeNIbHOCTH; JUCLUIUIMHE, BBINOJHEHHE |BOCIPOU3BEICHHS CTaHJapTHBIX aNrOPUTMOB CTaHJapTHBIX
TECTOBBIX  3aJaHUH IO |CTaHAAPTHBIX ANrOPUTMOB peleHus, TBEPJIO | AITOPUTMOB
MonynsiM.  CocTaBieHHUE |aITOPUTMOB PELICHUS, | pellICHUs, MPU 3TOM |3HAET MaTepuall, | peleHus, JOBOAUT
JIOKYMEHTOB:  IIPHKA30B, |HE 3HAET | JOMyCKaeT rpaMOTHO ¥ IIO|yMEHHE JI0
pacnopshKEHNH, OENOBBIX |3HAYUTEIBHOM  YacTH |HETOYHOCTH, CYIIECTBY  H3JIaraeT |«aBTOMAaTH3Ma»
MHCEM, JOKJIaIHBIX | TPOrPaMMHOTO HEIOCTaTOYHO €ro, He JOmycKas
3aMHCOK, MPOTOKOJIA U T.J |MaTepuana, JOITyCKAeT |IpaBUIbHBIE CYIIECTBEHHBIX
CYyIIECTBEHHBIE (hopMyITHPOBKH, HETOYHOCTEN B
OIIMOKH. HapyLIECHUS OTBETE Ha BOIPOC.
JIOTU4ECKOU
MOCIIEI0BATENbHOCTH
B U3JI0XKEHUU
IIPOTPaMMHOTO
MaTepHaa.
Bnaners: HaBeikamMu  paboTel  c|JIekimoHHBIE CaMocTOATENbHOE OreHka OreHka Onenka  «xopoio»|OneHka
MIPaBOBBIMU aKTaMH; TEPMHHOJIOTUE B |3aHATHS. U3y4eHHe  JEKIHOHHOTIO | «HEYIOBIECTBOPUTEIbH | «YAOBIETBOPUTEIBHO | BBICTABIAETCS «OTJINYHOY
obmactn JENONPOU3BOCTBA, MaTepuana u|o» BBICTaBJISIETCS | » BBICTABIISIETCS |CTYAEHTY, €CIH OH |BBICTABIIAETCS
HaBBIKAMU aHamu3a  pa3IM4YHbIX PEKOMEHI0BaHHBIX CTYIEHTY, €CIIH OH HE|CTYHCHTY, €CIIH OH|yMeeT pelaTh | CTYAEHTY, €CIIU OH
JIOKYMEHTOB 1 COOOIICHUH. HUHTEPHET-UCTOUYHUKOB. ymeer pelaTh | ymeer pelaTh | yCI0KHEHHbIE ymeer pemaTb
Bompocsl  k  9K3aMeHy.|yCIIO)KHEHHBIE 3aJaudl | yCIOKHEHHBIE 3aJa4d  HA OCHOBE|yCIIOKHEHHBIE
OK3aMeH, TEMaTUYECKHUE |Ha OCHOBE|337]adl HA OCHOBE|IIPUOOPETEHHBIX 3aJa4d Ha OCHOBE
tectel OUOC pa3znuuHON |IpHOOPETEHHBIX IpHOOPETEHHBIX 3HAaHUHM, YMEHHUH U |NPHOOPETEHHBIX
CJIO’)KHOCTH, 3HaHUM, YMEHMM U |3HaHUM, YyMEHHUH U |HABBHIKOB, c WX |3HAaHUWA, YMEHUHN U
9K3aMEHallMOHHBIE HaBBIKOB, c UX |HABBIKOB, C  ¥X|IpUMEHEHHEM B|HaBBIKOB, C UX
BOTIPOCHI. MIPUMEHEHHEM B |IpUMEHEHUEM B |HETUIIMYHBIX MPUMEHEHHEM B
HETHITUYHBIX HETHITUYHBIX CUTYAaIHX, HE | HETUITHYHBIX
CUTYaIUAX, DOIYCKAaeT |CUTyallusix, HO TIpH|IOITycKas CUTYaIHIX
CYyIIECTBEHHBIE 9TOM JIOITyCKAET | CyIECTBEHHBIX
OIIHMOKH. HETOYHOCTH, HETOYHOCTEH B HX
HE0CTaTOYHO pEIeHUH.
MpaBUJIbHBIE
(OopMyITHPOBKH,
HapyIICHHUS
JIOTU4ECKOH
MOCTIEI0BATENBHOCTH
B H3JI0KECHUN
MIPOTPAaMMHOTO
MaTepHaa.
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(OIIK-4) (3narh: ocHOBHBIe TpeboBanus K |JIeKIHOHHBIC ODKk3aMeH, TeMaTH4eCKHE |BBIIIOIHEHO BBITIOJTHEHO BBITIOJTHEHO BBITIOJTHEHO
COCTaBJIEHUIO JOKyMeHTa. (OCHOBHBIE|3aHSTHUS. tectel DUOC pasznuuHoii [npaBuibHO MeHee 60% |mpaBuinbHO 60-79 % |mpaBunbHO 80-89 % |mpaBunbHo 90-100
HarpasJeHue B pabote ¢ JoKkyMeHTamu | CaMocTosITeIbHAS CJIO’KHOCTH, 3aJaHuUMH. 3aJaHuUMH. 3aJaHUMH. % 3amaHuil.

Mo yHUHUKAIMA W CTaHAapTH3aluH |padoTta DK3aMEHAI[MOHHEIE Orenka Orenka Omenka  «xopomoy |OneHka
JIOKYMEHTOB. Knaccuduxarus BOIIPOCHI. Permenvne | <kHeyJOBIETBOPUTEIBH | «yIOBICTBOPUTEIHHO | BBICTABISIETCS COTIIIHO
JIOKYMEHTOB CHUTYaIMOHHBIX 3amad, [o» BBICTABIISIETCS | » BBICTAaBIISIETCS | CTYZICHTY, €CJIH  OH |BBICTABIISIETCS
KpPOCCBOPZIOB IO [CTyJEHTY, €CIM OH HE|CTYAEHTY, €CIH OH |TBEpIO 3HACT |CTYJEHTY, €CIU OH
JUCLUIIMHE, BBITOJHEHUE [3HACT  3HAYMTEIBHON |007amaeT 3HAHMSAMHM |MaTepHal, TI'PaMOTHO |TIIyOOKO M IPOYHO
TECTOBBIX  3aJ@HMH 110 (4acTW IPOTPaMMHOTO|TOJBKO  OCHOBHOTO|M IO  CYIIECTBY |yCBOHII
moaymsim.  CocraBieHue [MaTepuana, JOIyCKaeT |MaTepuayia, HO HE|M3jaraeT ero, He|[lporpaMMHBIN
JIOKyMEHTOB:  IIPHKAa30B, [CYIECTBEHHbIC YCBOMJI €ro JAeTallH, |I0IyCcKas Mmarepual,
pactopsHKeHUH,  JETOBBIX [OLINOKH. JIOIyCKaeT CYIIECTBEHHBIX HCUepIBIBAOLIE,
THCEM, JOKJTaHBIX HETOYHOCTH, HETOYHOCTEH B |[IOCII€I0BATENBHO,
3aIlUCOK, MPOTOKOJA U T.J HEJI0CTATOYHO OTBETE Ha BOIIPOC. YETKO M JIOTHYECKH
MpaBHJIbHBIC CTpPOHHO ero
(hopMyITHPOBKH, n3araeT,  yMmeer
HapyIICHHS TECHO  YBSI3bIBAThH
JIOTMYECKOH TEOPHIO c
MIOCJIEI0BATEIILHOCTH MIPaKTHKOM,
B W3JI0KEHUHT UCTIONB3YeT B
MPOrPaMMHOTO OTBETe  MaTepual
Marepuana. MOHoOTrpaduueckoit
JIUTEPATYPHI.
Ymern: JIOTUYECKU BEpHO, | [IpakTuueckue Pemenne cutyannoHHBIX |OneHKa Orenka Omenka  «xopormoy|OneHka
apryMEHTHPOBAaHO U SICHO CTPOUTD |3aHSATHSL. 3aJa4, KPOCCBOPIOB IO [«HEYJOBIETBOPUTENBH |«YIOBIETBOPUTEIBHO | BHICTABIISETCS COTIIYHOY
YCTHYIO M IUCBMEHHYIO peub JCLUILIMHE, BBITOJHEHUE [0 BBICTABJISIETCS | » BBICTABJISICTCS [CTYJCHTY, €CJIM OH |BBICTABIISETCS
TECTOBBIX  3aJlaHUH 110 [CTYJEHTY, €CJIM OH HE|CTYACHTY, €CJIi OH|yMeeT pellaTh BCE|CTYJCHTY, €CJIM OH
moxyisim.  CocraBieHue |ymeeT pemiath [yMeeT pemaTh BCE|THINWYHBIE  3aJa4d |yMeeT pellaTh Bce
JIOKyMEHTOB:  IIPHKA30B, [0OIBIIYIO YacTh | THITMYHBIE  3a/1a4M |Ha OCHOBE | THIIMYHBIC  33a4H
pactopsDKeHUH, JEeJIOBBIX [THIIMYHBIX 3aJad  Ha|Ha OCHOBE | BOCITPOHM3BEICHUS Ha OCHOBE
THICeM, JIOKJIaIHBIX | OCHOBE BOCITPOM3BEICHUS CTaH/IapTHBIX BOCITPOM3BEICHUS
3aIHMCOK, IPOTOKOJIAa U T.J |BOCIIPOU3BENICHNUS CTaH/IapTHBIX ITOPUTMOB CTaH/IapTHBIX
CTaH/IapTHBIX aNTOPUTMOB petlieHus, TBEP/IO | &ITOPUTMOB
AITOPUTMOB PEILCHUS, | pEIIeHHs, TPH ITOM |3HAET Marepuall, | petieH s, JOBOJHUT
He 3HAET | I0MyCKaeT rpaMoOTHO ¥ II0|yMeHHE JI0
3HAYUTEJIbHOW  YacTH |HETOYHOCTH, CYIIECTBY  M3JIaraeT|«aBTOMaTHh3May
MPOrPaMMHOTO HEJIOCTATOYHO ero, He JomycKas
Marepuasa, JOMyCKaeT |[IpaBUIbHbIE CYIIECTBEHHBIX
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CyIICCTBEHHBIC (hOpMYITHPOBKH, HETOYHOCTEH B
OIIOKH. HapYIICHHS OTBETE Ha BOIPOC.
JIOTUYECKOM
ITOCJIEI0BATEIbHOCTH
B H3JI0KCHUN
MIPOTPaAaMMHOTO
MaTepHaa.
Baaners: HaBeikamu pabotel ¢ ACY,|IIpakTryeckue Pemenne  curyannoHHBIX |OneHKa Orenka Omenka  «xopomoy |OneHka
BIACTh HABBIKAMH  (OPMHUPOBAHUS | 3aHATHUSI. 3aad, KPOCCBOPAOB IO | «HEYIOBICTBOPUTEIBH | KYAOBICTBOPUTEIHHO | BRICTABIACTCS «OTIIMYHOY
JIOKYMEHTOB, OCYIIECTBIATH JIEIOBYIO JIUCLMILIMHE, BBIIOJHEHHE [0 BBICTaBIIIETCS | » BBICTABJICTCS |CTYACHTY, €CJIH OH |BBICTABIICTCS
MEPEITUCKY. TECTOBBIX  3aJlaHUH IO |CTYIEHTY, €CJM OH HE|CTYICHTY, €CJIH OH|yMeeT pelaTh | CTYACHTY, €CIIH OH
MonyiasiM.  CocraBiieHuUeE |ymeeT pemiaTh | ymeer pelaTh | yCI0KHEHHBIE yMeeT pelaTh
JIOKYMCHTOB:  IIPHKA30B, | yCIIO)KHCHHBIC 3aJ1auH | YCIOKHCHHBIC 3aJjaud  HAa OCHOBE|YCIIOKHCHHBIC
pacmopsKeHUM, JEIOBbIX |Ha OCHOBE [3a7layll Ha OCHOBE |[IPUOOPETECHHBIX 3aa4i Ha OCHOBE
MTHCEM, JIOKJIA/THBIX | TPHOOPETCHHBIX MpUOOPETEHHBIX 3HAaHUH, YMCHHUH U |MPHOOPETCHHBIX
3alHUCOK, IPOTOKOJA W T.J [3HaHWUW, YMEHMM M |3HAHWHA, YMEHUH U |HaBBIKOB, c WX |3HAHUH, YMEHUN U
HAaBBIKOB, c HX |HABBIKOB, c WX |[IpUMEHEHUEM B|HaBBIKOB, C HUX
MIPUMEHCHAEM B |IpUMEHEHUEM B |HETMITUYHBIX MpUMEHCHHEM B
HETHUITHYHBIX HETHUITHYHBIX CUTYAIHAX, HE | HETUITHYHBIX
CUTYaIlUAX, JOMYCKACT |CUTYyallusAX, HO TIPH |IOITyCKas CUTYAaIHIX
CyIIecTBEHHBIC TOM JIOITYyCKAET | CYIECTBEHHBIX
OIIHOKH. HETOYHOCTH, HETOYHOCTEH B HX
HEA0CTATOYHO PEIICHHUH.
MPaBUJIbHBIC
(b OopMyITHPOBKH,
HapyIICHHS
JIOTHYECKOM
[IOCJIEI0BATEILHOCTH
B H3JI0KCHUN
MPOTPaMMHOTO
MaTepHaa.

