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1 [lnanupyemMsble pe3yabTaThl 00y4eHHs MO JUCHUIINHE, COOTHECEHHbIE ¢ YCTAHOBJICHHbI-
M B OITIOII BO uHAUKATOPBI JOCTHKEHUSA KOMIIETEeH Uil

1.1 Ilepeyenb KoMneTeHU i, GOPMUPYEMBbIX YUeOHOM TUCUMTLINHOMN

Koa u HamMeHOBaHHE KOMIIe-
TCHIUHN

NuaukaTopsl J0CTHKEHUS] KOMIIeTeHIIUI
Ilanupyemblie pe3yabTaTbl 00y4eHUs

y}II/IBepcaJILHLIe KOMIICTCHIUA

Crnioco0eH oCyIIecTBIATh MOUCK, KPUTUYECKUN aHATIN3

CHHTC3 I/IH(I)OpMaI_[I/II/I, IIPUMCHATH CHCTEMHBII oAXoa ajid peIICHU IMOCTAaBJICHHBIX 3a1a4

N-1yx; Anammsupyer 3amady,
BBIJICIAS €€ 0a30BBIC COCTABIISIO-
M€, OCYIIECTBIISIET JAEKOMIIO3U-
IIUIO 33J1a49¥, paCCMATPUBACT BO3-
MO>XHBIC BapUaHTBhI PEIICHUS 3a-
ady, OLIEHMBAasA HUX HOCTOMHCTBA
1 HEJOCTATKH

3uath (3): OCHOBHBIC NMPUHIIUIBI U METO/AbI aHATU3A 3a-
JlayM, UX JOCTOMHCTBA M HEJOCTATKU BAPUAHTHI PEIICHUS
1 0a30BbI€ COCTABIISIIOIIME 33JauH, JEKOMIIO3MLIUS 3aja-
qu

Ymerp (V): AHanu3zupoBaTh 3a/1ady, BBICIATh €€ 0a30-
BbI€ COCTAaBJISIOIINE, OCYIIECTBISATh ACKOMIIO3HIIMIO 3a-
naud. HaxomuTh M KPUTHYECKH aHAJIM3UPOBATh MHEOP-
Maluio, HEOOXOAUMYIO JJIsl PELIeHMs [TOCTABJIEHHOU 3a-
nauu. PaccMaTpuBaTh BO3MOJXKHBIC BapHaHThl PELICHHS
3aJ1auu, OIICHNBAsl MX JOCTOMHCTBA M HEJJOCTATKH.

Baaners:(B) Mexanu3mamu mmoucka vHGOpMAaIIMH, B TOM
YHCIie ¢ MPUMEHEHUE COBPEMEHHBIX HH(DOPMAIIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA.

N-2yx; Haxomut m KpUTHYECKH
aHAIM3UpPYET HH(}OpMaLMIO, He-
00XOIMMYI0 JJIsl pEeLIeHUs Io-
CTaBJIEHHOM 3ajmauu. ['pamoTHO,
JIOTUYHO, apryMEeHTHPOBAHO
dopmHpyeT cOOCTBEHHBIE CYyXJie-
HUS ¥ oneHku. Ominyaer ¢akThl
OT MHEHMH, HHTEpIIPETALUH, OLle-
HOK M T.I. B PacCyXIEHHUAX Ipy-
TMX YYaCTHUKOB AESATEIbHOCTU

3naTs (3): [IpuHLIKIIBI U METO/IBI TOMCKA, AHATIN3a U
cuHTe3a uHpopmauuu. [IpMHIKIIBI ¥ METO/IBI CUCTEMHOI'O
0JX0/3a.

Ymers (V):moHuMaTh MpUEMBbl aHAIHM3a 3a7add, UX J0-
CTOMHCTBA M HEJOCTATKU; OPUEHTUPOBATHCS B BapHaHTaX
penieHuss U 06a30BbIX COCTABJISAIONINX 33Ja4Yd, OCYIIECTB-
JISITh IEKOMITO3UIIMIO 3a]Ia4H

Baapners (B): nmpuemamu aHanm3za 3ajauyu, omnpeeneHus
JIOCTOMHCTB W HEIOCTAaTKOB BJIA/IETh HAaBBIKAMH PaOOTHI C
BapHaHTaMU U 0A30BBIMU COCTABISIOIIUMU 3a7aud U Jie-
KOMITO3UIIUU

NJI-3yk; Onpenenser u olieHUBA-
€T TOCJIEACTBHUS BO3MOXHBIX pe-
IIEHUH 3aJa4n

3HaTh (3):0LIEHKH MOCIEACTBUI BO3MOXKHBIX BapHaHTOB
pEIIeHUS 3a/1a4y C MOMOIIBIO CPEACTB UH(DOPMAITMOHHBIX
TEXHOJIOTUH.

Ymets (VY): olleHUBaTh TUIAHUPYEMBbIE TPY103aTPAThI IPU
BBIOOpPE KOHKPETHBIX CPEICTB MH(POPMAIIMOHHBIX TEXHO-
JIOTUH.

Baaners (B): mpuemaMu OLIEHKH BpPEMEHHBIX 3aTpaT Ha
CO3/IaHME PA3TMYHBIX HHPOPMAITMOHHBIX 00BEKTOB

2. e 1 3a7a4M OCBOCHHS Y4eOHOM JUCHUIJIMHBI, MECTO IMCUMILIUHBI B CTPYKTYype

OIIOII BO

Jucnunnuna «CoBpeMeHHbIE TEXHOJIOTUHM Toucka W oOpabotku uHpopmanuu, WU,
OI'C» oTHOCHTCS K 6a30BO yacTu, popMHUpyeMON yJyaCTHUKaMU 00pa3oBaTeIbHBIX OTHOIIIE-
HUN OCHOBHOM MpodeccrnoHalibHOM 00pa30BaTeIbHON MPOrpaMMBbl BBICIIETO 00pa30BaHUs BCEX
HaIpaBJICHUH MOJTOTOBKH.

Hean: hopMupoBaHue HETOCTHOTO NpeacTaBieHus o coBpeMeHHbix UT, ux ponu B pasz-
BUTHH OOILECTBA; O3HAKOMJICHHE CTYJICHTOB C KOMIIBIOTEPHON TEXHUKOM, COBPEMEHHBIMH METO-
namMu o0paboTKK MH(OPMAUK, METOAUYECKMMH OCHOBAMHU NPUMEHEHUS NEPCOHAIBHBIX KOM-



IBIOTEPOB U MPOTPAMMHOT0 00ECTIeYeHHUsI B 00JIACTH YKOHOMMKH; TIOJTy4YE€HUE 3HAaHUHI U popMu-
pPOBaHME YMEHUI U HABBIKOB PEILICHUS MTPUKIAIHBIX 3a71a4 Ha DBM.

3amaun:
— YCBOEHHME OCHOBHBIX MOHATHIA 00 MH(pOpManuu, crocodax ee XxpaHeHHs, 00pabOTKHU U Tpe.i-
CTaBIICHHUS;
— O3HAKOMJIGHHE C apXUTEKTYpOH, TEXHUKO-IKCILTYyaTallMOHHBIMH XapaKTePHUCTUKAaMH, MpO-
IrpaMMHBIM obOeclieueHueM coBpeMeHHbIX OBM 1 oBnajeHue NpakTH4eCKUMHU HaBbIKaMH palo-
TeI Ha OBM;
— o0y4eHune HaBBIKAM NMPUMEHEHUS CTAHIAPTHOTO MPOTPaMMHOI0 oOecrieueH s ¥ MaKeTOB Mpu-
KJIQIHBIX MPOTpaMM Uil 00OpabOTKU 3KCIIEPUMEHTAIbHBIX JaHHBIX M PEIICHUs 33/1a4 B CBOEH
po(hecCHOHANTLHOM e TEIIbHOCTH,
— YCBOEHHE OCHOBHBIX MOHATHHA MPOrpaMMHUPOBAHUS U O3HAKOMIJIEHUE C OJIHUM U3 A3BIKOB IIPO-
IrpaMMHPOBAHUS.

3. O0beM yueOHOI JUCUMIIIMHBI B 324eTHBIX eIMHUIAX C YKA3aHUEM KOJIMYeCcTBa aKaje-

MHYECKHX YACOB, BbIJIEJEHHBIX HA KOHTAKTHYIO Pa0oTy 00y4aloluXcs ¢ MpenojaaBaresieM

(o BUAaM y4eOHBbIX 3aHATHI, TEKYIIHMIA H IPOMEKYTOYHBII KOHTPOJIb 10 AMCHMILINHE) U
HA CAMOCTOSITE/ILHYIO Pa00oTy 00y4arommXxcs

3.1 Oynas ¢opma 0OydeHus

Bun yuebnoit paboThl 1 xypc

OO6m1ast TpyI0EMKOCTh TUCIMIUIUHBI, 324ETHBIX €AMHUIL 4
JacoB 144
AynutopHasi (KOHTaKTHas1) padora, 4acoB 96

B T.4. 3aHATHUS JEKIIMOHHOTO TUIIA 32
3aHSATHS IPAKTUYECKOIO TUIIA 64
CamocrosiTesibHas padoTa 00yyalouuxcs, YacoB 39
KonTtpoJasn 9
Bun npomexxyTouHOM aTTecTanuu IK3aMeH

4. Conep:xkanue TUCHUIIMHBI, CTPYKTYPUPOBAHHOE 10 TeMaM (pa3jejiaM) ¢ yKa3aHHeM OT-
BE/JICHHOI0 HA HUX KOJMYECTBA AKAJAeMHUYEeCKHUX YaCOB M BU/I0B YUeOHBIX 3aHATHI

4.1 Ilepeuenv pazoenoeé OucuyuniIuHvl C YKA3AHUEM MPYOOEMKOCHU AYOUMOPHOU
(KOHMAKMmMHOIL) U CAMOCHOAMENbHOU PAOOMBbL, 6U006 KOHMPOEl U NePeuHs KOMNemenyuil

Ounas ¢popma oOyueHus

TpynoeMKoCTh, 4acoB Koz xom-
y Hanmenosa-
B TOM YHCJIE MIETCHIINN
HaumenoBanue pasne- » HUE OLEHOY-
ayJUTOPHOW | C€aMoOCTOs-
JIOB U TEM BCETO . . HOTO cpefi-
(KOHTaKTHOH) | TeIbHOMU pa- cTBA
paboThI 00THI
Pazoen 1. «CoBpemeH- YK-1
Hbl¢ TEXHOJIOTHMH I10- 24 18 6 OIIK-5
HCKa M 00padoTKU MH- OIIK-6
(popmannu IIpaxTuue-
Tema 1. Ilomstne wuH- CKHeE 3aja-
dopmanmu, BHIBI U HUSL.
CBOIcTBa MH(pOpPMALIUU. 8 6 5 Tecr.
W3mepenune wuHbpopma-
unn. KomupoBanue wuH-
dopmanmu.  Mudopma-




IIUOHHBIC MPOIIECCHI

Tema 2.CpenctBa u me-
Tonbl  00paboOTKM WH-
dbopmaruu. Hayka wuH-
¢dopmaruka u uHpOpMa-
TH3a1Msl 001eCcTBa.

Tema 3. CucreMsl cuuc-
snenusi. OCHOBHBIE IIO-
HATHS aJIreOpbl JIOTHKH.
Jlornueckue OCHOBBEI
OBM.

Pazoen 2 «Texnuue-
ckue cpeocmea IBM)»

24

18

Tema 4. Knaccuduka-
muss OBM. OcHOBHEBIE
(GyHKIMOHATBHBIE — Xa-
PaKTEPUCTUKHU OBM.
Apxurekrypa OBM.
O yHKIIMOHAIBHO-
CTPYKTYpHasi OpraHusa-
mus [TK.

Tema 5. IlentpanbHbie
ycrpoiictBa. Ilponecco-
pBI, UX BUJIBI U XapaKTe-
PUCTHUKH.

Tema 6. Opranuzanus
namMsat DBM.

Pazoen 3 «Ilpozpamm-
Hble cpeocmea IBM .

32

24

Tema 7. Knaccuguka-
s IPOTPaAMMHOTO
obecneyenus OBM.

Tema 2. CucremHoe
nporpaMMHoe — o0ecrie-
YeHHUE.

Tema 8. MWucTpymen-
TaIbHOE TPOTPAMMHOE
o0ecreyeHue.

Tema 9. IlpuknamgHoe
nporpaMMHoe — oOecrie-
YeHHE.

