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1 [IlnanupyemMpble pe3y/bTaThbl 00y4eHHs MO JUCHUNJINHE, COOTHECEHHbIE C YCTAHOBJIEH-
HbIMH B OIIOII BO nHaAnKaTOpPHI JOCTHKEHUS] KOMIIETeHIU

1.1 Ilepeyens KOMIeTeHIMI, POPMHUPYEMBbIX Y4eOHOM TUCHUTIIHHOM

Kox m nHammMenoBanue KoMmiie-
TEeHIUHU

NHAUKATOPHI JOCTHKEHUST KOMIIETeH Uil
I[lnannpyemMblie pe3yJbTaThl 00yUeHUsI

YHnBepca.Hbele KOMIICTCHIUA Cnocoben OCYHICCTBJIIATH ITOUCK, KpI/ITI/IIIeCKI/If/'I aHaJIn3 U
CHHTC3 I/IH(bOpMaI_II/II/I, IMPUMCHATDb CUCTEMHBII noaxoa Ay pCuICHHA ITOCTABJICHHBIX 3a/1da4

N-1yk1 Anammsupyer 3amady,
BBIZICIISIST e¢ 0a30BbIE COCTABIISIO-
IIME, OCYIIECTBISECT JEKOMIO3HU-
MO 3314y, PacCMaTpUBaeT BO3-
MOKHBIC BapUaHTbI PCIICHUA 3a-
Jla4uM, OI[CHNUBAs X IOCTOMHCTBA U
HEJIOCTATKU

3HaTthb (3): OCHOBHBIE MPUHIIMUIIBI U METOJbl aHAJIN3A 3a-
Ja4¥, X JOCTOMHCTBA M HEJOCTATKH BapUAHTHI PEIICHUS
1 0a30BBIE COCTABIIAIONINE 3a0aUH, J€KOMIIO3UIINS 3a0a4un

Ymertb (Y): AHanuzupoBaTh 3a/a4y, BBLIEIATH €€ 0a30-
BBIC COCTABISIOIINE, OCYIIECTBIATH JEKOMITO3UIMIO 3a-
nauu. HaxoauTe 1 KpUTUYECKH aHAIM3UPOBATh HHpOpMa-
M0, HEOOXOAMMYIO JJIsl PELICHUS TOCTaBICHHON 3a/1a4H.
PaccmarpuBath BO3MOXHBIC BapHAHThI PEIICHUS 337a4H,
OLICHMBAS MX JJOCTOMHCTBA M HEJIOCTATKH.

Baaners:(B) Mexanu3smamu movcka nHGOPMAIMH, B TOM
qHClie ¢ IPUMEHEHUE COBPEMEHHBIX HH(POPMAITMOHHBIX U
KOMMYHUKAITHOHHBIX TEXHOJIOTHIA.

N-2yk1 HaxomuT u KpUTHYECKH
aHanu3upyeT HHPOpPMaLUIOo, He0O-
XOJUMYIO JJI pEIIeHUs IOCTaB-
JeHHOM 3axauu. I'pamorHO, I110-
TUYHO, apryMEHTHPOBAHO (OpMHU-
pyeT COOCTBEHHBIE CYXXIACHHS U
otieHkH. OTinyaeT GakTel OT MHE-
HUW, UHTEpOpETaluuid, OLUEHOK H
T.J. B PpacCyXACHHUSIX JAPYyIrux
Y4aCTHUKOB J€SITEIbHOCTH

3narsp (3): [IpuHIIUIIBI 1 METO/IBI TTIOMCKA, aHAJIU3A U CHH-
te3a uHpopmarmu. [IpHHIUTIBEI 1 METOJIBI CUCTEMHOTO
MOJIX0J1a.

YMeTh (y)IHOHI/IMaTL IMPUCMBI aHAJIN3a 3a1a4u, UX 10CTO-
HWHCTBA U HCAOCTATKH; OPUCHTUPOBATHCA B BapUaHTaX pe-
IICHHUS U 0a30BBIX COCTAaBJIAIOMUX 3a1a4H, OCYHICCTBIIATH
JCKOMITO3UIIUIO 3aa9Hu

Baaners (B): mpuemamu ananm3a 3amadd, OmpeelCHUS
JOCTOMHCTB U HEJOCTATKOB BIAJCTh HABBIKAMH PaOOTHI C
BapuaHTaMu " 0a30BLIMH COCTaBJIAIOIIMMM 3a1a4Yu U J1€-
KOMITIO3UIIMHU

NJ-3yki OmpenensieT U OLEHU-
BAET MOCJIECTBUS BO3MOKHBIX pe-
IICHUH 3a1a4u

3HaTtpb (3):0lICHKU MOCIEICTBUNA BO3MOXHBIX BapUAHTOB
peleHus 3a/1a91 ¢ IIOMOIIBIO CPECTB MHPOPMAITMOHHBIX
TEXHOJIOTHUH.

YMmets (Y): oLleHUBATh IUTAHUPYEMBIE TPY03aTPAThI IPU
BbIOOpE KOHKPETHBIX CPEACTB MH(POPMAILIMOHHBIX TE€XHO-
JIOTHM.

Baaners (B): mpuemaMu OLIeHKH BpEMEHHBIX 3aTpar Ha
CO3/IaHHE Pa3IMYHBIX HHPOPMAIIMOHHBIX 00BEKTOB

Oob6menpodeccnonanabnas komnereHuuss OIK-5 Cnocob6eH ucnob30BaTh COBPEMEHHBIC
nH(GOPMAIMOHHBIE TEXHOJIOTHH U TIPOTPAMMHBIE CPEJICTBA TIPU PEIICHUU MPOPECCUOHATHHBIX

3a1a4

OIIK-5 CmocobOeH HCIIOJIb30BaTh
COBpEMEHHbIC HH()OpPMAIIMOHHBIC
TEXHOJIOTHM H  MPOTPaMMHbBIC
CpeICTBa MpH peleHnH mnpodec-
CHOHAJBHBIX 3a7a4

3uaTs (3): coBpeMeHHbIe UHPOPMAITMOHHBIE TEXHOJIOTHH,
IIPOrpaMMHBIE CPEACTBA UX OCOOEHHOCTH U BO3MOXKHOCTHU
MPUMEHEHUS B IPO(HEeCCUOHAIBHON AeATeIbHOCTH, BKITIO-
yasi MIOHMMaHWE TIPOIIECCOB MTOUCKA, cOOpa, XpaHeHus, 00-
paboTKH, MpeACTaBICHHs U pacnpocTpaHeHus HHQopMa-
nu.

Ymets (Y): BBIOUpaTh M UCTIOIB30BATh COBPEMEHHBIC WH-
(hOopMallMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTUH, WH-
CTPYMEHTAJIbHBIE  Cpe/ibl,  MPOTPAMMHO-TEXHHUECKHE




m1aTGopMbl U IPOTPAMMHBIE CPEICTBA IS PEIICHUS 3a-
a4 nmpodheCCUOHATBLHON NIeATeIbHOCTH. AHaIN3 npodec-
CHOHAJIBHBIX 3a/1a4 U BeIOOp moaxosmux UT-pemeHuid.
Buaaners (B): HaBbIkaMu 00paOOTKK HHPOPMALIUH C TIPH-
MEHEHHEM COBPEMEHHBIX WH(GOPMAIMOHHO-KOMMYHHUKA-
[MOHHBIX TEXHOJIOTUH, paOOTHI C JAHHBIMHU, JISKAIUMHU B
ocHoBe UT-pemiennii, a Takke MpUMEHEeHHs] HHOpMaIIn-
OHHO-KOMMYHUKAIIMOHHBIX U MUHTEJJIEKTYaJIbHBIX TEXHO-
JIOTUH, MTHCTPYMEHTAJIbHBIX CpPell, MPOrpaMMHO-TEXHUYE-
CKUX TIATGOPM M MPOTPAMMHBIX CPEACTB ISl PELICHHUS
3a/1a4 npodecCHOHANIbHOM IS TeTbHOCTH.
Oomenpodeccnonanbuasi komnerenuusa OIIK-6 CriocobeH moHUMAaTh MPUHITUTIBEI pa0OTHI
COBPEMEHHBIX HH()OPMAITMOHHBIX TEXHOJIOTUH U UCTIOIB30BATh MX JIJISl pEIICHUS 3a/1a4 Mpo-
dbeccuoHanbHON AesITeIbHOCTH
3uats (3): [IpuHIUns! paboThl COBPEMEHHBIX WH(OPMALIU-
OHHBIX TEXHOJOTH.
Ywmers (VY): lenats BBIOOP M YMETh UCIOJIb30BaTh HHPOP-
MaIMOHHBIE CUCTEMBI JIJIsI CBOEH MpodecCHOHAIbHOM Jesi-
TEJIbHOCTHU
Baanersb (B): HaBbikamu paGoThl ¢ KOHKPETHBIMUA HH(OP-
MaIMOHHBIMHU CUCTeMaMH B cepe cBoeil mpodeccroHab-
HOU JIEeITEIbHOCTHU
3uartp (3): coBpeMeHHBIC ITUGPOBBIC PECYPCHI IS Pellie-

N]I-1onks BweiOupaer coBpemeH-
HbIe UHPOPMAIIMOHHBIE TEXHOJIO-
TUH U NIPOTPAMMHBIE CPEJICTBA, B
TOM YHCJIE OTEYECTBEHHOTO IPO-
U3BOJICTBA, JUISl pEIIeHUs 3aaad
po(heCCHOHABHON  JesITeIIbHO-
CTH

N/-2omnks JleMoHCTpUpYyET cCIo-
COOHOCTh HCIIOJIB30BaTh HUMPO-
BBIC PECYPCHI [T PEIICHUS 3a/1a4
npo(heCCHOHABHON  JesITeIIbHO-

HUS 33124 IPO(HEeCCHOHAIBHON A TEIbHOCTH.

Ymets (Y): AeMOHCTPUPOBATH CIIOCOOHOCTD UCIOJIH30BAThH
I PPOBBIE PECYPCHI.

BJIaIleTb (B) HaBBIKaMH CaMOCTOATCIBHO HCIIOJIB30BaTh

CTH UQPOBBIE PECYPCHI ISl peIIeHus 3a/1a4 IpodecCHoHaIb-

HOM ACATCIIBHOCTH.

2. llesin ¥ 3a1a4M OCBOEHUsI YUeOHOW TUCHUIIMHBI, MECTO JUCUUILIUHBI B CTPYKTYype
OIIOIl BO

HucuuiuinHa «CoBpeMeHHblE TEXHOJOTHMM MoucKa U 00paboTku uHpopmauuu, WU,
OI'UC» otHOCUTCS K 0a30BOM 4acTu, GOpMUPYEMON yUaCTHUKaMH 0Opa30BaTEIbHBIX OTHOLIE-
HUI OCHOBHOW IpodeccuoHalbHONH 00pa30BaTebHON MPOrpaMMBbl BBICILIEIO 00pa30BaHMs BCEX
HaIpaBJIEHUH OJITOTOBKH.

Heab: GpopMupoBaHue 1IETOCTHOIO MpeacTaBieHust 0 coBpeMeHHbIx UT, ux ponu B pas-
BUTUU OOIIECTBA; 03HAKOMJIEHHE CTYAEHTOB C KOMIIBIOTEPHON TEXHUKOU, COBPEMEHHBIMU METO-
namMu 00paboTKH MH(OPMAIIK, METOJUUYECKUMHU OCHOBAMHU MTPUMEHEHHS IEPCOHATBHBIX KOMIIb-
I0OTEPOB U MPOrPAMMHOI0 0OecreyeHus B 00J1aCTU 3KOHOMUKY; MOTy4YeHHe 3HaHui u popmupo-
BaHNE YMEHMI U HaBBIKOB PEIICHUS IPUKIJIAIHBIX 3a1a4 Ha OBM.

3apgaum:

— YCBOCHHE OCHOBHBIX MTOHATHH 00 nHpOpManmu, ciocodax ee XxpaHeHHs, 00pabOTKH U MpeIcTaB-
JICHUS;

— O03HAaKOMJICHME C apXMTEKTYpOH, TEXHHKO-IKCILIyaTallMOHHBIMU XapaKTEepPUCTUKAMH, IMpO-
IrpaMMHBIM OOecrieueHueM coBpeMeHHbIX DBM 1 oBnaeHne npakTHYeCKUMHU HaBbIKaMH paOOThI
Ha ODBM;

— o0yueHue HaBbIKaM MPUMEHEHUS! CTaHAAPTHOTO IPOrPaMMHOI0 00ecreYeH sl U MaKeTOB MpH-
KJIa/IHBIX ITPOrpaMM AJ1s1 00pabOTKH SKCIIEPUMEHTANIBHBIX JAHHBIX U PEIIEHUS 3aa4 B CBOEH Ipo-
(heccroHaNBbHOM eI TEIIBHOCTH;

— YCBOEHHE OCHOBHBIX MOHATHI MPOrpaMMHUPOBAHUS U O3HAKOMIIEHUE C OJTHUM U3 A3BIKOB IIPO-
IrpaMMHUPOBAHHUS.