(TIK-8) 3HaTh: OobuienpodeccronanbHble | JICKITMOHHEIE Bompockl Kk 3K3aMeHY. | BEITIOJIHEHO BBITIOJTHEHO BBITIOJTHEHO BBIIIOJIHEHO
TEOPETHYECKHE U METOAUYECKHE |3aHSITHUS. OK3aMeH, TeMmaTudeckue [npaBmibHO MeHee 60% |mpaBmwibHO 60-79 % |mpaBwisno 80-89 % |mpaBmisno 90-100
OCHOBBI OpTraHMu3aIH CHUCTEMBI tectel DUOC pa3nu4Hoi |3a1aHuii. 3aJaHNI. 3aIaHNMN. % 3aIaHu.
JIeJIONIPOM3BOJICTBA B OpraHU3alvu; CJIOXKHOCTH, Orenka Orenka Onenka  «xopomoy |Onenka
OCHOBHEIE 3aKOHOMEPHOCTHU 9K3aMEHAIMOHHBIE «HEYIIOBJICTBOPHUTEIBH | «YIOBICTBOPUTEIHHO | BBICTABIISICTCS «OTJIIMYHOY
COCTaBIICHUS JIOKYMEHTOB u BOTIPOCHI. o» BBICTABIISIETCS | » BBICTABJISICTCS |CTYICHTY, ©CJIM OH | BBICTABIIACTCS
NPUIAHAS UM OPHINYECKON CHJIBI, CTYICHTY, €CIIH OH HE|CTYACHTY, €CIH OH|TBEPIO 3HAET | CTYJIEHTY, €CIIH OH
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00 OTIMYMTEILHEIX  OCOOEHHOCTSAX 3HAaeT 3HAYUTEJIBHOI |00NagaeT 3HAHUSAMH|MaTepUall, T'PAMOTHO |[JIyOOKO W TPOYHO
COBPEMEHHOTO JIEJIOMPOU3BO/ICTBA. YacTH MPOrPaMMHOTO|TOJILKO ~ OCHOBHOIO|M  TO CYILIECTBY | YCBOMII
IlousTtue JIOKyMEHTa, OCHOBHBIE Marepuana, JOMyCKaeT |MaTepuana, HO He|u3jgaraeT ero, He|IporpaMMHBII
TpeOoBaHUSA K COCTaBJICHHIO CYILIECTBEHHBIE YCBOWJI €ro JAETajH, |JOoIycKas Marepua,
OKYMEHTOB; (PYHKIIMH JTOKyMEHTa, OIIINOKH. JIOIYCKaeT CYILIECTBEHHBIX HCYEPIIBIBAIOLIE,
KJIaccu(UKAIUI TOKyMEHTOB, CIIOCOOBI HETOYHOCTH, HETOYHOCTEH B |TTOCJIEIOBATEILHO,
JIOKyMEHTHPOBaHMSI; COBPEMEHHBIE HEA0CTaTOYHO OTBETE Ha BOIPOC. YEeTKO M JIOTHYECKHU
TpeOOBaHUS K JOKYMEHTAIIHOHHOMY [IpaBUJIbHbIE CTPOMHO ero
00ECTICUCHHIO YTIPABIICHUS. (OpPMYITHPOBKH, H3JIaraeTr,  yMeer
HapyIIeHHs TECHO  YBS3BIBATh
JIOTUYECKOM TEOPUIO c
MOCJIEI0BATEILHOCTH MIPaKTUKOM,
B H3JI0KEHUN HCIIONIB3YET B
MIPOrPaMMHOTO OTBETE MaTepualn
Marepuana. MOHOTpaduIecKOi
JIMTEPATYPHI.
YMmerb: OpraHu3oBbIBaTh cyx0y | CamocTosTebHAS ICaMOCTOSATCILHOE OrneHka OrneHka Ouenka  «xopomwoy |OneHka
IIENIOTIPOM3BOACTBA W paboTy  ee|paboTa U3Y4YEHHE  JIEKLIMOHHOIO [«HEYAOBIETBOPUTEINBH | «yJOBJIETBOPUTEILHO | BBICTABIISETCS «OTIIHIHO
COTPYIHUKOB B YUpEeXKICHUU; Marepuaia H|0» BBICTaBJIICTCS | » BBICTABIISIETCA | CTYEHTY, €CJIH OH |BBICTaBIISIETCA
pa3pabaTbIBaTh HOPMAaTHBHO- PEKOMEHI0BAaHHBIX CTYJIEHTY, €CJIM OH HE|CTYIEHTy, €CIM OH|yMeeT pelaTb BCE|CTYIEHTY, €CIH OH
METOJIUYECKUE JOKYMEHTHI, BBISBISThH MHTEPHET-UCTOYHHUKOB. yMeeT pewarb |[yMeeT pelaTth BCe|TUINUYHbIE 3a/1a4Ml |yMeeT pellaTh Bce
3aKOHOMEPHOCTH H3MEHEeHUs o0bema Bompockl Kk  3K3aMeHYy. [0OIBIITYIO YacTh | TUIIMYHBIE 3aJa4u |Ha OCHOBE | THIIMYHEIE  3a7a4d
JIOKyMEHTO000pOoTa, BHEPATH DK3aMeH, TeMaTHYECKHE |TUIMMYHBIX 3aJad Ha|Ha OCHOBE | BOCTIDOM3BEACHHUS Ha OCHOBE
palMoOHaNIbHYI0 TEXHOJOTHIO TpHeMa, tectel DUOC pa3nuduHoil |oCHOBE BOCIIPOU3BEICHUS CTaHAaPTHBIX BOCIIPOU3BEICHUS
MIPOXOXKACHHUS, [OJITOTOBKU CIIOKHOCTH, BOCIIPOU3BEICHUS CTaHAAPTHBIX aJTOPUTMOB CTaHAAaPTHBIX
JIOKYyMEHTOB. 9K3aMEHAI[HOHHEIE CTaHAAPTHBIX aJrOpUTMOB peuieHus, TBEPJIO |JITOPUTMOB
BOIPOCHI. aJTOPUTMOB PEIIEHUS, |pEIICHHs], MPU OSTOM [3HAET MaTepual, |pelieHus, TOBOJUT
HE 3HAET | AOIyCKaeT rPaMOTHO H 10 | yMEHUE bi (o)
3HAYUTEJIPHOM YacTH |HETOYHOCTH, CYILIECTBY  M3JIaraer |«aBTOMaTH3May
MIPOrpPaMMHOTO HEIOCTaTOYHO €ero, He Jomyckas
Martepuaia, JOMYyCKaeT |IpaBUiIbHbIE CYILIECTBEHHBIX
CYILIECTBEHHBIE (OpMYITHPOBKH, HETOYHOCTEH B
OIIMOKH. HapyUIeHUs OTBETE Ha BOIIPOC.
JIOTUYECKOU
MOCJIEI0BATEILHOCTH
B HM3JI0KEHUH
MIPOrPaMMHOTO
Marepuana.
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Baaners: pas3pabateiBath | [IpakTHycckue Pemenne cuTyaunoHHBIX |OueHka Onenka Ouenka  «xopomoy |OneHka
HOPMAaTUBHO-METOANYECKUE 3aHITHSL. 3a/1a4, KPOCCBOPIOB IO [«HEYAOBIETBOPUTENDH | «yOBJIECTBOPUTEILHO | BBICTABIISIETCS «OTJIMIHOY
JIOKYMEHTHI, BBISIBIIST JUCIUTUTMHE, BBIMOIHCHHE |0 BBICTaBJISICTCS | » BBICTABJISIETCA | CTYJCHTY, €CJIH OH|BBICTaBIISIETCS
3aKOHOMEPHOCTH W3MEHEHHs 00BeMa TECTOBBIX  3aJaHUH  TIO|CTYIEHTY, €CIM OH HE|CTyISHTY, €CIH OH|yMeeT pemaTh | CTYACHTY, €CIIi OH
IOKYMEHTOO00POTa, BHEZIPSTH MoxnymsM.  CocraBieHue |ymeer pemaTs | ymeer pemaTh | yCI0KHEHHBIE ymeer pemaThb
PaIMOHATIFHYIO TEXHOJIOTHIO TpHeMa, JIOKYMEHTOB:  IIPHKAa30B, |yCIIO)KHEHHBIE 3aJauH | yCIOKHCHHBIC 3aJaud  Ha OCHOBE|YCIIOKHCHHBIC
MIPOXOXKICHHS, TTOITOTOBKH " pacropspDKeHNH, IeJIOBBIX |Ha OCHOBE [33a7]a4yll Ha OCHOBE |PHOOPETESHHBIX 3aJayd Ha OCHOBE
XpaHEHUS TOKyMEHTOB. TIICeM, JOKJIATHBIX | TPHOOPETEHHBIX proOpEeTEHHBIX 3HaHUH, YMEHHH U |NIPHOOPETEHHBIX
3alHUCOK, IPOTOKOJA W T.J [3HAaHWUW, YMEHMM M |3HaHWHA, YMEHUH U |HaBBIKOB, c WX |3HAHUH, YMEHUN U
HaBBIKOB, c UX |HABBIKOB, c UX | IPUMCHEHUEM B|HaBBIKOB, C WX
MIPUMEHCHHUEM B |IIpUMCHEHUEM B |HETUITMYHBIX MPUMEHCHHEM B
HETHITUYHBIX HETHITUYHBIX CUTYyAIHSX, HE | HCTUITHYIHBIX
CUTYallUAX, JOMYCKAeT |CUTyallusiX, HO TIPH |JOIMycKas CUTYaIIUsAX
CYIIIECTBEHHBIC 3TOM JIOTTYCKAET | CYIIECTBEHHBIX
OIINOKH. HETOYHOCTH, HETOYHOCTEH B WX
HEIOCTaTOYHO pEIICHIH.
TIpaBUJIBHEIC
(OpPMYITHPOBKH,
HapYIICHAS
JIOTHYECKOM
MOCIIEI0BATEILHOCTH
B W3TI0KEHU U
MIPOrPaMMHOTO
Marepuana.

(TIK-11) 3HaTh: OTamsl JoKyMeHTooOopoTa B|JIeKIMOHHBIE Bompocel K 3K3aMEHY. | BBIIIOJHEHO BBIIIOJIHEHO BBIIIOJIHEHO BBIIIOJIHEHO
opranusaiuu. Opranu3aiusi paboThl C|3aHITHUS. DK3aMeH, TeMaTuYecKue |mpaBuibHO MeHee 60% |mpaBuibHo 60-79 % |mpaBunsao 80-89 % |mpawisHo 90-100
JNoKyMeHTaMu. Perucrtpanus u yuer tectel OUOC pa3nuuHOH |3a1aHIH. 3a/laHui. 3a/laHul. % 3amaHuil.
nokyMeHTOB. [lopsimok  0OpaboTkm CJIOJKHOCTH, OueHka OueHka Ouenka  «xopowoy |OneHka
MOCTYMAIOIMNX JOKYMEeHTOB. [lopsmok 9K3aMEHAIIMOHHEIC «HEYIIOBIICTBOPHUTEIBH | «YAOBICTBOPUTEIHHO | BRICTABISCTCS «OTIIMIHOY
00paboTku OTIIPABISIEMBIX BOIIPOCHI. o» BBICTaBJISIETCS | » BBICTABJSICTCS |CTY[ICHTY, €CJIH OH |BBICTABIICTCS
JIOKyMeHTOB. Ilepenaua OOKYMEHTOB CTYJIEHTY, €CJIM OH He|CTYIEHTY, €CIH OH |TBEpIO 3HAET |CTYAEHTY, €ClId OH
BHYTPH OpraHU3aIHH. VYuer 3HaeT 3HAYUTEJBHO |00NagaeT 3HAHUAMH|MaTepuall, TPAMOTHO |TIIyOOKO W IPOYHO
KOJIMYecTBa JIOKyMeHTOB. [IpaBuna 4acTH MPOrPAMMHOTO |TOJIBKO ~ OCHOBHOTO|M  TIO  CYIIECTBY|YCBOWII
perucTpanii M WHACKCUPOBaHUS MaTrepuana, JOMyCKaeT |Marepraia, HO HE|u3jaraeT ero, He|NIporpaMMHBII
JIOKyMEHTOB. Opranm3arus KOHTPOJISI CYIIECTBEHHBIC YCBOWJI €T0 JIeTajH, |JOoImycKas Marepua,

