


1. O01mue moJ10KeHuA

1.1. Ilonoxxenue 00 YmpaBia€HUH MOJOJEKHON MOJUTHUKUA U COLUATIBHBIX
IIPOEKTOB (Jajgee — YMOpaBICHHUE), SBISETCS JOKAJIbHBIM OPraHU3allMOHHO -
pacopsAUTENBHBIM JOKYMEHTOM, ONPENCIAIOIINM Ha3HAYCHHE, LENW, 3aJa4u,
(¢yHKIMU, TpaBa M OOS3aHHOCTH, OTBETCTBEHHOCTb W OCHOBBI JESATEIbHOCTU
YupasiieHus.

1.2. YopapneHnue co3gaercs M JUKBUJIMPYETCS Ha OCHOBAaHMU IpUKa3a
pexkropa ®I'bOY BO PI'VHX umenu B.U. Bepnaackoro (manee - YHUBEPCUTET)
10 IIpeacTaBieHno Pexropa.

1.3. YmpaBieHue BO3IJaBIseT HAuyaJbHUK  YIpaBieHUs, KOTOPBIU
HOIYUHSETCS TPOPEKTOPY M0 00pa30BaATEIBHON 1€ATEIbHOCTH Y HUBEPCUTETA.

1.4. Ctpyktypa U cocTaB YmpaBieHUS YTBEPXKIAIOTCS PEKTOPOM
YHuBepcuTeTa ¢ y4eToM 00beMOB paOdOThI U CIEUPUKH 1€ATETbHOCTH.

15. B CBOEH NESATENbHOCTH YupaieHnue PYKOBOACTBYETCS
3aKOHOJATEIbHBIMU W WHBIMM HOPMATHMBHO - MPABOBBIMM aKTamu Pocculickoii
@enepanuu, YcTaBOM YHHUBEPCUTETA, IPUKA3aMH U pacniopsikeHussMu Pekropa, a
Takke HacTosmuMm [lonoxenunem.

1.6. YmpaBieHue oCyIecTBISIET CBOIO JIESITEIbHOCTh HA OCHOBE T'OJIOBBIX
IUIAHOB ~ paboThl,  YTBEP)KJAEMbIX  MPOPEKTOPOM MO  00pa3oBaTeIbHOM
NEATEIbHOCTH.

1.7. YnpaBieHue €XerojiHo OTYUTHIBAETCS O CBOEH paboTe HAa YUYEHOM
COBETE YHUBEPCUTETA.

2. 3agauu u GyHKUUH

2.1.OCHOBHBIMHM 3aJla4aMH, PEaTU3yEMbIMH Y IPABICHUEM SBIISIOTCS:

2.1.1.006ecrnieueHre  KOMIUIEKCHOTO  (KOOPAWMHAIIMOHHOTO),  TEKYIIEro
IUTAHUPOBAHUA PabOThl B 00JIACTH MOJIOJEKHOM TOJUTHKH, BHEYUYECOHOH,
BOCIIUTATEIILHON U COIIMAIbHON paboTe YHUBEPCUTETA U UX peaTu3allus;

2.1.2.AHanu3 M KOHTPOJIb BHEY4YEOHOH, BOCIUTATEIHHOM, COIMAIBHON
paboThI M HAMpaBICHUN B MOJIOJICKHON TOJUTUKE, MPOBOJUMOIN B YHUBEPCUTETE,
Ha (aKyJIbTETaX U B IPYTUX 00pa30BaATEIbHBIX MOIPA3ICTICHUSX;

2.1.3.00ecmneuenue pa3padOTKH W BBIMYCKAa JOKYMEHTOB 1O OpPTaHHU3AIUU
BHEY4YE€OHOM, BOCIIUTATEILHON M COIMAIBHOM PabOThI, B TOM YHUCIIE, OpTraHU3aIIHS
Npo(UIaKTUKK TMPABOHAPYIIEHUH B CTYIACHYECKOW cpene, MPpOoPUIaKTUKH
TEPpOpU3MA U HKCTPEMHU3MA, peaTu3alliiu MOJOACKHON MOJUTUKH;