3. O0bem yueOHO# TUCUMIIJIMHBI B 32YEeTHBIX €IMHUIIAX C YKA3aHHEM KOJIMYeCTBA aKaje-

MH4Y€CKHX YaC0B, BbIJIeJIEHHBIX HA KOHTAKTHYIO pa0oTy 00y4alIUXCs ¢ mpenojgaBaresieM

(Mo BUAaM y4eOHbIX 3aHATHI, TEKYIIUI U MPOMEKYTOUYHbIH KOHTPOJIb 10 JUCHUIJIMHE) U
HA CaMOCTOSITEIbHYIO pa0oTy 00y4aromuxcs

3.1 Oynas hopma o0yyeHus

Bun yueGHOM paboThI 1 Kypc

OO01mas TpyJ0eMKOCTh JIUCIUILINHBI, 32YETHBIX €IHHHII 4
JacoB 144
AyauTopHas (KOHTaKTHas1) paboTa, 4acoB 96

B T.4. 3aHATUS JIEKIIMOHHOI'O TUIIA 32
3aHATUSA [IPAKTUYECKOIO THIIA 64
CamocTosiTesibHasA padoTa 00y4alOIUXCs, YACOB 39
KontpoJsb 9
Bux nmpomexyTo4HOM aTTecTalnu JK3aMEH

4. Conepxxanue IMCIHUIUIMHBI, CTPYKTYPUPOBaHHOE 10 TeMaM (pa3jejiaM) ¢ yKa3aHueM 0T-
Be/ICHHOI'0 HA HUX KOJMYeCTBA aKaJeMHU4YeCKHX YaCOB U BU/I0B YUeOHBIX 3aHATHI

4.1 Ilepeuensv pazoenos oucyuniunsl ¢ yKazanuem mpyooemKocmu ayoOumopHou (KoH-
MAaKmMHOI) U CamocmosamenbHoll padGomol, 6U008 KOHMPOIell U NePeUHst KOMREeMmeH YUl

Ounas hopma oOydeHUs

HaumenoBanue pasne-
JIOB ¥ TEM

TpVﬂOGMKOCTB,qaCOB

BCETroO

B TOM YHCJIC

Haumenosa-

Kox xom-
METEHIINU

ayIUTOPHOU
(KOHTaKTHOM)
paboThI

CcaMOCTOS-
TEJIbHOU pa-
0OTEI

HHE OLIEHOY-
HOTO Ccpe/l-
CTBa

Paszoen 1. «CoBpeMeH-
Hble TEXHOJIOTHH I0-
HCKa U 00padOTKH MH-
dbopmannu

24

18

Tema 1. Ilonstue wuH-
dbopManuu, BUIOBI U
cBOlcTBa WH(pOpMAaIUU.
W3mepenne uHpopMma-
uun. KoaupoBanue uH-
dopmarmu. UHudopma-
I[MOHHBIE MPOLIECCHI

Tema 2.CpenctBa u Me-
TONBI O0pabOTKHM WH-
dopmanmu. Hayka wuH-
dopmaruka 1 uHPOpMa-
TH3a1us 001IeCTBa.

Tema 3. Cucremsl cumc-
siennsi. OCHOBHBIE TTOHSI-
TAS anreOphl JIOTHKH.
Jlornueckue OCHOBEI

OBM.

YK-1
OIIK-5
OIIK-6

[IpakTrue-
CKHE 3a/a-
HUS.
Tecr.




Pazoen 2 «Texnuue-
ckue cpeocmea IBM)

24

18

Tema 4. Knaccuduka-
uus OBM. OcHoBHbIE
(yHKIIMOHATBHBIE — Xa-
pakrepuctukn  OBM.
ApXUTEKTYypa OBM.
QOYyHKIMOHAIBHO-CTPYK-
TypHas  OpraHu3alus
[1K.

Tema 5. LleHTpasibHBIC
yctporictBa.  IIporec-
COpBI, UX BUJIBI U XapakK-
TEPUCTUKH.

Tema 6. Opranuzanus
namata DBM.

Pazoen 3 «llpozpamm-
Hble cpeocmea IBM y.

32

24

Tema 7. Knaccuduxa-
st IPOrpPaMMHOTO
obecneuenuss DBM.

Tema 2. Cucremnoe
nmporpaMMHOe  obecrie-
YCHHE.

Tema 8. HncTpymen-
TaJbHOE TPOrPAMMHOE
o0OecIieueHue.

Tema 9. IlpuxnagHoe
nporpaMMHOe  obecrie-
YCHHE.

Pa3zoen 4 «Anzopummu-
yeckue cpeocmea
IBM).

24

18

Tema 10. ITonsTue npo-
rPaMMHOU MPOAYKLIMH.

Tewma 11. Anropurmuye-
CKHE CTPYKTYPBI.

Tema 12. Tlousartue
sI3bIKa TIPOTPaMMHUPOBA-
HUS BBICOKOT'O YPOBH3I.

Pazoen 5 «Ocnoewvl 3a-
wumol ungopmayuuy.

Tema 13. OcHOBEHI 3a-
MIUTHI HHpOpMaIHU. 3a-
muTa uHQOpManMM B
JIOKAJIbHBIX




KOMITIBIOTCPHBIX  CCTAX.
AHTHBUpYCHAA 3alUTA.

Pazoen 6. Beeoenue ¢
UCKYCCMEEHHbLI UuH-
meJiexkm.

20 12 8

Tema 14. Bsenenue B
HUCKYCCTBCHHBIM HWHTEJ-
JIEKT

10 6 4

Tema 15. Hanpasnenue
pPa3BUTUSL HUCKYCCTBEH-
HOT'O MHTEJUIEKTa

10 6 4

Pazoen 7. Deodepanv-
Has 2ocyoapcmeen-

Hasa ungopmayuon-
Hasa cucmema

10 6 4

Tema 16. Buael u 3naue-
HUe (eepanbHbIX rocy-
JapCTBEHHBIX HH(pOpMa-
IIMOHHBIX CUCTEM

10 6 4

Hroro 3a cemectp 135 96 39

IIpomexyrouHass arre- Hrorosoe Te-
cTanust (KOHTPOJIb) CTUPOBAHHUE.
9 3amura
npaKTHye-
CKHX palor.

UTOI'O o aucrmiuinie 144 96 39

Ilpumepnulii nepeuensb OUueHOUHBIX CPEOCmE 0151 MEKYUue20 KOHMpPOJia yCnesaemocmu

Ne |HaumenoBanue KpaTKaH XapaKTEPHUCTHKA ONCHOYHOI'O CPEACTBA HpeHCTaBHeHI/Ie
n/ OLICHOYHOI'O OLICHOYHOI'O CPCa-
1 |cpencrea cTBa B oHne

1 Bapaua (mpax- KoMiuiekT 3amay u

THYECKOE 3a/1a~|Cpe/IcTBO OIEHKH yMEHHs IPUMEHATh IOTydeHHble3aIaHUMI
Hye, 1abopa- TEOPETUYECKUE 3HAHUS B MPAKTUYECKON CUTyalnu. 3a-
TOpHas pa- nava (3aJaHue) J0JKHA OBITh HAalpaBeHa HA OIICHUBA-
bora) HHE TeX KOMIIETCHIU, KOTOPBIE IMOJIE)KAT OCBOCHUIO B
TaHHOW JUCIUIUIMHE, JTOJDKHA COJIEPIKATh YETKYIO WH-
CTPYKIIMIO IO BBITIOJIHCHUIO WJIU aJITOPUTM JICHCTBHI.

2 [Tect

4.2 Cooepircanue oucyuniunsl no pazoenam u memam

Pa3zoen 1. CoBpeMeHHbIE TEXHOJIOTHH NOUCKA U 00padoTKH MH(popManum.

[Tpenmer nunpopmaruku. Mudopmaruzanus odmectBa. OCHOBHBIE 3TaIlbl U MEPCIEKTUBBI
Pa3BUTHSI BEIYUCIUTEIbHONW TeXHUKU. OCHOBHBIE OOBEKTHI U METOJIbI M3YUEHUs HAyKU MH(OpMa-
Tukd. OCHOBHBIE paznesnbl nHpopMaTuku. CMexHbIe ¢ THPOPMATHUKON TUCIUTUINHEI.

OcHOBHBIE MTOJIXOABI K ONPEACICHHIO TOHATHS «uHpopManus». Hocurenn nndopmarum.
Curnan, 3HaK, CcUMBOJ. Buael u cBoiictBa wuHpopmanuu. W3mepenwe wuHPOpManm.



NudopmanmonHbie mpoiieccsl Monucka, oToopa, XpaHeHus, epeaaqn, oopadboTku, 3anuTsl. [Ipo-
[IeCC KOTUPOBaHMA. 3aJjauu Ha KOJUPOBAHUE U JIEKOAUPOBaHUE UH(OpMAIMH. SI3BIKH KOAUPOBa-
HUSL.

[To3unMOHHBIE U HETIO3UIIMOHHBIE CUCTEMBI cuncieHus (c.c.). [lepeBoa uncen u3 gecsite-
PHUYHOM C.C. B IpyTHe MO3UIMOHHBIE C.C. ¢ mpuMepaMu. [lepeBoa uncen U3 pa3IuvHBIX TO3HIIU-
OHHBIX C.C. B ICCATUYHYIO C MpUMepaMu. ApudmMeTndeckue onepaniy B NO3HIUOHHBIX ¢.c. Oc-
HOBHBIC TIOHATHUS anreOpbl Joruku. OCHOBHBIE (DOPMBI JIOTMYECKUX BBICKa3bIBaHUU. [IpocThie u
COCTaBHBIE BEICKa3bIBaHUS. OCHOBHLIE JIOTHUECKUE Oncpanru: KOHbIOHKIHNA, TU3BbOHKIWA U UH-

Bepcus. Jlornueckue ocHOBBI DBM.
Pa3zoen 2. Texnuueckue cpeocmea IBM.

Knaccudpukanuss 3BM. OcHoBHBIE QYyHKITMOHAIBHBIE XapakTepucTuku DBM. Apxutek-
Typa OBM. @yHKIIMOHANBHO-CTPYKTYpHas opranusanus 11K.

enTpanbHbie ycTpoicTBa. [Iporieccopsl, UX BUIBI U XapaKTEPUCTUKH.

Opranunzanusa namsatd OBM. Eaunanns: uzmepenus namsati. OcHoBHas naMsth. OnepaTus-
Has ¥ NOCTOsIHHAs NaMATh. Gu3nyeckas v JI0rudeckas CTpyKTypa naMsTi. THIIbI 3al0MUHAIOIINX
YCTPOHCTB M WX OCHOBHBIE XapakTepuUcTUKH. Kiaccupukanus BHEIIHHX 3alOMHUHAIOIINX
YCTPOMCTB.

Bremnue ycTpoiicTBa: AUAJIOrOBBIE CPEACTBA I0JB30BATENs, YCTPOUCTBA BBOAA-BBIBOA

WH(POPMAIINH, CPEJICTBA CBSI3U M TEICKOMMYHHUKAIIHH.
Pa3zoen 3. Ilpozpammmusie cpeocmea IBM.

Knaccudukanus nporpaMMHOro obecrieueHus o chepe UCronb30BaHUs.

CucreMHoe iporpamMmmHoe ooecnieuenne. OnepannonHas cuctema (OC) Kak TIIaBHBIA KOM-
MOHEHT 0a30Boro nmporpamMMmHoro obdecredyenus. OcHoBHble pyHkunu OC. OCHOBHBIE BUBI OTIe-
pammonHbIX cucteM. Tenaenmn pazsutus OC. [lonstue daitnoBoii cuctemsl ((haitsibl, KaTauory,
CEKTOpa U KJIacTepbl, (U3NYECKUE U JOTHUECKHe TUCKH). 3amuTa nHbopMauu B (paifoBbIX CH-
cremax. Komanusrii mporieccop. [paiiBepsl yctpoiicTB. CepBHUCHOE TPOrpaMMHOE 0OeCTIeueHHE.

HucTpymMeHTanbHOE IporpaMMHoe o0ecrieueHrne. KoMnusaTopbl HHTEPIpETaTOPHI.

[Ipuknagaoe nporpamMuoe obecnieduenue. Knaccuduxamus npukiIagHOTO IPpOrpaMMHOTO

oOecrneyenus. [lakeTbl MPUKIaAHBIX TPOTPAMM.
Pazoen 4. Anzopummuueckue cpeocmea IBM.

[TonaTue nporpaMMHON TMPOAYKIIMU. DTalbl peuieHus 3aaad Ha OBM. Ilonstue marema-
TUYeCKOi Moaenu. MeTozsl perenus 3afad. [lonsTre anroputma, GopMbl IPEACTABICHUS aJIro-
putMoB. @opmanuzaius 0JI0K-CXEM.