HaJ HCTIOJTHEHUEM JIOKyMEHTOB. OIINOKH. JIOTTyCKaeT CYIIECTBEHHBIX HCYEPITLIBAOIIIE,
IToarotroBka nmen1 K  apXUBHOMY HETOYHOCTH, HETOYHOCTEH B |MOCTIEIOBATENBHO,
XpaHEHHUIO. HEZ0CTATOYHO OTBETE Ha BOTPOC. YETKO W JIOTUIECKU
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[IpaBUJIbHBIC CTPOMHO €ero
(OpMYITHPOBKH, u3naraer,  ymeer
HapyLIeHUs TECHO  YBS3bIBATh
JIOTUYECKOU TEOPHUIO c
ITOCJIeI0BATEIbHOCTH MIPAaKTUKOM,
B H3JI0KCHUN HCTIONB3YyeT B
MIPOTPaMMHOTO OTBETE  MaTepHal
MaTepHaa. MOHOTpaduIecKOi
JUTEPATYPHL.
Ymerb: BHEOpATH pauuoHanbHyo | [IpakTnueckue Pemenne curtyaunoHHsIX |OLeHKa OneHka Ouenka  «xopomwoy |OneHka
TEXHOJIOTHIO TpHUEMa, MPOXOXKIACHUS, |3aHATHUSI. 3a/1a4, KPOCCBOPAOB IO |«HEYJOBJIETBOPUTEIBH |«yIOBICTBOPUTEILHO | BHICTABIISACTCS «OTIIMYHOY
MOATOTOBKH M OTIPABKUA JOKYMEHTOB JIMCIUILINHE, BBLIIOJIHEHHUE [0 BBICTaBIIICTCS | » BBICTABIISIETCA |CTYJICHTY, €CJH OH|BBICTaBIISIETCA
B TPaJUIMOHHBIX YCJIOBUAX M B TECTOBBIX  3aJlaHUH M0 |CTYIEHTY, €CJIH OH He|CTYACHTY, €ClId OH|yMeeT pelaTh BCe|CTYACHTY, €Cli OH
YCIIOBUSX PpaboThl C TpUMEHEHHUEM Moaymsim.  CocTaBieHHe |ymeeT pemarhb |[yMeeT pemath BCe|TUNUYHbIS 3a/1ayMl |yMeeT pelaTh BCe
CPENCTB BEIUUCITUTEILHON TEXHUKH. JIOKyMEHTOB:  IPHKA30B, |0OJIBIIYIO YacTh | THITUYHBIC 3a7a44 |Ha OCHOBC |THINMYHBIC 3a/1au
pacropsDKeHUH, IENOBBIX |THITUYHBIX 33/a4  Ha|Ha OCHOBE | BOCIIPOU3BEACHHUS Ha OCHOBE
IIHCEM, JIOKJIaJHBIX [ OCHOBE BOCTIPOW3BEICHUS CTaHJAPTHBIX BOCTIPOW3BEICHUS
3alUCOK, TPOTOKOJA ¥ |BOCIPOU3BEICHHUS CTaHJAPTHBIX ANTOPUTMOB CTaHJAPTHBIX
T.J. CTaHJApTHHIX ANTOPUTMOB pelIeHus, TBEPJIO | AITOPUTMOB
NTOPUTMOB PEIICHUS, | PEIICHHS, TPU STOM |3HAET MaTepHall, | pEIICHHs, TOBOJUT
HE 3HaeT | JOITyCKaeT rpaMOTHO W  IIO|yMEHHE Jice}
3HAYMTEJILHOW  YaCTH |HETOYHOCTH, CYIIECTBY  HW3JIaraeT |«aBTOMAaTH3May
MIPOrPaMMHOTO HEJIOCTAaTOYHO ero, He JOIycKas
Marepuana, JOMyCKaeT |paBUIbHbBIE CYIIECTBEHHBIX
CYIIIECTBEHHBIE (hOopMyIIUPOBKH, HETOYHOCTEH B
OIIMOKH. HapyUIeHUs OTBETE Ha BOIIPOC.
JIOTHYECKOM
[IOCJIEI0BATEILHOCTH
B H3JI0KCHUN
MIPOrpPaMMHOTO
Marepuana.
Baamers: HaBelkamMu  paboTel  B|CaMmocTosTeNmbHAS CaMoCTOATEIEHOE OreHka OreHka Ouenka  «xopomoy |OneHka
cucteme ACY nokymeHTamu pabota M3Y4Y€HHE  JIEKIIMOHHOTO [«HEYAOBIETBOPUTEINbH | «yOBJIETBOPUTEILHO | BBICTABIISETCS «OTJIMIHOY
MaTtepuaia ulo» BBICTaBIIICTCS | » BBICTABIISIETCS | CTYJICHTY, €CJIH OH |BBICTABISIETCS
PEKOMEHTI0BaHHBIX CTYJIEHTY, €CIM OH He|CTYIEHTy, €CIH OH|yMeeT pemath |CTyJAeHTy, €Clid OH
MHTEPHET-UCTOYHHUKOB. yMeeT pemars | ymeet pemaTh | yCIoKHEHHBIS yMeeT penrathb
Bompockl Kk  3K3aMeHYy. |yclOKHEHHBIC 3a]ladyd | yCIIO)KHEHHBIE 3alad  Ha OCHOBE|YCIOXHEHHBIE
DK3aMeH, TeMaTHYeCKHe [Ha OCHOBE [337]aud  HAa OCHOBE | TPHOOPETEHHBIX 3a7aud Ha OCHOBE
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tectel DUOC paznuuHoi |IpHOOPETEHHBIX MPUOOPETEHHBIX 3HAaHUH, YMCHHUH U |IPHOOPETCHHBIX
CJIO)KHOCTH, 3HaHUM, YMEHMM U |3HaHWI, YMEHHUHU U |HABBIKOB, c WX |3HaHUW, YMEHUHN U
9K3aMEeHAIlMOHHbIE HaBBIKOB, c VX |HABBIKOB, c UX | IPUMEHEHUEM B|HaBBIKOB, C WX
BOTIPOCHI. Pemenne |mpuMeHeHIEM B |IpUMEHEHUEM B | HETUITMYHBIX NMpUMEHEHHEM B
CUTYaIIMOHHBIX 3a/1a4, | HSTUITUIHBIX HETUITUYHBIX CUTYAIHAX, HE |HCTHITHYHBIX
KpPOCCBOPIOB TI0 | CHTYaluAX, JOIYCKAeT |CUTyallusAX, HO TIpH |IOITycKas CUTYAaIHIX
JUCTIATUIAHE, BBIITOJHEHHNE |CYIIECTBEHHBIC 3TOM JIOITyCKAET | CYIIECTBEHHBIX
TECTOBBIX  3aJlaHUH  I10 | OIIMOKH. HETOYHOCTH, HETOYHOCTEH B HX
MoxmymsMm.  CocraBieHne HEZ0CTATOYHO pEIICHIH.
JIOKyMEHTOB:  TPHKA30B, MIpaBUJIbHbIE
pactopsiKeHHid, JeTOBBIX (bOpMYITHPOBKH,
TIHCEM, JIOKJIaTHBIX HapyIIeHHs
3aMKUCOK, TPOTOKOJA U T.J JIOTUYECKOH

MOCIIEZI0BATEILHOCTH

B H3JI0KEHUH

MIPOTPaAMMHOTO

MaTepHaa.

(TIK-20)  [3uaTh: OdopmiieHre OCHOBHBIX BHIOB |JIEKIIHOHHbIE DK3aMeH, TeMaTHUYECKHE | BHITIOJTHEHO BBITIOJTHEHO BBITIOJTHEHO BBITIOJTHEHO
OpPraHU3aMOHHO-PACHOPSIAUTENBHBIX |3aHSTHUS. tectel DUOC paznuuHoii [npaBuibHO MeHee 60% |mpaBmibHO 60-79 % |mpaBunsHo 80-89 % |mpasnnsrHo 90-100
u crpaBoYHO-MHPOpMannoHHBIX | [IpakTndeckue CJI0KHOCTH, 3aJIaHNH. 3aJIaHNH. 3aJIaHNH. % 3aJaHUH.
JTOKYMEHTOB. VYnupaBieHdecKas | 3aHATHA. JK3aMeHAI[HOHHBIC Ornenka Ornenka Omenka  «xopotoy |OneHka
JIOKyMEHTAIINS: TpeboBaHus K BOIPOCHI. Pemenue | «<HeyTOBJIETBOPUTENBH |«yIOBIETBOPUTEILHO | BHICTABIISETCS «OTITHYHOY
COCTaBIICHUIO u 0o OopMIIEHHIO, CUTYaIlMOHHBIX 3a/1a4, | 0» BBICTABJISIETCS | » BBICTABJISICTCS |CTYAICHTY, €CIM OH |BBICTABIISCTCS
dbopmymsip - obpaser, coctaB H KPOCCBOPJIOB 10 | CTYJIEHTY, €CJIM OH He|CTYIEHTY, €CIH OH |TBEpIO 3HAET |CTYJEHTY, €CIH OH
pacrnoyio’keHue pekBU3UTOB OCHOBHBIE JIMCIUIUIMHE, BBHITIOJHEHUE |3HACT  3HAUUTENBHOM |00NagaeT 3HAHMSIMH |MaTepuaj, TPaMOTHO |TIIyOOKO W MPOYHO
TpeboBaHuUs K oopMIICHHIO TECTOBBIX  3aJlaHUH IO |4YaCTH TMPOTPAMMHOTIO |TOJIBKO  OCHOBHOTO|M  TIO  CYIIECTBY|YCBOWII
YIPaBJICHYECKUX JIOKyMEHTOB. moaymsm.  CocraBieHue |MaTepuana, JOMyCKaeT|MaTepuaia, HO HE|W3jaraeT ero, He|IporpaMMHBII
JlemoBrle W KOMMEPYECKHE IHCHMa! JIOKYMEHTOB:  IIPHKAa30B, |CYIIECCTBCHHBIC YCBOWJI €r0 JETalIH, | IOIyCKas MaTepual,
KIaccupuKaIus, CTPYKTYpa, pacropspDKeHUH,  JIETOBBIX | OIIHOKH. JIOITyCKaeT CYIIECTBEHHBIX HCYCPIIBIBAOIIE,
cTaHgapTHbIE (pa3bl WU BBIPAKCHUS; MIUCEM, JOKJIaTHBIX HETOYHOCTH, HETOYHOCTEH B|MIOCIIEIOBATENBHO,
mpaBuiaa W (HOPMBI  KOMMEPUYECKOU 3aMMCcoK, MPOTOKOJa U T.J HEJ0CTaTOYHO OTBETE Ha BOMPOC. YETKO U JIOTUYECKU
[EPETHCKH. [paBUJIbHbIE CTPOHHO ero

(OpMyYITHPOBKH, u3jaraer,  ymeer
HapyIIeHMS TECHO  YBSI3BIBATh
JIOTUYECKOM TEOPHIO c
MOCIIEI0BATEIHLHOCTH MIPaKTUKOM,

B M3TI0)KEHU N HCTIONB3YET B
MIPOrPaMMHOTO OTBETE MaTepual
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Marepuarna. MOHOTpaduyecKon
JUTEPaTyphl.
YMerb: omepupoBaTh  HOHATHAMH, |[IpakTHueckue CamocTosTenbHoe OreHka OreHka Onenka  «xopoio»|OneHka
KaTeropusiMu u TePMHUHAMH | 3aHATHA. U3y4eHHE  JIEKI[MOHHOTO | HEYIOBJICTBOPUTEIbH | YAOBIETBOPUTEIHHO | BHICTABIISAECTCS «OTJINYHOY
JIEJIOTIPOU3BOICTBA; rpamoTHO | CaMOCTOsATeTbHAS MaTepHuaa u|o» BBICTaBIISIETCS | » BBICTaBIIACTCS | CTYACHTY, €CIIH OH |BBICTABISIETCS
COCTaBIIATh OpraHM3aIMOHHO- |paboTa PEKOMEHIOBaHHbIX CTYICHTY, €CIIH OH HE|CTYHEHTY, €CIH OH|yMeeT pemaTh BCe|CTyACHTY, €CIH OH
pacIopsIUTeIbHbIE JOKYMEHTBI; WHTEPHET-UCTOYHNUKOB. yMeeT pemiath [yMeeT pemaTh BCe|THNWYHBIE  3aa4d |yMeeT pellaTh Bce
UCTIONIb30BaTh MepHI MPaBOBOH Bompocsl kK 3K3aMeHy. [00IBIIYIO YacTh | THITMYHBIE  3a/1auM |Ha OCHOBE | THIIMYHBIC  33a4H
OXpaHbl MH(POPMAINHU, COJEpKaIIeH OK3aMeH, TeMaTWYecKHe |[THIMYHBIX 3ajJad Ha|Ha OCHOBE | BOCITPOHM3BEICHUS Ha OCHOBE
TOCYIapCTBEHHYIO,  KOMMEPUYECKYIO, tectel OUOC paznuuHoii [ocHOBE BOCITPOM3BEICHUS CTaH/IaPTHBIX BOCITPOM3BEICHUS
poeCCHOHANBHYIO, CIIy’)KEOHYI0 H| CJIOKHOCTH, BOCITPOM3BEICHUS CTaH/IaPTHBIX ITOPUTMOB CTaH/IapTHBIX
WMHYI0 KOHQUIMIMANbHYIO TalHy B 9K3aMEHAIMOHHBIE CTaH/IaPTHBIX ITOPUTMOB penieHus, TBEPO | AITOPUTMOB
JIOKYMEHTax u COOOIICHMSX; BOTIPOCHI. PemieHne |aqropuTMoB peIIeHHUs, | peICHUs, MPU 3TOM |3HAET MaTepHal, | pelieHns, JOBOAUT
HCTIONB30BaTh  aBTOMAaTH3HPOBAHHBIE CUTYaIlMOHHBIX 3amad, |He 3HAET | IOITyCKaeT IpaMOTHO ¥ TIO|yMEHHe JI0
CHUCTEMBI JOKYMEHTAIIMOHHOTO KpPOCCBOPIOB TI0 [3HAYNTENBHONH  YacTH |HETOYHOCTH, CyIIECTBY  H3JIaraeT|«aBTOMAaTH3May
obecrieueHNs yIpaBIICHUs. JUCTIUIUIMHE, BBIITOJHEHHE |TIPOrPaMMHOTO HEIOCTaTOYHO €ro, He JOmycKas
TECTOBBIX  3aJaHWH  TI0|MaTepuana, JOITyCKAeT |IPaBIIILHBIE CyIIECTBEHHBIX
MonynsiM.  CocTaBieHUE |CyLIECTBEHHBIE (OopMyITHPOBKH, HETOYHOCTEH B
JIOKyMEHTOB:  IIPHKA30B, [OIINOKH. HapyLICHUS OTBETE Ha BOIPOC.
pacrnopsKeHUH, JelOBBIX JIOTHYECKOH
HICeM, JOKJIaHBIX MOCIE0BATENBHOCTU
3aIlUCOK, IPOTOKONA U T.J B W3JI0KEHUHU
IPOrpaMMHOTO
MaTepHaa.
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Buagerb: HaBBIKAMH COCTABICHUS H
odopmiteHHs OpraHU3aIIOHHO-
pacnopsauTenbHO  JOKyMEHTaluH,
HaBbIKAMH  (DOPMHPOBAHHUS [IEIOBOTO
IICbMa, OpraHM3alUud ¢  BEACHHA
JICTIOBBIX IIEPETOBOPOB.

IIpaxtuueckue
3aHATUSL.

Pemenne cutryannoHHBIX
3aa4, KpPOCCBOPAOB IO
JIICLUILIMHE, BBITOJIHEHUE
TECTOBBIX  3aJaHUU IO
moxmymsm.  CocraBieHne
JOKyMEHTOB:  IIPHKAa30B,
pacHopsDKEHUM, AEOBBIX
TIHCEM, JOKITaTHBIX
3aIMCOK, IPOTOKONIA H T.J

Ornenka
«HEYIOBIIETBOPUTEILH
o» BBICTABIISIETCS
CTYZEHTY, €CII OH HE
yMeeT pemarts
YCIIO)KHEHHBIE 3a/laui
Ha OCHOBE
proOpEeTEHHBIX
3HAHUH, YMEHUH U
HaBBIKOB, c ux
NPUMEHEHHUEM B
HETUITHYHBIX
CUTYyalUsIX, JOMYyCKaeT
CyIIeCTBEHHbIE
OIINOKH.

OneHka
«yIIOBJIETBOPHUTEIHEHO
» BBICTaBIISIETCS
CTYZIEHTy, €CIH OH
yMeeT pemats
YCIIO)KHCHHBIE
3a7a4d  HAa OCHOBE
proOpEeTEHHBIX
3HaHUH, YMEHUH U
HaBBIKOB, C  HX
NPUMEHEHHUEM B
HETUITMYHBIX
CUTyalusiX, HO MpH
3TOM JIOITyCKaeT
HETOYHOCTH,
HEJIOCTATOYHO
NpaBHJIbHBIC
(OpPMYITHPOBKH,
HapyIICHHS
JIOTUYECKOU
MOCTIeI0BATENbHOCTH
B U3JI0KESHUN
MIPOTPaAaMMHOTO
MaTepHaa.

OneHka  «XOpOILOY»
BBICTaBISIETCSI
CTY/IEHTy, €CIH OH
yMeeT pemats
YCIIO)KHCHHBIE
3aa4d  Ha OCHOBE
IproOpEeTEHHBIX
3HAaHUH, YMEHUH U
HaBBIKOB, €  HX
MIPUMCHCHUEM B
HCTUITMYHBIX
CUTyaluusiax, HC
JOIycKas
CYILIECTBEHHBIX
HETOYHOCTEH B UX
pELICHUH.