2.1.4.3yyeHune u pactipoCcTpaHEHHUE JTYUIIETO ONbITa paboThl (PaKyIbTETOB
VYHuBepcuTeTa U APyrux By30B;

2.1.5.Baenpenue B MpakTUKy BHEYUYEOHOM, BOCIIUTATEILHON U COMMATIBEHON
paboThl, HAYYHBIX JOCTUXKEHHUH, WCIOJIb30BAaHUE PE3YJbTATOB COLMOJIOTHYECKUX
nccienosanul Poccny,

2.1.6.Meronnueckoe © TpakTHUeCKoe o0ecredyeHue paboTel  TIO
OpraHu3aluy J0cyra CTYIEeHTOB, B TOM uucie, juil ¢ OB3 u uHBaIMmoB,
COIMAIBHO - 3aBUCUMBIX IPYII (B TOM YKCJI€ B OOLIEKUTHUSAX);
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2.1.7.1lpoBeneHne KyJabTypHO - MAacCOBBIX U (PU3KYIBTYPHO - CHOPTUBHBIX
MEPOIPUATUI B YHuBepcUTeTE, MEPOIPUATUI NpOo(HUIaKTHYECKOU
HaIpaBJICHHOCTH;

2.1.8.Kontposib u  BeJeHHWE  HHPOPMAIIMOHHOM  OCBEIEHHOCTU
JEeSATENbHOCTU Y TIpaBieHUs Ha OPUIUAIBHOM CaiiTe Y HUBEPCUTETA;

2.1.9. Pa3paboTka mpouecca MaTeprualbHOIO CTUMYJIMPOBAHUS CTYACHTOB,
AKTUBHO YYacTBYIOIIMX B Yy4eOHOH, Hay4yHOH, BHEY4eOHOW M OOLIECTBEHHOM
YKU3HU Y HUBEPCUTETA;

2.1.10.1TocrosnHoe  B3ammopencTBue co  CTyAeHYECKMM  COBETOM,
OpraHu3aIys U MPOBEICHUE COBMECTHBIX MEPONPUSITUH, pa3BUTHE CTYAECHYECKOTO
caMOyIIpaBJIeHUS;

2.1.11.Pa3Butue comuanbHON chepbl YHUBEPCUTETA, CO3JaHUE CHUCTEMBbI
COIMAILHOM TIO/IJIEPIKKH CTY/ICHTOB;

2.1.12. UcnonneHnue TeKylled W OTYETHOM JOKYMEHTAIMU (BXOJSIIAS
KOPPECHOHICHIIUSI, MOHUTOPUHTH, 3alpOoChl), CBSI3aHHOM C  MOJIOACKHOM
MOJINTUKON, BOCHUTATEIbHONW pabOTOH, CONHMAIBHO - 3aBUCUMBIMH TpyNramMu
oOyvaromuxcs, Junamu ¢ OB3 u uwHBaIMIamMu, a TakkKe, HWHOCTPAHHBIMU
CTYyJICHTaMU;

2.1.13. Ob6ecnevenrie MHPOPMAIIMOHHO - MPABOBOr0, 0OPA30BATEIBHOIO U
METOJAMYECKOTO COMPOBOXKJEHUS W  aJlalTallid WHOCTPAHHBIX  CTYJICHTOB,
COITMAJIBHO - 3aBUCUMBIX Ipymn o0y4datomuxcs, auil ¢ OB3 u uHBaIugoB.

2.2.YupaBiieHHE B paMKax BbIIICYKAa3aHHbBIX 3a/a4 BBIIOJIHSIET CIEAYIOIIUE
byHKIMH:

2.2.1.00ecrnieyeHue KOMIUIEKCHOTO, TEKYIIETO TUTAaHUPOBAHUS MOJIOIEKHOM
NOJIUTUKH, BOCIHMTATENbHOM, COIMAIbHOW pabdoThl M HX pealu3aluio B
YHUBEpCUTETE;

2.2.2.0xa3aHue METOJAMYECKON IOMOIIM TPEICTABUTEISAM JICKAHATOB B
00JlacTU MOJIOJIC)KHONW TIOJIUTHKH, BOCIUTATEIBHOW, COIMAIBHON paboTe W
KypaTopaM KypcCOB,;