JIvHeiHbIe, BETBSIIIMECS U [IUKIINYECKNE aJITOPUTMBL.

[TonsiTue s3pIKa MPOrPaMMHUPOBAHHS BHICOKOTO ypOBHS. CHHTaKCUC M CEMaHTHKa S3bIKa
IIpOrpaMMHpPOBaHMsI BEICOKOTO ypoBHs beiicuk. [lpencrasienue nannpix. JlaHHble Kak 00BEKT 00-
paboTku. TUIBI JaHHBIX, CIOCOOBI K MEXaHW3MBI yIpaBIeHUs JaHHBIMU. OTnepaiuy ¢ MacCUBaMHU.
[IporpaMMBbl ¥ IOANIPOTrpaMMBI.

Pazoen 5. Ocnogwl 3augumot unghpopmayuu.

[TonsiTue 6e30macHoCTH HHGOPMALIMU. Y POBHU 3aIUThI HHGOopMaLuu. PaKkTOpbl U MOTEH-
[UaJIbHbIe Yrpo3bl O6e3onmacHocTH MH(popMarun. [IpaBoBble OCHOBBI 3aThl HHGopManuu. Pu-
3UYECKHUE U TEXHOJIOTMYECKUE CPEJICTBA 3aUThl HH(POPMAIIIH.

MeTonbl U cpesicTBa 3alIUThl KOMIBIOTEPHOI MHpOpManuu. 3ammra HHGOpMaIuu B JI0-
KaJIbHBIX KOMIIBIOTEPHBIX CETSX.

KomnbroTepHble BUPYChI Kak (akTop yrpo3bl 6€30MacHOCTH HH(POPMAaLUK, UX Ki1acCU(pu-
Kalus U 0co0eHHOCTH. CrIocoObI 3alIUTHl OT KOMIIbIOTEPHBIX BUPYCOB.

Pa3zoen 6. Beeoenue ¢ uckyccmeennlit unmesnieKkm.

HcTopust pa3BUTHs UCKYCCTBEHHOTO MHTeNIEKTa. [IoHSITHE MCKYCCTBEHHBIM MHTEIUIEKT.
MammunHoe o6y4enue. HelipoHHble ceTu. SI3bIKOBbIE MOJEIH.

[IpencraBnenue 3HaHUM U pa3paboTKa CUCTEM, OCHOBAHHBIX HA 3HAHUAX. AHAIU3 00Jb-
mux 06beMoB JaHHbIX. [loBbiieHne 3¢ dexkTuBHOCTH U onTUMM3alMs mporeccoB. [Ipumenenue
HCKYCCTBEHHOTO MHTEJJIEKTa B COBPEMEHHOM MUDE.

Pazoen 7. @edepanvhasn 20cyoapcmeeHHasA UHPOPMAUYUOHHAA cUCHEMA.



UYrto takoe ®I'UC: pacmmdporka u onpenencaue. OcuoBubie Buabl PI'MC n ux npegHa-
3HaueHue. [lepeuens henepanbHbIX TOCYAapCTBEHHBIX HH(OPMAIMOHHBIX cucTeM. Kak paboTaroT
OI'MC: Texauveckre U opranu3anonnbie acnekTsl. 3Hauenne OI'VIC ns rpaxkaan u OuszHeca.

5. OueHo4yHbIe MaTEepPHAJIbI N0 U CHUILIHHE

OneHouHble MaTepuaibl MO JUCUUIUIMHE NPEICTaBICHbl B BuAe (oHAA OIEHOYHBIX

cpencts. Ilpunoxxenus x paboyeii mporpamme.

6. MaTepuaibHO-TeXHHYECKOE U YUeOHO-MeTOoAMYeCKoe o0ecreyeHne TUCUUIIAHbI

6.1 Ilepeuens yueono-memoouueckozo odecneuenus no OUCYUnIuHe

Ne | ABrop, Ha3BaHME, MECTO M3JIaHMS, U3ATEIBCTBO, TOJ N3JAHNS, KOJIMYECTBO CTPAHMII,
n/n PEXUM JocTyna

1 |Meroauyeckue yka3zaHus 10 U3YICHHUIO AUCITUTUTHHBI

6.2 Ilepeuens yueonvix uzoanuil, He00X00UMbBIX 0151 0C60CHUA OUCUUNTUHBL *

OcHoBHast JuTeparypa:

1. Uadopmaruka : yueOHUK 111 By30B / B. B. TpohumoB [u 1p.] ; OTBETCTBEHHBIH peaak-
top B. B. TpodpumoB. — 4-e uza., nepepad. u non. — Mocksa : M3znarensctBo FOpaiit, 2023. —
795 ¢. — (Beicuiee o6pazoBanue). — ISBN 978-5-534-17577-6. — TexcT : anektpoHHslii // O0-
pasoBatenbHas atdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/533353

2. Bonk, B. K. Undopmaruka : yuebnoe nocodbue s By3os / B. K. Boiak. — Mocksa :
MznarensctBo KOpaiit, 2023. — 207 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-14093-4.
— Teker : osnextpoHHbli // OOpasoBarenbHas tuardopma IFOpaiit [caiit]. — URL:
https://urait.ru/bcode/519823

Jlono/THUTEIbHAS JTUTEpaTypa:

1. Topamze, H.JI. HMndopmartuka : yue6Hoe mocodue st By3oB/ Jl. JI. Topamze. —
Mocksa : UznarensctBo FOpaiit, 2023. — 158 ¢c. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-15041-4. — Tekcr : anexTpoHHbIH // ObpazoBaTensHast miardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/519865
2. HoBoxwunos, O. I1. NUudopmaruka B 2 4. Yacts | : yueOnuk ams By30B / O. I1. HoBoxxuinoB. —
3-e u3a., mepepad. u qon. — Mocksa : UznatensctBo FOpaiit, 2023. — 320 ¢. — (Bricmiee o6pa-
3oBanue). — ISBN 978-5-534-09964-5. — Texkct : snekrponHslit // OOpa3oBarenpHas IUIat-
dbopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/516246
3. Hooxwunos, O. I1. UndopmaTuka B2 4. YacTs 1 : yueOHHK A1 cpeHero npodecCHOHAIbHOTO

obpazoBanusi / O. I1. HoBoxunoB. — 3-e¢ u3n., mepepad. u gomn. — Mocksa : M3aaTenbCcTBO
HOpaiir, 2023. — 320 ¢. — (IIpodeccuonansuoe odbpazosanue). — [ISBN 978-5-534-06372-1. —
Texkct : oanektponnbii // OOpas3oBartenbHas miarpopma FOpait [caiit]. — URL:

https://urait.ru/bcode/516248

DJeKTpOHHBIEC yueOHbIe N3JJTaHUS B JIEKTPOHHO-O0nOImoTeuHbix cucremax (DbC)**:

ABTOp, Ha3BaHHE, MECTO U3-
JlaHUsA, TOJ U31aHUsL, KOJIU- Cchuika Ha yuebHoe uznanue B ObC
YECTBO CTPAHMIL

n/o

OcHoBHAaA:



https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-1
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-2
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-3
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-4
https://www.kkm.ru/blog/chto-takoe-fgis/?utm_referrer=https%3A%2F%2Fyandex.ru%2F#anchor-5
https://urait.ru/bcode/533353
https://urait.ru/bcode/519823
https://urait.ru/bcode/519865
https://urait.ru/bcode/516246
https://urait.ru/bcode/516248

Annpeesa H. M., Bacuiok
H. H., ITak H. U., Xennep E.
K.check circle outline

[Ipaktukym mo wuHpoOpMa-
THKE: yyeOHoe mocobuells-

TekcT : amexTpoHHbIl // JlaHb : 2IEeKTpOHHO-OMOIMOTEY-

Hast cucrema. — URL:
https://e.lanbook.com/book/205961?category=1537&pub-
lisher= (mara oOpamenus: 19.08.2021). — Pexum no-

narenbcTBO "Jlanw", 2022.- | cTymna: g aBTOpH3. MOJIb30BaTENEH.
248 c.

Boek E. T., I'muaka H. B.,
I'pattuanoBa T. HO., I'ype-
Bud E. U., Jlamonnna O. P.,
Jlune H. b., Mypamikuna
K. b., Pri6oko E. B., ®wmmmn-

noB K. C., ®omenko E. I1O.,

Texcr : anexTpoHHsIii // JlaHb : 37eKTpOHHO-ONOIHNOTEY-

“Ixomnen A Hasg cuctema. — URL:
Jl.check circle outline ! ; _
2 W (1)0pM_a KA Hocobue https://e.lanbook.com/book/205961?category=1537&pub-

lisher= (maTa o6pamenus: 19.08.2021). — Pexxum no-

mig noarotoBku kK EID: o
CTymna: JJi aBTOPU3. MOJIb30BATENEH.

Y4yeOHO-METOAUYECKOE T10-
cobwue
H3parenscTBO
pus 3HAHUMN" (panee
"BMUHOM.  Jlabopartopus
3Hanui"), 2022. — 357 c.

"JIaboparo-

6.3 Ilepeuens 31eKMpPOHHBIX 00pPA308aAMENLHBIX PECYPCO8 *

Ne
/o

DJIeKTpOHHBIN o0pa3oBaTeabHblii pecype | Joctyn B OP (cers UnTEpHET, J10-
KaJIbHasl ceTh, aBTOPU30BAHHbIN/CBO-

0OJHBII 10CTYI

omoopams umerouuecsi I0Pbi 01151 c8oell OUCYUNIUHBL, PA300PAMbCsL ¢ BONPOCOM OOCMYNA,

6.4 Coepemennvie npogheccuonanvnvle 6azvl OAHHBIX, UHPOPMAYUOHHBLE CRPABCOUHDLE
cucmemol U TUUEHIUOHHOE NPOZPAMMHOE ODecneueHue

CoBpemMeHHbIe PO eccuoHAIbHbIE 0a3bl JAHHBIX, HHPOPMALIMOHHbIE CIIPABOYHbIE
CHCTEeMBI, IU(PPOBBIE YIEKTPOHHbIE OUOTHOTEKH U IPYrue 3J1eKTPOHHbIE 00pa3oBaTe/ibHbIe
pecypcbl

1. loroBop o moxkioYeHny K HarmoHanbHON 3JIEKTPOHHOM OMOIHOTEKe U Mpe1ocTaBie-
HUU JOCTyma K oObekram HarmonanbHol anexktponHor OuOmmorekn NelO01/HOB/0502-m ot
26.02.2020 5 net ¢ npojoHrauuein

2. Cornamenue o OecruiaTHOM TecToBOM 1noctyne k Polpred.com. O630p CMU
27.04.2016 6eccpouno

3. Cornamenue o OecrulatTHOM TecToBOM JocTtyne Kk Polpred.com. O630p CMU
02.03.2020 6eccpouno

4. NndopmarmonHo-crpaBounas cucrema «l apanm» — URL: https://www.garant.ru/ UH-
(dhopManmoHHO-cipaBoyHast cucreMa JlnneHn3nonusiid gorosop Ne 261709/011-2 ot 25.06.2021

5. «Koncynprant I[Lmocy. — URL: http://www.consultant.ru/ cBOGOHBIN TOCTYTI

6. DnexTpoHHO-OMOMMoTeuHas cucrtema AgrilLib http:/ebs.rgunh.ru/ (cBuaeTenscTBO O
rocyJIapCTBEHHOM peructparuu 6a3bl manHbix Ne2014620472 ot 21.03.2014).
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https://www.garant.ru/
http://www.consultant.ru/
http://ebs.rgunh.ru/

JocTyn K 3JIeKTPOHHOW HMH(OPMAIMOHHO-00pPa30BaTe/IbHON cpeae, MHpopManu-
OHHO-TeJICKOMMYHUKAIMOHHOM ceTH «AHTEepHED)

1. Cucrema guctanimonHoro ooyuenus Moodle www.portfolio.rgunh.ru (cBo6oaHO
pacopocTpaHsIeMoe)

2. [TpaBo ucnonb3oBanus nmporpamm st IBM Mirapolis HCM B coctaBe yHKIHO-
HaJIbHBIX OJIOKOB M MoJyJieil: BupryanbpHas komHarta.

3. WuHoBanuonHas cuctemMa TeCTUPOBAaHUS — MporpaMMHoe oOecriedeHre Ha IuiaT-
dopme 1C ([Jorosop Ne K/06/03 ot 13.06.2017). beccpouHbii.

4. O0pa3oBaTeIbHBIM HHTEPHET — TOpTal Y HUBepcuTeTra BepHanckoro (CBUIAETENBCTBO O
perucTparuu cpeacTBa MaccoBbix HHpopmaru 1 Ne DC77-51402 ot 19.10.2012).