Pazoen 4 «Anzopum-
Muueckue  cpeocmea
IBM».

24

18

Tema 10. IlonsTue mpo-
IPAMMHOM NMPOJYKIIVH.




Tema 11. Anropurmu-
YEeCKHE CTPYKTYPBI.

Tema 12. I[Tousarue s3bI-
Ka TpOTpaMMHUPOBAHUS
BBICOKOTI'O YPOBHSI.

Pazoen 5 «Ocnoewot 3a-
wumol uHopmayuuy.

Tema 13. OcHoBBI 3a-
IIATHI uHpOpMAaIHY.
3ammra uHGOpPMAUN B
JOKaIbHBIX  KOMIIBIO-
TEPHBIX CETSAX. AHTHBH-
pYCHasl 3aIuTa.

Pazoen 6. Beeoenue ¢
UCKYCCHI8EHHbLI UH-
mesiekm.

20 12 8

Tema 14. Bsenenue B
UCKYCCTBEHHBIA HWHTEIN-
JIEKT

10 6 4

Tema 15. Hampasnenue
pa3BUTUSL UCKYCCTBEH-
HOT'O MHTEJUICKTA

10 6 4

Pazoen 7. @eoepann-
Has zocyoapcmeeHHnasn
uHpopmayuon-

Hasn cucmema

Tema 16. Bugsl u 3Ha-
YEeHUe benepanbHbIX
rOCy/IapCTBEHHBIX  HH-
(hopMaITMOHHBIX CUCTEM

10 6 4

Hroro 3a cemecTp 135 96 39

IIpomexxyrounass arre- Hrorosoe
cTauust (KOHTPOJIb) TECTUPOBa-
9 HHe. 3almra
MpaKTuye-
CKHUX padoT.

UTOI'O 1o aucnu- 144 96 39
IUINHE

Hpumepublﬁ nepeueHb OYeHOUHbIX cpedcme ons MmMEeKyuiec0 KOHmpaoJis ycneeaemocmu

Ne [HammenosanueKpaTkas XxapakTepHCTHKA OLEHOYHOTO CPeJICTBa [MpencTaBicHue
1/ |OLEHOYHOI'O OIICHOYHOTO CPEeJI-
1 |cpencTBa cTBa B poHJIC



1 Banaua (mpak- |Cpencto oueHKH YMeHHS MDHMEHATH nonvquHLIeKOMHHEKT 3aj1a1 u
TUIECKOC 32~ IreopeTHUECKUE 3HAHUS B TIPAKTUYECKOH cHUTyarmu.3alaHun

panne, 1a00-  [3anaua (3amaHue) JOKHA OBITH HANPABIEHA HA OLlE-
PAaTOPHAA PA-  |gpBaHKe TEX KOMIIETEHIIMI, KOTOPBIE IIOJIEXKAT OCBO-

bota) CHUIO B TaHHOW JUCIHUILINHE, JOKHA COIEpP>KaTh UeT-
KYI0O HMHCTPYKIIMIO IO BBINIOJHEHUIO HJIW aJTOPUTM
eNCTBUI.
2 [Tect

4.2 Coodepircanue oucuyuniunsl no pazoenam u memam

Pazoen 1. CoBpeMeHHbIE€ TEXHOJOTHH MONCKA M 00Pa0dOTKU MH(OPMALIUN.

[Ipenmer undopmatuku. Mudopmaruzanus oduectBa. OCHOBHBIE STAlbl U EPCIIEKTUBBI
Pa3BUTHS BBIYUCIUTEIBHON TEXHUKU. OCHOBHbIE OOBEKTHI M METObl U3YUYEHHs] HAYKU UHPOpP-
MaTuKd. OCHOBHBIE pa3/ienbl HHPopMaTHKU. CMexXHbIE ¢ UH)OPMATUKON AUCIUILITHHBIL.

OcHOBHBIE TTOJIXOABI K ONPEACTICHHUIO MOHATHS «HHpopManus». Hocurenn napopmanmu.
Curnan, 3HaK, cuMBOJ. Buzbl u cBoiictBa undopmaiuu. M3mepenne nndopmannu. Mudopma-
IIMOHHBIE MPOIIECCH MTOUCKa, 0TOOpa, XpaHeHus, nepenaqyn, o0padoTku, 3aumThl. [Ipomecc xo-
JTUpPOBaHUs. 3aja4ui HAa KOJAUPOBAHUE U ACKOIUPOBaHUE HHPOpMAIUU. SI3bIKU KOAUPOBAHHUS.

[To3umoHHbIE U HENO3UIIMOHHBIE CUCTEMBI cuncienus (c.c.). IlepeBon uucen u3 necsre-
PUYHOM C.C. B ApyTrHe MO3ULIMOHHBIE C.C. ¢ mpuMepamu. [lepeBoa yncen U3 pa3anyHbIX MMO3HUIU-
OHHBIX C.C. B JIECATHUUHYIO C IpuMepamMu. ApudmeTnyeckre onepamnnuy B MO3ULUOHHbIX c.c. Oc-
HOBHbIE TOHATHUA aNreOpsl Joruku. OCHOBHBIE (DOPMBI TOTUYECKUX BbICKazbiBaHUU. [IpocThie u
COCTaBHbIE BbICKa3bIBaHUA. OCHOBHBIE JIOTUYECKHE ONEpallMU: KOHBIOHKIUS, TU3BIOHKIMS U
unBepcus. Jlornueckue ocHoBel DBM.

Pa3zoen 2. Texnuuecxkue cpeocmea IBM.

Knaccugukanus 3BM. OcHoBHbIE (pyHKIIMOHANBHBIE XapakTepucTuku OBM. Apxurek-
Typa OBM. @yHKIIMOHAIBHO-CTPYKTypHas opranuzanus 11K.

LenTpansHbie ycTpoiicTBa. [Iporieccopsl, uX BUIBI U XapaKTEPUCTHKH.

Opranuzanusa namsatu OBM. Enununnsl usmepenus namsata. OcHoBHas namsath. Omnepa-
TUBHAs U NOCTOSIHHAs aMATh. Pu3nyecKkas U JIOTHYecKasi CTpYKTypa namsTH. Turbl 3anoMuHa-
IOIIMX YCTPOMCTB M UX OCHOBHBIE XapakTepUCTUKU. Kilaccudukanus BHEITHUX 3alIOMMHAIOLINX
YCTPOKCTB.

BHemHue ycTpoicTBa: 1MajIoroBble CPEACTBa MOJIb30BATENSA, YCTPONCTBA BBOAA-BBIBOA
nH(pOpMalnH, CPEACTBA CBSI3U U TEIEKOMMYHUKALIUH.

Pazoen 3. Ilpozpammmnsie cpeocmea IBM.

Knaccudukanms nporpaMmHoro odecnedeHus o cepe UucroIb30BaHMUs.

Cucremuoe mporpamMmmHoe obecriedenne. OnepannonHas cucrema (OC) Kak TiIaBHBIN
KOMIIOHEHT 6a30Boro nporpaMMHoro odecrneueHusi. OcHoBHble pyHkunu OC. OcHOBHBIE BUIbI
onepannoHHbIx cucteM. Tennenuuu passutus OC. Ilonstue daitnoBoii cuctems! ((aiiibl, KaTa-
JIOTH, CEKTOpPA M KIACTEPhI, PU3NUECKUE U JJOTUUYECKUE AUCKH). 3amuTa nHpopManuu B (aitino-
BbIX cucteMax. Komannnseiii mporeccop. JpaiiBeps! yctpoiictB. CepBUCHOE MporpaMmmMHoOe oOec-
NeYeHHUE.

HHcTpyMeHTanpHOE IporpaMMHoe obecrnieyeHre. KoMnuiasiTopbl HHTEpIpeTaTophl.

[Ipuknagnoe mporpammuoe obecrieuenue. Kimaccudukamus mpukiagHoro mporpaMmmMHOTO
oOecnieueHus. [TakeTsl MPUKIaAHBIX TPOTPAMM.

Pazoen 4. Anzopummuuecxkue cpeocmea IBM.

[TonsTHEe mporpaMMHON NPOAYKIMU. DTansl pemieHus 3agad Ha DOBM. [lonsarue matema-
TUYeCKOi mMozaenu. MeTozp! perienus 3afad. [lonsTue aaroputma, GopMbl MPEICTaBICHUS all-
roputMoB. @opmanuzaius 0JI0K-CXeM.

JIuHeiiHble, BETBIIIMECA U LIUKJINYECKUE aJITOPUTMBI.



[lonsiTHe sA3BIKA TPOrPAMMHUPOBAHUS BHICOKOTO YpOBHS. CHHTAKCUC M CEMAHTHUKA SI3bIKa
MporpaMMHUpOBaHUsl BBICOKOTO ypoBHs beiicuk. [IpencraBnenne nanHpix. JlaHHBIE KaK OOBEKT
00paboTku. TUTIBI TaHHBIX, CIIOCOOBI M MEXaHU3MBI YIIPaBJICHUS JaHHbIMH. OTiepanuu ¢ MaccH-
BamH. [IporpaMMbl U OANIPOTPaMMBI.

Pazoen 5. Ocnoewl 3augumeol ungpopmayuu.

[TonsTue 6e3omacHocTy MHGOPMAIUK. YPOBHU 3aIUThl HHGopManuu. PakTophl U MO-
TEHIMANBHBIE YTpo3bl Oe3omacHocTu uHGopMaiuu. [IpaBoBble OCHOBBI 3alIUTHl HH()OPMAIIHH.
Ou3nyecKue U TEXHOJOTHYECKHE CPEeICTBA 3alIUThI HH(OPMALIUH.

MeTobl U cpelicTBa 3alIUThl KOMITBIOTEPHOW WHpOpMaIuu. 3amura nHpopManuu B J0-
KQJIbHBIX KOMIIBIOTEPHBIX CETSIX.

KommnbroTepHsie BUPYCHI Kak (akTop yrpo3sl 6€30MacHOCTH HH(OpMAIHH, UX Kiaccudu-
Kalusg 1 0co6eHHOCTH. CriocoObl 3aIIUTHI OT KOMITBIOTEPHBIX BUPYCOB.

Pa3zoen 6. Beedenue 6 uckyccmeenulit unmeiniexkm.

Ucropus pa3BUTHS UCKYCCTBEHHOTO MHTEJUIEKTA. [IOHSATHE MCKYCCTBEHHBIM MHTEIUICKT.
MammnHoe o0ydenue. HeliponHbie ceTu. SI3bIKOBbIe MOJIEIH.

[IpencraBnenue 3HaHWA U pa3pabOTKa CUCTEM, OCHOBAaHHBIX Ha 3HAHUAX. AHAIU3 OOJIb-
mmx o0beMoB JaHHbBIX. [loBeieHUEe 3D PeKTUBHOCTU U onTUMU3alUs TporeccoB. [Ipumenenue
MCKYCCTBEHHOT'O MHTEJIJIEKTa B COBPEMEHHOM MHPE.

Pazoen 7. @edepanvhan 20cyoapcmeeHHas UHPOPMAYUOHHAA CUCIEMA.

Uro takoe ®I'UC: pacmdpoBka u onpenenenue. OcuoBHbie Buabl ®I'MC u ux npeaHa-
3HaueHue. [lepedens GeaepanbHBIX TOCYIapCTBEHHBIX HH(POpMAMOHHBIX cucTteM. Kak paboTta-
0T ®I'MC: TexHuyeckue U opranu3aimoHHbie acrekTsl. 3HaueHune OI'VC mis rpaxaad u Ous-
Heca.

5. OneHo4YHbIe MaTEePHAJbI N0 JMCHHUILIHHE

OrneHOYHBIC MaTEepUAIBl 10 JTUCIHUIUIMHE TPEACTABICHBI B BUAC (DOHAA OIEHOYHBIX

cpencts. [Ipunoxenus k padoueit mporpamme.