2.2.3.AHanM3 W KOHTPOJb B O0JaCTH MOJIOJEKHON  IOJUTHKH,
BOCIIUTATEIIbHOW, COLMAIIBHOM paboThl, MPOBOAMMOW Ha (akynabTeTax U B
YHUBEPCUTETE B LEIIOM;

2.2.4.Ananu3 paboOTHl KypaTOpoB H pa3paboTKa peKOMEHAAINil TI0
VIIYYIICHUIO KauyecTBa pabOoTHI;

2.2.5.Pa3paboTka METOIUYECKOTO OOecCredeHus: OOIIeYHUBEPCUTETCKUX
MEPOTIPUATHH, OKA3aHHE METOANYECKON MOMOIIH (haKyIbTeTaM;

2.2.6. Opraam3anusi paboThl CTYJEHYECKOT0 aKTHBa, 00yYCHHE KypaTOpOB
Kypca;

2.2.7. CocTaBieHre U KOHTPOJIb UCIIOTHEHUS €KETOTHONW CMETHI PacXoJI0B
HAa OpraHM3aIMi0 KyJIbTYPHO-MAacCOBOM U  (PU3KYIBTYPHO-03A0POBUTEIHHON
paboThl, HA  pealM3alUI0  HANpaBIECHUWA  MOJOJIEKHOW  TOJUTUKA B
00pa3oBaTeIbHOIN OpraHU3alllH;

2.2.8. Yuacte B MYHHUIIMTIATBHBIX, PETUOHAIBHBIX, MEXKPETHOHAIBHBIX,
BCEPOCCUUCKUX U MEXIYHAPOAHBIX MEPONPUSITUSAX MATPUOTUUYECKOr0, AYXOBHO-
HPABCTBEHHOT'O, KYJIbTYPHO-MAacCOBOI'O, CIIOPTHUBHO-03/J0POBUTEIBHOTO, HAY4YHO-
00pa3oBaTeIbHOTO, TPYIOBOT'0, BOJIOHTEPCKOI'O M SKOJIOTHYECKOr0 HAIIPaBICHUH;


https://pandia.ru/text/category/plani_vospitatelmznoj_raboti/
https://pandia.ru/text/category/plani_vospitatelmznoj_raboti/

2.2.9.1lpoBeneHre  MOHUTOPHMHIa  BOCIMTATENBHOIO  Mpolecca B
YHUBEpCUTETE;

2.2.10.00ecnieuenue yuéra, XpaHeHHE, BeJACHUE U Jpyras paborta c
NOKYMEHTaMH Y IIPaBJICHUS;

2.2.11.0tuétHOCTh O paboTe YmpaBlieHHS MEpell PEKTOpaToM, YUEHBIM
COBETOM U MTPOPEKTOPOM 110 00pa30BaTEIbHOMN ACATEIBHOCTH Y HUBEPCUTETA,

2.2.12.TloarotoBKa CHPaBOYHBIX JAHHBIX [JII PEKTOpa U MPOPEKTOPOB
YHHUBEpCUTETA IO BONMPOCAM, OTHOCSAIIUMCS K KOMIIETEHIIMU OT/IENa;

2.2.13.Co3nanue MartepuanbHOM 0a3pl OT/AENa W TMOJpa3IesieHU Jyis
Pa3BUTHS MOJIOACKHOM MOJUTUKHU, BOCIIUTATEIIHLHOM, COLIMAILHOU pabOTHI,

2.2.14 KoHCcynbTallMOHHOE COIIPOBOXKICHUE BCEX KaTeropuii
oOydaromuxcs IO BOMPOCaM TMOJIYYEHHUS! COLMAIbHBIX JIbIOT W COIMAIbHBIX
rapaHTUi;

2.2.15.Yyactue B paboTe CTUNEHAMAIbHOW KOMHCCHM YHHBEPCHUTETA,
CoBera 1O KauecTBY O0O0Opa3oBaHHs W MHBIX KOJUJIETHAJIbHBIX OpraHax
YHuBepcurera;

2.2.16.Pa3paboTka JOKyMEHTOB B chepe COLUaTbHOM MOTUTHKY;