JInneH3MoHHOE U CBOOOHO pacnpocTpaHseMoe NPOrpaMMHoOe odecredeHne
1. OpenOffice — cBOOOIHBIN TTaKeT OPUCHBIX MPUIOKEHUN (CBOOOIHO pacmpocTpaHse-
MO€)

2. linuxmint.com https://linuxmint.com/ (CBO6OTHO pacTIpOCTPAHIEMOE)

3. DnekTpoHHO-OnOMMOTEeyHast cuctema Agrilib http://ebs.rgunh.ru/ (cBumeTeILCTBO O
roCyJapCTBEHHON peructpamuu 0a3bl naHHbIX Ne2014620472 ot 21.03.2014) cobcTBEeHHOCTH
YHHUBEPCHUTETA.

4. Odunmaneras ctpannina PI'EOY BO MCX P® «Poccutickuii rocy1apcTBeHHBINA yHH-
BEpCUTET HapoJHOro xo3siictBa umenu B.U. BepHanckoro» https://vk.com/rgunh.ru (cBo6oano
pacIpoCTpaHsIeMOe)

5. llopran ®I'BOY BO MCX P® «Poccuiickuil rocy1apcTBEHHbI YHUBEPCUTET HApO-

HOro  xo3siictBa uMmeHn  B.M.  Bepnaackoro»  (cBoOOAHO  pacmpocTpaHsSeMoe)
https://zen.yandex.ru/id/5fd0b44cc8ed19418871dc31
6. AHnTuBHpycHOe mporpammHoe obOecnedenne Dr. WEB Desktop Security Suite

(Cy6muuen3uonnsiii orosop Nel3740 Ha mepenayy HEHMCKITIOUUTENBHBIX MPaB HA MPOTPaMMBI
i1 OBM ot 01.07.2021).

CoBpemeHHbIe MpodeccoHaIbHbIE 0a3bI JAHHBIX

https://rosstat.gov.ru/- @eaepanbHas cay)0a rocyaapCTBEHHONW CTAaTUCTHUKH.
https://cyberleninka.ru/- Hay4Has 35ekTpoHHas OnOIHOTEeKa OTKphITOro noctymna (Open Access).

http://link.springer.com/ - MOIHOTEKCTOBAasE KOJUIEKIUA (06a3a TaHHBIX ) QIIEKTPOHHBIX KHUAT
n3marenbeTBa Springer Nature.

http://fcior.edu.ru/- @enepanpHbIil IEHTP HHPOPMAITMOHHO-00PA30BATEIHLHBIX PECYPCOB.

https://agris.fao.org/agris-search/index.do - MexayHnapoaHast H”HGOPMAIIMOHHAS] CHCTEMa
0 CeNTLCKOXO3SIICTBEHHBIM HayKaM U TEXHOJIOTHUSIM.

http://window.edu.ru/- Uadopmanmonnas cucrema «EnuHoe okHO mocTyna K 0Opa3oBa-
TEJBHBIM pecypcam»

NudopmaumoHHble CIPABOYHbIE CHCTEMBI

1.Mndpopmanmonno-cnpas3aoynas cuctema «['apant». — URL: https://www.garant.ru/

2 .ndopmarnmonno-crpaB3aounas  cuctema  «Koncymprant  Ilmoc»y. —  URL:
http://www.consultant.ru/

JInueH3nOHHOE MPOrpaMMHOe obecrieyeHHe

Microsoft Office (Access, Excel, PowerPoint, Word u 1. 1), OpenOffice, JIronukc (6ec-
IUTATHOE MPOrpaMMHOE oOecreueHne MMUPOKOro Kiacca), CUCTeMa JAUCTAHIMOHHOTO O00yuYeHHS
Moodle (https://portfolio.rgunh.ru/), Bebunap (Adobe Connect v.8, Zomm, Google Meet, Skype,
Mupanosuc), mporpaMMHoOe oOecriedeHre 3IeKTPOHHOTO pecypcea caifra, Bkitoyas ObC Agrilib,
aHTUBHUpYyCHOE nporpamMmmHoe obecnieuenne Dr. WEB Desktop Security Suite.
6.5 IlepedyeHb y4eOHBIX ayIUTOPHIi, 000PY10BAHNS U TEXHHYECKHUX CPEACTB 00ydeHHs**

VueOnas ayauTopus IS 3aHATHHA JICKIMOHHOTO T, | 143907, MockoBckas o00iacTh, T.
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CEMHMHAPCKOIro THUIA (CeMHUHApBI, MPAKTHYECKUE 3aHS-
TSI, IPAKTUKYMBI, JabOpaTopHble padOThl, KOJJIOKBU-
yYMBI), JUIsl IPOBEJEHUS TPYIIIOBBIX KOHCYJbTAlUH |
UHIMBUAYaIbHOU paboThl 00yUaBIINXCS C MeJaroruye-
CKMMHU pabOTHUKAMH, JIJIs IPOBEJIEHUS TEKYIIETO KOH-
TPOJIsL ¥ IPOMEXYTOUHOM aTTectauuu. Criennaiusupo-
BaHHasi MeOenb, Nocka MesnoBas. IlepcoHanbHble KOM-
MBIOTEPBI B COOPKE C BBIXOJIOM B HHTEPHET.

banammuxa, yi. mocce DHTY3UacTOB, .
50, xa6. 142

ITnomans momenienusa 69,1 k.M

Ne mo TexHHWYECKO WHBEHTapU3aIlH
147, stax 1

[Momemenne s camocTosiTeNnbHON paboThl. Ilepco-
HaJIbHBIE KOMIBIOTEPHI B COOPKE C BBIXOJOM B HHTEp-
HET.

143907, MockoBckas 001acTh, I. bana-
mmxa, yJ. 1mocce DHTY3UacToB, 1. 50,
YUTAJIFHBINA 321

ITnomans momemenus 497,4 kB. M.

Ne mo TexHHMUYECKOW WHBEHTapU3aIuu
177, sTax 1

[Momemenue amst camocrositenbHON pabotel. Crierua-
JIU3UPOBAaHHAs MeOellb, IEPCOHABHBIE KOMIIBIOTEPHI B
cOOpKE C BBIXOJIOM B MHTEPHET.

143900, MockoBckas 001acTh, r. bana-
muxa, yia. IOmmyca ®@yumka 1.1, kao.
320

ITnomans momemenus 49,7 KB. M.

Ne mo TexHHMUYECKOW WHBEHTapU3aIuU
313, sTax 3

VYyeOHast aynuTopus I y4eOHBIX 3aHATHH 00ydaro-
HIUXCS U3 yucia nHBauaoB u il ¢ OB3. Crenuanusu-
poBaHHasi MeOeslb. ABTOMAaTU3UPOBAHHOE padouee Me-
CTO JJII MHBAJIHUJIOB-KOJISICOYHUKOB C KOPPEKIIMOHHOM
TEXHUKON ¥ MHAYKIMOHHOU crucTteMoi DiCuc 290; AB-
TOMATU3UPOBAHHOE paboyee MECTO ISl CIA00BUISATITNX
U HE3pAYUX TOJh30BaTEeNe CO CTAIlMOHAPHBIM BU-
neoysenuuurtesieM DiaCuc 29 ON; ABTOMaTU3UPOBAH-
HOE pabodee MecTO ISl CIaOOBWISIIUX U HE3PSTUUX
MOJIb30BaTeNIeil ¢ MOPTATUBHBIM BHICOYBEIUUUTEIIEM
OnCuc 207 CF; ABromaru3npoBaHHOe pabodyee MeCTO
JUTs1 CITa0OBUASIIINX U HE3PSYUX MOJIB30BaTENEH ¢ ynTa-
romed mMammHoM DnCuc 207 CN; AnmapaTHelii KOM-
wieKkc ¢ ¢GyHKIUEeH BUIACOYBEIMUYEHUS U UTEHUS IS
C1a00BUAAIINX U HE3psTUMX nosb3oBareneit InCuc 207
OS.

143907, MockoBckas 001acTh, I. bana-
IKXa, yJ. occe DHTY3UacToB, A. 50,
kab. 105

IInomans momemenus 52,8 KB. M.

Ne mo TexHHMuUeCKOW WHBEHTapU3aLUU
116, sTax 1
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®EJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJ[)KETHOE OBPA30OBATEJIBHOE
YUPEXJEHUE BBICIIEI'O OBPA3SOBAHUS MUHUCTEPCTBA CEJILCKOI'O
XO03SIMCTBA POCCUIICKON ®EEPALIMU
«POCCUMCKHAU I'OCYJAPCTBEHHBIN YHUBEPCUTET HAPOJHOI'O
XO0351ICTBA UMEHMU B.1. BEPHAJICKOI'O»
(YuuBepcurter Bepnaackoro)

DoH/1 0O1IeHOYHBIX CPeJICTB A5 NPOBe/IeHUs] TEKYIIero KOHTPOJISA M IPOMe:KYTOYHOM aTTe-
CTaluM 00yYAKIUXCS M0 JUCHUIINHE

«CoBpeMeHHBIE TEXHOJIOTHH NoNcKa 1 00padoTku nHpopmanuu, UU, PI'UC»

Hampasnenue nonrorosku 38.03.05 busHec-uHdbopMaTuka

Hanpasnennocts (npoduis) nporpaMmbl MHKMHUPUHT OU3HEC-TIPOLIECCOB

Ksamuduxamnms bakanasp

®opma o0yueHHs ouHas

bamammxa 2026r.
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Onucanue nokazamenei u Kpumepuee OYyeHUB6aHUA cd)opmupoeaHHocmu KOMnemeHI/;uﬁ

NHaukaTopbl 10CTHIKEHUSE
KOMIIeTEeHIIH i

YpoBeHb 0CBOEHMS

Nuaukaropsbl ocTu:kenusi komnerenuunid Ilnannpyemsie pe3yabTaThl 00yue-
HUS

[loporosblii
(Y10BJIETBOPHUTEJIBLHO)

3HaeT: 3HaeT cocoObI BBISBICHHS U KPUTUYECKOTO aHaJIM3a MPOOIEMHBIX CUTYa-
LM HA OCHOBE CUCTEMHOT'0 MOJIX0/1a

'YMeeT: YMeeT HaXOIUTh CIIOCOOBI BHIPAOOTKU CTPATEruu JCHCTBUH AJIsl pelIeHHs
CJIO’KUBIIMXCSI TPOOJIEMHBIX CUTYaALUI

BJIaIIeeT: BnazxeeT METOJaMU YIIPaBJICHUA IIPOCKTAMH HA BCEX 3TaIlax €ro >KU3HCH-
HOI'O WKJIa, UCIIOJIB3Yd MCTOJAbI aHaJIn3a U CUHTC3a I/IH(l)OpMaI_[I/II/I

YK-1 Cnoco0GeH ocCyecTBIsATh
MOUCK, KPUTUYCCKUH aHaIu3 H
CUHTE3 HH(POPMAIIUH, TPUMEHSITH)
CUCTEMHBIA TOAXOJ U perie
HHWA ITOCTABJICHHBIX 3a1a4

IIpoaBuHYTHI (X0PO11I0)

TBepno 3HaeT: 3HaeT CIOCOOBI BBISIBICHHS U KPUTUYECKOTO aHATN3a MPOOIEMHBIX|

CUTyallMii Ha OCHOBE CUCTEMHOTO MOAX0/1a

'YBepeHHO yMeeT: YMeeT HaXOAUTh CIIOCOOBI BEIPAOOTKH CTPATErHH ICUCTBHM JIJ1s]
CIICHUSI CJIOKHUBIIUXCS MPOOJIEMHBIX CUTyalUi

YBepeHHO BJajaeeT: Bnaz[eeT MCTOJaMHU YIIPABJICHUA IIPOCKTAMU Ha BCCX OTallaX|
CTO JXKU3HCHHOT'O IUKJIA, UCITOJIB3YyS MCTOALI aHalin3a U CUHTC3a PIH(bOpMaIII/II/I

Broicokuii (0TIINYHO)

CdopmupoBaBieecsi cucreMaTuyeckoe 3HaHHMe: 3HAET CIOCOOBI BBISBICHUS U]
KPUTHUECKOT0 aHaIM3a NpoOJEeMHBIX CUTYallMii HA OCHOBE CUCTEMHOI'0 OJIX0a

CdopmupoBaBieecsi cHCTEMAaTHYeCKOe YMeHHe: YMeeT HaXOAUTh CIIOCOOBI Bbl-
a0O0TKHU CTpaTeruu AeMCTBUM Ui PEIICHUS] CJI0KUBIIUXCSI TPOOJIEMHBIX CUTYalUH|

CdopmupoBaBieecs cHucTeMaTHUYecKoe BjIajieHne: Brnaneer MmeTonamu ymnpasiie-
HUS IPOEKTAaMH Ha BCEX 3Tarax ero »KM3HEHHOTO IMKJIA, UCITIONB3YysT METO/IbI aHa-
M3a ¥ CUHTE3a HH(pOpMaIUn

OI1K-5 CnocobeH ucnoiabp30BaTh)
COBpeMEHHbIE UH(OPMAIMOHHBIE
TEXHOJIOTUM W TPOrPAMMHBIC

[Toporosblii
(YA0BJ1€TBOPUTEIBHO)

CpeacTBa npu peIIeHIH

3naeTt (3): coBpeMeHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTHH, IPOTPAMMHEBIE CPEICTBA
X OCOOCHHOCTH W BO3MOXXHOCTH NPHMEHEHHs B MPO(eCcCHOHATBHOMN e TebHO-
CTH, BKJIIOUas IOHUMaHHE MPOIIeCCOB NOUCKa, cOopa, XpaHeHus, 00paboTKu, mpe-

CTaBJICHUS U PAcpOCTpaHEHMsI MHPOPMALIUH.
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poecCHOHANIbHBIX 3a1a4

'Ymeet (Y): BBIOMpATh U UCIOJIB30BATh COBPEMEHHbBIE NH(OPMALIMOHHO-KOMMYHHU-
KallMOHHBIE TEXHOJOTHUHU, WHCTPYMEHTAILHBIC CPEIbl, MPOrPAMMHO-TEXHUYECKUE
r1aT(OpMBbI M IPOTPAMMHBIE CPEICTBA [T PEUICHHUS 3a/1a4 PO EeCCHOHATBLHOM Jie-
ATETPHOCTU. AHaIM3 MNPOQECCHOHANBHBIX 3a7ad U BbIOOp moaxomsmmx MT-
CLICHUM.