OneHka
COTIITYHOY
BBICTaBISIETCSI
CTYZEHTY, €CIIH OH
yMeeT pemats
YCIIO)KHCHHBIE
3a7a4d Ha OCHOBE
proOpEeTEeHHBIX
3HAHUH, YMEHUN U
HaBBbIKOB, C ux
MMPUMCHCHUEM B
HCTUITMYHBIX
CUTyaludax
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7.3. TunoBble KOHTPOJIbHBIC 3aJaHUSI MM HHbIe MaTepuajbl, HCOOXOAUMBIE IJIsl OLEHKH
3HAHUH, YMEHMid, HABBIKOB M (WJIM) ONbITA JeATEJbHOCTH, XaAPAKTEPHU3YIOIIUX ITANbI
(popMHpoOBaHUsI KOMIIETEHIIHI B polecce 0OCBOeHNsI 00pa30BaTeIbHOI NPOrPaMMbI
Kox xomnerennuu: (OK-7), (OIK-4), (TIK-8), (ITK-11), (ITK-20)
Jransl popMupoBaHus: JIeKIIHOHHBIE 3aHATHS.
Tumnosblie 3a1aHNs ¥ HHBIE MATEPHAJIbI, XapaKTepPU3yIOIIKe ITanbl (popMuUpoBaHU
KOMITeTEHIH1.
Tembl 1eKUUOHHBIX 3AHAMULL
Mopnyas 1. /le10npon3BOACTBO: MOHATHE M NPUHIIUIIBI OPraHU3ALUH
Tema 1. llonATHe nenIONpPOU3BOACTBA, UCTOPUS €0 MOSBICHUS.
Tewma 2. Ilenu, 3a1a4u ¥ MPUHITUIIBEI COBPEMEHHOTO JIEJIOMPOU3BOJICTBA
Tema 3. JIokyMeHT Kak HOCHUTENIb MH(OPMALMK M KaK CPEICTBO peaau3alMM YIPaBICHYECKHX
byHKUINH.
Tema 4. HopmaTuBHO-IIPaBOBBIE U METOIUYECKUE OCHOBBI JEIIONPOU3BOICTBA
Tema 5. YHu¢ukamms u cTaHgapTH3aIMs KaK OCHOBHBIEC HAIPABJICHUS! COBEPIICHCTBOBAHUS
JOKYMEHTaLUH.
Mopnyab 2. JIOKyMeHT B CHCTeMbl JOKYMEHTAIINH
Tema 1. J[OKyMEHT: HOHSTHE U OCHOBHBIE TPEOOBAaHUS K €0 COCTaBJICHUIO
Tema 2. Kimaccudukarus 10KyMEeHTOB
Tema 3. CoctaB 1 0COOEHHOCTH PaOOTHI € KaJAPOBOI TOKYMEHTaLUEH
Tema 4. Pabota ¢ KoH(pUICHINATBHBIMHA JOKYMEHTAMH
Tema 5. OcobeHHOCTH pabOThl C OOpALICHUSIMH U KaI00aMu OT Tpa)KaaH
Mopayasb 3. Opranusanusi J0KyMeHT0000poTa
Tema 1. Oranbl 10KyMEHTO0O0OPOTa B OpraHU3aluU
Tema 2. Opranuszanus padoThl ¢ JOKYMEHTaMHU.
Tema 3. Mlnnexcanus JOKyMEHTOB, IIpaBUJIa NHAEKCAUHU TOKYMEHTOB
Tema 4. Koutpoisp, 3a UCIIOJTHEHUEM JOKYMEHTOB
Tema 5. Iloaroroska fen Kk apXUBHOMY XPaHEHUIO
Tema 6. DneKTPOHHBIN TOKyMEHTOOOOPOT B OpraHU3aluu
Mopnyas 4 CocraBienue u opopmiIeHHEe TOKYMEHTOB
Tema 1. OcHoBHblE TpeOOBaHUS K O)OPMIIEHUIO YIIPABIEHYECKUX TOKYMEHTOB.
Tema 2. JlenoBbie 1 KOMMEpPYECKHE MACHMA

TecToBble 32/1aHUS 10 MOAYJISIM (TeMaM):
Mogayas 1.
1. CTpyKTYpHBIMH NOAPa3/ieIeHUSIMA MUHUCTEPCTB SIBJISIOTCS
a) JenapTaMeHT, OTJEJICHUS, CTOJIBI
0) oTaenbl, O0BEAMHEHUS
B) KaHIEISPUH, KOJUIETHH
2. IlepBoHAYAIBLHO COCTAB AeJ10NPOU3BOANTEJICH MOMOJIHSAJICA 32 cHeT
a) IEPKOBHBIX MCATTOMIIUKOB U JAbSIKOHOB
0) crnenuanbHO 0OYUYEeHHBIX YUHOBHUKOB
B) BCEX JKENAIOIINX
3. JIOKyMeHThI HAUMHAIOT MPOXOAUTH CTAAUU HATIMCAHUS
a) YEpHOIHMCH U OeJIOBUKA
0) "YepHONKCH, peAaKIINU, OCIOBUKA U COTJIACOBAHUS
B) YEpHOIMCH, pelaKlIiK U OeI0BHKa
4. B nepuoj IpeBHEPYCCKOro AeJI0NPOU3BOACTBA YCTAHABINBAIOTCSA TAKHeE 3JIEMEHThI,
Kak
a) CKpembl, IeYaTH, MOCTBI
0) PEKBU3HUTHI U BU3BI
B) TOJIITUCH U M€YaTH

21



5. IleHTPOM LEHTPAJIM30BAHHOI0 IOCYAAPCTBA CTAHOBUTCSI
a) KueBckoe KHSXKECTBO
0) HoBropojckoe KHS>KECTBO
B) MOCKOBCKOE KHS)KECTBO
6. BbICIIUM y4Ype:KIeHneM IeHTPAJIN30BAHHOI0 roCy/1apcTBa sIBJIAETCS
a) bosipckas nyma
0) ['ocynapcrBenHas gyma
B) Haponnoe Beue
7. J1esIonpoM3BOACTBO LEHTPAJIU3OBAHHOI0 TOCYIaPCTBa COCPEI0TOYHIIOCH B
a) KaHIEIIPHIX OOSPCKOM TyMBbI
0) IMpUKa3HbIX U30ax
B) MOHACTBIPSX
8. TexHuKa MPUKA3HOIO 1eJONPOU3BOJACTBA NMpPeACTaBIAIA COOOH
a) CBUTOK M3 MOJKIEEHHBIX IPYT K APYTY JUCTOB — CTOJIOEL, CTOIIHUK
0) MHOTrOCTpaHUYHBIN TOM JieJ1a
B) pPa3pO3HEHHBIE TOKYMEHTHI
9. OcHoBHBIE BH/IbI JOKYMEHTOB MPUKA3HOI0 MEPHOIa
a) MPUKAa3bl, YKa3bl, IOCTAHOBICHUS
0) TpaMOTHI, MPUTOBOPHI, HAKA3bI, JOKJIA]IBI, TAMSITH, OTIIHCKH, YEIIOONTHBIE
B) JKaj00bl, MPETEH3UH, PUKa3bI
10. YcrapeBuime npuka3Hbie U30bl (MIPUKAa3bl) OLLIN 3aMEeHEHbI
a) KOJUICTHSIMH, KaHLIETSPUSIMH, PaTyIIaMU
0) cekperapuaTaMu
B) HOTApUAIBHBIMU KOHTOPAMU
Moayas 2.
1. Bce 10KyMeHTBI 10 0TPaKaeMbIM B HUX BH/IaM /JIeSITeJIbHOCTH JAeJISTCH HA
a) JIOKYMEHTBHI 10 OOIMMM W aJMHHHUCTPATHBHBIM BOMPOCAM  JOKYMEHTHI MO (YHKIUSM
yIpaBIeHUS
0) JOKYMEHTHI yIIPaBICHUECKOI0 U JIMYHOIO XapaKkTepa
B) JOKyMeHTHI, pernamentupyembie [[OCToM, 1 TOKyMEHTHI, COCTaBICHHBIE TPON3BOIBHO
2. [Ilo mecTy cocTaBJieHUsI IOKYMEHTBI JIeJIATCH HA
a) BHYTPUTOCYJapCTBEHHBIE U MEXIYHAPOIHbBIE
0) BHYTPHUBEIOMCTBEHHBIE U MEKBEJIOMCTBECHHBIC
B) BHYTpPEHHHE U BHEUTHHE
3. Tlo ¢popme cocTaBeHHST JOKYMEHTHI JeJSITCA HA
a) WHAUBHIYaIbHBIC, TpaapeTHbIC U TUIIOBbIC
0) mnedyaTHbIE U PyKOIMCHBIE
B) TIPOCTBHIE U C MIPHIOKESHUIMU
4. Ilo cpoxkam MCIIOJIHEHHS TOKYMEHTHI 1eJIATCA Ha
a) CpodYHbIe U OecCpOoUHbIe
0) CpoOYHBbIE M HECPOYHBIC
B) CPOYHBIE U C OTKPBITOU JaTOM
5. Ilo Buay opopmiieHHsI TOKYMEHTbI ObIBAIOT
a) TIOJJIMHHBIE, KOIIUH, BBIUCKH, TyOJINKATHI
0) TPOMONBHBIE U BEPTUKAIbHBIC
B) TI€YaTHBIC U PYKOMUCHBIC
6. Ilo opuauyeckoi cujie TOKyMeHTHI JeIATCs Ha
a) JIeWCTBUTENbHBIC U HEJICHCTBUTEIbHBIC
0) TpaXIAaHCKHE U YTOJOBHBIC
B) TIOJUIOXKHBIC U TIOJUTMHHBIE
7. Tlo comepkaHUI0 JOKYMEHTHI JeJIATCS Ha
a) TpaXIaHCKUE U YTOJOBHBIE
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0) TPOCTBIE W CIOXKHBIC

B) paclopsauTeIbHbIE H OPraHU3aIIOHHBIC

8. IloaJMHHUK — 3TO

a) TOANMCAHHBIA W HAICKAIIUM 00pa3oM OGOPMIICHHBIA OSK3EMIULIp JIOKYMEHTA,
COCTABJICHHBIN B IIEPBBLIN pa3

0) MOANMCAHHBIA W HAWICKAIUM 00pa3oM OGOPMIICHHBIA OSK3EMIULSIp JIOKYMEHTA,
COCTaBIICHHBIN B HY>KHOM KOJINYECTBE

B) H3HAYAJIbHO COCTABJIICHHBIN JIOKYMEHT, COCTABJIICHHBIC 0 COTJIACOBAHUS CO CTOPOHAMU

9. Konus — 310

a) BTOPOH M MOCIEIYIOUINE IK3EMIUISIPHI JOKYMEHTA

0) CHHMCOK C JOKYMEHTa

B) IOBTOPHOE, A0COJIIFOTHO TOYHOE BOCITPOU3BEICHUE TOITMHHUKA

Monayas 3.
1. IIyTb, KOTOpBI NPOXOAMT JOKYMEHT OT HAYAJIA €r0 CO3JaHUs 10 C1a4M B APXUB — ITO:
a) TOKyMEHTUPOBAHHUE;
0) J1eJI0TPOU3BOJICTBO;
B) IOKYMEHTOO0OPOT;
) cucTeMa JOKyMEHTAlIUH.
2. IoKkyMeHTbI, KOTOPbIE M0 COACPKAHUIO ABJSOTCH clieu(UuIecCKNMHU U HOCAT XapaKTep
Pa30BOro J0KyMEHTa — 3T0:
a) UHIUBUyalbHbIC JOKYMEHTHI;
0) TUIIOBBIE JOKYMEHTBHI;
B) MPUMEPHbBIE JOKYMEHTHI;
r) TpadapeTHbIe TOKYMEHTHI.
3. lesia BpemeHHoro xpanenus (no 10 jer):
a) MOAIIMBAIOTCA B TBEPAYIO O0JIOKKY;
0) Ha OTZIENILHOM JIMCTE JIEAeTCsl 3aBepUTeNIbHas HalHCh;
B) M TO U JIpYTo€;
T') HU TO, HU JIPYTOE.
4. IIpaBoBoii aKT, onpeaeJsOUIUii NOPsiA0K (POPMUPOBAHNS, 3a]a4H, 00SI3AHHOCTH, NPaBa,
OTBETCTBEHHOCTh M OPraHM3anMI0 Pad0THI NPEINPUATHS B LEJOM WJIH €ro CTPYKTYPHBIX
MoApa3/ieJIeHui — 3TO:
a) TPYJIOBOI JOTOBOP;
0) MOJI0KEHHUE;
B) JIOJUKHOCTHAsI MHCTPYKLIUS;
T') LITAaTHOE pacIUCaHUeE.
5. K oprann3anoHHbIM JOKYMEHTAM OTHOCSITCH:
a) ycTaB, IITATHOE PACIIMCAaHUE, OJ0KEHHE O CTPYKTYPHOM IO/Ipa3/IeJIEHNH, T0JKHOCTHbBIE
MHCTPYKLUY;
0) MOCTaHOBJIEHHUSI, YCTAB, IPUKA3bI, PEIICHUS, PACTIOPSIKEHUS, IOTOKECHHUS;
B) NPOTOKOJIBI, AKThI, O0BSICHUTENbHBIE U TOKJIAHBIE 3alUCKHU;
I') yCTaB, yKasbl, IITATHOE PACIIMCAHUE, TOJ0KEHHE O CTPYKTYPHOM IMO/Ipa3IeIeHUH,
JOJKHOCTHBIE MHCTPYKLIMH.
6. IIncbMa, KOTOpPbIE HANPABJIAIOTCH C LEJbI0 MOATBEPKACHUS JAHHBIX paHee o0elIaHUI
WJIH OTOBOPEHHBIX YCJIOBHIA:
a) CONPOBOIUTENbHBIE THCHMA;
0) rapaHTUiiHBIE TUCHMA;
B) MHCbMa-TOATBEPKICHNUS;
I') TUCbMa-peKIaMalliy.
7. Kakue U3 3THX JOKYMEHTOB HANPABJISAIOTCA OT BbILIECTOSLIET0 YPOBHS YIIPABJIeHHUS K
HHMKECTOSALEMY:
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a) MpuKas;

0) 3asBIIECHUE;

B) yKa3aHHUE;

) ciy)xeOHas 3anmucka?