2.2.17. BzaumopeicTBue ¢ 3apy0eHbIMH MApTHEPAMHU, MEXKTyHAPOIHBIMU
OpraHu3anusMu 3a pyOeXOM W BHYTpH cCTpanbl, lloconbcTBamu 3apyOesKHBIX
roCy/IapCTB M0 BOMPOCAM peaM3alluu MEXIYHAPOIHBIX CBsI3el Y HUBEPCUTETA;

2.2.18. IlpenocraBnenne wuHbopManuu 00  YHUBEpcHUTETE IS
MEXTYHApOJHBIX OPraHU3alUii, THOCTPAHHBIX 3€MJISIYECTB CTYIEHTOB, [IoconbCTB
Y KOHCYJIBCTB 3apyOeXHBIX FOCYapCTB;

2.2.19.06ecnieuenne  aganTaldd  CONMAJIBHO  3aBUCHUMBIX  TPYII
oOyuatouuxcs, 1 ¢ OB3 1 nHBanMaaM, MHOCTPAHHBIX CTYIEHTOB.

3. CTpykTtypa

3.1.Ctpyktypa VYmpaBieHUSs M €ro YHUCICHHBIA COCTaB OIPEaeIsIeTCS
UCXOJI M3 Xapakrepa W oO0beMa paboT, a TakkKe (PYHKIIMOHAJIBHBIX 3ajad,
BO3JIO)KEHHBIX HAa HEro, MW VYTBEPXKIAETCS PEKTOPOM YHHUBEpPCUTETa, IO
MIPEICTABICHUIO TIPOPEKTOPA MO 00Pa30BATEIBHON JEATETHHOCTH.

3.2.HavanbHuk Ynpasnenus MO TYNHAECTCS MIPOPEKTOPY 1o
o0pa3oBaTeIbHON IEATETLHOCTH.

3.2.YucneHuslii coctaB YmpaBieHHus (HOPMHUPYETCS, COTIACHO IITATHOMY
pacIucaHuIo.

4. PykoBOACTBO YHpaBjeHUs

4.1. PykoBoACTBO YTpaBieHUs.

4.1.1.YnpaBneHre BO3IIABIAET HAYAIBHUK, KOTOPBIM Ha3HAayaeTcs Ha
JIOJKHOCTh W OCBOOOKIAETCS OT JTOJDKHOCTHU MPUKA30M PEKTOpa Y HUBEPCUTETA T10
MIPEICTABICHUIO TIPOPEKTOPA MO 00Pa30BATEIHHON JEATETHHOCTH.

4.1.2.HayanpHuUK YTpaBJ€HUS HECET MEPCOHAJIBbHYK) OTBETCTBEHHOCTH 3a
BBITIOJIHEHUE BO3JIOKEHHBIX HA YTIpaBlieHHE (QYyHKIIHH.



4.1.3.B cnyyae BpEeMEHHOro OTCYTCTBUA HauanmbHuKa ymopaBlieHHs
UCIOMHEHWe ero (QYHKIUMH Bo3jlaraercs Ha COTPYJHHUKA Y HHUBEPCUTETA,
HA3HAYEHHOTO PHUKA30M PEKTOPA.

4.1.4. HavanpHuK YnpaBiaeHus:

a) PYKOBOAUT  JEATEIBHOCTHIO  YTpaBieHUss W o0ecleuyuBacT
BBINIOJIHEHUE CTOSIIIMX MEpe] HUM 3a7a4 U (PYHKIIMIA;

0) OCylIECTBISIET NEWCTBUS OT MMEHU YTpaBJICHUS, NMPEICTaBIsAS €ro
UHTEpPECHl  MEepea  PYKOBOACTBOM, CTPYKTYPHBIMU  TOAPA3ACIICHUAMHU
YHUBEPCHUTETA, BCEMU OpraHaMu U OpraHU3alUsIMH IO BOIPOCAM, OTHOCSIIUMCS K
KOMIIETEHIIUU Y TIpaBJIeHUS;