Baaneer (B): HaBbikamu 00paboTKK MHGOpPMAIUU C IPUMEHEHHUEM COBPEMEHHBIX|
WH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, pabOThl C JaHHBIMH, JIEKa-
My B ocHoBe M T-pemenutit, a Takke npuMeHeHUsI THPOPMaIMOHHO-KOMMYHHKa-
[IMOHHBIX ¥ MHTEJUICKTYAIbHBIX TEXHOJIOTHI, HHCTPYMEHTAIBHBIX CPEM, IPOrpaM-
MHO-TEXHHUYECKHUX IUIaT(GOPM M MPOTPaMMHBIX CPEJICTB I peUIeHHs 3a7ad IMpo-
(beccroHaIbHON IS TEIBHOCTH.

IIponBuHYTHII (X0pPOIIO)

TBepno 3Haer (3): coBpeMeHHbIE UHPOPMALMOHHBIE TEXHOJIOTUH, TPOTPAMMHbBIE
CpeAcTBa UX OCOOEHHOCTH U BO3MOKHOCTH MPUMEHEHUS B IPOPECCUOHATIBHOM Je-
SATETBHOCTH, BKIIIOYAsl MOHMMAaHHE MPOLIECCOB IOMCKa, cOopa, XpaHeHHs, oOpa-
0OTKH, MPEJICTABJICHUS U PacCIIpOCTpaHeHUs1 HH(OpMAITUH.

YBepenHo ymeet (Y): BEIOUpaTh U UCIIOIB30BaTh COBpEMEHHBIE HHPOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTMH, UHCTPYMEHTAIbHBIE CPEbl, MIPOTPAMMHO-TEX-
HUYeCKHUe T1aT(GopMbl U MTPOrPaMMHBIE CPEJICTBA JIJIs pelIeHUs 3aa4 Ipodeccuo-
HATBHOU JCSITEIEHOCTH. AHAIH3 TIPO(ECCHOHATBHBIX 33729 U BEIOOD MTOIXO/ISIINX|
NT-pemienuii.

YBepenno BJaajaeet (B): HaBbikamMu 00pab0TKH MH(POpPMAIIMK C IPUMEHEHHEM CO-
BPEMEHHBIX WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, pabOTHl ¢ J1aH-
HBIMU, JISKAIIUMU B ocHOBe U T-petenwii, a Takke NpuMeHeHNsT THPOPMAaIMOHHO-
KOMMYHHKAITMOHHBIX U HHTEJUICKTYaIbHBIX TEXHOJIOTHIA, HHCTPYMEHTAIBHBIX CPE/I,
MPOTPAaMMHO-TEXHUYECKHUX TUIATGOPM U MPOTPAMMHBIX CPEIICTB JUJISl PEIICHUS 3a-
mad mpodeCCUOHATLHOMN IS TEIbHOCTH.

Boicokuii (0TIN4HO)

CpopmupoBasuieecsi cucteMaTuieckoe 3Hanue (3): COBpeMEeHHbIE HHPOpMaLH-
OHHBIE TEXHOJIOTUHU, IPOTPAMMHBIE CPEICTBA UX OCOOEHHOCTH M BO3MOKHOCTH ITPH-
MCHCHUS B HpO(l)GCCI/IOHaJ'IBHOI\/’I ACATCIBbHOCTH, BKIIHOYas TIOHUMAaHUEC ITPOLECCOB 110+
ucKa, cOopa, XpaHeHus1, 00pabOTKH, IPEJICTABICHHS U pacCIpOCTpaHEHUS HHPOpMa-

1005078
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C¢popmupoBasuieecs cuctemMaTuyeckoe ymenue (Y): BbIOMpaTh U UCIIOIb30BaTH|
COBpPEMEHHbIE HMH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJOIMH, HWHCTPYMEH-
TaJbHbIE CPEJIbl, MPOTPAMMHO-TEXHUYECKUE TIAT(HOPMBI U IPOIPaMMHBIE CPE/ICTBA
IS peleHus 3ajad npoecCHOHaIbHOM 1eATeIbHOCTH. AHAIN3 MPO(pECCHOHAIIb-
HBIX 33124 ¥ BbIOOp noaxoasimux U T-pemenui.

CdopmupoBaBieecsi cucremMaTuyeckoe BjiaajgeHue (B): HaBbikamm 00paboOTKH|
MHGOPMALUK C MPUMEHEHHEM COBPEMEHHBIX HH(OPMAIIMOHHO-KOMMYHHKAIIMOH-
HBIX TEXHOJIOTHH, pabOThI C TaHHBIMH, JISKAITUMHU B ocHOBe U T-perenuid, a Takxke
MPUMCHCHUA PIH(bOpMaI_[I/IOHHO-KOMMyHI/IKaI_II/IOHHBIX N UHTCJUICKTYAJIbHBIX TCXHO-
MOTUH, WHCTPYMEHTAJIBHBIX Cpel, MPOrpPaMMHO-TEXHHUUYECKHUX IIATGOpM M Ipo-
IrpaMMHBIX CPEJCTB Ul PEeLIeHHUs 3a7a4 Mpo(ecCuoHaIbHOM AesITENbHOCTH.

OIIK-6 CnoocobeH IOHUMATH)

[loporosblii
(YA0BJ1€TBOPUTEIBHO)

3HaeT: OCHOBHbIE MOHATHUS, BU/Ibl, CBOWCTBA U3MEPEHUS U KOJUPOBaHUs HH(POpMa-
[I1H; CTAHJIaPThl TOCYIapCTBEHHBIX TPEOOBaHMI 0 3anuTe UHOOPMAIMH B 1€ATEb-
HOCTH TYPUCTCKHX ITPEATIPUITHI

YMeeT: XxapakTepu3oBaTh MPOIecChl cOOpa, XpaHEeHUs U Nepenayu uHbopMaIuy;
KI1acCU(UITUPOBATh NH()OPMAIIMOHHBIC HCTOYHUKH, CO3/IaBATh U MOIJIEPKUBATH HH-
(bopMallMOHHBIE PECYPChI YUPEkKASHUN TYPUCTCKOU chepsl

BJIaIIeeT: MCTOOaMH1 U CpCACTBAMHU 3aIIUTBI I/IH(l)OpMaI_[I/II/I; OCHOBaMH oOecIieueHus
3alllUThI I/IH(bOpMaIII/II/I B COOTBCTCTBUU C IT'OCYAAPCTBCHHBIMU

PUHLUIBL PAa0OTBl COBPEMEH-
HBIX HH(OPMALIMOHHBIX TEXHOJIIO
TMA U UCIIOJNB30BaTh UX IS pe-
MIeHUs 3a7ad  TpodeCCHOHANbA
HOU J€ATEIIbBHOCTH

[IpoaBUHYTHIH (XOPOILIO)

TBepao 3HaeT: OCHOBHBIC TOHSTHS, BHJIBI, CBOHCTBA U3MEPEHUS U KOIUPOBAHUS
MH(OPMAaINHK; CTAaHAAPTHI TOCYAAPCTBEHHBIX TpeOOBaHMH 0 3ammTe HHPpOpMaIuK B
NMEesITeTbHOCTH TYPUCTCKHUX MPEATPHATHI

'YBepeHHO yMeeT: XapaKTepHu30BaTh MPOIECCH cOOpa, XpaHEHUsI U TIepeadun WH-
dbopManuu; knaccupuIupoBaTh HHPOPMAIIMOHHBIE UCTOUHUKH, CO3JaBaTh U MOJ-
Iep’KUBaTh HHPOPMAILIMOHHBIE PECYPChI YUPEXKISHUN TYPUCTCKOU chepsl

'YBepeHHO BJIajieeT: METOAAMH U CpPEACTBAMU 3alIUThl UH(OPMALMK; OCHOBaMU
oOecrieueHust 3alUThl HH(OPMAIMK B COOTBETCTBHHU C TOCYAapCTBEHHBIMU

Boicokuii (0TIM4HO)

CdopmupoBaBmieecsi CHCTEMATHYeCKOe 3HAHME. OCHOBHBIC IIOHATHS, BHJBbI,
CBOMCTBA U3MEPEHUs U KOJUPOBaHUS UH(OpPMALMK; CTaHIAPTHI FOCYAApCTBEHHBIX|
TpeGoBaHuH 0 3amuTe MHOOPMAIIMH B AEITEIbHOCTU TYPUCTCKUX NPEIIPUSTHHA
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C¢popmupoBaBuieecsi cucTeMaTH4ecKoe yYMeHHe: XapaKTEepH30BaTh IPOLIECCH]
cOopa, XxpaHeHUs U iepeiad HHPOpMAIUK; Ki1acCu(UIMPOBATh HH(OPMAIIMOHHbIE
VMCTOYHUKH, CO3/]aBaTh U MOJIEP)KUBATh HHPOPMALIMOHHBIE PECYPCHI YUPEXKIEHUM
TYpPUCTCKOH cepsl

CdopmupoBaBiIeecs cucTeMaTHYeCKOe BJIaJeHHe: METOIaMH M CPEJCTBAMHM 3a-
ATl UHPOPMAIIMU; OCHOBAMH OOECTIECUCHHUs 3aIUThl MHPOPMAIUU B COOTBET-
CTBHH C FOCYJapCTBEHHBIMH
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2. Onucanye NIKAaJ OLeHUBAHUSA

2.1 lllkana oyenusanus Ha ymane meKyuie20 KOHmMpos

®opMa TeKyLIero
KOHTPOJIA

OtcyTcTBHE YCBOCHHUS
*
(HMKEe IOPOrOBOI0)

[Toporosslii
(YIIOBJIETBOPHUTEIBHO)

[IpoaBuHYTHIH (XOpOILIO)

Bricokuii (OTIHYHO)

Brinosnnenue npaktuye-
CKOT'0 3a/IaHUs

HE BBIIIOJITHCHO HJIU BCE
3aJJaHus1 BBIITIOJIHCHBI HEC-

Brimonneno 6onee 50% 3amanus,
HO MeHee 70%

Brmonaeno 6oiee 70%
3alaHUs, HO €CTh 3aMeda-

BCE 3aJaHUS BBITIOJIHEHBI
0€e3 3aMeYaHuit

IPaBUJIBHO HUs

BoinonHenune Tekymmx

TecToB(HE MeHee 15 Bo- Memnee 51% 51-79% 80-90% 91% u 6onee
MIPOCOB HAa BApHUAHT)

®dopma TeKyIero OtcyTcTBUE YCBOCHHUS [ToporoBsiii [TponBuHYTHIH (X0oporo) | Beicokuii (OTIUYHO)
KOHTPOJIS (HMKe TOPOTOBOTO) (YIOBJIETBOPUTEIIBHO)

Brinosnenue npakruye-
CKOT'0 33/IaHUs

HE BBITNIOJIHEHO WM BCE
3a/1aHMs BBIIIOJTHEHBI HE-
IIPaBUIILHO

Brimonneno 6onee 50% 3amanus,
HO MeHee 70%

Brmonreno 6oiee 70%
3a/1aHKs, HO €CTh 3aMeya-
HUA

BCE 3aJIaHUS BBIMTOJIHEHBI
0e3 3aMeuaHuit

BrImonHeHNE TEKyIIIX
TecToB(HE MeHee 15 Bo-
IIPOCOB Ha BapUAHT)

Memnee 51%

51-79%

80-90%

91% u Oonee

2.2 lIkana oyenuganusa Ha Imane nPoOMedcymouHou ammecmayuu (IK3amen)

®opmMma
MPOMEKYTOYHOMN
aTTecTaluu

OTcyTCTBHE YCBOCHHUS
(HM>KE TOPOTOBOTO)

[ToporoBslii (Y0BIETBOPUTEIIBLHO)

IIpoaBHUHYTHIH (XOpOILLIO)

Bricokwuii (0TIMYHO)

Brinonnenue uroro-
BBIX TECTOB (HE MEHEE
15 BompocoB Ha Bapu-
aHT)

Memnee 51%

51-70%

71-85%

86 % u Ooiee
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3. TunoBble KOHTPOJbHBIC 3aJaHUsl MM HHbIe MaTepHaJbl, HEOOXOAUMBbIE I
OLlCHKU 3HAHMd, YMEeHUI, HABBIKOB M (MJIHM) ONbITA [AeATEJHLHOCTH, XapaKTEePU3YHIIHX
3Tanbl (POPMHUPOBAHUS KOMIIETCHIIMI B Ipolecce 0CBOCHUsI 00pa30BaTeIbHOM MPOrpPaMMbl

®OH/JI OHEHOYHBIX CPEJACTB AJS TEKYHEI'O KOHTPOJIS
(6 coomeemcmeuu nyHkmom 4 paboueti npoepammvl OUCYUNTIUHBL)

TEMBI JJIS1 IPAKTUYECKHX 3AJTAHUM

Pabora ¢ pa3nu4HbIMU C.C.