8. Boi0epuTte npaBu/ibLHbBINH BApUHAHT 0 OpMJICHHS:
a) BO BTOPOM TOJIYTOJI1H;

0) BO 2-M NOJIYroJuu;

B) BO 2 IMOJIYT'OJIUH;

r) Bo Il monmyroaumu.

9. laToii 1OKyMeHTAa SIBJISIETCS:
a) 1aTa MOAUCaHHUS;

0) aTa yTBEpKICHNUS,

B) BCE€ OTBETHI BEPHBI;

') HET IPaBUJIBLHOTO OTBETA.

Monayas 4.
1. SBasieTcs 1M JOKYMEHTO000POT COCTABHOI YacThIo cuctembl JJOY?
a) na
0) Her
2. Opranusanus padoThl ¢ JOKYMEHTAMU HAYHHACTCSH:
a) C UCIIOJIHEHUS JIOKYMEHTA;
0) HampaBJIeHUS IOKyMEHTa Ha MCIIOJHEHUE;
B) IpreMa BXOJSIIET0 JOKYMEHTA.
3. IoKyMeHT0060pOoT — 3TO:
a) IBIKEHUE TOKYMEHTOB B OpraHH3aIMy ¢ MOMEHTA MX TOJTYYEHUS WM CO3AaHuUs 10
MOMEHTA OTIIPABKU WJIM UCIOJHEHHUS;
0) co3laHre ONTUMANBHBIX YCIOBHH I paOOTHI C IOKyMEHTaMH;
B) MPOLIECC CO3/AaHUS TOKYMEHTA.
4. JlokyMeHTalMOHHOe o0ecrievyeHue YpaBJeHYeCKNX PelleHUil KaK mpouecc
BKJIIOYAET:
a) TOKyMEHTHPOBAHUE PEILICHUS;
0) MTHPOPMALIMOHHYIO MOAJEPKKY PELICHUH;
B) IOKyMEHTHPOBAHUE PEIICHUS U KOHTPOJIb 32 €T0 BHIITOJHEHHEM.
5. CKOJIbKO 4eJIOBEK MOKeT BXOAUTh B COCTAB IKCIEPTHOH KOMHCCHM?
a) ot 2 u Oosee
0) 6 u Gonee
B)2 110 5
r) 4 u Gonee
6. Koraa perucrtpupylorcsi ucxoasimme J0KYMeHTbI?
a) B JICHb OTIIPaBKU
0) B JICHb MMOITUCAHUS
B) B JICHb COIJIACOBaHUS MIPOEKTA
') HE PETUCTPUPYIOTCA
7. HomeHkJaTypa /e cOCTaBJIsIeTCS:
a) B 3 5K3eMILISIpax;
0) 4;
B) 2.
8. Ykakurte, KakHe JOKYMEHTBI COCTABJISAIOTCS MO Pe3yJbTaTaM IKCHePTU3bI
HEeHHOCTH IOKYMEHTOB.
a) peleHne IKCIEPTHON KOMUCCHH
0) aKT O BBIJICJICHUU JOKYMEHTOB Ha YHUUYTOKEHUE
B) ciyxeOHas 3alMcKa 0 3aCeAaHNU SKCIIEPTHOM KOMUCCUU
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T') IPUKa3 [0 OCHOBHOM JESITETbHOCTH
9. KTo uMeeT NpaBo NpPoOVIUTh CPOK MCIIOJTHEHHSI TOKYMeHTa?
a) JIM110, KOTOPOE €ro yCTaHOBUIIO
0) A0, KOTOPOE UCTIOTHSIET TOKYMEHT
B) PYKOBOJUTEND YUPEXKICHUS
') CeKpeTaphb
10. IIpu xkakoMm 00beMe TOKYMEHTO000POTAa MPUMEHSIETCS KYPHAJIbHAN cCHCTeMa
perucrpanuu?
a) 1o 10 000 1OKyMEHTOB B rof
6) mo 600
B) 10 1000
r) 10 300 TOKYMEHTOB

Bomnpocsl k 3a4ery:
1. Jlenonpou3sBoacTBO M JOKYMEHTALMOHHOE 0OECIIEYEHNE YIIPABICHHUS.
2. Cnyx06a Ie10npou3BoICTBA U JOKYMEHTAIIMOHHOIO 00ECIICUEH s YIIPaBJICHUS.

3. CoBpeMeHHOE COCTOSHME JeIONPOM3BOACTBA U MYTH COBEPLUICHCTBOBAHHS
JIOKYMEHTOO000pOTA.

4. TloustHe o nokyMeHTax. OyHKIUMH U KJ1acCU(PUKALIUS JOKYMEHTOB.
5. TpeboBauus Kk 0QOPMIICHUIO U PEKBH3UTHI YIIPABIEHYECKUX JOKYMEHTOB.

6. TpeGoanus k GIaHKaM JOKYMEHTOB IIpeANpUATHs. TuUrosbie 1 TpadapeTHbie
JIOKYMEHTBI.

7.  JlenoBoe NHCHEMO B yCIIOBUAX yHUpuKauu. [IpaBuia opopMiIeHHUs I€I0BOTO
nucbMa. PEKBU3HUTHI IETOBOTO MUCHMA.

8.  OcHOBHBIE BUJIBI TIHCEM.
9. OprauusanuoHHas TOKyMEHTAIUS.

10 PaCHOpflI[I/ITGHI)Haﬂ JOKYMCHTAaIUs. HO)IFOTOBKa MMPOCKTa paClopAAUTCIbHOIO
JAOKYMCHTA.

11 OpFaHI/ISaHI/IOHHO-TGXHH‘I@CKI/IC MGpOHpI/IflTI/Iﬂ I10 ITIOATOTOBKE U HpOBeHGHI/IIO
COBEI[aHUH.

12. Crpykrypa noknana u oruera. TpeGoBaHHS K COCTABIECHHIO U 0(QOPMIIEHHIO
IIPOTOKOJIOB.

13. Oprann3aliOHHO-TEXHUYECKUE MEPONPUSITHS TI0 MOATOTOBKE U MPOBEACHUIO
COBEIIlaHU.

14. Crpykrypa noknana u otdera. TpeGOBaHHS K COCTABICHHIO U OOPMIICHHIO
IPOTOKOJIOB.

15. HudopmanmoHHO-CIpaBOYHbIE MAaTEpUAIbL. [IpaBuiIa COCTaBJIEHHS CIIPaBOK,
JIOKJIQJIHBIX ¥ OOBSCHUTENBHBIX 3aITUCOK.

16. Pa3sHOBHMAHOCTM U CTPYKTYpa akToB. OCHOBHbIE PEKBU3HTHI AKTOB.
17. Cornacosanue u yrBepKaeHUE TOKyMEHTOB. BU3bI M rpHQEL

18. Tpebopanus, npeabaBIseMble K OPOPMIECHHIO M COIEPKAHUIO (PMHAHCOBO-
pacueTHBIX JTOKYMEHTOB.

19. Bunsl v Ha3HAYEHME TOTOBOPOB.
20. TIpasuna oopMIIEHHS TOBEPEHHOCTH.
21. TpeGoBaHus K COCTABIEHUIO U OPOPMIEHHIO YUPEIUTENBHBIX JOKYMEHTOB.

22. CTpyKTypa TeKCTa MPOTOKOJIA. PEKBU3HTEI, ONPEAEIAIOMIIE IOPHANYECKYIO CHITY
pelIeHni KoJIernaabHbIX OPraHoB.

23 O(pOpMJ'IeHI/Ie pacnopsAauTCIbHBIX JOKYMCHTOB I10 TPYIOBBIM ITPABOOTHOIICHUSAM.

24. JloKyMeHTHI JUYHOTO JieNa PabOTHHKA.
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25. OcHOBHbIE BHIBI OOpAIIEHUIL: IPEIIOKEHNS, 3aBIICHHS, KATOObL.

26. TwumoBoe MONOKEHHUE O BEAECHUH JETONPOU3BOICTBA IO TIPEIOKEHHAM, 3asBICHUSIM
1 ’kaji00aM IpakJiaH B TOCYJapCTBEHHbBIX OpraHax, Ha NPeAIpUATUsAX U B OpraHU3alusiX.

27. Peructpauus ¥ XpaHeHHe 0OpalIeHUH MPaXIaH.

28. Kou¢uunenuuansHas napopmanus. IIpuMepHEIii Iepedens CBeICHUH, OTHOCAIINXCS
K KOH(DUIEHITNAIEHOHN TOKYMEHTAIINH.

29. T'pudbl CEKPETHOCTH U 3aLIUTA IIEPCOHANBHBIX JaHHBIX PaOOTHHKA.

30. TIonsarue noxymentoobopora. [Ipuem, perucTpanus, HHACKCUPOBAHKE U IEPBUYHAS
00paboTKa JOKYMEHTOB. PerucrpanmonHbie KapThl.

31. KoHTpons 3a MCIIONHEHHEM JOKYMEHTOB.
32. HoMeHKnaTypa fiel OpraHU3alliy U €€ Pollb B JeIONPOM3BOICTBE.
33. ®opmuposanue u xpanenue jaen. O6paboTKa Aes MUl IOCIEYIONEro XpaHeHHs.

Koabl komnerenumii: (OK-7), (OIIK-4), (ITK-8), (ITK-11), (ITK-20)
Jranbl popmupoBanus: [IpakTuyeckue u ceMuHaApCKHe 3aHATHS
Tunosble 3a1aHNs U HHbIe MaTepUaJbl, XapaKTepU3ylolue 3Tanbl (popMUpoBaHuS
KOMIICTCHIHIA.
BoinonHeHne MeTOoIMYECKUX PEKOMEHIALNUN U MPAKTUYECKUX 3a/1a4 M0 AUCLUIIIMHE
JIEJI0NIPOU3BOJCTBO.
IIpumepHBbIe TeMBbI A1 pelieHUs MPAKTHYECKUX 3a1a4:
1) Tema cemuHapckoro 3aHsTusi: OCHOBHbIE NOHSTHSI /IeJONPOU3BOICTBA
Huckyccus: JlenonpousBoACTBO, €ro 3aKOHOJATEIbHOE U HOPMATUBHO-METOJUYECKOE
peryJinpoBaHue. 3aJaHue K TEME: PEIIUTh TECTOBbIE 3a1aHus 110 TeMe 1.1
2) [llpakTHyeckoe 3aHITHE IO COCTaBJIICHUIO ¥ OQOPMIICHHIO YIPABICHYECKHX
JOKyMEHTOB
Juckyccuss ¢ dl€MEHTaMH — NpakTU4YecKo  paboTel:  Buasl  opraHu3annoHHO-
pacropsaUTENbHBIX JOKYMEHTOB, MpPaBUIJIa UX COCTABICHUS U OPOPMIICHHS.
3) Tema cemunapckoro 3ansatusi: Cucrema JeJ10Nnpon3BoACTBA.
3ananme: OxapakTtepusyite ciyx0y JenonpousBojcTBa, B Barmel opranmsanuu (uenw,
3a7aun CiyxO0bl, Gopma opranuzamuu ciayxosl JIOVY). Ilepeunciure OCHOBHBIE MPOOJIEMBI
ciyxx6s1  JIOY B Bamelt opranuzauuu. IlpeacrtaBeTe NpeiokeHHsT IO  YCTPaHEHUIO
CYIIECTBYIOIIMX MPOOIIEM.
4) Tema ceMuHApCcKOro 3ansiTHsi: JJOKyMEHTOOOOPOT B OpraHU3aLUH.
3aganue k Teme: Ilepeunciure sTanbel J0KyMeHTOoOOpoTa B Barmneil opraHuzanumn
(BHYTpeHHHME, BHELLTHHE, UCXOJIAIINE).
3aganue Kk Teme: O3HAaKOMUTHCS ¢ YHUPUIMPOBaHHOU popmoit nokymeHTa. [IpaBuibHO
3aMOJIHUTh TPEIOKEHHYI0 YHU(PHUIHUPOBaHHYIO (hopMy TokyMeHTa. M3ydyeHue u obcyxiaeHue
bunbMa «IIeKTpOHHBIE OPUCHBIE CUCTEMBI «Jlenoy, mpeaHazHaueHue u QyHKITII
5) Tema cemunapckoro 3ausatusi: CocraBienne W odopmiieHHEe JTOKYMEHTOB
3aganue k Teme: COCTaBUTh NPOEKT MpPHKa3a MO OCHOBHOM MAESITENBHOCTH OpraHU3alluy;
CoctaBuTh nUCcbMO-TIpeTeH3uI0; COCTaBUTH aKT, CIIPaBKY, IPOTOKOJI (110 BEIOOPY)
HMeaonpouszBoacreo: Meroaudeckue YKA3aHUSI 10 BbINOJHEHUI0 KOHTPOJIbLHOM
padorsl W u3ydyeHuro aucouIMHEb) PTOY BIIO Poccmiickuii rocyaapcTBeHHbIN
arpapHblIil 32049HbIH YHUBepcuTeT; cocT. A.A.Ky3bmuna, 2016.

Koabl komnerenumii: (OK-7), (OIIK-4), (TTK-8), (TTK-11), (ITK-20)

Jransl popmuposanusa: CamocrositesbHasi padoTa CTyIeHTA

Tunosble 3a1aHNs U HHbIE MaTepPUAJIbl, XapaKTepu3ylolue 3Tanbl GopMHPOBaAHUSA
KOMITeTEeHIH1.
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[TonroroBka n Hanucanue pedeparo 1o remam Jekiuil. [lonroToBka crareit K y4acTuio
B Hay4YHO-TIPAKTUUYECKON CTyIeHUYeCcKOr KoHpepeHnuu. Hanmucanue pedepara, mo cieayronmm
TeMaMm:

TemaTuka pedeparTon

. Opranu3zanus 10KyMeHTO000pOTa: OCHOBHBIE ITPaBUJIa U ATAIIBI.
. OTansl pa3BUTHUS AEIONPOU3BOACTBA B Poccuu.
. City»x6a 1enonpou3Bo/ICTBA U IOKYMEHTALIMOHHOTO 00eCeueH sl YIIPaBICHHUS.
. HopmatuBHO-11paBoBast 6a3a COBpEMEHHOI0 JEI0NPOU3BOACTBA.
. JlomkHOCTHAs MHCTPpYKLUS: ee (YHKIUU U COIEPIKaHUE.
. JlokyMeHTa1us 1o JMYHOMY COCTaBY: CTPYKTYpPa U COJIEpP/KaHUE JOKYMEHTOB.
. OcHoBHbIE TpeOOBaHNUS B OATOTOBKE M OOPMIICHHIO PaCIIOPIIUTEIbHON TOKYMEHTALUH.
. TpeGoBanusi, npenbsBisgeMble K OGOPMIICHHIO U COAEPKAHUIO (PHMHAHCOBO-PACUETHBIX
JIOKYMEHTOB.
9. ®opmupoBaHHEe U XpaHEHHE eIl
10. Odopmuenue pacnopsAUTENbHBIX JOKYMEHTOB IO TPYIOBBIM IPAaBOOTHOILIEHUSIM.