B) BHOCHT B YCTaHOBJICHHOM MOPSAKE NPEIJIOXKEHUS 00 YIydIlIeHUH
CTPYKTYpbI, IITaTHOTO paclUCaHusl YTpaBJIeHUs, O BHECEHUU HU3MECHEHMI,
NPEIJIOKEHUN B HACTOSIIEE TOJI0KEHHUE;

r) pa3pabaTbiBaeT M TMPEACTABISIET Ha YTBEPKICHUE JOKHOCTHBIC
UHCTPYKIIMM HAa pabOTHUKOB YTpPAaBICHMS, OCYIIECTBISAET KOHTPOJIb HUX
UCTIOJTHEHUS;

1) COCTaBIII€T T'OJIOBOM MiaH paboThl YTpaBieHUS W OPraHU3YET €ro
BBITIOJTHEHUE;

€) pacnpeenseT 0053aHHOCTH MeX Ay paOOTHUKaMH Y IPaBICHUS;

) B YCTAHOBJIECHHOM TMOPSIKE BHOCUT MPEJIOKEHUS O IMOOIIPEHUU U
NPUBJICYEHUN K UCHUUIIIMHAPHOW OTBETCTBEHHOCTH PAaOOTHUKOB YIIpaBJieHUSs, O
MOBBILIEHUY WX KBaTU(UKAIUY;

3) oOecreynBaeT HaJIeKaIee XpaHEHNE JOKYMEHTOB.

M) OCYIIECTBIsieT TOA00p, pPACCTAaHOBKY W OOydYeHHe KaJpoB B
VYropaBneHuu, cleguT 3a COOMIOACHUEM COTPYIHUKAMU YTpaBICHHUS MPaBUII
BHYTPEHHETO TPYIOBOTO PacHopsiIKa.

K) KOHTPOJIMPYET U MPUHUMAET BCE HEOOXOAMMBIE MEPHI IO OXpaHe Tpya
COTPYIHUKOB  YTIpaBlICHHsS, II0 COOJIOJEHHUIO TEXHUKH  O€30MacHOCTH,
NPOU3BOJICTBEHHOW  CAaHWUTApHH, MPOTHUBOMOXKAPHBIX MEP U TPYIOBOU
JTUCITUTUTHHBI.

5. B3auMoencTBUs ¢ APYTUMU CTPYKTYPHBIMU MOAPA3ACICHUIMU

5.1. VYmpapneHue B3aMMOJIEHCTBYET CO BCEMH NOJAPA3ACICHUSIMHU
VYHuBepcuTeTa 1o BOIPOCaM, BXOJIAIIUM B KOMIIETCHIUIO Y IPABICHUSI.

6. YUer ¥ OTUETHOCTH

6.1. YnpaBneHne OCyHIECTBISIET ONEPATUBHBIA YYET PE3YJIbTATOB CBOEU
paboTHI.

6.2. B KkoHme Kaxmoro roma YmpaBieHHE TMPEACTABISIET OTYET O
MpoJieIaHHOW paboTe TPOPEKTOpY TO0 O00pa3oBATENBHON JACATEIBHOCTH U
YHuBepcurerTa.

6.3. HemocpeacTBEHHBIM KOHTPOJIb 3a JESITEIBHOCTBIO Y TIPABJICHHS
OCYILIECTBIISIET NPOPEKTOP MO 00PA30BATENBHOMN AESITEALHOCTH Y HUBEPCUTETA.



6.4. IlompasneneHne BeneT JOKYMEHTAallMIO B  COOTBETCTBHM  C
HOMEHKJIATYpPOU JEN.

7. IIpaBa

7.1. YnpaBneHue uMeeT npaBo:

7.1.1. [lpyHuMAaTh pelieHus M0 BOIPOCaM, BXOASIIUM B €r0 KOMIETEHIHIO,
JaBaTh Pa3bsICHEHUS M0 YKa3aHHBIM BOIPOCAM.