Anrebpa JOTUKH.

Pab6ora B TekcToBOM nporueccope Microsoft Word.
Pabota B Tabmmmunom niporieccope Microsoft Excel.
Pa6ora B TabnuunoM mporeccope PowerPoint.

M

KOMIIVIEKT TECTOB
JJIS IPOMEKYTOYHOM aTTecTAllMU (3a4eT) M0 AUCHUILIHHE
3ayer MMPOBOAUTCA B BUAC UTOIOBOI'0 TECTA, COCTOALICTO U3 3a;[aHm”1 OTKPBITOT'O U 3aKPLI-
Toro tuma. [lpuMepHble 3aaHsl UTOTOBOTO TeCcTa MPUBOASATCS HIKE B Tabauie «Komrmiekr ore-
HOYHBIX MaTCPHUAJIOB MO AUCHHUILINHCY .

19



KoMmmiekr OICHOYHBIX MATEPHUAJIOB 110 TUCIHUIIIMHE «Bo300HOBIsIEMbIE HCTOYHUKH IHEePrum»
BaI[aHI/IH 3aKpPBITOr'O THUIIA — 2 MUH. Ha OTBCT, 3aJaHHd OTKPBITOTO THIIA — 5 MHH. Ha OTBET

Bepnsiii o1- | @opmupye
No BET WK Ne Mast
3ananue BapuanTsl 0oTBETOB
n/m BEPHOI'0 OT- | KOMIIETEHI
BETa ust
3aiaHus 3aKpbITOr0 THIIA
Hns coxpanenust nokymenta MS | 1) komanay [Tapamerpsr — Coxpanenue meHo CepBHC 2) YK-1
Word BBIOTHUTH 2) xomanay Coxpanuth MeHro daiin
3) xomanny CpaBHHUTH U OOBEAMHUTH UCTIPaBIIeHUs MeHIO CepBHC
[[Ta6morsr B MS Word ucrnonp3y- | 1) KommpoBaHUS OJWHAKOBBIX YaCTECH JTOKYMEHTA 3)
IOTCSL JIJIS1. . . 2) 3aMeHbI OLIMOOYHO HAMTMCAHHBIX CJIOB
3) co3paaHus MOJ0OHBIX JOKYMEHTOB
Jns  3amanus  dopmatupoBaHus | 1) KomaHIBI MeHIO Bun 3)
¢dparMeHTa TEKCTa UCIIOJIB3YIOTCA... | 2) KOMaHIbI MeHIo Jlu3aiin
3) xomanubl MeHI0 Popmat
K TtexkcroBeiM penakropam oTHO- | 1) Ilpunoxenus Microsoft Office 2)
CATCS CJIETYIOIINE TPOrPaMMBI: 2) MS Word
3) Internet Explorer
[IpenBaputenbhblil mpocMoTp A0KY- | 1) Ilemuok no kHomnke [IpenBapuTenbHbIi MPOCMOTp MaHETH UHCTPY- | 1)
MEHTa MOXKHO BBIIIOJIHUTB CJIeyt0- | MeHTOB CTaHaapTHas
IIMMH CIIOCOO0aMHU: 2) Komanpga PazmeTka cTpanuiisl MeHto Bun
3) Kowmanna Ilapamerpsl crpanuiibl MeHto Daiin
DIIeKTpOHHAs TabIuIa — 3TO: 1) ycCTpOWCTBO MEPCOHAIBHOTO KOMIIBIOTEPA, YIIPABIISAIOIIEE €T0 pe- 2)

cypcamH B Tiporiecce 00paboTKH JaHHBIX B TAONMUYHOHN popme;

2) TmpuKIaIHAs MporpaMMa, IpeaHa3HaueHHas 11t 00pabOTKH CTPYK-
TYPUPOBAHHBIX B BHJI€ TaOIHIIbI JaHHBIX;

3) cucTeMHas MporpaMma, yIpasisonas pecypcaMu MepCoHAIBHOTO
KOMIIbIOTEpa Mpu 00paboTKe TabIuII,
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B anextponHoit Tabimie npu niepe- | 1) mpeoOpa3yroTcs HE3aBUCUMO OT HOBOTO TOJIOKEHUS (DOPMYJIBI, 2)
MEIEHUH WU KOMMpOoBaHUHM ¢op- | 2) npeoOpa3yroTcs B 3aBUCUMOCTH OT HOBOT'O MOJIOKEHHSI (POPMYJIBI;
MYJI OTHOCUTEJIBHBIE CCHUIKU: 3) mnpeodpasyroTcs B 3aBUCUMOCTH OT HAJIMUMSI KOHKPETHBIX (PYHKIIMHA
B hopMmynax;
Bribeputre BepHoe ob6o3nauenue | 1) 8D; 2)
CTPOKH B JICKTPOHHOU TabuIIe: 2) K3;
3) CF
J1st TOro, 4TOOBI OTHOBPEMEHHO BBI- | 1) HaXkaTh M yIepKUBaTh KiaBuiry <ALT>; 3)
JIETTUTh HECKOJBKO sUeeK, Heo0Xo- | 2) HaxkaTh U yAepxkuBaTh KnaBuiry <CTRL>;
MO 3) BBLICIUTH AUAINA30H SYEEK;
Kaxas KHOTIKa IIOCTPOUT ,‘J 3)
rucrorpamMmmy? l.
2. : e 3. nﬂ
Yro Takoe Power Point? 1) npuknagnas nporpamma Microsoft Office, mpeaHazHaueHHas 1S 1)
CO3J1aHus MIPE3CHTALUN
2) mpuKIaIHAs MporpaMMa Jjisi 00pabOTKH KOJTOBBIX TaOJIHIT
3) yCTpOHCTBO KOMIIBIOTEPA, YIIPABIISIOIIEE €0 PECYPCAMHU B IIPO-
1ecce 00padOTKU JaHHBIX B TAOJIMYHOU hopme
Uro Ttakoe mpe3eHtanus Power- | 1) mnpukiagHas nporpamma s 00pabOTKH 3JIEKTPOHHBIX TaOIuIL 3)
Point? 2) yCTpOWMCTBO KOMITBIOTEPA, YIIPABJISAIOINIEE JEMOHCTPAIUEH ClIaiiI0B
3) JAeMOHCTpalMOHHBINA HAOOP Ciaii1oB, MOArOTOBIEHHBIX HA KOMITb-
10TEpe
B kakom paznene meHto okHa mpo- | 1) Tloka3s cnaiigoB 3)
rpammbl Power Point Haxogutcs ko- | 2) Bug
manaa Cosnate (HoBblil) cnaiin? 3) @aiin
[Ipumenenune ¢ona k omnpenenes- | 1) dDopmar — Don — [IpumeHuTs 1)
HOMY ciainy B npeszeHrauuu Power | 2) ®opmar — @oH — [IpumeHuTs KO BCceM
Point 3) BcraBka — ®on
Kakas xnaBuma npepsiBaer mnokas | 1) Del 3)
ClIalifioB Tpe3eHTauuu nporpammsl | 2) Tab
Power Point? 3) Esc

3ajaHusi OTKPHITOro THUNA (B T.4. IPMMEPHbIEe BONMPOCHI K 3a4eTy/IK3aMeHY)
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Ne dopmupye
wm Bomnpoc OtBet Mast
KOMIICTCHII
usi
Crpykrypa unrepdeiica rekcroBoro | Ctpykrypa uHTepdeiica TekcToBoro mpoieccopa Microsoft Word Bximrouaer crnenyro- | OITK-2,
nporeccopa MicrosoftWord. IIIHE DIJIEMEHTHL: OIIK-9

Crpoka 3aronoBka. Ctpoka meHto. Ilanenu nnctpymenTos. Jluneiiku. BeptukanbHas u
TOPU30HTAJIBHAS OJIOCHI NPOKPYTKH. CTpoKa COCTOSIHMS.

OcCHOBHBIC TpyNIbl KOMaH] B TEK-
cToBOM npoueccope MicrosoftWord.

OcHOBHBIE TPYNIBI KOMaH]I B TEKCTOBOM Mporieccope Microsoft Word:

@aiin. Onepanuu HaJl JOKYMEHTOM B IIEJIOM: CO3JJaHHE HOBOT'O, OTKPBITHE CYIIECTBYIO-
IIEeT0, 3aKPBITUE, COXPAaHEHHUE, IPOCMOTP, MeUaTh, yCTAHOBKA MapaMeTPOB CTPAHUIIBI.
[IpaBka. Bua. BcraBka. @opmar. CepBuc. Tabnuma. Okno. CrpaBka.

Co3nanne JOKyMEHTa B TEKCTOBOM
nporeccope MicrosoftWord

st co3naHMs HOBOr0 JOKYMEHTa B TeKCTOBOM npoueccope Microsoft
Word ny:xHO:

Ha Bknagke «®aiin» BbiOpaTh «Co3/1aThy.

BriOpats «IlycToit JoOKyMeHT» WM 1BaX /bl IEIKHYTh H300paxkeHne malaoHa WiK BBe-
CTH THI AOKyMeHTa B moiyie «[louck mabiOHOB B WHTEpHETE» M HaXKaTh KIIABHIILY

«BBO/».

BBo1 TekcTa B TEKCTOBOM IpOIleC-
cope MicrosoftWord

st no6aBenusi 1 GopMaTHPOBAHUA TEKCTA HY)KHO:

[[énKkHYTh HOBYIO TyCTYIO CTPAHUILY U BBECTHU TEKCT.

Boigenuts TekeT g GpopMaTHpOBaHUS M BBIOpATh MapamMeTpbl MIpU(Ta Ha BKIAAKE
«I'1aBHasA».

PeI[aKTI/IpOBaHI/Ie TEKCTAa B TCKCTO-
BOM mporeccope MicrosoftWord

PenakTupoBanue TeKcTa B TEKCTOBOM mpoueccope Microsoft Word no3sosmsieT us-
MEHHUTh YK€ CYIIECTBYIOLIUI 3JCKTPOHHBIA JOKYMEHT MyTEM N00aBlIeHUs, yIAaleHUsS
WJTU TIEPECTAHOBKHU €ro ()parMeHTOB.

dopmaTUpoBaHHE TEKCTa B TEKCTO-
BOM mporeccope MicrosoftWord.

dopMaTHpOBaHHe TEKCTA B TEKCTOBOM npoueccope Microsoft Word — sto nporiecc
YCTaHOBJICHHsI MapaMeTpoB (hparMeHTa TeKCTa, KOTOPhIE OMPEENIAIOT €r0 BHEIIHUIN BU/I.

[Ipuemsl 1 cpeacTBa aBTOMATU3ALUU
pa3pabOTKH JOKYMEHTOB B TEKCTO-
BOM Iporieccope MicrosoftWord.

Hexoropble npuémMsbl 1 cpeacTBa aBTOMATH3ANMHU Pa3padoTKH JOKYMEHTOB B TeK-
cToBoM npoueccope Microsoft Word:
Hcnonn3oBanue cruieid. Co3panue MakpocoB. Mcmonb3oBaHue mabaoHOB.

BBoz ¢opmyn B TEKCTOBOM HpoIiec-
cope MicrosoftWord.

s BBOa ¢opmya B TekcroBoMm npoueccope Microsoft Word MoxHO BocCTIOnb30-
BaThCSl CIENYIOIUM AJITOPUTMOM:
BriOpath BkIaaky «BcraBkay.
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B npaBom yriy BeiOpath «DopMyniay.
Otkpoetcs «KoncTpykTop popmyin.
Bb16path HY’KHOE U3 TPYIIBI HHCTPYMEHTOB «CTPYKTYPBI».