6. MaTepuajbHO-TeXHHYECKOE U Y4eOHO-MeTouYecKoe odecnedeHue JUCHUTLIUHBI

6.1 Ilepeuens yueono-memoouuecko2o obecneyeHus no OUCYUNIUHE

Ne | ABrop, Ha3BaHUE, MECTO U3AAHUS, U3JATENBCTBO, IO/l U3AaHUS, KOJIMYECTBO CTPAHMII,
/11 PEXKUM JI0CTyIa

1 MeTtoaudyeckue YKa3aHus 110 U3YUYCHUIO JUCIHUITIIIAHBI

6.2 Ilepeuens yueonvix uzoanuil, He0OX00UMbIX 0J151 0C60CHUA OUCUUNTIUHBL *

OcHoBHas JIUTepaTypa:

1. Mudopmaruka : yueOHuk ans By3oB/ B. B. TpodumoB [u ap.] ; OTBETCTBEHHBIH pe-
naktop B. B. TpodumoB. — 4-e u3z., mepepad. u mon. — Mocksa : M3natensctBo FOpaiiT,
2023. — 795 c. — (Bnicmiee obpazoBanue). — ISBN 978-5-534-17577-6. — Tekcrt : 31eKTpoH-
HbI# // OOpa3oBarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/533353

2. Bonk, B. K. Muadopmatuka : yuebnoe nocodbue s By3oB / B. K. Bonk. — Mocksa :
WznatenberBo FOpaiit, 2023. — 207 ¢. — (Bricmee oopazopanme). — ISBN 978-5-534-14093-
4. — Texkcr : snekrpoHHblii // OOpazoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519823

JonmosiHuTeILHAS JIUTEPATYypAa:

1. Topamze, .JI. Hudopmaruka : yue6Hoe mocobue anst By3oB/ /. JI. Topanze. —
Mockga : M3narenscTBo Opaiit, 2023. — 158 c. — (Bricmree o6pazosanue). — ISBN 978-5-
534-15041-4. — TexcT : anexTpoHHbIi // Obpa3oBarenbHas iatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/519865



https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-1
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-3
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-5
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-5
https://urait.ru/bcode/533353
https://urait.ru/bcode/519823
https://urait.ru/bcode/519865

2. Hosoxwuno, O.Il. HWupopmarmka B 2 4. Yacte 1: yueOHMK st By30B/
O. I1. HoBoxwumnoB. — 3-e¢ u3A., nepepad. u mon. — Mocksa : M3natenscTBo HOpaiit, 2023. —
320 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-09964-5. — TekcT : 31meKTpoHHBIN //
O6pasoBarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/516246

3. HoBoxwuios, O. II. Muadopmaruka B 2 4. YacTs 1 : yueOHUK Ui CpeAHEr0 MpodecCHOHATb-
Horo obpazoBanus / O. I1. HoBoxxunoB. — 3-¢ u3g., nepepad. u gom. — Mocksa : M3gaTenbcTBO
Opaiit, 2023. — 320 c. — (IIpodeccuonansuoe obpazosanue). — ISBN 978-5-534-06372-1.

TexkcT

hitps://urait.ru/bcode/516248

anekTpoHHbd // OOpa3oBarenpHas mmiargopma IOpaitt [caiit].

URL:

DeKTpOHHBIE yueOHbIEC U3JaHUs B DJIEKTPOHHO-O0MOIMoTeunbIx cucrtemax (ObC)**:

ABTOp, Ha3BaHUE, Me-
iﬁl ;T;)aniiiiljl}:c;zg ?TSSS: Ccriika Ha yyeOHoe uzganue B ObC
HUIL
OcHOBHas:

Annpeea H. M., Bacu-

moxk H. H., ITax H. U., o

Xennep E Tekct : anekTpoHHbIH // JIaHb : 3JEKTPOHHO-OMOIMOTEYHAs CH-
. . |crema. — URL:

1 E’Cfffﬁgmrcfgoﬁgﬁ _ | https://e.lanbook.com/book/2059617category=1537&publisher=
M:TI/IKG' yylzl/le6H0e HOCI;- (mata obpamenus: 19.08.2021). — Pexxum moctyna: Juis aBTO-
6I/IeI/I3,Z[.aTeJ'IbCTBO pU3. IOJIB30BaTENECH.

"Jlanp", 2022.-248 c.

Bosk E. T., I'nmuuka H.

B., I'panimanosa T. 1O.,

I'ypesnu E. H., Jlamo-

auna O. P., Jluues H.

b., Mypamkuna K. b.,

Pribko E. B., ®unuim-

noB K. C., ®omenxo E. ) N )

10 dkoBIeH A TexcT : anexTpoHHbIi // JIaHb : 371€KTPOHHO-OMOIMOTEYHASl CH-
° . .~ "|crema. — URL:

2 ﬁg};?ﬁgﬁ;—ouiieo_ https://e.lanbook.com/book/205961?category=1537&publisher=
Suie E)] 4 110 r'OTOBKH « (marta obpamenus: 19.08.2021). — Pexum noctyna: ais aBTo-
EF3'I[ a Vae6io- | PH3: IIOJIB30BAaTENEH.

METOAMYECKOE ocobue

W3narensctBo  "Jlabo-

patopust 3HaHui" (pa-

nee "BMMHOM. Jla6opa-

topus 3HaHuit"), 2022.

— 357 c.

6.3 Ilepeuens InekmpoHHbIX 00PA306AMENbHBIX PECYPCO8 *

Ne | DuaekrTponHblii o0pa3zoBaTenbHblii pecype | Joctyn B DOP (cerb UHTepHET, JI0-
n/n KaJbHasl ceTh, aBTOPU30BaH-

HBII1/CBOOOHBIH 10CTYN

omoopams umerowuecs 0Pl 015 ceoeli ducyuniunwvl, pazoopamvcs ¢ 6ONPOCOM 0OCMynd,



https://urait.ru/bcode/516246
https://urait.ru/bcode/516248

6.4 Coepemennvie npogheccuonanvrsle 6a3vl 0AHHBIX, UHPOPMAUUOHHBIE CHPABOYHDBIE
cucmembsl u TUWEH3UOHHOE NPOZPAMMHOE 00ecneyenue

CoBpemMeHHbIe NIPodecCHOHAIBLHBIE 0a3bl JAHHBIX, HHPOPMALIMOHHbIE CIIPABOYHbIE
cucTeMbl, HU(PPOBLIE IJIEKTPOHHBbIE OMOJIUOTEKH U JPyrue IeKTPOHHbIE 00pa3oBaTeb-
HbI€ pecypchl

1. loroBop o moakioueHnH K HammoHaNbHON 37IEKTPOHHON OMOJIIMOTEKE M MPEIOCTaB-
JIEHUHW JocTyna K oobekTtaM HarumoHanbHOU anekTpoHHON Oubamoreku Nel01/HOB/0502-mm ot
26.02.2020 5 net ¢ nponoHranuen

2. Cornamenue o OecrulaTHOM TecToBOM JnocTtyne Kk Polpred.com. O630p CMU
27.04.2016 6eccpouno

3. Cornamenne o OecrulaTHOM TecTOoBOM JnocTyne Kk Polpred.com. O630p CMU
02.03.2020 6eccpouno

4. NudopmannoHHo-cripaBouHas cuctema «Iapant — URL: https://www.garant.ru/ Nu-
(dbopMaImoHHO-CTIpaBovHas cuctema Jlunen3nonusiit jorosop Ne 261709/0I1-2 ot 25.06.2021

5. «KoncynbranT [Imrocy. — URL: http://www.consultant.ru/ ceo6oaubrii moctym

6. DnekTpoHHO-OMOMMOTEeYHass cucrema AQriLib http://ebs.rgunh.ru/ (cBuaerenscTBo 0
rocy1apcTBEHHOU peructpauuu 6a3sl qaHHbix Ne2014620472 ot 21.03.2014).

JlocTynn K 3J1eKTPOHHOH MH(OPMAIHOHHO-00pa30BaTeIbHOM cpene, MHPOPMAIMOH-
HO-TeJIeKOMMYHUKAIIUOHHOM ceTu «HTepHET»

1. Cucrema mucranimonHoro ooydenust Moodle www.portfolio.rgunh.ru (cBo6oaHo
pacnpocTpaHsieMoe)

2. I[paBo ucnonb3oBanus nporpamm 1t IBM Mirapolis HCM B cocrase ¢yHKIu-
OHAJIBHBIX OJIOKOB U MOAyJel: BupryanbpHas koMHara.

3. HuHoBalMOHHAsl CUCTEMa TECTUPOBAHUSI — MPOTrpaMMHOE OOecrieueHre Ha TuiatT-
dopme 1C (Jorosop Ne K/06/03 ot 13.06.2017). beccpouHsiii.

4. OOpa3oBaTenbHbI MHTEPHET — OpTall Y HUBepcuTeTa BepHaackoro (CBUIETENBCTBO O
peructpanuu cpenctsa MmaccoBbix nHGopmarmu I1 Ne ®C77-51402 ot 19.10.2012).

JInueH3MoHHOE M CBOOOIHO pacnpocTpaHsieMoe NPOrpaMMHoe obecrieyeHue

1. OpenOffice — cBoOOMHBIN MaKeT OPHUCHBIX MPUIOKEHUH (CBOOOIHO pacmpocCTpaHse-
MOE€)

2. linuxmint.com https://linuxmint.com/ (cBo60HO pactpocTpaHIeMoe)

3. DnekTpoHHO-OMOMMoTeuHas cucrema Agrilib http://ebs.rgunh.ru/ (cBunmerenscTBO 0
rocyapcTBeHHOW peructpanuu 6a3bl gaHHbIX Ne2014620472 ot 21.03.2014) coOGcTBEeHHOCTH
YHHUBEPCHUTETA.

4. OpunmanpHasa crpanuna ®I'bOY BO MCX P® «Poccuiickuil rocynapcTBEHHBIN
YHUBEPCHUTET HapoIHOro xo3siicTBa mmMeHu B.U. Bepnaackoro» https://vk.com/rgunh.ru (cBo-
00JTHO PACTIPOCTPAHIEMOE)

5. llopran ®I'BOY BO MCX P® «Poccuiickuii rocyJapCTBEHHbBIH YHUBEPCUTET HAPOI-

HOTO  Xxo3siictBa  uwMenn  B.M.  Bepnanckoro»  (CBOOOIHO  pacmpOCTpaHIEMOE)
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31
6. AnTuBHpycHoe mnporpaMmmHoe obecrnieuenue Dr. WEB Desktop Security Suite

(Cy6nunensnonnsiit joroBop Nel3740 Ha nepenady HEMCKIIOYMTENbHBIX MPAaB Ha MPOTPaMMBbI
g OBM ot 01.07.2021).

CoBpeMenHbIe IPodeccHoHATbHBIE 0a3bl JAHHBIX

https://rosstat.gov.ru/- denepanbhas cayx0a rocy1apcTBEHHON CTaTUCTHKY.
https://cyberleninka.ru/- mayunast a1ekTpoHHas 6ubIMoTeKa OTKpBITOro AocTyma (Open Access).

http://link.springer.com/ - mosHOTEKCTOBas KOJUICKIMs (0a3a JaHHBIX) 3JICKTPOHHBIX
KHHT M3aarenbcTBa Springer Nature.
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https://www.garant.ru/
http://www.consultant.ru/
http://ebs.rgunh.ru/
http://www.portfolio.rgunh.ru/
https://linuxmint.com/
http://ebs.rgunh.ru/
https://vk.com/rgunh.ru
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31
https://rosstat.gov.ru/
https://cyberleninka.ru/
http://link.springer.com/

http://fcior.edu.ru/- ®enepanbHplii HEHTP HHPOPMAITIOHHO-00PAa30BaTEIBHBIX PECYPCOB.

https://agris.fao.org/agris-search/index.do - MexxayHnapoaHas HHGOpPMAIMOHHAS CHCTEMa
0 CEJIbCKOXO35HCTBCHHBIM HAyKaM M TEXHOJIOTHSM.

http://window.edu.ru/- Mudopmarmonnas cucrema «EauHoe OKHO J0CTyma K oOpa3oBa-
TEJILHBIM pPecypcam»

NudpopmanuoHHble CIPABOYHBbIE CHCTEMbI

1.MudpopmanmonHo-crpap3aoynas cucrema «I"apant». — URL: https://www.garant.ru/

2.ndopmanmonHo-cpaBzaounas  cuctema  «Koncymprant  IImoc». —  URL:
http://www.consultant.ru/

JInueH3noHHOE MporpaMMHoe obecnieyeHue

Microsoft Office (Access, Excel, PowerPoint, Word u T. 1), OpenOffice, JIronukc (6ec-
IUTATHOE MPOrpaMMHOE 00EeCTeueHne IUPOKOro Kiacca), CUCTeMa JTUCTAHLIMOHHOTO OOyUYeHHS
Moodle (https://portfolio.rgunh.ru/), Beobunap (Adobe Connect v.8, Zomm, Google Meet, Skype,
Mupanonuc), nporpaMmMHOe oOOecIeueHue >JEKTPOHHOIO pecypca caifta, Bkiawodas ObC

AgriLib, antuBupycHoe nporpammuoe obecrieuerne Dr. WEB Desktop Security Suite.
6.5 IlepeyeHn yueOHBIX ayIUTOPHii, 000PYT10BAHUS U TEXHUYECKHX CPeICTB 00yueHus **

Y4eOHast aymuTopus IS 3aHATHA JEKIMOHHOTO THUIIA,
CEMHHAPCKOI0 THIA (CEMHUHApBI, MPAKTUYCCKUE 3aHS-
THSI, TIPAKTUKYMBI, JJAOOpaTOpHbIE PaOdOThI, KOJJIOKBU-
YMBI), JUISS TIPOBEJCHUS TPYIIOBBIX KOHCYJIbTAIUA U
WHIUBUIYAILHON pabOThl 00YYaBIINUXCS C IEIAroru-
YeCKUMHU pAaO0OTHHKAMHU, ISl MPOBEICHHS TEKYILEro
KOHTPOJISI M TPOMEXYTOUHOM aTTectauuu. Crenuanu-
3UpoBaHHas MeOenb, Jocka MenoBas. IlepcoHanbHBIE
KOMITBIOTEPHI B COOPKE C BHIXOJIOM B HHTEPHET.