7.1.2. B3aumopeicTBOBaTh C JPYrUMHU CTPYKTYPHBIMU MOJApa3/eICHUSIMU
VYHuBepcuTeTa NpU PEHIEHMH BOMPOCOB, OTHOCSIIMXCA K KOMIETECHIUU
VYnopaBnenus, B TOM YHCIE MOJAy4aTh MaTepuasbl (COpaBKU, HHPOpPMALHUIO U
Apyrue Marepuaibl), HEOOXOIUMBbIE IJisi OCYHIECTBICHHUS paldOT, MPOBOIUMBIX
VYopasnenuem, a Takxke MHPOPMALUIO 00 HUCIOIHEHUH JOKYMEHTOB, PEIICHUN U
3aJlaHUi PYKOBOJICTBA Y HUBEPCUTETA.

7.1.3. ToTOBUTH TpEJIOKEHUS PYKOBOACTBY YHHBEPCUTETa U €ro
CTPYKTYPHBIM MOAPA3/ICIECHUSM 110 COBEPIIEHCTBOBAHUIO JICSITEIIbHOCTH.

7.1.4. TlpucytcTBOBaTh Ha BCEX COBEIIAHMSIX, COOpAaHUAX, 3aCEeTAHMSIX
YHUBEPCHUTETA 10 BOMPOCAM JEATEIBHOCTU Y IPABICHUS.

7.1.5. ToroBuTh ¥ myONIMKOBaTH MaTepuaibl B CPEACTBAX MAacCOBOM
UHGOpPMAIINH, COLMATBHBIX CETAX U O(QUIIMAIEHOM caiTe YHHUBEpPCUTETA.

7.1.6. VYyacTBOBaTH B MYHULMAIbHBIX, PETMOHANIBHBIX,
MEXPErHOHAJIbHBIX, BCEPOCCUICKUX U MEXTYHAPOIHBIX MEPOIPUATHSIX

7.2. IlpaBa u 00s3aHHOCTH COTPYIHMKOB YIIPaBJIEHUS YCTAHABIMBAIOTCS
UX JOJDKHOCTHBIMU MHCTPYKIUSIMHU.

8. Oos13anHOCTH

VYrpasieHre MOJI0I€KHON MOTUTUKU U COITUATBHBIX MPOEKTOB 0053aHO:

8.1. CBoeBpeMEHHO U KA4YECTBEHHO, B IIOJJHOM COOTBETCTBHH C
3aKOHOJATEIHCTBOM, HOPMATHUBHO- MPABOBBIMH aKTaMHU, JOKAJIbHBIMH aKTaMH,
OpraHU3allMOHHO-  PACHOPSAUTENFHBIMU aKTaMHM B 00JIACTH  MOJIOJIEKHOM
MOJINTUKH, COIMAIILHON, BOCIUTATEIBHOM PaOOTHI BBHIMOIHATH BO3JIOKEHHBIC Ha
HEro 3a/1auu.

8.2. TlognepxuBaTh YCJIOBHS, obecTieunBaroOIIne TpeOyemMyto
3¢hHEeKTUBHOCTH pabOTHl Y IpaBICHUS.

8.3. ObGecneunBaTh COXPAaHHOCTH TOJYYECHHBIX CBEACHHH O COTPYTHUKAX
OT pasriamieHus (yTpaThl) B mporiecce 00paboTKH.

8.4. OdopmiaTh ¥ BBIJABaTh B COOTBETCTBHUH C JICUCTBYIOIIMMHU B
VUpeXKJACHUHM TpaBWJIaMU MO0 MHCHMEHHBIM 3ampocaMm (3asBIEHUSM) CIPABKH,
3aKJTFOYCHMS, BBIMMUCKU 1 MHBIC aHAJIOTUYHBIE IOKYMEHTHI.

8.5. IlpenoctaBnsaTe opraHam ympaBieHus (BJIAacTH), CTOPOHHHM
opranu3anusaM (IPEeANpUATHAM, YUPSKICHHUSIM) HWH(POpPMAIMIO TO BOMpOCaM,
OTHECEHHBIM K KOMIICTCHITMN YTIPaBIEHUS, B COOTBETCTBUU C JCHCTBYIOIINMH B
YHHUBEpPCUTETE MTPABUIIAMH.

8.6. OcymiecTBIATh MIIAHUPOBAHKE PaOOTHl Y TIpaBICHHUS.

8.7. IlpencraBisTh pyKOBOJICTBY OTYETHI O MIPOJICTAHHON padoTe.
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