Co3nanue TabnuIl B TSKCTOBOM TIPO-
neccope MicrosoftWord.

Yro0b1 co31aTh Ta0AMIy B TeKCTOBOM mnpoueccope Microsoft Word, mosxkHo Boc-
M0JIb30BATHCS CJAEIYHIIHM AJITOPUTMOM:

BriOpaTh B MeHI0 B BUjIE JICHTHI pa3jen «BcraBka» u 300y « Tabmuiisny.

Haxxatp Ha cTpenky, KoTopasi pacrojoxeHa o KHonKou « Tabnumay.

B mHucnagaromem nepevne BHIOpaTh HY)KHOE KOJIMYECTBO CTPOK M CTOJIOIIOB B TaOJIHIIE.
UToOBI 3aBEPIINTH BEIOOP M BCTABUTH HY)KHBIM BapHAHT TAOJHIIBI, CACIATh MISTYOK Jie-
BOH KJIaBUIIIEH MBIIIH HA MOCJICIHIOI BRIOPAHHYIO SYEHKY.

Co3nmaHue nuarpaMM B TEKCTOBOM
nporeccope MicrosoftWord.

Yro0bI cO31aTh AMATPAMMY B TEKCTOBOM npoueccope Microsoft Word, Hy:xHo:

Ha Bxnanke «BcraBka» HaxaTh KHONKY «/{uarpamma.

Be1Opath THI [UarpaMMbl U ABaXKABI IENKHYTh HYKHYIO JHArpaMMy.

B mosiBuBIIEliCS 3TEKTPOHHOM TaOiMIle 3aMEHHUTh JAaHHBIE MO YMOJIYAaHUIO COOCTBEH-
HBIMH CBEJICHUSMH.

[Ipu BeIIEIEHNM AMAarpaMMBbl Ha JIEHTE MOSIBSATCS TPU AOIOJIHUTENBHBIE BKJIAIKU HHCTPY-
MeHTa «Pabora ¢ tuarpamMmammy 1718 peJakTupoBaHus U popmatupoBanus: «KoHCTpyK-
Top», «Maker», «PopMary.

Pa6ora ¢ rpadpuueckumMu 00bEKTAMU

Juasi paGoTbl ¢ rpagpuyeckMMH 00beKTaMHM B TEKCTOBOM Iponeccope Microsoft

B TEKCTOBOM npoueccope | Word HMCHoJIb3yIOTCSI  HMHCTpPyYMeHTHI rpynnbl  «MaaiocTpauun»  BKJIAIAKH
MicrosoftWord. «BcTaBkay.

BcraBka pucynkoB. Co3nanue rpadudeckoro npuMutuba. O0bektel WordArt.
TabmuuHbIi nporeccop | Microsoft Excel — 3To TaGau4HBIN Mporieccop, TO €CTh IporpamMma, IpeIHa3HauYeHHAS
MicrosoftExcel: moHsTHEe, JTambl | A aBTOMATH3AIMU PAOOTHI ¢ OOJBIIMMH MacCCHBAMH YHCE, TIPEJCTABICHHBIMH B Ta0-
pa3BUTHSL. JAU4YHOM (opme.

JTanbl pa3BUTHA:

1982 rox — Microsoft 3amycTuia Ha pbIHOK MEPBBIN AIEKTPOHHBIN TaOJMYHBIN MpoIiec-
cop Multiplan.

1988 ron — mosiBrtack Bepcus Excel 2.0 s Windows.

1990 rox — Beimia Bepcus Excel 3.0.

1992 rox — BrimymieHa Bepcust Excel 4.0.

1993 roa — Beimymiena Bepcust Excel 5.0.

1995 rox — mosiBritack Bepcust Excel 7 qs Windows 95.
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1997 ron — BoinyiieHa Bepcust Excel 97 (Bkitouena B makeT Microsoft Office 97).
1999 rox — BeinymieHa Bepcust Excel 2000 (Bxonut B makeT Microsoft Office 2000).
2001 rox — Bemymena Bepcus Excel 2002 (Bxomut B maker Microsoft Office
XP). 2 OcHOBHBIM HOBOBBEICHHEM CTaja BO3MOXHOCTb COXPAaHEHHs pe3yJlbTaTOB pa-
OOTHI B CITy4ae aBapuiHOTO 3aBEPIICHHS IPOTPAMMBI U BOCCTAHOBJICHUS (PaiiioB TIOBpe-
KAEHHOU paboueill KHUTH.

2007 ron — BeimyuieHa Bepcust Excel 2007 (mosiBuuch JIeHTa U MaHeNIb ObICTPOro J0-
cTyna, QyHKIMOHA PACIIMPHIICS Ha HECKOJIBKO HOBBIX (OPMYII).

2010 rox — Beimymiena Bepcust Excel 2010 (cpenu HoBoBBeneHuit — Sparkliness (Muk-
porpaduku B sueiike), Slides (cpe3bl cBogHOM Tabnuibl) U HaacTporika PoverPivot mis
pabotel ¢ 100 000 000 cTpok).

Wnrepdetic TabmuyHOTO MpoIIeC-
copa MicrosoftExcel.

HNuTepdeiic Tadauunoro npoueccopa Microsoft Excel Bkirouaer B ceds cieayromme
3JIEeMEeHTBI:

I'nmaBHas. BceraBka. Pasmerka ctpanunel. @opmynsl. Jlannsie. PenensupoBanue. Bun.
Bxuagka «Pa3zpabotunky. CTpoka COCTOSHHUSL.

OYHKIMOHAIBHBIE ~ BO3MOXKHOCTHU
Ta0JIUIHOTO mpoiieccopa
MicrosoftExcel.

HexoTtopble pyHKIMOHATIBbHBIE BO3MOKHOCTH TAa0JM4YHOro mpomeccopa Microsoft
Excel:

Co3nanue u pegakTupoBanue tabnui. Padora ¢ popmynamu u pynxmusmu. [Toctpoe-
Hue TpaduKOB U AuarpaMM. ABTOMAaTH3allMs CTaHAAPTHBIX 33/a4.

PaGouass kHura B TAOJMYHOM TPO-
nieccope MicrosoftExcel.

Pa6ouasi knura B Ta6auuHoM npoueccope Microsoft Excel — sto ¢aiin, koTopsbrit
IpeIHa3HAaYeH JUJIsl XpaHEHMsI AJIEKTPOHHON TabJIUIBl U UMEET pacIiIupeHue XIsx.
Pa6Gouasi kHUTa COCTOUT U3 padouunx JucToB. [Io yMonuyanuio B HOBOW paboueii KHUTe
3 nmucta. PaGouwmii TUCT SIBISETCSI OCHOBHBIM DJIEMEHTOM pabovel KHUTH U IPeHa3HAYCH
JUIsl BBOJIA, PEJAKTUPOBAHUS, XpPAHEHHUsI IAHHBIX, BHITOJHEHUS] BEIYUCICHU.

OCHOBHBIC T'PYIIBI KOMaHJ B Ta0-
JIMYHOM mporeccope
MicrosoftExcel.

HexoTopbie 0CHOBHBIE IPyNNbI KOMaH/ B Ta0aM4HOM npoueccope Microsoft Excel:
Bcragka. fAueiiku. bubnmoreka pyukiuii. DopMybl.

BBog, penaktiupoBanue u Gpopmartu-
POBAaHUC JAaHHBIX B TaOJIMYHOM Ipo-
neccope MicrosoftExcel.

BBoa nannbIx B TabnuuHOM nporeccope Microsoft Excel:

Crenatp siueliKy aKTUBHOUM M BBECTH JaHHBIC C KIIABHATYPHI.

JlaHHbBIE TIOABSITCS B sIYCUKE U B CTPOKE (OPMYIL.

J1s1 3aBepiiieHrs1 BBOJIA CeAyeT HaXKaTh Enter uim KHOMKY cjieBa OT CTPOKU (hopMyIL.
PenakTupoBaHue JaHHBIX B S4YCIIKE MOXKHO BBIMIOJIHHUTH JBYMS CLIOCOOAMH:

CrenaTh OBOWHOHM WIEYOK B SUEHKE — SYEHKa CTAaHET aKTHBHOU U B HEH IIOSIBUTCS
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Kypcop. CnenaTh S4eMKy aKTUBHOW U LIEIYOK B CTPOKE (OpMYJ1 — MOSBUTCS KYypCcop U
MOYKHO BBIIIOJHATH PEIAKTUPOBAHUE.

®opMaTHpPOBAHUE TAHHBIX:

Sdeiiku pabouero ITUCTa UMEIOT 3aaHHbBIN (hOopMaT, KOTOPBIA YCTAHABIUBAECTCS KOMAaH-
non «Dopmary, «Aderknm» Win KOMaHA0W KOHTEKCTHOro MeHIo «Dopmar siueek». Jua-
JIOTOBOE OKHO «Popmat siueek» UMeeT HECKOIbKO BKIanok. Hampumep, «Popmar» —
«Ctpoka» — «BbIcoTa», rjje MOKHO MepeTaliuTh MBIIIbI0 HUKHIOIO I'PaHUIy HOMEpa
CTPOKH.

Brrurcnenuss B TaOMUIHOM TIpoOIIEC-
cope MicrosoftExcel

J1st BpIuncjIeHnii B Taban4uHoM nponeccope Microsoft Excel mo:kHo ncnoJsib3oBath
KaK CO3/JaHHbI¢ BPYYHYI0 ()OPMYJIbI, TAK U BCTPOCHHBIE.

YT100bI co31aTH (hOPMY.Ty BPYUHYI0, HY’)KHO BBIOpATh MMyCTYIO sSTYEHKY, BBECTH 3HAK pa-
BEHCTBA U Hamucatb (GopMyJy B 0OBIYHOM MaTemaThdeckoM Buzae. Hampumep, 4ToOsbl
CJIO’KUTh YMCla 5 ¥ 2, Hy’)KHO BBeCcTH Qopmyiy: =5+2. 3atem HaxkaTh Enter.

Konuposanue COZIEPKUMOTI0
SYEeK B TAaOJUYHOM  IpOIECcCCOpe
MicrosoftExcel

Y1001 ckonupoBath coaep:xumoe siveek B Microsoft Excel, MmoxxHO BocmoJib3o0-
BaThCcs Komanaamu «Boipe3atby, « KonupoBaTh» u «BCcTaBUTBY:

BoiaeauTh sYeKy MJIM IMANAa30H st9eeK. /[J11 3T0ro MOKHO IIEIKHYTh IO BBIIECJIEH-
HOMY JTHAIta30Hy MPaBO KHOIKOW MBIIIN U BEIOPATH W3 BBITIAAIOIIETO CITMCKA KOMAHIY
«KomupoBare» unu «Beipe3ats». Taxke MOXHO HaxaTb Ha Bkiajgke «l7aBHas» B
rpymnme «bydep oOMeHa» COOTBETCTBYIOIIYI0 KOMAaHAY WM HCIIOIh30BaTh COUYETAHUE
knaBumi Ctrl+C ms komannsl «Konuposatey u Ctrl+X mst komannsl « Beipe3atsy.
Conep:kumoe siueek 0yJaeT CKOMMPOBAHO B BLIOPAHHOE MECTO.

Hcnons3oBanue CTaH/IapPTHBIX
(GyHKIMH B TaOJIMYHOM TIpOLIECCOpe
MicrosoftExcel

Hcnoan3oBanne cranaapTHbix (GyHknuii B TadamyHom mnpoueccope Microsoft
Excel npenmnonaraer cieayroiiue o01ue mpaBuia;

Kaxnas pyHkuus umeeT cBO€ yHUKaIbHOe UMs. /{7151 y1o0cTBa BEIOOpa M 0OpariieHus
K HUM BC€ QYHKIIMH OOBEAMHEHBI B TPYIITHI (KATETOPHH): MAaTeMAaTUYECKUE, CTATHCTHYE-
ckue, GpuHaHCOBbBIE, PYHKIIMU JaThl U BPEMEHH, JIOTUYECKUE, TEKCTOBBIE U T. II..

IIpu oOpamennu Kk GyHKUUH NOCJIe €é HMEHU B KPYIJbIX CKOOKAX YKa3bIBaeTcs
CIMCOK APryMEHTOB, Pa3/eI€HHBIX TOYKOH C 3amsITOM.

BBoa pyHkuMHU B siUeiiKy HaJ10 HAUMHATH €O 3HAKA «=», a 3aTeM YKa3aThb €€ UM1.