143907, MockoBckas o0yacth, . ba-
Jamuxa, yia. M0occe DJHTY3UacToB, .
50, xka0. 142

IInomaar momenienus 69,1 xB.M

Ne o TexHMYEeCKOM WHBEHTapH3aALMHU
147, srax 1

[Tomemenue s camocTosTenbHONM paboThl. [lepco-
HaJbHbIE KOMIBIOTEPHI B COOPKE C BBIXOJOM B HHTEP-
HET.

143907, MockoBckas o0aacth, r. ba-
Jammxa, yia. 1mocce JHTY3UacToB, .
50, UMTaIBHBIN 34T

ITnomane momemenus 497,4 KB. M.

Ne mo TexHHueckol MHBEHTaApPU3ALMU
177, stax 1

[Tomemenue s camocToATeNbHOW paboTel. Crenua-
JTU3UPOBaHHAsT MEOEIb, IEPCOHATLHBIE KOMITBIOTEPHI B
cOOpKeE C BBIXOJIOM B HHTEPHET.

143900, MockoBckast 0o0nacTh, T. ba-
namwmxa, yia. FOmmyca ®yuwmka 1.1,
kab. 320

IInomaar momenieHus 49,7 KB. M.

Ne mo TexHUYECKOW MHBEHTapU3ALUU
313, srax 3

VYuyeOHast aynuTopus JUIs y4eOHBIX 3aHATHH oOyuaro-
muxcs u3 uucna uaBanuaoB U un ¢ OB3. Chnenmamm-
3UpOBaHHAs MeOenb. ABTOMAaTH3UPOBAHHOE padouee
MECTO JUIsl MHBAJINJOB-KOJSICOUHUKOB C KOPPEKIIMOH-
HOM TEXHUMKOM M HMHAYKUMOHHOM cuctemon OnCuc
290; ABTomMaTU3MpOBaHHOE paboyee MecTo JiIs ciaaldo-
BUJSIIIMX W HE3pAYMX I0JIb30BaTENe CO cTaluoHap-
HeIM BuaeoyBenmuuuteneM nCuc 29 ON; Aromatu-
3UpOBaHHOE paboyee MECTO AJIs CIAOOBUISIIUX U He-
3psAYMX I0JIb30BATENel C MOPTATUBHBIM BUIEOYBEIH-
gurenem InCuc 207 CF; ABromaTuzupoBaHHOE pabo-
yee MECTO ISl CIIa0OBUISIIMX U HE3PSUYUX MOJIb30Ba-
tener ¢ uuraromer Mmammuon DnCuc 207 CN; Anma-
paTHBI KOMIUIEKC C (YHKIHMEW BUICOYBEIUYEHUS U

143907, MockoBckas o0yacth, . ba-
Jamuxa, yia. 1occe JHTY3UacToB, .
50, kab. 105

IInomans momemenus 52,8 KB. M.

Ne mo TexHHMUYecKOW MHBEHTapU3aALMH
116, stax 1
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http://fcior.edu.ru/
https://agris.fao.org/agris-search/index.do
http://window.edu.ru/
https://www.garant.ru/
http://www.consultant.ru/

YTCHUA OJIA CJIaGOBI/IIISIH_II/IX U HEC3PAYUX I10JIb30BATC-

neit D1Cuc 207 OS.
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®EJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ[)XETHOE OFPA30BATEJIbHOE
YUYPEXJIEHWE BBICIHIEI'O OFPA3OBAHUSI MUHUCTEPCTBA CEJILCKOI'O
XO3511ICTBA POCCUMCKON ®EJEPALIUN
«POCCHMCKHUM TOCYJAPCTBEHHBII YHUBEPCUTET HAPOJHOI'O
XO035IMICTBA UMEHH B.H. BEPHAJICKOI'O»
(YuuBepcuter BepHajackoro)

@DoH/1 OLIEHOYHBIX CPEICTB JIsl IPOBeIeHNs TEKYLIEro KOHTPOJISAA U MPOMeKYTOUYHOI aTTe-
CTAUMHU 00yYAIOIIUXCS MO TUCIUNTHHE

«CoBpeMeHHbIE TEXHOJIOTHH NOUCKA U 00padoTku uHpopmanuu, UU, PI'UC»

Hamnpasnenue noaroroku 38.03.05 busHec-uHpopMaTrka

Hanpasnennocts (mpoduiib) mporpaMMbl MHXXUHUPUHT OU3HEC-TIPOLIECCOB

KBanmudukanus bakanasp

®opma o0yueHHs ouHas

Banammxa 2026r.

13



Onucanue nokazamenei u Kpumepues OUeHU6aHUA cqbopmupoeaHHocmu KOMnemeHL;uﬁ

NuankaTopbl JOCTHXKEHUS
KOMIIeTeHIN

YpoBeHb 0CBOEHHS

Nupuxarops! nocTuxeHusi komnerenumii [lnanupyemsie pesyiabrarsl 00y4e-
HHUSA

[loporosblii
(Y10BJIETBOPHUTEIBHO)

3Haer:. 3HAET CIIOCOOBI BBHIIBICHHUA U KpUTHYCCKOI'O aHaJIn3a HpO6J’I€MHLIX CUTYya-
I Ha OCHOBE CHCTEMHOTO MOIX0/1a

YMeer: YMeeT HaXOJUTh CIIOCOOBI BHIPAOOTKU CTPATErHH AEUCTBUM ISl pEILICHUs
CJIO’KUBLIMXCS POOJIEMHBIX CUTYaLMH

BJIaIleeT: BnaﬂeeT MCTOAAMHU YIIPABJICHUS MPOCKTAMH Ha BCEX JTAllaX €ro KH3-
HCHHOI'O MUKJIA, UCITOJIB3Yda MCTOABI aHaJIn3a U CUHTC3a I/IH(bOpMaIII/H/I

VK-1 CnocobeH ocCylecTBIsATH
MMOUCK, KpHTH‘-IeCKI/Iﬁ aHaJIu3 WU
CHHTEe3 HH(pOpPMALUK, TpUMe-
HATH CHUCTEMHBIN noaxon IJis
[PELIICHUS TOCTaBJICHHBIX 3a/1a4

[IpoaBuHYTHI (X0pO1IO)

TBepno 3HaeT: 3HaeT criocoObl BBISBIECHUS M KPUTUYECKOTO aHAIN3a IPOOJIEMHBIX
CUTyallMii HA OCHOBE CUCTEMHOIO MOAX0a

YBepeHHO ymeeT: YMeeT HaxOJIuTh CIOCOOBI BBIPAOOTKHU CTpaTeruu AEWCTBUN
U1l PELICHNUS CIIOKUBIIMXCSI TPOOJIEMHBIX CUTYaIH

YBepeHHO Baajeer: Biageer meTonaMu ynpaBieHHUs IPOSKTAaMU Ha BCEX JTarax
€ro KU3HEHHOT'0 1IMKJIa, UCIIOJIb3Yysl METO/IbI aHAJIM3a U CUHTEe3a MH(OpMaIiu

Boicokuii (0TIM4HO)

CdopmupoBaBuieecsi cucTeMaTnyeckoe 3HaHue. 3HAeT CIOCOOBI BBISBICHUS U
KpPUTUYECKOTO aHaJIM3a MPOOJIEMHBIX CUTYallui HA OCHOBE CUCTEMHOTO TTOIX0/1a

CdopmupoBaBiieecsi cCHCTEeMATHYECKOe yYMeHHe. YMEET HaXOAUTh CIOCOOBI
BBIPAOOTKH CTPATETHH IEUCTBHM VISl PEUICHUS CIOKUBIIUXCS MPOOJIEMHBIX CUTY-
I

CdopmupoBaBieecsi cucTeMaTHyecKoe BJajeHue. Brageer MeTogaMu ympas-
NEHUs] MPOEKTaMU Ha BCEX AdTalax €ro >KU3HEHHOIO LUKJIA, UCIOJb3ys METOJbI
aHaJIM3a U CUHTe3a MHPOpMaIiH

OIIK-5 Crioco0eH UCIoib30BaTh
COBpeMEHHBbIE HH(POPMAIIHOHHBIE
TEXHOJIOTHM W  MPOTPaMMHBIC

[loporosblit
(Y10BJ1€TBOPUTEJIBHO)

CpeAcTBa Mpu perieHuu npogec-

3naer (3): coBpeMeHHbIe HHPOPMAIIMOHHBIE TEXHOJIOTHH, TIPOTPAMMHBIEC CPEJICTBA
X OCOOCHHOCTH M BO3MOKHOCTH MPUMEHEHUS B MPO(ECCHOHAIBHON JEsTeNbHO-
CTH, BKJIFOYasi TOHUMaHHUE TIPOIIECCOB MOMCKa, cOopa, XpaHeHHs, 00pabOTKH, TIPE/I-

CTaBJICHUS U PacIpOCTpPaHEHUs! MH(OpMAIIH.
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CHOHAJIbHBIX 3aJa4

Ymeer (VY): BbIOMpaTh MW UCIOJIB30BaTh COBPEMEHHBIE HWH()OPMAIMOHHO-
KOMMYHHKAITUOHHBIC TEXHOJOTHH, HWHCTPYMEHTAIBHBIC CpPEIbl, MPOTPaMMHO-
TeXHUYECKHE MIAaTGOPMbI U MPOTrPaMMHBIE CPEJICTBA JIJIsl pEelIeHUs 3a7a4 npodec-
CHUOHAJILHOU JESITeTbHOCTH. AHAIU3 MPOoECCHOHATBHBIX 33/1ad U BHIOOP TOIXO-
nsamux UT-permennii.

Buaneer (B): HaBbikamu 00paboTku MHGOPMALUU C TPUMEHEHHEM COBPEMEHHBIX
H(POPMALlMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH, paboThl C JaHHBIMH, JEXkKa-
M B ocHoBe WT-pemienuii, a Takke NPUMEHEHUS HWHPOPMALMOHHO-
KOMMYHHMKAIlMOHHBIX W HWHTEJUIEKTYaJIbHbIX TEXHOJOTUH, HWHCTPYMEHTAJIbHbBIX
Cpell, IPOrpaMMHO-TEXHUUECKUX IIaTPOPM U MPOrpaMMHBIX CPEACTB JJIsl pellle-
HUs 337124 IPO(eCCUOHAILHON 1€ TEIbHOCTH.

IIpoaBHHYTHIN (XOPO11I0)

TBepao 3naer (3): coBpeMEeHHbIC WHPOPMAITMOHHBIE TEXHOJIOTHH, IMPOTPAMMHEBIC
CpeicTBa UX OCOOCHHOCTH M BO3MOXKHOCTH NMIPUMEHEHHUS B MPO(ECCHOHAIBHOM J1e-
SITEIbHOCTH, BKJIFOYAsi IOHMMAaHKE TIPOIIECCOB MOMCKa, coopa, XpaHeHus, 00paboT-
K, TIPEJICTAaBJICHHsI U paclpocTpaHeHHs] HHPOPMAaIIHH.