CONO Ol A~ WN P

7.4. Meroanuyeckue MaTepHaJibl, ONpeJesilOle  NPOLEAYPbl OLEHHBAHUS
3HAHM, YMEHHUIl, HABBIKOB M (WJIH) OMNBITA JeSATeJbHOCTH, XaPAKTEPU3YIOIIUX 3Talbl
(¢popMupoBanus KoMneTeH .

Cuctema  OLIGHMBAaHUS  pE3y/lbTaTOB OOY4YEHHs  CTYAEHTOB B  YHHUBEPCHUTETE
[0JIpa3yMeBaeT  IPOBEJCHUE TEKYILEro  KOHTPOJSI YCIIEBAEMOCTH M IPOMEXYTOUHOM
aTTeCTallud B COOTBETCTBUM C YTBEP)KICHHBIMU B YCTAHOBJICHHOM MOpSJIKE Y4eOHBIMU
IUIAHAMU 10 HAIIPaBJIEHUSAM MTOJATOTOBKH.

JUis TeKylero KOHTPOJs 3HAHMM M NPOMEXYTOYHOW aTTecTaluu OO0ydJaroluxcs Ha
COOTBETCTBUE HMX IMEPCOHAIBHBIX JOCTHMKEHHH IMOATAHbIM TPEeOOBAaHUSAM COOTBETCTBYIOLIUX
OCHOBHBIX MpPO(ECCHOHATBLHBIX 00pa30BaTENbHBIX MPOTrPaMM CO3JAKOTCS (DOHIBI OIEHOYHBIX
CPEJICTB, MO3BOJISIOLINE OLEHUTh 3HAHUS, YMEHUS U OCBOCHHbIE KOMIIETEHLIUH.

Texymuil KOHTPOJIb 3HAaHUM U YMEHHMM CTYAEHTOB IPEIyCMATPUBAET CUCTEMAaTUYECKYIO
IIPOBEPKY KayecTBa MOJYyUYEHHBIX CTyJE€HTaMH 3HaHUN, YMEHUN U HaBBIKOB IO BCEM H3y4aeMbIM
JTUCITUTLINHAM (MOIYJISIM).

@OpMBI TEKYILIETO KOHTPOJIS 3HAHUM B MEXKCECCUOHHBIN ITEPUOJI:

-  MOAYJIbHO-PEUTHHIOBas CHCTEMa C MHCIIOIb30BAaHUEM TECTOBBIX HWHCTPYMEHTOB
nH(pOpMaIIMOHHOM 00pa3oBaTEIHLHOM cpebl (Ha TuIaTGopMe TUCTAHIITMOHHOTO OOyUEHHMS ),

- KOHTPOJIbHBIE 33/1aHUs (KOHTPOJIbHAs paboTa);

- OTYET 10 Ja0OPATOPHBIM (IIPAKTUUYECKHM) paboTam;

- IMCbMEHHBIN OIIPOC;

KoHTposibHble pabOThl CTYAEHTOB OLIEHMBAIOTCS IO CHCTEME: «3auTE€HO» WU «HE
3a4TeHO». YCTHOE coOecel0OBaHME IO BBHIMOJIHEHHBIM KOHTPOJBHBIM paboTaM MpPOBOJIUTCS B
ME)KCECCHUOHHBI TEpUOJl UM B TEpUO] JIaDopaTOPHO-IK3aMEHAIIMOHHOW CeccHd N0 cAauu
3a4eTa WM K3aMEHa 110 COOTBETCTBYIOIIEH JUCIUILIMHE (MOAYIIIO).

KonTtponbHble 3amaHus MO AWCHUIUIMHE (MOAYIO) (KOHTpOJIbHAs, KypcoBas paborta
(IpoeKT), Apyrue BHJbI KOHTPOJBHBIX 3aJaHHWH, OTYETHI W Jp.) BBIIOJHSETCS CTYIEHTAMU B
MEXCECCHUOHHBI TEpUOJl C IEeNbl0 OLIEHKH pPEe3yJbTaTOB HMX CAMOCTOSATENbHON yueOHOU
JEATENBHOCTH.

@DopMBbI TEKYILIETO KOHTPOJIS 3HAHUI Ha y4eOHbIX 3aHATHIX,

- coo01IeHne, T0KIa, 3cce, pedepar;

- JIeioBasi WM poJieBasi Urpa;

- KpYTJIBIH CTOJI, TUCKYCCHUS

- YCTHBIN, MUCbMEHHBIN ONpoc (MHIMBUIYaIbHBINA, GPOHTAIBHBIN).

27



[TomuMo mepeyrciaeHHbIX (OpM, MOTYT OBITh YCTaHOBIJIEHBI Apyrue (popMbl TEKYIIETro
KOHTpOJIA 3HaHWUU cTyneHToB. llepedeHr (opM TEKyIIero KOHTPOJIsA 3HAHUH, TMOPSIOK HX
IIPOBEJCHUS, UCIIOJIb3YEMbIE MHCTPYMEHTBI U TEXHOJIOTUH, KPUTEPUHU OLICHUBAHUS OTAEIbHBIX
dbopM Tekyliero KOHTPOJIs 3HAHUN YCTaHABJIMBAIOTCS MPENoJaBaTesieM, BEAYIIUM JUCHUILIINHY,
U QUKCHPYIOTCS B pabodel mporpaMMe AUCIUILTUHBI (MOIYJIs).

B pamkax 6amuibHO-pEHTHHTOBOM CHCTEMBI OIICHKH 3HAHHWH CTYICHTOB, ICUCTBYIOIICH B
YHHUBEPCHUTETE, M0 Pe3yIbTaTaM TEKYIIEro KOHTPOJIs 3HAHUHN CTYIEHT JIOJKEH HabpaTh HE MEeHee
35 6amoB u He 6osnee 60 GamoB.

[IpomexxyTounasi aTrrecTanus IpeaHa3HaueHa ISl OObEKTUBHOTO IOATBEPKACHUS U
OLICHUBAHMSI JOCTUTHYTBIX PE3yJIbTaTOB OOyUEHHUs MOCJE 3aBEPIICHUS M3YUYEHUS IUCHUILIMHBI
(Momy1isl), IPOXOXKACHUSI MPAKTUKU, BBIMOJHEHHUS KYypCOBOW paboThl (MpOEKTa), a Takke IJis
orieHuBaHUs () (PEKTUBHOCTH OpraHU3alMK yueOHOro Mmpolecca.

®opMbI IPOMEKYTOUHOM aTTecTalui: JK3aMeH.

DK3aMeH IpoBOAITCA B popMax TECTUPOBAHUS, B TOM YUCIIE U KOMIIBIOTEPHOIO, YCTHOTO
U MHACBMEHHOIO OIpoca, MO TeCcTaM WM OujieTaM, B COOTBETCTBUU C MPOrpamMMol yueOHOU
JTUCIUILIAHB (MOJTYIIS).

Pexomenayembie hopMBI IPOBEICHUS 3aUeTa:

- YCTHBIN 3K3aMEH 0 Ouieram;

- MIUCbMEHHBIH 3a4eT 10 BOIIpOcaM, TeCTaMm;

- KOMIIBIOTEPHOE TECTUPOBAHHUE.

B pamkax OainbHO-pEHTHHIOBOW CHUCTEMBl OLEHKHM 3HAHWM CTYIEHTOB pPE3yJbTaThl
9K3aMEHOB (3aueToB) oneHuBaroTcs B 20-40 6ayoB.

MakcuManbHbId PEUTUHIOBBIA MOKa3aTelb [0 JUCLUILUIMHE, KOTOPbIH MOXET ObITh
JIOCTUTHYT cTyAeHToM, paBeH 100 OamiaM, KOTOPBIH COCTOMT W3 PEUTHHTOBOIO IMOKa3aTels
MOJIYYEHHOTO TI0 UTOTaM TEKYILEr0 KOHTPOJIsl 3HaHUM (MakcuMyM - 60 0aioB) M pEUTHHTOBOTO
MoKa3aTessl MOJYYeHHOT0 Ha 9k3aMeHe (3auete) (MakcuMyM - 40 6aios).

Bun xoHTpOINIS Buns! 3ausaTHit Ilepeuens Or11eHOYHBIE CPECTBA O6wem OansoB
KOMITETEHIIU I MIH. MAKC.
JlexmoHHbIE Omnpoc Ha JEKIUH, 10 25
3aHATHSA (OK-7), (OIIK- TECTOBBIC 3aJ[aHMS,
4), (IIK-8), JK3aMEHAIIMOHHBIC
(TIK-11), (ITK- BOTIPOCHI
20)
Jlaboparopubie - Otuer no - -
3aHATH nabopaTopHBIM paboTa
[MpakTuyeckue u (OK-7), (OIIK- Beinonuenue 15 35
CEMUHApCKUE 4), (IIK-8), IPAKTUYECKUX 3aJaHUi,
3aHATUS (IIK-11), (ITK- OTBETHI HA
Texymuii KOHTPOJIH 20) MPaKTUYECKHUX 3aHATHSX,
Ot 35 no 60 MOJArOTOBKA JOKIAJI0B U
6asIoB pedeparos 1o
n3yyaeMoi npobieme,
TEMAaTUYECKHUE TECTHI
OUOC paznuuHoi
CJIOKHOCTH
(OK-7), (OIIK- | Ouenka BBITIOJTHEHUS 15 30
4), (TIK-8), TECTOBBIX 3aJ1aHuH,
CaMOCTOSTeNbHAS (ITK-11), (ITK- | omenka BallaHI:Iﬁ 10
paoTa CTyEHTOB 20) CaMOCTOSITEBHOM
pabote
BBINOJIHEHHE
KOHTPOJILHOH pabOThI
IIpomexxyTouHast 3auer (OK-7), (OIIK- Bormpocsr k 3auery 15 10
aTTecTanus 4), (ITIK-8), Urorossie Tectsl C1O
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Ot 20 no 40 6annoB (TIK-11), (TTK-

20)
KonTponbnas - -
pabota
Uroro: 55 100
Ikana nepeBoaa UTOr0OBO OLIEHKH yYCIIEBAE€MOCTH
Ko-Bo 6amioB 3a Tekymyro Kou-Bo 6amroB 3a HTOTOBEIi Urorosas cymma 06aymioB
pabory KOHTPOJb (3K3aMEH, 3a4eT)
Kon-Bo Oruenka Komn-Bo Oruenka Kon-Bo Ouenka
OamroB OamroB GamroB
55-60 OTIMIHO 35-40 OTIMYIHO 90-100 OTIMYHO
45-54 XOPOIIOo 25-34 XOPOIIO 70-89 XOPOIIO
35-44 YAOBIL 20-24 YIIOBIL 55-69 VIIOBIL
25-34 HEY/IOBIL. 10-19 HEY/OBIL. 54 HEY/IOBIL.

OcHoBHbBIE KPpUTEPUHA IIPHA (bopanOBamm OILICHOK YyCII€EBAEMOCTH

1. OueHka «OTIAMYHO» CTaBUTCA OOYYalOIIEMYCS, OBJIAJCBIIEMY DIIEMEHTaMHU
KOMIIETEHIIMH «3HAThY», KyMETb» U «BIA/I€Th», MPOSBUBIIEMY BCECTOPOHHHE U ITyOOKHE 3HAHUS
IPOTPAMMHOTO MaTepualla, OCBOMBIIEMY OCHOBHYIO M JONOJHUTEIBHYIO JIUTEPaATypYy,
OoOHapyXHUBIIEMY TBOPYECKHE CIIOCOOHOCTH B TMOHUMAHUH, H3JOKEHUH U MPAKTHUECKOM
UCTIOJIb30BaHUH YCBOCHHBIX 3HAHUH.

2. OmeHKa «XOpOIIO» CTaBUTCS OOydarolleMycs, OBJAJEBLIEMY 3JIEMEHTaMHU
KOMIIETEHIIMH <«3HATh» U «YMETh», MPOSBUBIIEMY IIOJIHOE 3HAHUE MPOrPAaMMHOTO MaTepHuala,
OCBOUBILIEMY OCHOBHYI) PEKOMEHIOBAHHYIO JUTEpaTypy, OOHApPYKUBIIEMY CTaOWIbHBIN
XapakTep 3HAHMH W YMEHUH W CHOCOOHOMY K WX CaMOCTOSTEIbHOMY IPHUMEHEHUIO |
OOHOBJICHHIO B XOJI€ MTOCIEIYIOIIEro 00y4eHUs U MPAKTUUECKON AEeATEIbHOCTH.

3.01eHKa «yIOBIETBOPUTEIHHOY» CTABUTCS 00YyJaromieMycsi, OBJIAICBIIEMY dJI€MEHTaMU
KOMIIETEHIIUM «3HaTb», T.€. NMPOSBUBIIEMY 3HAHHS OCHOBHOI'O MPOTrPaMMHOIO MaTepuajia B
o0bemMe, HEeOOXOJMMOM ISl TOCJIENYIOIIEro OOy4YeHHsl M MPEeACTOsIEeNd NIPaKTHUYeCKON
NeSITeIbHOCTH, 3HAKOMOMY C OCHOBHOH pPEKOMEHJIOBAHHOM JIMTEpaTypoH, JOMYCTHBIIEMY
HETOYHOCTH B OTBeTax (paboTax), HO B OCHOBHOM OO0JaJaroIIeMy HEOOXOIUMBIMU 3HAHUSIMU
JUIS UX YCTPaHEHUs! IPH KOPPEKTUPOBKE CO CTOPOHBI K3aMEHATOPA.

4. OneHka «HEYAOBIETBOPUTEIBHO» CTABUTCA OOyYaroLIeMycsi, HE OBJAJEBLIEMY HHU
OJTHUM M3 3JIEMEHTOB KOMIIETEHIIMH, T.€. OOHAPYKUBILIEMY CYIIECTBEHHbIE POOEb B 3HAHUU
OCHOBHOTO TIPOTPaMMHOTO MaTepHaja, JIOMYyCTUBIIEMY TPHHIMIHAIGHBIE OIMIMOKH TpU
NPUMEHEHUN TEOPETHUECKUX 3HAHHM, KOTOpble HE MO3BOJSAIOT €My MPOJOJIKUTH O0ydeHHE WU
NPUCTYIUTH K MPAKTHYECKON JEATEIBHOCTH 0€3 JOMOTHUTEIHHOM MOATOTOBKH.