YBepenHo ymeet (Y): BBIOUpATh M UCIOJIB30BaTh COBPEMEHHBIE HH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTMM, HMHCTPYMEHTAIbHBIE CpEAbl, IPOrPAMMHO-
TEXHUYECKHE TUIATPOPMBI U TIPOTPAMMHBIE CPEICTBA ISl pelIeHus 3a1a4d mpodec-
CHOHAJILHOW JESITeNhbHOCTU. AHAMU3 MpodeCcCHOHATIBHBIX 3a/1ad U BHIOOP TOIXO-
X UT-pemennii.

YBepenHo BJajeeT (B): HaBbikamMu 00paboTkM MH(POPMAIIUKN ¢ TPUMEHEHHEM CO-
BPEMEHHBIX WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, pabdOThl C JlaH-
HBIMH, JIeXKalMMHu B ocHoBe UT-pemienuii, a Taxke nmpuMeHEHHUs] UH()OPMAIIMOH-
HO-KOMMYHHUKAIIMOHHBIX M HHTEIUICKTYAIbHBIX TEXHOJOTHHA, WHCTPYMEHTAIBHBIX
Cpea, MPOrpaMMHO-TEXHHUYECKUX IMIaT(GOpM U MPOrpaMMHBIX CPEACTB Ui pellle-
HUS 337249 TPOPECCUOHATBHON e TETHHOCTH.

Boicokuii (0TIM4HO)

CdopmupoBaBuieecs cucreMmaTudeckoe 3Hanue (3): coBpeMeHHbIe HH(pOpMAIIH-
OHHBIC TCXHOJIOTHH, HPOTpaMMHBIC CPECIACTBA HUX 0COOEHHOCTH M BO3MOKHOCTH
MpPUMEHEHHs B MPO(ECCHOHANTBHOM eATeNbHOCTH, BKJIIOYas MOHUMaHHUE MPOLec-
COB ToMCKa, cOopa, XpaHEeHHUs, 0OpabOTKH, MPEACTABICHUS W PaCHpPOCTPaHEHUS

nHpOpMalnu.
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CdopmupoBaBieecsi cucteMaTudeckoe ymeHue (Y): BEIOMPATh M UCIIOJIH30BATH
COBpeMEHHBbIC WH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH, WHCTPYMECH-
TaJbHBIC CPEAbl, MPOrPAMMHO-TEXHUYECKHE TUIAT(GOPMBI U MPOTPAMMHBIE CPEJI-
CTBa JJISl peIIeHHs 3aa4 MPO(PEeCCHOHANTBHOMN AeITeIbHOCTH. AHAINU3 POdeccro-
HaJbHBIX 33124 U BBIOOP moaxoasmux U T-pemenuid.

CdopmupoBaBuieecsi cucreMaTnyeckoe BJaneHue (B): HaBbikamu 00paboTKH
H(pOopMaLUU c PUMEHEHUEM COBPEMEHHBIX UH(POPMALIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUH, paOOThI C TaHHBIMM, JIeKAIUMU B ocHOBe M T-
peLleHHi, a TaKXKe MPUMEHEHUs] HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX U MHTEI
JIEKTYaJbHBIX TEXHOJIOTUH, MHCTPYMEHTAJIbHBIX CpEJ, MPOrpaMMHO-TEXHUYECKUX
1aT(OpM U NMPOrpaMMHBIX CPEJICTB I pelleH s 3a1a4 IpodecCHOHATBLHON Jes-
TEIbHOCTH.

OIIK-6 CmoocobeH HOHHMATH
MPUHLIMIIBI pabOThl COBpPEMEH-

[loporosblii
(Y10BJIETBOPHUTEIBHO)

3HaeT: OCHOBHbIC MOHATHUS, BUJbI, CBOMCTBA U3MEPEHHsI U KOAUPOBAHUS UHPOP-
Malliy; CTaHapThl TOCYJapCTBEHHBIX TpeOOBaHUI O 3amuTe HHGQOPMALIUU B AEs-
TEIBHOCTH TYPUCTCKUX NPEAIPUATHN

YMeeT: XxapakTepu30BaTh IpoOIEcChl cOOpa, XpaHEHHs U Mepefadn WH(OpMalnu;
KinaccuuuupoBaTh WH(GOPMALMOHHBIE HWCTOYHMKH, CO3/1aBaThb U MOJAEP>KUBAThH
1H(OPMaLIMOHHBIE PECYPCHI YUPEXKIEHUN TYpUCTCKON chephl

B.nazleeT: METOdaMH U CPEACTBAMU 3alllUThI I/IHq)OpMaLII/II/I; OCHOBaMHM oOecIeue-
HWs 3aIUThI I/IH(l)OpMaIII/II/I B COOTBETCTBUU C TOCYAaPCTBCHHBIMU

HBIX HH(OPMAIIMOHHBIX TEXHOA
MOTHIA W WCIIONB30BaTh HMX IS
pemeHust  3a7a4  Ipodeccuo-
HaJILbHOH NIeATEIIHHOCTH

IIpoaBUHYTHIN (XOPO11I0)

TBepao 3HaeT: OCHOBHBIE MOHSTHUS, BUJbI, CBONCTBA U3MEPEHUS U KOJUPOBAHUS
H(pOpMAaIIMY; CTAHJAPTHl TOCYAAPCTBEHHBIX TPEOOBaHMM 0 3a1UTe HHPOPMAIIUH B
NEeSTeIbHOCTH TYPUCTCKUX MPEATPUATHI

YBepeHHO yMeeT: XapaKTepu30BaTh MPOIECChl cOOpa, XpaHEHUs U Mepeaadn HH-
dbopmaruy; kiaccu@uIupoBath HHHOPMAITMOHHBIE UCTOYHUKH, CO3/1aBaTh M MO+
nepKuBaTh NHGOPMAITMOHHBIE PECYPCHI YUPEKIEHUN TYPUCTCKON Chepbl

YBepeHHO BJIaaeeT. METOAAMH M CpE€ACTBAMM 3alMUThI I/IH(l)OpMaI_II/II/I; OCHOBaMH|
oOecneueHuUs 3alllUThI I/IH(I)OpMaI_[I/II/I B COOTBCTCTBHU C IT'OCYAAPCTBCHHBIMU

Bbicoknii (0TJIMYHO)

CdopmupoBaBiieecsi CUCTeMATHYECKOEe 3HAHHME. OCHOBHBIC TIOHSATHS, BUJIBL,
CBOMCTBAa M3MEPEHMSI U KOJUPOBaHUS MH(DOPMAIMK; CTAaHIAPThl FOCYAaPCTBEHHBIX

16



TpeOoBaHMil 0 3anuTe HH(HOPMALIUU B ACSITEILHOCTH TYPUCTCKUX MPEAPUSATHIA

CdopmupoBaBiieecsi cucTeMaTHYeCKOe YMeHHMe: XapaKTepu30BaTh IPOLIECCHI
cOopa, XpaHeHUs: U mepefadd MHGOPMaLKU; KIACCH(PUIMPOBATh MHGOPMAIIMOH-
HbIC MCTOYHUKH, CO3JaBaTh M IMOJJACPKUBATh MH(DOPMAIIMOHHBIC PECYPCHI yupe-
PKICHUN TYPUCTCKOM Chepsl

CdopMupoBaBieecsi CHCTEMATHYECKOe BJajJieHHe. METOAAMU M CpEICTBaMU|
3anuThl HHGOPMAIMK;, OCHOBAMH OOECIICUCHHUS 3aIUThl HHPOPMAIIUU B COOTBET-
CTBHUU C IrOCYyAapCTBCHHBIMHU
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2. Onucanye NIKaJ ONeHMBAHUSA

2.1 lllkana oyenueanusn na ymane mexyuie2o KOHmMpOois

dopMa TeKyLero
KOHTPOJIS

OTtcyTcTBUE YCBOEHUS
*
(HIOKE TTOPOTOBOTO)

[Toporossiii
(YZIOBJIETBOPUTEIIHHO)

[IpoaBuHYTHIH (XOPOIIO)

Bricokuii (0TIM4YHO)

Brinosinenue npaktuye-
CKOTI'O 3a/IaHUsl

HEC BBIIIOJJHCHO HUJIK BCC
3aJaHHs BBIIIOJITHCHBI HEC-

Brmonneno 6oiee 50% 3ananus,
HO MeHee 70%

Breimonaeno 6omee 70%
3a/1aHMs, HO €CTh 3aMeya-

BCE 3aJ1aHUS BbIIIOJIHEHBI
0e3 3aMeyanuil

PaBUIHHO HUS
BeinonHenue Tekymux
TecToB(HE MeHee 15 Bo- Menee 51% 51-79% 80-90% 91% u Gonee
IIPOCOB Ha BAPHAHT)
®opMa TeKylero OTtcyTCcTBUE YCBOCHUS IToporosslii [TponBunyThIii (xopomwro) | Beicokuil (0TiM4uHO)
KOHTPOJIS (HIXE TIOPOrOBOT0) (YAOBIETBOPHUTENHHO)

BrinosiHeHue nmpaktuye-
CKOT'0 3aJIaHUs

HE BBIIIOJIHEHO WJIM BCE
3a/1aHMS BBITIOJIHEHBI HE-
IIPaBUIILHO

Brmonneno 6oiee 50% 3ananus,
Ho MeHee 70%

Breimonaeno 6omee 70%
3a7aHus, HO €CTh 3aMeva-
HUA

BCC 3aaHUA BBIIIOJIHCHBI
0e3 3aMeyaHuil

Brimonnenne TCKYIIUX
TecToB(HE MeHee 15 Bo-
MIPOCOB HA BapUaHT)

Mewnee 51%

51-79%

80-90%

91% u Gonee

2.2 lllkana oyenueanus Ha Imane nPOMe}CYmMouHol ammecmayuu (IK3ameH)

®opmMma
IIPOMEKYTOUHON
aTTecTaluu

OTcyTCcTBUE YCBOEHUS
(HM>Ke TTOPOTOBOrO)

[Toporosslii (y10BIETBOPUTEIHHO)

[TponBuHyTHIH (XOpOI1I0)

Bricokwuit (oTiIn4yHO)

Beinonnenue uroro-
BBIX TECTOB (HE MEHEe
15 BonpocoB Ha Bapu-
aHT)

Menee 51%

51-70%

71-85%

86 % u Ooinee
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3. TunoBble KOHTPOJbHbIE 33/laHUSl WM HMHble MaTepuajbl, HeOOXOAUMBIE IJIsl
OLlEHKM 3HAHWIl, YMEeHNH, HABBIKOB M (MJHM) ONBITA [ESATEJIHLHOCTH, XapaKTepPHU3YHIIUX
Tanbl GOPpMUPOBAHMSI KOMIIETEHUMH B Mpoliecce 0CBOCHUS 00pa30BaTeIbHON MPOrPaMMbl

®OHJA OUEHOYHbBIX CPEACTB AJIs1 TEKYHIEI'O KOHTPOJISA
(6 coomeemcmeuu nyHkmom 4 pabouyeti npocpammvl OUCYUNIUHBL)

TEMBI JJ11 IPAKTUUYECKHX 3AIAHUI

PaboTa ¢ pa3nmu4HbIMU C.C.

Anrebpa JOTHKH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.
Pabora B TabnuunoMm mporeccope Microsoft Excel.
Pab6ota B TabarunoM mporeccope PowerPoint.

agrwpdE

KOMILJIEKT TECTOB
JJIs1 IPOMEKYTOYHOM aTTecTanuu (3a4eT) Mo JMCUHUIIUHE
3aueT MPOBOAMTCA B BHJIE UTOTOBOTO TECTA, COCTOSIIErO U3 3aJaHUl OTKPHITOrO M 3a-
KpbIToro tuna. [I[puMepHsie 3ajaHns UTOTOBOTO TECTa MPUBOATCS HIDKE B Tabnuie «KoMruiekt
OLICHOYHBIX MaTEPHUAJIOB M0 AUCLUHUILIHHE.
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KoMmmiaekT OLCHOYHBIX MAaTCPHAJIOB 10 JTUCHHUILJINHE «Bo0300HOB/IsIEMbIe HCTOYHHUKH IHEPIrum»

3aI[aHI/I$I 3aKPBITOTO THUIIA — 2 MMH. Ha OTBCT, 3aJaHrd OTKPBITOTO THIIA — 5 MHUH. Ha OTBET

Bepusiit ®opmupye
Ne OTBET WIH Mas
3ananue Bapuants! oTBETOB
/1 No BepHOrO | KOMMETEHI]
OTBETa usi
3aganus 3aKpbITOro THNA
s coxpanenuss gokymenta MS | 1) komanmy ITapamerpsr — Coxpanenue meHio CepBucC 2) YK-1
Word BbITOJHUTH 2) xomanay CoxpaHuth MmeHiO Paiin
3) komanay CpaBHUTH U OOBEAUHUTD HCIIPaBICHUS MeHIO CepBHC
la6monsr B MS Word wucnonb3y- | 1) KONHpOBaHHs OJUHAKOBBIX YaCTeH JTOKYMEHTa 3)
FOTCS JUIAL. .. 2) 3aMeHbI OMIMOOYHO HAIIMCAHHBIX CIIOB
3) co3naHus MOI00HBIX JOKYMEHTOB
Hns  3amanust  opmarupoBanus | 1) KoMaHIbl MeHIO Bua 3)
(bparmMeHTa TeKCTa UCIOIB3YIOTCS... | 2) KOMaHIbI MeHIO Jlu3aiin
3) komanjbl MeHIO Popmar
K tekcroBbiM penakropam otHocsT- | 1) IMpunoxenus Microsoft Office 2)
Csl CTIeIYFOIIUE TTPOTPAMMBI: 2) MS Word
3) Internet Explorer
[penBaputenphbiii mpocmotp 10- | 1) Illemyok o kHonke [IpeaBapuTenbHbIii MPOCMOTP MAHETH WH- 1)
KyMEHTa MOJKHO BBINIOJHUTH clie- | cTpyMeHToB CTaHgapTHas
JTYIOIITUMHU CITIOCOOAMU: 2) Komanna Pasmerka ctpanuiisl MeHio B
3) Kowmanpa [TapameTps! cTpaHuIsl MeHIo Daiin
DJIeKTpOHHAs Ta0JIUIA — 3TO: 1) yCTpPOMCTBO MEPCOHAIBLHOTO KOMIIBIOTEPA, YIIPABIISIOIIEE €ro pe- 2)

CypcaMu B mpoliecce 00pabOTKH JaHHBIX B TAOIUYHOHN Qopme;

2) TpUKIaHAs MporpamMMma, MpeaHa3HaueHHas s 00pabOoTKH CTPYK-
TYPUPOBAHHBIX B BUJIE TAOJIUIIBI JAHHBIX;

3) cucremHas mporpaMma, YIpapJsIFOLIasl pecypcaMy epCOHAIBEHOTO
KOMIIbIOTEpa IpHu 00paboTKe TalIuIL;
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B anektpoHHO#l Tabnuie npu nepe- | 1) mpeoOpa3yroTcsl HE3aBUCHMO OT HOBOTO TTOJIOKEHHS (POPMYIIBL; 2)
MEIICHUU WM KomupoBaHuH (op- | 2) mnpeoOpa3yroTcs B 3aBUCUMOCTH OT HOBOT'O MOJIOKEHUS (POPMYIIBI;
MYJI OTHOCHUTEJBbHBIE CCHUIKH: 3) 1npeoOpa3yroTCs B 3aBUCHMOCTH OT HATMYHSI KOHKPETHBIX ()YHKIIHI
B (hopmynax;
Beibepure BepHoe o6o3Hauenue | 1) 8D; 2)
CTPOKH B JIEKTPOHHOU TabuuIe: 2) K3;
3) CF
Jnst Toro, 4toObl OAHOBpeMEHHO | 1) Haxarh M yaepKuBaTh KiaBuiry <ALT>; 3)
BBIICIUTh HECKOJIBKO si4eeK, HeoO- | 2) Haxath U yaepxusarh kiaBuiry <CTRL>;
XOJIMO: 3) BBIJICIHTH JUANA30H TYCCK;
Kaxkas KHOIIKa HOCTPOUT "J 3)
rUcTorpammy? 1.
2 o 3. Eﬂ
Yro Takoe Power Point? 1) mnpukiagnas nporpamma Microsoft Office, mpennasnayennas mis | 1)
CO3/IaHMS MTPE3EHTALUI
2) TpUKIaIHAS MporpamMMa Jutst 00paboTKH KOJTOBBIX TaOJIHII
3) YCTpPOWCTBO KOMIBIOTEPA, YIPABIISAIOIICE €0 PECYypCaMH B IPO-
1ecce 00pabOTKM JAHHBIX B TaOJIMYHOM popme
Yro Takoe mpe3eHTaums Power- | 1) mnpukiaaHas nporpaMma asisi 00pabOTKH AIEKTPOHHBIX TaOIHIL 3)
Point? 2) YCTpPOWCTBO KOMIIbIOTEPA, YIIPABIISIOIICE IEMOHCTPAIMEH CIIaii10B
3) JeMOHCTpalMOHHBIH HAOOP CIaii/I0B, MOrOTOBICHHBIX HA KOMITb-
0Tepe
B kakom paszzgene meHro okHa mpo- | 1) Iloka3 cnaiinos 3)
rpamMbel  Power Point naxomutcs | 2) Bun
komanga Cosznarb (HoBeiid) cnaiin? | 3) daiin
[Mpumenenne ¢ona k ompexneneH- | 1) dopmar — Don — [IpumeHuTH 1)
HOMY ciaiay B npe3entauuu Power | 2) ®opmar — o — [IpuMeHUTH KO BceM
Point 3) BcraBka — ®oH
Kakas knaBumma mpepeBaer mokas | 1) Del 3)
CIIaliIOB TMpe3eHTalMu mporpamMmel | 2) Tab
Power Point? 3) Esc

3aaHus OTKPHITOro TUNA (B T.4. NPUMEPHbIE BONMPOCHI K 3a4eTy/IK3aMeHYy)
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No dopmupye
w/m Bomnpoc OtBer Mad
KOMIIETEHI]
us
Crpykrypa unrepdeiica TekcroBoro | Ctpykrypa uHTepdeiica TekcroBoro mnpomeccopa Microsoft Word Bimrowaer cnenyro- | OIIK-2,
nporeccopa MicrosoftWord. M€ PJICMEHTHI: OIIK-9

Crpoka 3aronoBka. Ctpoka MeHto. [lanenu unctpymenToB. Jluneliku. BepTtukanbHas u
TOPU30HTAJIbHAS T0JI0CHI MPOKPYTKU. CTPOKA COCTOSHUS.

OCHOBHLIG prrIHbI KOMaH/I B TCK-
CTOBOM porLeccope
MicrosoftWord.

OCHOBHBIE TPYIIIbI KOMaH B TEKCTOBOM Mpoiieccope Microsoft Word:

@aiin. Onepanuu HaJ JOKYMEHTOM B ILIEJIOM: CO3/IaHHUE HOBOTO, OTKPBHITHE CYIIECTBY-
IOIIET0, 3aKPBITUE, COXPAHEHHE, IIPOCMOTP, I1€YaTh, YCTAHOBKA ITAPaMETPOB CTPAHHMIIBI.
[IpaBka. Buzn. BcraBka. ®@opmar. Cepsuc. Tabnumna. Oxno. CropaBka.

Co3nanne JOKyMEHTa B TEKCTOBOM
nporeccope MicrosoftWord

s co3maHMsi HOBOIO [OKYMEHTa B TeKCTOBOM mpoueccope Microsoft
Word nyxHo:

Ha Bknaake «@aitm» BeiOpath «Co3aThy.

Bribpate «llycToil mokymMeHT» MU JBaXabl MIENKHYTh M300pa)KeHHE I1a0JIoHa WM
BBECTU THUII JIOKyMeHTa B moiie «llonck mabJoHOB B MHTEpHETE» M HAXKATh KIIABHIIY

«BBO/I».

BBoj1 TekcTa B TEKCTOBOM MpOIleC-
cope MicrosoftWord

st nodassieHusi 1 GOpMATHPOBAHMSA TEKCTA HY)KHO:

[I[€NKHYTh HOBYIO ITYCTYHO CTPAHMILY U BBECTH TEKCT.

Boiienute TekcT Ui opMaTUpoBaHMA W BbIOpaTh mapamMeTpsl mIpu@Ta Ha BKIAJKeE
«I'naBHas.

Pe}laKTI/IpOBaHI/Ie TEKCTa B TCKCTO-
BOM Iporeccope MicrosoftWord

PenakTupoBaHue TeKCTa B TeKCTOBOM mnpoueccope Microsoft Word no3Bossier us-
MEHUTh YK€ CYIIECTBYIOIINI AIEKTPOHHBIA JOKYMEHT MyTEéM A00aBICHHUS, yIATCHUS
WJTU TIEPECTAHOBKH €ro (DparMeHTOB.

dopmaTupoBaHUE TEKCTa B TEKCTO-
BOM Mporieccope MicrosoftWord.

dopMaTHpOBaHHE TEKCTAa B TeKCcTOBOM mpouneccope Microsoft Word — »sto npo-
[[ECC YCTAHOBIICHHSI ITapaMeTpoB (parMeHTa TeKCTa, KOTOPhIE OMPEAETSIOT ero BHEI-
HUM BUL.

IIpuemMbl m cpeacrBa aBTOMaTrH3a-
UM pa3pabOTKH TOKyMEHTOB B TEK-
CTOBOM npo1eccope
MicrosoftWord.

Hexoropsbie NpuéMbl M CpeICTBA ABTOMATH3ALMH Pa3pad0TKU JOKYMEHTOB B TEK-
cToBOM npoueccope Microsoft Word:
Hcnons3zoBanne cruineit. Coznanne MakpocoB. Mcnonb3oBaHue madioHOB.

BBoj hopMyn B TeKCTOBOM mpoliec-

s BBoga ¢opmya B TekcToBoM mnpoueccope Microsoft Word MmoxHO BOCIIOIB30-
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cope MicrosoftWord.

BaThbCs CIEAYIOIIHUM aITOPUTMOM:

BriOpatp Bknaaky «BcraBkay.

B npaBom yriy BeIOpath «Dopmynay.

Otkpoercs «KoHCTpyKTOp hopMym».

Bb10path HyHO€ U3 rpynnbl HHCTPYMEHTOB «CTPYKTYpPBI».

Coznmanue Ta0bmHui B TEKCTOBOM
nporeccope MicrosoftWord.

Yto0bI co3aaTh TAa0AMIY B TeKCTOBOM mnpoueccope Microsoft Word, moxkHo Boc-
N0J1b30BAThCH CJIEAYIOIHMM AJTOPUTMOM:

Bri6paTh B MeHIO B Bu€ JIEHTHI pa3aen «BcraBka» u 30y «Ta0nuusy.

HaxxaTp Ha cTpesKy, KOTopasi pacroyiokeHa 1oj KHonkon «Tabmumay.

B Hucnanaromem nepedHe BHIOpATh HY)KHOE KOJIMYECTBO CTPOK M CTOJIOLIOB B TaOIHIIE.
YtoObl 3aBepLINTH BHIOOP U BCTAaBUTh HYXKHbII BapuaHT TaOJIHUIbl, CAETATh MIEIYOK Jie-
BOI KJIAaBUIIIEH MBIIIN Ha MTOCIIETHIO BEIOPAHHYIO STYCHKY.

Co3panue auarpaMM B TEKCTOBOM
nporeccope MicrosoftWord.

Y100bI cO31aTH AUATPAMMY B TEKCTOBOM npoueccope Microsoft Word, Hy:xHO:

Ha Bxnanke «BcTaBka» HakaTh KHOIIKY «JluarpamMman.

BriOpath THI [uarpaMMel U IBaX/1bl LENKHYTh HYXKHYIO AMarpammy.

B nosiBuBLIeiCS AeKTpOHHON TaOJMIle 3aMEHUTH JIaHHBIE IO YMOJIYAHUIO COOCTBEH-
HBIMH CBEJCHUSIMHU.

[Ipu BblAENEHUU IUAarpaMMbl Ha JIEHTE MOSBSTCA TPU JOIMOJIHUTENIbHBIE BKIAJKU WH-
cTpyMeHTa «PaboTa ¢ tuarpaMMammu JUis peakTupoBaHus U ¢popmatupoBanus: «KoH-
CTpYKTOP», «Makery», «Dopmary.

Pabota ¢ rpaguueckumu 00beKTaMH

Juasi padorbl ¢ rpaguyeckuMu 00bEKTaMHM B TEKCTOBOM mpouneccope Microsoft

B TEKCTOBOM npoueccope | Word ucnoab3yroTcsi HHCTPYyMeHThI rpynnbl «AmocTpanun» BrIaaku «Bceras-
MicrosoftWord. Kay.