5. OmeHKa «3a4T€HO» COOTBETCTBYET KpPUTEPUSM OLIEHOK OT «OTJIMYHO» JIO
«YJIOBJIETBOPUTEIHHOY.

6. OreHKa «He 3a4TE€HO0» COOTBETCTBYET KPUTEPHUIO OLIEHKU «HEYIOBIETBOPUTEIHLHOY.

8. IlepeyeHb OCHOBHOH M JONMOJHHUTEJILHOH Y4eOHOIH JUTepPaTypbl, HEOOXOAUMOI
JJIS OCBOCHM S JUCUMILIMHBI (MOIYJIs1).
8.1. OcHoBHas y4yeOHas TuTEpaTypa

1. MudopmarinoHHbIe TEXHOJIOTHH B MEHEHDKMEHTE: TPO(EeCCHOHANIbHBIN OJIOK : yaeOHOe
nocobue / cocrapurenu A.B. Myxauésa [u ap.]. — Kemeposo : Kem['VY, 2019. — 218 c. —
ISBN 978-5-8353-2343-2. — TeKcCT : 2IeKTPOHHBIN // DNEeKTpOHHO-OMOINOTeYHAs CCTeMa
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«Jlanby : [caiit]. — URL: https://e.lanbook.com/book/122004 (nata obparienus: 29.06.2019).
— Pexxum pocrtyna: s aBTOpu3. MOJIb30BaTENEH.

8.2. lonmosinuTe/IbHAS yUueOHAs IUTEPaTypa

1.Jlenonpon3BOJACTBO B CUCTEME TOCYAAPCTBEHHOTO yipaBieHus : (YueO.mpakr.mocodue) / B.
M. Anucumos [u ap.] ; B.M.Anucumos,B.C.Ap6y30Ba,A.FO.1UBanoBa u ap. - M. : PAT'C, 2001.

- 372c.

- 105.78.

HNHuTepHer pecypcesl

6. OcHOBHBIE TpeOOBaHHMS K TECTOBBIM JOKYMEHTaM [JJEeKTpOHHBIA pecypc]. Pexum
noctyna http://www.propro.ru/graphbook/eskd/eskd/GOST/2 105.htm
7. denepanbHBIA TOCYIAPCTBECHHBIH 00pa30BaTEIbHBIA CTAHAAPT [DIEKTPOHHBIA pecypc].

8. TOCT P 7.05-208 Cucrema craHmapToB 10 HuH(MOPMAIHH,

Pexxum noctyma — http:// www.standart.ru

O6uOIMOTEUHOMY U

u3zaTeNbekoMy gAeny. bubmuorpaduyeckas ccpuika. OOume TpeOoBaHUS M MpaBUiia

COCTaBJICHUSA [D5eKTpOHHBII

pecypcl].
http://protect.gost.ru/v.aspx?control=7&id=173511

Pexum

JocTyna

9. IlepeyeHb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHHKAIMOHH 0¥ ceTH
«HTEepHETY, HEOOXOTMMBIX /IJIsl 0CBOEHUS THCIUTLIMHBI (MOTYJI51)
Ne HanmeHoBaHME HHTEPHET pecypca, AJlpec B CeTH HHTEPHET
n/n ero KpaTkas aHHOTAllMs, XapaKTePUCTHKA
1) OcHoBHbIE TPeOOBaHHS K TECTOBBIM JOKYMEHTAM http://mww.propro.ru/graphbook/eskd/eskd/GO
ST/2_105.htm
2) denepanbHbIN TOCyJapCTBEHHBIH 00pa30BaTeIbHBIN http:// www.standart.ru
CTaHIapT
3) I'OCT P 7.05-208 Cucrema crangaptoB no uudopmanuu, | http://protect.gost.ru/v.aspx?control=7&id=173
OMONMMOTEYHOMY U H3IATEIILCKOMY JIEITy. 511
Bubmmorpadudeckas ccpuika. O0mme TpeboBaHuS U
MpaBHJIa COCTaBICHUS (MOIYIb 1)
4) Bupeo-nexipn: OGbeKT U peaMeT aeonpousBoacTa. | https://www.youtube.com/watch?v=sSi0d2Y Lf
Yacts 1 Uk
5) Buneo-nexiiun: OCHOBHBIC MIPUHITUITBEI OPraHU3anU https://www.youtube.com/watch?v=wYanOhM
paboTh! ¢ nokymeHTamu. Yacts | 5dKs
6) Buneo-nexuuu: [ousitue pekBusuta okymenrta. Yacts 1 | https://www.youtube.com/watch?v=iRvLN4yA
Ws4
7) Bupeo-nexin: PeKBU3HUTEI TOKYMEHTOB (OJIaHKH https://www.youtube.com/watch?v=jjob4JpeEb
JIOKYMEHTA) Q
Yacts 2
8) |Buneo-nexuuu: JokyMeHTHI 1 UX kinaccubukanus. Yacts 1 | https://www.youtube.com/watch?v=1AFxFRv4
8Ps
9) | Buueo-nekuuu: JIokyMeHThI 1 MX Kiaccudukamms. Yacts 2 | https://www.youtube.com/watch?v=2Db8B7K0
fQE
10) Buneo-nexiun: Cucrema opraHn3aliioHHO- https://www.youtube.com/watch?v=IuByjQroQ
PACIOPSIUTEILHON JOKYMEHTALMH xI
11) Buneo-neximn: MHGOpMAIMOHHO-CIPABOYHBIE https://www.youtube.com/watch?v=vOM-

nokymeHThl. YacTs 1

CEUsFc8
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http://www.standart.ru/
http://www.standart.ru/

12) Buneo-nexiun: MHOOPMAIHOHHO-CIIPABOYHBIE https://www.youtube.com/watch?v=j2bDO-

JMOKyMeHTBI. HacTp 2 XCHmMY
13) Buneo-nexuyun: HopMaTuBHBIE MOJI0XKEHHS 10 https://www.youtube.com/watch?v=apBeWKw
JIOKYMEHTAIIMOHHOMY 00€eCTieYeH IO yrpasieHus. Yactp 2 ffGc

14) | Kypuan «Cexperapckoe Jemo» http://www.sekretarskoe-
delo.ru/index.php?id=1894

15) | XKypnan «Jlemonpon3BOACTBO» (apXHB cTaTeii) http://www.top-personal.ru/officeworks.html

16) | XKypuan «YpaBiieHHe epCOHATOM» (apXHB CTaTeH) http://www.top-personal.ru/magazines.html

17) | Kypuan «CrnpaBouHHK KaJpOBHKa» http://e.spravkadrovika.ru/

18) | Caiitr «DneKTpoHHBIC O(UCHBIE CHCTEMBD» (HAy9HBIC http://www.eos.ru/

crareu, npe3eHTrauin ACY, aHaIHTHYECKHE MaTepHabI,
BHBI YHU(PHUIHPOBAHHBIX JJOKYMEHTOB)

10. MeToauuyecKue YKazaHusa I oﬁyqaloumxca nH0o OCBOCHMIO JUCHHUIIJIMHBI

(MmonxyJis)

10.1. MeToanyecKue yKazaHus A5 00y4aIOLIUXCsI

Buj yueOHbIX 3aHATHIA

Opram/naunﬁ AEATCIBHOCTH CTYACHTA

Jlexnus

Hanmcanue KoHCHEKTa JIGKIHH: KPaTKO, CXEMaTHYHO; MOCIENOBaTeNIFHO (DPUKCHPOBATH
OCHOBHBIC TIOJIOKCHHUS, BBIBOABI, (OPMYIHUPOBKH, OOOOIIEHHS, IOMEYaTh Ba)KHEIC
MBICIIM, BBIIEJATH KIIOUEBHIE CIIOBA, TEpMUHBL. [IpoBepka TEpMHUHOB, MOHATHH C
[IOMOIIBIO SHLMKIONEINUN, CIIOBapel, CIPaBOYHUKOB C BBINMCHIBAHUEM TOJIKOBaHUH B
Terpanb. OO003HAYUTH BOMPOCH], TEPMUHBI, MaTepHal, KOTOPHII BBI3BIBAECT TPYAHOCTH,
[IOMETUTh W TIOMBITaTbCS HAaWTH OTBET B peKoMeHAyemou muteparype. Ecnu
CaMOCTOSTEIIFHO HE yJIaeTCs pa3o0paThcs B MaTepualie, HEOOXOAUMO cHOPMYITHPOBAThH
BOIIPOC M 3aJaTh IMPENOJaBaTENI0 Ha KOHCYJIbTAllMM, Ha IPaKTUYECKOM 3aHSATHUU.
VYaenute BHUMaHue cieayromuM nouatusM (Moayne 1. OCHOBBI A€JIOMPOU3BO/ICTBA,
OCHOBHbIE MOHATHS. JIOKYMEHTHUPOBAaHUE: OCHOBHBIE IOHATHS W TEPMHUHBL OTambl
CTaHOBJICHUS Jenonpon3BoactBa B Poccnn. Knaccupukanus u GyHKIHH TOKYMEHTOB.
CoctaB  HOPMAaTHBHO-METOAMYECCKOH  0a3pl  JOKYMEHTAIIHOHHOTO  OOECICUCHUS.
locymapcTBeHHBIE CTaHAApPTHl Ha JOKYMEHTAIMIO. Y HUQUIMPOBAHHBIE CHCTEMBI
JIOKyMEHTallMd © OOIIEPOCCUICKHE KIACCU(PUKATOPHI TEXHUKO-DKOHOMHUYECKOH H
CoIMaTbHON HH)OPMAIMH) U IP.

[IpakTuueckue u
CEeMHMHApCKHE 3aHATHA

IIpopaboTtka pabodeil mporpaMMsbl, yaenss oco0oe BHHUMaHHE LEISIM U 3ajadaMm,
CTPYKTYpEe H COICPXKAHUIO JUCLHUIUIMHBL KOHCIEKTHpOBaHHE HCTOYHUKOB. Pabora ¢
KOHCIIEKTOM JICKLWH, MOATOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCAM, IMPOCMOTP
pEeKOMeHIyeMo# uTepaTypbl, padora ¢ TekctoM (KoHduaeHnuansHas JOKYMEHTALHS.
Opranuzauust paboTel ¢ JoKyMeHTanued. OpraHu3alus W HPOBEICHUE COBCILAHHI.
KoHTponb 3a WCHONHEHHEM JOKYMEHTOB. u Op.). IlpocnymuBaHue aynuo- |
BUJIe03aIcell 1o 3alaHHOi TeMe, pellieHHe pacueTHO-rpaguIecKuX 3alaHui, pelieHne
3ajJa4 1o aJIrOPUTMY U JIp.

Konrponbnas pabora /
WHJIUBHyaJIbHBIE
3a7aHus

3HAKOMCTBO C OCHOBHOM M JIOTIOJHUTEIBHOW JIMTEpaTypod, BKIIOYAs CHPaBOYHBIC
n3faHus, 3apyOeKHble HCTOYHHMKH, KOHCIIEKT OCHOBHBIX IIOJIOKEHUH, TEpMHUHOB,
CBEJICHNH, TPEeOYIOMHMXCS Ul 3alOMHUHAHMS W SIBJISIONIMXCSI OCHOBOIIOJIATalOIIMMHU B
at0i Teme. CocTaBiieHHE aHHOTAlMH K IPOYUTAHHBIM JINTEPATYPHBIM HCTOYHUKAM H JIp.
[TonpoOHO W3MOXKEHBI B METOJMYECKHX YKa3aHHUAX CM. Jlenonmpou3BOACTBO:
MCTO}]I/I‘IGCKHC YKazaHud 10 H3YYCHUIO JUCHUIUIMHBI W 3aJlaHusd  [JIs KOHTpOJ’IBHOﬁ
paboter / ®I'OY BO Poccuiicknii rocyaapcTBEHHBIH arpapHbI 3a04HBIA YHUBEPCUTET;
coct. A.A. Ky3pmuna, 2016.

Pedepar

Peghepam: Tlouck nmutepaTyphl U cOCTaBIeHHe OMOIMOTpaduu, HCIIOIB30BaHKE OT 3 710 5
Hay4YHBIX pa60T, H3JI0OKCHUEC MHCHHUSA aBTOPOB MU CBOCTO CYXICHUA I10 BBI6paHHOMy
BOTIPOCY; M3JIOKCHUE OCHOBHBIX aCMEKTOB MPo0sieMbl. O3HAKOMUTHCS CO CTPYKTYPOH H
odopmiieHreM pedepara.

IloaroroBka K 3K3aMeHy

[Ipn monroToBke K sK3aMeHy HEOOXOAMMO OPHEHTHPOBATHCS HAa KOHCHEKTHI JIEKIIHH,
PEKOMEHAYEMYIO JIUTEpaTypy U Ap.
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JenornpounsBoactBo: Meroandeckue ykazaHus 1o uzydenuto apucuuruinasl/ @I'OY BIIO
Poccuiickuil Tocy1apCcTBEHHBIN arpapHblid 3a04HbI YHUBEPCUTET; cocT. A.A.Ky3pMuHa, 2016.

10.2.MeToauveckune peKOMeHIAUMHU MPENoJaBaTe o

[IpumepHass mporpamMma OTKOPPEKTUPOBAHA C YYE€TOM KOHKPETHOTO HaIlpaBICHUS
HOJATrOTOBKM OakanaBpoB. B mporpaMme AMCHUIUIMHBI MPeTycMOTpeHa paboTa, BBINMOIHsAEMAas
CTyJEHTaMH IIOJl HEMOCPEACTBEHHBIM PYKOBOICTBOM IpENojaBareis B ayAUTOPUM WA B
naboparopun (ayAWTOpHAs CaMOCTOSITENIbHAsE pPad0Ta) W BHEAYAUTOPHAS CaMOCTOSTEIbHAs
paboTa TMpH BBHINOJHEHUU (KOHTPOJIBHOM PaOOTBI, KypCOBOH pabOTHl (IMPOEKTA), JOMAIIHHUX
3aanuii, pedeparoB, HAYIHO-UCCIEA0BATEIHCKON PabOThI, MPOPaOOTKH yueOHOTrO MaTepuana ¢
UCIIOJIb30BaHUEM Y4eOHUKA, y4eOHBIX MOCOOM, JOMOJHUTEIBHON Yy4eOHO-METOAUYECKON U
HAay4YHOU JIUTEPaATypPBHI.