Bcraka pucynkos. Co3znanue rpapudeckoro npumutiba. O0bexTsl WordArt.
TabauunbIi nporieccop | Microsoft Excel — 3to TabmuuHBIif Iporieccop, TO €CTh Mporpamma, mpeIHa3HaueHHas
MicrosoftExcel: monHsTHE, JTambl | 47T aBTOMATU3aMKA PaOOTHI ¢ OOJTBITUMH MAaCCHBAMH YMCE, TTPEICTABIICHHBIMU B Ta0-
pa3BUTHSL. TUYHOHU opMme.

JTanbl pa3BUTHSL:

1982 rox — Microsoft 3amycTuna Ha peIHOK MEPBBIN AJIEKTPOHHBIA TAOIUYHBIA MPO-
ueccop Multiplan.

1988 rogq — nosiBunace Bepcust Excel 2.0 myiss Windows.

1990 rox — Brimia Bepcust Excel 3.0.

1992 rox — BrinymieHa Bepcusi Excel 4.0.
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1993 roa — BrimymieHa Bepcus Excel 5.0.

1995 rox — nmosiBunack Bepeus Excel 7 mst Windows 95.

1997 ron — BrimymieHa Bepcust Excel 97 (Bkimouena B maket Microsoft Office 97).
1999 rox — Beimymena Bepcust Excel 2000 (Bxoaut B makeT Microsoft Office 2000).
2001 rox — Beimymena Bepcus Excel 2002 (Bxoaut B maker Microsoft Office
XP). 2 OCHOBHBIM HOBOBBEJICHHEM CTajla BO3MOKHOCTh COXPAHEHHUS Pe3yJIbTaTOB pa-
0OTHI B cllyyae aBapUHHOTO 3aBEpIICHUS MPOrPaMMbl U BOCCTaHOBIEHUS (ailioB mo-
BPESKACHHOM paboueil KHUTH.

2007 roxg — Beimymiena Bepcust Excel 2007 (mosBuIIKMCh JIeHTa U MaHeIb OBICTPOTO J10-
CTyIa, (YHKIIMOHAJ PAaCIIMPUIICS Ha HECKOJIIBKO HOBBIX (POPMYI).

2010 rox — BeimymieHa Bepcus Excel 2010 (cpemu HoBoBBenenuit — Sparkliness
(Mukporpaduku B sueiike), Slides (cpe3bl cBogHON Tabnuibl) U HaacTpoiika PoverPivot
st pa6otsl ¢ 100 000 000 cTpok).

WuTepdeiic TabiMyHOrO Mpoiecco-

HNurepdeiic Tabmuunoro npoueccopa Microsoft Excel Bkiouaer B ceds1 cienyro-

pa MicrosoftExcel. IHe 3JIEMEHTHI.
I'maBHas. BeraBka. Pazmerka ctpanunsl. @opmyinsl. J[anHble. PenensupoBanue. Bua.
Bxuagka «Pa3paborunky. CTpoka cOCTOSTHHSL.
OyHKIMOHANBHBIE  BO3MOXHOCTH | HekoTopble GpyHKIMOHAIBbHBIE BO3MOKHOCTH TadJM4YHOro npoueccopa Microsoft
TaOJIUYIHOTO nporieccopa | Excel:

MicrosoftExcel.

Coznanue u penaktuposanue tabnuu. Pabora ¢ popmynamu u pynkuusamu. Iloctpoe-
HUe rpauKoB M JuarpaMM. ABTOMaTH3alMsl CTaHJAPTHBIX 3a/1a4.

PabGoyass xkHura B TAOIMYHOM TPO-
nieccope MicrosoftExcel.

Pabouass kuura B TabamunoM npoueccope Microsoft Excel — 310 ¢aiin, koropsrit
NpeHa3HaueH ISl XpaHeHUs SJIEKTPOHHOM TaOIuIBl 1 UMeeT pacimpenue .XISX.
Pabouasi kHura cocrout u3 padouux jucros. [Io ymonauanuio B HOBoW paboyeil KHU-
re 3 nucra. Pabounii uCT SBISETCS OCHOBHBIM 3JIEMEHTOM pabodel KHUTH U MpeTHa-
3HAYeH JJIs1 BBOJIA, PEIAaKTUPOBAHMSI, XPAHECHHUS TAHHBIX, BBITIOJIHEHHS] BRIYHACIICHUH.

OcHOBHBIE TpyNIbl KOMaHJ B Tao-
JINYHOM npo1ieccope
MicrosoftExcel.

Hexoropble OCHOBHBbIC Ipynmnbl KOMaHA B Ta0iau4yHoM mnponeccope Microsoft
Excel:
Bcraska. fueiiku. bubanoreka Gynkimii. @opmysl.

BBon, penaktupoBanue u ¢popmaTu-
poOBaHHUC JaHHBIX B T216J'II/I‘IHOM
nporeccope MicrosoftExcel.

BBoa nannbIx B TabnuuHOM mporeccope Microsoft Excel:

Crenatp Y€Ky akTUBHOW M BBECTH JIaHHBIE C KJIaBUATYPBHI.

JlaHHBIC TTOSABSITCS B STYEHKE U B CTPOKE (hopmyi.

Jlyis 3aBepitieHrs BBOJIA CJIeyeT HakKaTh Enter wim KHOIKY clieBa OT CTPOKH (popmyt.
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PenakTupoBaHue JaHHBIX B SIMCHKE MOXKHO BBITIOJIHUTD JIBYMs CITOCOOaMM:

Craenath DBOMHOM IICIYOK B Suciike — SUYCHKA CTAaHET aKTHMBHOM M B HCH IOSBHUTCS
Kypcop. CnenaTh siueiiKy aKkTUBHOM M IIETYOK B CTPOKE (POPMYII — IMOSBHUTCS Kypcop U
MOYKHO BBITIOJIHATH PEIAKTUPOBAHUE.

®opMaTHpPOBaHUE TAHHBIX:

Sueiiku paboyero TUCTa UMEIOT 3aaHHBIA (popMaT, KOTOPBIM yCTaHABIMBAETCS KOMaH-
non  «Dopmary, «derku» WIM KOMaHJIOW KOHTEKCTHOro MeHwo «®dopmar sde-
ek». [lnanoroBoe okHO «®DopMar s4eek» HMEET HECKOJIbKO BKiaaok. Hampumep,
«Dopmar» — «Ctpoka» — «BbicoTa», Ije MOXXHO MEPETAIIUTh MBIIIBIO HUXKHIOIO
rpaHully HOMEpa CTPOKH.

Borurcienust B TaOJIMYHOM IMPOIIEC-
cope MicrosoftExcel

dast Bpruuciaenuii B TadbanunoM mpoueccope Microsoft Excel Mo:kHO mMcmosib3o0-
BaTh KaK CO3/IaHHbIe BPYYHYIO (JOpPMYJIbL, TAK U BCTPOEHHbIE.

Yrto0bl co31aTh (pOPMYJIy BPYUHYIO, HY’)KHO BBIOpATh MYCTYIO SYEWKY, BBECTH 3HAK
paBEHCTBA M HAaMKCaTh (HOPMYITy B OOBIYHOM MaTeMaTHYecKoM Bujae. Hampumep, 4To0b
CIIOKHThH YUCNa 5 U 2, HY’)KHO BBeCTH Qopmyny: =5+2. 3atem HaxkaTh Enter.

KomupoBanue conepxumoro sye-
€K B TaOIMYHOM mpoiieccope
MicrosoftExcel

Yr1o0bl ckonupoBath coaep:xkumoe siueek B Microsoft Excel, mo:kHO Bocmosib3o-
BaTbc KoMaHAaMu «Beipe3aTrb», «KonnpoBate» n «BeTaBUTB» !

BbiaeauThs sUeiiKy MJIM IMAana3oH siveek. J[J11 3Toro MOKHO MIENKHYTh MO BBIIEIECH-
HOMY JMara3oHy MpaBoil KHOMKON MBIIIN U BEIOPATh W3 BBINAJAIONIETO CIIMCKA KOMaH-
ny «KonmpoBate» nnu «Beipe3atby. Takke MOXKHO HakaThb Ha BKiaake «l JaBHas» B
rpynme «bydep oOMeHa» COOTBETCTBYIOIIYIO KOMaHJy HJIM HCIOJb30BaTh COUYETaHHE
kiaBuul Ctrl+C mst komanas! «Konuposats» u Ctrl+X g komanasl «Beipe3aThby.
Coaepskumoe siyeek 0yeT CKONUPOBAHO B BLIOPAHHOE MECTO.

Hcnons3zoBanue CTaHJapTHBIX
GyHKUIMH B TaOJIMYHOM IpoLIeccope
MicrosoftExcel

HUcnouab3oBanue craHaapTHbIX (GyHkuuii B Tadau4yHOM mnpoueccope Microsoft
Excel npeanonaraer cnexyronue ooume npaBuia;

Kaxnaa ¢pynkuusi umeer cBoé yHukaabHoe ums. [l ynoOctsa BbiOopa u oOpaiie-
HUS K HUM Bce (DYHKIIUM OOBEMHEHBI B IPYMIIbBI (KaTErOpUK): MaTeMaTHUECKUE, CTaTU-
cTHYecKue, (PMHAHCOBBIE, PYHKIIMH JaThl U BPEMEHH, JIOTHYECKUE, TEKCTOBBIE U T. JI..
IIpu oOpamenun k QyHKIUM NOCIe €€ HMEHH B KPYIVIBIX CKOOKaX yKa3bIBaeTcsl
CIIMCOK APTYMEHTOB, Pa3JeIEHHBIX TOYKON C 3aMsTOMN.

BBoa ¢pyHKIMH B g4eiiKy HA/10 HAYHHATH €O 3HAKA «=», a4 3aTeM YKa3aTh e¢ uM1.

[Toctpoenue nuarpaMm B TaOIn4-
HOM nporieccope MicrosoftExcel.

st mocrpoenusi nuarpammsl B Microsoft Excel Hy:xHO:
Co3aarp quarpammy. Beyiennts Tabauiy ¢ JaHHBIMH, 3alTH BO BKIAAKYy «BcraBka»
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BEPXHET0 MEHIO M BhIOpaTh MyHKT «KpyroBas nmuarpammay. OHa co3/1acTcsi aBTOMAaTH-
YEeCKHU Mo TabiuIe MaHHBIX. B 3aBucuMocTH OT Tuma Tabmuikl Excel Moxker mpesio-
KHUTh HECKOJIBKO BUJIOB JJHAarpaMM BO BKJIaJKe «PeKkoMeHyeMble quarpaMMbDy.
Hactpouts anarpammy. M3MeHUTh Ha3BaHUE: TIporpaMMa BeIOpajia ero u3 3aroJJOBKOB
KOJIOHOK TaOJUIIbI. J[BaXKIIbl KIIMKHYB Ha Ha3BaHHUE, €r0 MOXXHO U3MEHHTH NIPSIMO B IMa-
rpamMme. Jlanee 100aBUTH YHUCIIOBBIC 3HAYCHHS CEKTOPOB: KIMKHYTH 10 AUarpamme mpa-
BOI1 KHOIIKOM MBIIIH U BBIOPATh MYHKT «J{00aBUTh MOANKCH TAHHBIXY.

Kakumu cnocodbamMu MOKHO CO34aTh
HOBBIN ciaina?

B nporpamme PowerPoint coznath HOBBIH claiil MOKHO HECKOJIBKIMH CIIOCOOaMH:

B 00b1yHOM pexume. [l 3TOro HY)KHO Ha BKJIagke «Bua» B rpymnne «Pexumbl mpo-
cMOTpa npe3eHTanun» BelOparh «OObIUHBIIY. B J1€BOM yacTH OKHa Iporpammbl IIEIK-
HYTh MPaBOW KHOMKOM MBIIIKA MEX]Y ClailaMd B TOM MecTe, Ky/a He0OXO0J1MMO BCTa-
BUTh HOBBIA ciaij, U BeIOpaTh «Co3marh chaiiay. MM MOXHO IIENKHYTH IMPaBOM
KHOIIKOM MBIIIH IO CJaiay, 32 KOTOPhIM HY>KHO BCTaBUTHh HOBBIM Claiill, 1 BHIOpaTh
«Co3atp cinany.

C nomomb10 BrIaaAKu «I'1aBHasy. [[ENKHYTh 1€BOM KHOMKON MBIIIM MEXAY Clai-
JlaMd B TOM MeCTe, Ky/1a He0OXOAMMO BCTaBUTh HOBBIN ciaiin. Ha Bknaake «I'maBHas»
packpbITh ciucok «Co3aaTh craiii» U BeIOpaTh B HEM HY)KHBIM MakeT ciaiina. HoBblit
ciaii Oyier co3aH.

OauH mea4ox JeBod KHonmkod Mpimm. Korjga mpeseHTanus TOJIBKO CO3/1aHa, Ha
sKpaHe Oyner OoybInoN cephlii poH ciaiina. JlocTaTo4HO MPOCTO OJUH pa3 MIENKHYTh
JIeBOM KHOTIKOM MBI 1O cepoMy (hOHY, HOBBIH cliaiii OyAeT co3/laH aBTOMATUYECKH.

Kakne  pexumsl
CJIaliI0B BBl 3HaeTe?

PacoI0KeHUsI

B nporpamme PowerPoint ects cienyromiue pexxuMbl paciooKeHUs CIai0B:
OO6b1unbIi pexxum. CopTupoBimK ciaiinoB. [Tokas cnaiinoB. CTpaHHIIBI 3aMETOK.

CnocoObl CMEHBI PEKHUMOB pellak-
TUPOBAHMS U TIOKa3a CIaiI0B.

Crnoco0bl cCMeHbI Pe:KMMOB PeIaKTUPOBAHUA M NOKa3a cJaiiioB B PowerPoint:
Yepes meH1o «Bua». HyxHblii peskxuM MOXKHO BBIOpaTh B rpynine «PexXUMbI TPOCMOTpPa
MIPE3ECHTALII.

C noMoub10 KHONOK Ha MAaHEeIH 321a4. 3HAUKH 4acTO HCIOJIb3YEMBIX PEXKHMOB €CTh
B MPABOM HMKHEW YaCTH OKHA CJlaiiia.

[Tanenn wuHCTpyMEHTOB B MS
PowerPoint. Hactpoiika okHa mpo-
IPaMMBI.

IManeas ObicTporo gocryna B Microsoft PowerPoint mo3BossieT momy4uTh AOCTYH K
OCHOBHBIM KOMaHJaM HE3aBUCUMO OT TOI'0, KaKas BKJIaJKa «JIeHTb» B JaHHBII MOMEHT
BbIOpaHa. 3HayalbHO OHA HAXOJHUTCS B JIEBOM BEPXHEM YIITy HPUIIOKEHUs, HaJl JICH-
Tol. [To ymonuanuto Ha Hel HaxoauTcsl 3 kHONKU — Coxpanuth, OTMeHUTH U [1oBTO-
pUTH.
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J1st HacTpoiiKU MaHeJ u ObICTPOIro J0CTYNA MOXKHO:

Ecaun HyXHBIM UHCTPYMEHT HAaXOJUTCS Ha JICHTE CBEPXY, HY)KHO HIEIKHYTh MO HY>KHO-
My 3Ha4yKy WJIH CJIOBY IPAaBOW KHOIMKOW MBIIIM U B KOHTEKCTHOM MEHIO BHIOpaTh KO-
MaHzy «/{00aBuTh Ha aHeNb OBICTPOTO JOCTYIIAY.

U3smenenne wMacmrada BUINMOMI
YacTH cliaijaa.

Y1006l M3MEHHTH MACIITA0 BHAMMON 4yacTtu cjaiiga B PowerPoint, Mo:kHO Hc-
N0JIb30BATh HHCTPYMEHT Zoom:

BriGepuTe cnaiiz, Ha KOTOpOM HE00X0auMO 100aBUTh AP (HEKT MacIITaOupPOBaAHUS.
[epeiinure Ha BkIaaky «BcraBka» u BeiOepute «Macmraby B rpymme «CChUIKm.
BriGepute oquH u3 yeThpéx BapuaHToB: CBOAHBIA MacmTad, Macmrab cnaima, Mac-
mrabd pasaena uin M3o6paxkenue/Bunieo.

Ecam BrIOpaHo MacmTaOMpoOBaHKE Cilaiiaa WM pasjesia, BBIOSPUTE CIalIbl WK pasjie-
JIbI, KOTOPBIE BBl XOTUTE BKJIFOYHTh.

Haxxmute «BcTtaBUTHY.

®opmaTtupoBaHue Tekcra B MS
PowerPoint.

Jas popmaTupoBanusi tekcra B PowerPoint Mo:kHO HacTpouTh cieayronue na-
paMeTpsl:
Mpudt. Pasmep mpudra. Lser mpudra. Ctune mpudra. BeipaBHUBaHUE TEKCTA.

Cozlanue HyMEpOBaHHOIO M Map-
KHPOBAHHOI'O CIIMCKA.

B Microsoft Word a5 co3iaHus CNUCKA € HYJISI HY’)KHO OTKPBITh MEHIO «[ J1aBHas» U
HAaWTH Ha [TaHEJIM HHCTPYMEHTOB TPU THUIIA CIIUCKOB. Eciy ucnonb3yercs crapast BEpCcHs
Word, B ocHOBHOM MeHIO BbIOpaTh MHCTpyMEHT «®Dopmat/Crnucok». Haxas mbliikoi
[0 HY>KHOMY THUITy CIIMCKA, OTKPBITh OKHO C NPEUIOKEHHEM BBIOpaTh Mapkep (Wiu
(opmaTbl HOMEpOB, €CIIM peub UAET O HYMEPOBAHHOM crHcKe). Jlagee MOXKHO HayaThb
HaOHMpaTh TEKCT: MOCJe HaXkaTus KiaBulM Enter aBromaruuyecku OyleT MOSBISATHCS
HOBasl CTPOKA B CIIUCKE.

Kaxk ynanuTe HeHyXHBbIN cnana?

YroObl yoamuTh HEHYXHBIN craiin B mporpamme Microsoft PowerPoint, MoxxHO Boc-
MIOJIb30BAThCS CIECIYIOUIMMH CITIOCOOAMH:

st ynanenusi O4HOTO ciaaiaa:

Haxxate Ha HeHykHOM cnaiije mnpaByto kHonky Mbimu ([TIKM) u BeIOpaTh KOMaHTy
«Y maauTe cnaimy.

Wnu BBIACTUTH IISITYKOM MBIIIU CIIaij ¥ HaxaTh KiaBuily kiaBuatypbl Del (Delete)
nnu knasuinry Back (Backspace).

Pa3mertka ciaiija B IpE3E€HTALIUM.

Pasmerka ciaiiga — 3TO €ro Maker, IPEeAyCMaTpPUBAIOIIMKM pa3sMELICHUE Ha ClIaije
00BEKTOB pa3HBIX TUIOB (TEKCT, PUCYHOK, KJTUII, TaOJIUIIa, AMarpaMma 1 T.1.).
Y100bI H3MEHUTh  Pa3MeTKy caanja, HY>XHO BBIIIOJTHUTh ~ KOMAaH-
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ny ®@opmat/Pa3smerka caaiiga. [Tocie storo Oyner oroopakena obyacth 3amau «Pasz-
MeTKa craia». B Hell HyKHO BbIOpaTh HEOOXOOUMBIH MaKeT U MIENKHYTh MO HEMY
MbIIbI0. BoiOpannas pa3merka Oyner NpyUMeHEHa K CIIaiy.

J1s1 ycTaHOBKHM pa3MeTKH CJIai0B Ha naHenu «l JaBHas» MOXKHO BHIOpaTh KOMaH-
ny MAKET (mensier  pasmerky Ha  rotoBeix  cmaiimax)  wm CO3JATD
CJIAMJIBI (BLI6Op pa3sMeTKH HA BCTAaBIAEMBIX CIAHIax).

Kak u3zmenuts nuzaiid cnanmga?

Y100b1 M3MeHNTH AU3aHH ciaaiga B PowerPoint, M0O:KHO BOCIIO/Ib30BATHCH CiIeAYy-
IOIIMM AJTOPUTMOM:

Ortkpoiite npezentanuto B PowerPoint u BeiOepute Bknagky «Bumy.

Bri6epute «O0pa3ibl ciiaii1oBy 1)1 JOCTyIa K 1a0JIoHaM.

HaxxmuTe npaBoif KHONKOM MbIIIK Ha JIr000M oOpasue cnaiina u Beioepure «Penaktu-
poBaTh MaKeT».

W3menute ¢on, mpudt, 1BeTa 1 Ipyrue 3JIEeMEeHTbl MaKeTa, YTOObl CO3/1aTh YHUKAIb-
HbIW TA3aiH.

ITocne BHECEHUS U3MEHEHUI COXPAHUTE MAaKET U 3aKPOMTE PENaKTOP MAKETOB.
[IpumennTe N3MEHEHNs K IPe3eHTallK, BIOpAB HYKHBIM MaKeT JJIs CJIaiJI0B.

Kak cnenaTh 1uaroHagbHYHO 3aIMB-
Ky TpaJIu€HTOM (OHa CIai10B?

Yro0bl cHeJaTh JHATOHAJBHYI0 3aJMBKY TIpagMeHTOM (poHA CJIalg0B B
PowerPoint, HyskHo:

HIEnKHYTh MpaBOi KHOMKON MBIIIHN B IFOOOM MeCTe MyCTOTo ciaiiia.

Bri6pate «@opmatupoBaTh pon». HaxkaTe Ha onuuio rpaAMeHTHON 3anuBKU. BeiOparhb
M000H TUII TpaJIueHTa U HallpaBJICHHE.

Hcnonp3oBanue B kadecTBe (poHa
pucyHKa u3 (aiina.

Uto06b! UCTIONB30BAaTh PUCYHOK U3 (aiina B kauecTBe GoHa B Microsoft Word, HyxHO:
OTkpbITh TOKyMEeHT Word.

B BepxHem MeHIo BbIOpaTh «Jlu3ain».

Haiitu cnpaBa «L{BeT cTpaHuiis», ganee BoIOpaTh «CrocoObl 3aTMBKI.

B oTkpsiBIIEMCS OKHE BBIOpaTh pazaen «Texctypa» uin «PucyHok».

Haxxatp Ha kHOMKY «/Ipyras Tekcrypa...» win «PUCyHOK...».

B otkpeiBiieMcs: okHe BbIOpath «M3 daiinay, nmocie yero BeIOpaTh (aiin nzodpaxeHus,
KOTOPBIN HY)KHO HCIIOJIB30BaTh B KauecTBE (POHA TOKYMEHTA.

Haxatp «BcTaButh».

Ob6pabotka rpaduku U mocueny-
IOIIETO MCIIOJIb30BAHUS B MPE3EHTa-
IHH.

Jlnist 06paboTKM TpaduKH U1 UCTIONB30BAHUS B IPE3CHTALIUN PEKOMEHIYETCS:
VYupoctuts rpaduk. YOpare JIMHUM CETKH, 3HAUECHHUS B Y3JOBBIX TOYKAX, YBEIUYUTDH
11ar 3Ha4Y€HUH 1Mo OCsIM, IPHUQT 1151 3HAUEHUH JAaHHBIX 0 OCSM.
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W3menuts 1Beta u mpu@rthl. Vicronb3oBars 1BeTa U MWPUQTH U3 HAOOpa AJIs Mpe3eH-
taru. Caenats GoH cnaiiga npo3paunsiM. CxeMaTH4IHO HapucoBaTh rpaduk. OcTaBUTH
TOJIbKO T€ JIaHHbIE, KOTOPBIE HYKHbI JUISl UIUTFOCTPALU OCHOBHOW MBICIIH, OCTaJIbHBIE
yOparsb.

BcraBka KapTHUHOK B ITIPE3CHTALUIO.

UtoObI BcTaBUTH H300pakeHUE B Ipe3eHTanuto PowerPoint, HyxHO:

OTKpBITH B BEpPXHEM MEHIO OKHA IpOorpaMmbl BkIaaky «BcraBka». HaxkaTs Ha KHOMNKY
«Pucynok» B rpynne kHomnok «Mmmoctpanuny. Halitn u3o0paskeHue, KoTopoe HyKHO
BCTAaBUTH B HpC3CHTaHI/IIO, BBIJACJIUTH €0 1 HAXKAThb KHOHKy <<BCTaBI/ITI>)) B HUJKHCM Hpa-
BOM YTy OKHA MPOBOJAHUKA. M300paskeHne aBTOMAaTHYECKU OTOOpa3uTCs Ha BHIOpaH-
HOM cliaije.
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