@DopMBbl OpraHU3aluu CaMOCTOATEIbHOM, Pa0OTHI CTYACHTOB:

1. CamocrositenbHas paboTa CTYyOEHTOB ¢ OOy4yaroIIMMH HOporpaMMamMu B
KOMIIBIOTEPHBIX Kiaccax. OOydaromue nporpaMMmbl OpUEHTUPOBAaHbI Ha MpopaboTKy Haubolee
CJIOKHBIX Pa3JIeNIOB Kypca: HOBBIX pa3JesioB, HE HAIICAIINX CBOCBPEMEHHOTO OCBEIICHHS B
yueOHOI IuTeparype, Ha U3y4yeHHUEe METOJUKU MOCTAHOBKU M PEUICHHs 3ajad MO YIPaBICHUIO
Ka4eCTBOM C OIPEIEIIEHUEM YHCIOBBIX 3HAYCHUH IMapaMeTpoB.

2. CamoctosaTenbHas paboTa, OpPUEHTUPOBAHA HA TOJITOTOBKY K IPOBEICHUIO
NPaKTUYECKHUX 3aHITUH, CEMHHAPOB, TI0J] PyKOBOJICTBOM IIPEIOIaBATEIIs.

3. TlogrotoBka pedepaToB W [OKIAIOB IO OTIEIbHBIM BOIPOCAaM, HE HaIIEALINX
HA/IJISKAIIEro OCBEUICHUS HA ayAUTOPHBIX 3aHATUAX. TeMbl pehepaToB BEIOUPAIOTCS CTYIEHTOM
CaMOCTOSITENIbHO WJIM PEKOMEHIyIOTCsl mpernoaaBareneM. CTyaeHTaM [AaloTcs YKa3aHus o
NpUBJIEKAeMOI HayYHOU M y4eOHOH TuTepaType 1o JaHHOW TeMaTHKe.

4. IlpoBeneHue camMOCTOSTENHFHOM pabOThl B ayJUTOPUU MM J1A0OPATOPUU TOL
HETIOCPEACTBEHHBIM PYKOBOJICTBOM TIperoaBareis B popMe pa3paboTKH allrOPUTMOB PELICHUS
3aja4, cauei TECTOB IO TeMe, pyOeKHOr0 KOHTPOJS U T.1.

5. IlpoBeaenne Oecen TUMA "KPYriioro croia" ¢ OrpaHUYCHHON TPYIIION CTYIEHTOB 4-5
Yyen. i yriIyOJIeHHOW mMpopaOOTKH, aHanmu3a ¥ OIEHKM pa3HBIX BapUaHTOB pEUICHUS
KOHKPETHBIX 3aj7a4 MPOCKTHPOBAHWS M TPUHATHE PEIICHUH B YCIOBUSX MHOTOBapHUAHTHBIX
3a/ad.

6. IlpoBemeHwme HaydHBIX WCCICIOBAHUN TIOJ] PYKOBOJCTBOM  IIPEIIO/IaBaTEs,
3aBeplIaeTCs HAYYHBIM OTYETOM, JTIOKJIA/I0M, PYKOIIUCHIO CTAThU IS MYOIUKAIIHH.

7. BoinmonHeHue (KOHTPOJIBHON pabOThI, KypcOBOW paboThl (TIpoekTa)) B 0OBEME,
MPelyCMOTPEHHOM HacTosimeld paboueil mporpammoii. KoHkpeTHbIe 3amaHus pa3paboTaHbl U
MPEJICTABICHBl B METOJWYECKUX YKA3aHHWSIX [0 HM3YYCHHUIO JTUCIUIUIMHBI (MOJYJS) JUIS
CTYZICHTOB-3a04YHUKOB.

11. Ilepedenn HHG(pOpMALMOHHBIX TEXHOJIOTHH, HCHOJb3YEeMBIX MpPH
OCYLIECTBJICHUM 00pa30BaTe/IbHOI0 Ipouecca MO AUCHUILIMHE (MOAYJII0), BKJKOYas
nepeYeHb NPOrpaMMHOro odecrevyeHnsi 1 HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

Ne Hazsanue nporpavmuoro Ne munenzuu Kosn4yecTBO, Ha3HAUEHHE
olecreyeHnst
Ilepeuenb MH(POPMAITMOHHBIX TEXHOJIOTHIA, UCTIOJIb3YeMbIX IPH OCYIIECTBJIEHHUH
00pa30BaTeJIbHOTO NMPoIecca M0 JMCHUUILIHHE (MOAYJII0)
1. |Adobe Connect v.8 (mis opranuzaiuu (8643646 ABTOPM30BAaHHBIA JIOCTYII
BEOMHAPOB MPU MPOBEACHUH Y4€OHOTO 00y4atoILIXCs U

coTpynHukoB PTA3Y.
lcnionb3yeTcs npu
[POBEJICHUH JIEKIIMOHHBIX U
NIPYTUX 3aHATUN B PEXKUME
BeOHMHApa

[pouecca ¢ UCIOJIb30BAHUEM
PIIEMEHTOB JIUCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUI)
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Ha3Banue nporpaMMHoOro

Ne Ne auueH3un KonuyecTBo, HAa3HAUEHUE
odecreyeHns
2. [DneKkTpoHHO-OMOIMOTEUHAs CUCTEMA  |[3aPETMCTPUPOBAHA KaK OOyuaromuecs,
AgriLib CPCICTBO MacCOBOM corpynuuku PI'A3Y u
Klg%’OPMaHHH . [HapTHEPOB
Pa30BATEIIbHBIN MHTEPHET- |- yue6HO-
roprai Poccuiickoro

rOCYTapCTBEHHOIO arpapHOro
3404HOT0 YHUBEpCHUTETA' .
CBUIIETENBCTBO O PETUCTPALIU
CpecTBa MacCOBOM
rHpopMaruu i1 Ne ©C 77 -
51402 ot 19 okts10ps 2012 1.
CBUIIETENBCTBO O PETUCTPALIU
0a3b1 aHHBIX Ne 2014620472
ot 21 mapra 2014r.

METOAMYECKHX PECYPCOB
PT'A3Y u By30B-nmapTHEPOB

3. [DnexTpoHHAs UHPOPMAITIOHHO- [10 cBoOOAHO ABTOPHU30BaHHBINA JJOCTYII
obpasoBarenbHas cpeaa Moodle, pacnpocTpaHsieMoe, 00y4arOLIXCsl 1
I0CTYITHA B CETH MHTEPHET 110 aapecy (CBUIAETENLCTBO O corpynumkos PIA3Y
www.edu.rgazu.ru. perucTpaIH 6a3bl naHHbX [P35 yqe6H§;,l‘ﬁTlgﬂﬂquKHX

No2014620796 o1 30 mas  PecyPeon VM no
2015 roma «Cucrema

TUCTAaHLIMOHHOTO 00y4EeHHUs

OI'BOY BITIO PTA3Y»

4. |Cuctema 3JIeKTpOHHOTO JloroBop Nel'c19-623 OOyuatomuecs: 1

mokymeHToobopota «GS-Benomoctu» | ot 30 utons 2016 cotpynuuku PT'A3Y
122 nunensuun
Be6-untepdeiic 6e3
OrpaHUYCHUN

5. [Bugeokanan PIA3Y OTKpBITHIN pecypc be3 orpannyenui
http://www.youtube.com/rgazu

ba3oBoe nporpaMmMHoe o0ecrieueHue

6. [HeuckiounTenbHbIC TpaBa HA Your Imagine Academy 0e3

ucnons3oBanue 110 Microsoft membership ID and program (orpanuucHuii

Imagine Premium Renewed
Subscription (3 year) (s ygarmmxcs,
nperojasareneil u 1aboparopuii)
COCTAB:

OmneparpionHbie cructemMbl:Windows;
CpenctBa i pa3paboTKu U
npoektupoBanus: Visual Studio
Community (1 ygaruxcs u
MpernoaBaTesieii)

Visual Studio Professional (ms
maGopatopuii)

Visual Studio Enterprise (st
y4anuxcs, mpernojiaBaresie u
maboparopuii)

Windows Embedded

[Tpunoxenus (Visio, Project,
OneNote) Office 365 s

0Opa3oBaHUs

key Institution name: FSBEI
HE RGAZU Membership ID:
5300003313 Program key:
04e7c2al-47fb-4d38-8ce8-
3c0b8c94clch

Ha 3 roma mo 2020
c 26.06.17 mo 26.06.20
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Ha3BaHnue nporpaMMHOro
olecneyeHnst

Ne uuenzum

KOJII/I‘[CCTBO, Ha3HAYCHUEC

Dr. WEB Desktop Security Suite

CyOnuIieH3MOHHBIN JJOTOBOP
Nel1872 o1 31.10.2018 1.
JTunensus: Dr.\Web
Enterprise Security Suite:
300 ITK (AB+I1Y), 8 ®C
(AB+11Y) 12 mecsues
npojuieHue (00pas./mexn.)
[LBW-AC-12M-300-B1,
LBS-AC-12M-8-B1]

300

8. [7-Zip CB00OOIHO be3 orpannueHmit
pacnpocTpaHseMas

9. |Mozilla Firefox CB00OOIHO be3 orpannueHmit
pacrpocTpaHsiemMast

10. |Adobe Acrobat Reader CB00OOIHO be3 orpaHudeHuit
pacrpocTpaHsiemMast

11. |Opera CBoOOIHO be3 orpaHnyeHuit
pacrpocTpaHsiemast

12. |Google Chrome CB00OOIHO be3 orpaHnyeHui
pacrpocTpaHsiemast

13. |YueOnas Bepcus Tflex CB0OOOIHO be3 orpannyeHuit
pacrpocTpaHseMas

14. [Thunderbird CB00OOIHO be3 orpaHnyeHHMi
pacrpocTpaHseMas

12. Onucanne MaTepuaIbHO-TeXHHYECKOH 0a3bl, HE0OX0AMMON A/ OCyLeCTBJICHUS
00pa3oBaTe/ILHOIO MPOLECCa MO JMCUHUILIHHE (MOTYJII0)
12.1. Ilepeuenb cneuMaJdbHBLIX NOMElleHHI, NpeACTABJANIME cO000H yuyeOHbIe
ayIMTOPHHM JAJIsl NPOBEeJCHHMS 3aHATHH JICKHMOHHOIO THIIA, 3aHATHH CEMHHAPCKOIO,
NPaKTHYECKOr0 THIA, Ja00paTOPHBIX PadoT, KypcoBOro NMPOEKTHPOBAHMUA (BbINOJHEHHE
KYPCOBBIX padoT), PyNNOBbIX H HHAMBUAYAJBHBIX KOHCYJIbTANMMN, TEKYIIEr0 KOHTPOJISI ¥
NPOMEKYTOUHOM aTTeCTALMH, a TAKIKe MIOMelleHHs 1JIsl CAMOCTONATE/IbHOI padoThbl.

YuebHbIC AYAUTOPHHU JIA 3aHSATHII JEeKIIMOHHOI0 THIIA

Howmep aynuropuun Hazpanue o6opynoBanus Mapxka Komnuectso,
HIT.
Ne 125(agm. xopmyc) IIpoexTop SANYO PLC-XV 1
DKpaH HACTEHHBIN PYJIOHHBIN SimSCREEN 1
No 142 (yu. anM. xopiryc) [TepcoHanbHBIN KOMITBIOTED ASUSP5KPL-CM/2048 14
RAM/DDR2/Intel Core 2Duo
E7500, 2,9 MHz/AtiRadeon
HD 4350 512 Mb/HDD
250/Win7-32/MSOficce
2010/Acer V203H
Ne 441(y4. agm. xoprryc) IepconanbHBIN KOMIBIOTED 15-2310/2,9MHz/4GB- 14
DDR3/500 HDD/ASRock
H61MGS/Beng GL 951 A
19”/Win7-64/ MS Office 2010
YyeOHbIe ayAUTOPUM VISl 3AHSATHI CEMMHAPCKOT0 (MPAKTHYECKOr0) THIA
Howmep aynutopun Haspanue o6opynoBaHus Mapka Konunuectso,
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IIT.
Ne 142 (agm.-nab. xopmyc) IlepcoHanbHBIN KOMIBIOTED Ha 6a3e npoueccopa Intel 14
Core i5
Ne 125 IIpoexTop SANYO PLC-XV 1
OKpaH HACTCHHBIN PYJIIOHHBINA SIimSCREEN 1

Y4yeOHble ayAUTOPHUH IS CAMOCTOSITEILHOH padoThl

Howmep aymuropuu Haspanwue 060pyaoBanust Mapka Kosuuectso, mir.
Ne 320 (uH>xeHepHbBIN [TepcoHanbHbIN ASUSP5KPL-CM/2048 11
KOPIIYyC) KOMIIBIOTEP RAM/DDR2/Intel Core 2Duo

E7500, 2,9 MHz/AtiRadeon HD
4350 512 Mb/HDD 250/Win7-
32/MSOficce 2010/Acer V203H

YuTanpHBIN 3T [NepconanpHBIH [IK nHa 6a3e nporieccopa AMD 11
oubnmmorexu (yaeOHO — KOMIIBIOTEP Ryzen 7 2700X, Kon-Bo simep: 8;
AIMUHUCTPATUBHBIN Hucnuieit 24", pazpewenue 1920 x
KopITyC) 1080; OneparusHas namsits: 32I'6

DDR4; XKectkuii auck: 2 TO;
Buneo: GeForce GTX 1050, Tun
BuaeonamaTd GDDRS, o6nem
Buneonamatu 21°0; 3BykoBas
kapta: 7.1; [IpuBox: DVD-RW
uaTepdeiic SATA; Akyctudeckas
cucrema 2.0, MOIITHOCTH HE MeHee 2
Br; OC: Windows 10 64 6ut, MS
Office 2016 - naket odpucHbIX
MIPUJIOKECHUH KoMmaHuu Microsoft;
MBIIIKa+KIIaBUATypa

YueOHble ayIMTOPUHU /ISl TPYNIOBBIX H HHANBUAYATbHBIX KOHCYIbTAIUIH,
TeKYlero KOHTPOJIs ¥ NPOMEKYTOYHOM aTTecTauuu™**

Howmep aynuropuu Haspanue o6opynoBanus Mapka KomnnuecTBo, mr.
Ne 142 (agm.-1ab. xoprryc) [TepcoHanbHBIN Ha 6a3e npomeccopa Intel 14
KOMIIBIOTEP Core i5
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