[Moctpoenne amarpamMmm B TaOIMy-
HOM Tiporieccope MicrosoftExcel.

st mocTpoenns nmarpammsl B Microsoft Excel nyskno:

Co3gate quarpammy. Beiienuts Tabnuily ¢ 1aHHBIMU, 3aiiTH BO BKIaaKy «BcraBka»
BEPXHET0 MEHIO U BBIOpaTh MyHKT «KpyroBas nuarpammay. OHa co3nactcs aBToMaTHye-
CKU 110 Tabiauie faHHbIX. B 3aBucuMocTu oT THna tabuuisl Excel MoxeT npeanokuThb
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HECKOJIBKO BHJIOB IMarpamMM BO BKJIAJKe «PEKOMEHyeMble TharpaMmmbD).

Hacrtpouts tmarpammy. M3MeHNTh Ha3BaHME: IpOrpaMMa BeIOpajia ero U3 3aroJioBKOB
KOJIOHOK TaOsuipl. JIBaXK/1bl KJIMKHYB Ha Ha3BaHUE, €T0 MOXKHO U3MEHMTH MIPSIMO B JIHa-
rpamme. /lanee 100aBUTh YMCIIOBBIE 3HAYEHUSI CEKTOPOB: KIMKHYTh IO JHarpaMMe Ipa-
BOI KHOIIKOM MBI U BbIOPATh NYHKT «J100aBUTh MOJIMCH JJTAHHBIX).

Kaxumu cmocodamu MOKHO CO31aTh
HOBBIHA ciaima?

B nporpamme PowerPoint co3maTe HOBBIH Cl1aiil MOKHO HECKOJILKMMHU CITIOCOOAMU:

B 00b1yHOM pexume. /11 3TOr0 HY’XHO Ha BKIagke «Bum» B rpynmne «Pexumsl mpo-
CMOTpa Mpe3eHTAIMI» BBIOpaTh «OOBIUHBINY. B J1€BOI YacTn OKHA MpOrpamMMBbl MIETK-
HYTh MPaBOi KHOMKOM MBI MEXIY ClaiilaMi B TOM MECTE, KyJa He0oOX0IMMO BCTa-
BUTbH HOBBIU ciaiij,  BeIOpaTh «Co3natek crnaiay. M MoXHO METKHYTh MPaBOH KHOII-
KOI MBIIIH 10 CJIaly, 32 KOTOPhIM HY>KHO BCTaBUTh HOBBIH ciaiif, u BeIOpaTh «Co31aTh
clanmy.

C nomomib10 BrIaaAku «['maBHas». [ENKHYTh 1I€BOM KHOMKON MBIIIM MEXAY Claii-
JaMHd B TOM MecCTe, KyJla HeOOXOJIMMO BCTaBUTh HOBBIN ciaiia. Ha Bkimanke «I maBHasy
packpbITh cicok «Co3aaTh cinaiay U BbIOpaTh B HEM HYXHBIM MakeT cnaiina. HoBbrit
ciaiig OyAeT co3/iaH.

OmnH mea4oK JeBoil KHomkod Mbimm. Korna mpeseHTanusi TOJbKO CO3/laHa, Ha
sKkpaHe OyzaeT OombIIon cephlii GoH ciaifia. JlocTaTouHO MPOCTO ONMH pa3 METKHYTh
JIeBOM KHOIIKOM MBIIIH 110 cepoMy (hOHY, HOBBIH cllaiil OyJIeT CO3/1aH aBTOMaTHYECKH.

Kakue pexumbl
cl1aiiioB BEI 3HaeTe?

pacmoIOKEHUS

B nmporpamme PowerPoint ecTb ciienyromiye pesKuMbl pacioI0KEHUs CIalI0B:
OO6brunbIil pexxuM. CopTupoBIIUK ciiaiioB. [Tokas ciaitnoB. CTpaHHUIIBI 3aMETOK.

CriocoObI CMEHBI peXMMOB PEIaKTU-
POBaHUs U [10KA3a CJIANI0B.

Cnoco0bl CMEeHbI Pe;KUMOB PeIaKTHPOBAHMS U MOKa3a cjaiioB B PowerPoint:
Yepes menio «Bua». HyXHbIi1 pexxuM MOKHO BbIOpaTh B rpymme «PexxuMbl mpocmoTtpa
NPE3CHTALINI.

C nomMoub10 KHONOK Ha NMaHeJH 3aJ4a4. 3HaYK1 4acTO UCII0JIb3YEMbIX PEXUMOB €CTh B
MpaBoOM HI>KHEN 4acTH OKHa ciiaija.

[Tanenn wHCTpyMeHTOB B MS
PowerPoint. Hacrtpoiika okHa mipo-
TPaMMBbI.

IManeasn 6bicTpOro gocryna B Microsoft PowerPoint mo3BossieT moayuuTs 10CTYyI K OC-
HOBHBIM KOMaHJaM HE3aBUCHUMO OT TOT0, Kakas BKJIaJgka «JIeHTbD» B NTaHHBI MOMEHT
BbIOpaHa. M3HauaabHO OHA HAXOUTCS B JIEBOM BEPXHEM YTy MIPHIIOKEHUS, HaJl ICHTOH.
[To ymomuanuto Ha Hel HaxoauTcs 3 kHONkU — Coxpanutb, OTMEeHUTH U I10BTOPUTS.
Jist HACTPOIKU MaHe U OBICTPOro J0CTYNA MOXKHO:

Ecnu Hy>KHBI HTHCTPYMEHT HaXOAUTCS Ha JIEHTE CBEPXY, HY)KHO MIEIKHYTH 110 HY)KHOMY
3HAUKY WU CJIOBY NPaBOM KHOMKOW MBIIIM U B KOHTEKCTHOM MEHIO BHIOpAaTh KOMaHIy

26




«J100aBUTP Ha MTAHEb OBICTPOTO JIOCTYIIAY.

HN3menenue macmrada BUAUMON Ya-
CTH cllaina.

Yr100bI M3MEHUTH MACIITA0 BUAUMOM YyacTH cjaaiiga B PowerPoint, Mo:xHO HCII0JIb-
30BATh HHCTPYMEHT Zoom:

BriGepuTe cmaiin, Ha KOTOpoM HE0OX0AMMO J00aBUTE YP(HEKT MacIITaOUPOBAHUS.
[epetinure Ha Bkiaaky «BcraBka» u BeiOepure «MacmTtady» B rpymnmne « CCbUIKIY.
BriGepute onun u3 4eThipéx BapuaHToB: CBOAHBIA MacmiTad, Macmrab cnaiiga, Mac-
mrabd paszaena wiu M3obpaxenne/Buaeo.

Ecam Be1Opano MacirabupoBaHue ciaiiaa Win pas3zeiia, BRIOEpUTE Caiiibl UK pas3ieybl,
KOTOPBIE BBl XOTHTE BKIIFOUHUTH.

Haxxmute «BcTaBUTh».

®dopmaTupoBaHre TekcTa B MS
PowerPoint.

Has popmaTupoBanus tekcra B PowerPoint MokHO HacTpouTh ciieayronue napa-
MeTpbl:
[pudt. Pazmep mpudra. [Bet mpudra. Ctuns mpudra. BelpaBHUBaHUE TEKCTA.

Co3nanrie HyMEpOBaHHOTO U MapKH-
POBAHHOTO CITHCKA.

B Microsoft Word st co31aHusl CIUCKA € HYJISI HY)KHO OTKPBITh MEeHIO «[ ' 1aBHas» 1
HAWTH Ha MMaHeTu UHCTPYMEHTOB TPH THUIIA CIIUCKOB. Ecnu ucnonb3yeTcst ctapasi Bepcust
Word, B 0CHOBHOM MeHI0 BBIOpaTh HHCTPYMEHT «PopMat/Crincok». HaskaB MBIITKOH 1O
HY>KHOMY THITY CIIICKa, OTKPBITh OKHO C TPEJIOKEHUEM BBIOpATh Mapkep (Wiu (hopMaTh
HOMEPOB, €ClIi peub UAET O HyMEepOBaHHOM crucke). Jlanee MOKHO HauaTh HAOHpaTh
TEKCT: TIOCJIe HaXKaTus KiIaBuiM Enter aBToMaTtuyecku OyJeT MOSIBISTHCS HOBast CTPOKa
B CITHCKE.

Kak ynanuth HEHYKHBIN cliaiia?

YtoObl yanuTh HEHYXKHBIN ciaiia B mporpamme Microsoft PowerPoint, MmoxxHO BOC-
II0JIb30BAThCS CIIEAYIOIIMMHU CIIOCO0aMMU:

Joist ynajieHusi OAHOTO cjaija:

Haxatb Ha HEeHyXHOM chaiie npaByto kHonKy MblH (IIKM) u BeIOpaTh komMaHty « Y 1a-
JIUTH CIIAWUI.

Wy BBIIETUTH MIETYKOM MBIIIH CIIAiT ¥ HaXKaTh KiaBuiny kiasuatypsl Del (Delete) umm
knaBumry Back (Backspace).

Pa3zmeTtka ciaiina B mpe3eHTaluu.

Pa3merka ciaijga — 3TO €ro Maker, NPelyCMAaTPUBAOIIMN pa3MELIEHUE Ha Claiae
00BEKTOB pa3HbIX TUIOB (TEKCT, PUCYHOK, KIIUII, Ta0IHIIa, AUarpaMma 4 T.1.).

Y1001 H3MEHUTH Pa3MeTKY CJIaii/1a, Hy’)KHO BBIIIOJIHUTH KomaHay ®@opmat/Pa3merka
caaiaa. Ilocne storo Oyner orobpakena obnacte 3amau «Pa3smerka cnaiimay. B Heit
HY>KHO BBIOpaTh HEOOXOAMMBIA MakeT M IIEIKHYTh [0 HEMY MbIIbI0. BeiOpanHas pasz-
MeTKa OyJIeT IpuMeHeHa K CJIaiay.
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J1s1 ycTaHOBKH pa3sMeTKM cJaiioB Ha naHenu «[J1aBHas» MOXHO BbIOpaTh KO-
manay MAKET (menser pa3mMerky Ha rortoBbix cnaiinax) wiu CO3JATDH
CJIAUBI (BbIOOp pa3MeTKH Ha BCTABISIEMbIX Claiiiax).

Kak n3mennTh nu3aig ciaiina?

YTo0bI H3MEHUTH AU3AaHH cjaaiiga B PowerPoint, MOKHO BOCII0JIb30BATHCS CJIEXYI0-
MM AJITOPUTMOM:

Otkpoiite npe3enTanuto B PowerPoint u Beioepute BrIaaky «Bumy.

Bribepure «O06pasupl caaioB» st JOCTYIIA K IA0IOHAM.

Haxmute npaBoit KHONTKOM MBIIIH HA JTI000M oOpasiie ciakaa u Beioepute «PemakTupo-
BaTb MaKET.

N3menure Gou, mipudT, IBETA U APYTHE 3JIEMEHTHI MaKeTa, YTOObI CO3/1aTh YHUKATbHBII
JTU3aiiH.

[Tocne BHECEHHSI MNBMEHEHHI COXPAHUTE MAKET U 3aKPOUTE PEIaKTOP MAKETOB.
[TpuMenuTe N3MEHEHHS K MTPE3CHTAIMH, BEIOPAaB HYKHBIN MaKeT JJIsl CJIAI0B.

Kak cpenateh nuaronanbHyro 3a-
JUBKY TpareHToM (poHa craiijoB?

Yr1o0bI cres1aTh AMArOHAJIBHYIO0 3AJIMBKY I'paaneHTOM (oHa ciaaiinoB B PowerPoint,
HY/KHO:

HIEnKHYTH TpaBOW KHOMKOM MBIIIH B TIOOOM MeCTe IyCTOTO claiia.

Bri6paTts «®opmatupoBath GoH». HaxaTs Ha omnmuio rpagueHTHON 3aauBKU. BriOpaTh
110001 TUN rpaueHTa U HalpaBJICHHE.

UcnonszoBanne B KauyecTBe (¢oHA
pUCyHKa 13 (Qaiina.

UroObl HCTIONIB30BATh PUCYHOK U3 aiina B kauecTBe (hoHa B Microsoft Word, Hy>kHO:
OTkphITh TOKYMEeHT Word.

B BepxHeMm MeHI0 BbIOpaTh «Jlu3ainy.

Haiitu cnpaBa «L{BeT cTpanuis», nanee BoiopaTh «CrocoObl 3aTUBKUY.

B otkpeiBIIeMCcs OKHE BBIOpaATh pa3aen « TexcTypa» uimu « PUCYyHOK».

Haxatp Ha kHONIKY «/lpyras TekcTypa...» win «PUCYHOK...».

B otkpeiBmemcst okHe BeIOpaTh «M3 (paiinay, mocie yero BeIOpath (haiin n300paxkeHus,
KOTOPBIM HY>KHO UCIOJIb30BaTh B KauecTBe (POHA TOKYMEHTA.

Haxatb «BcTaBuThy.

OO0paboTka rpaduKu IS MTOCIIe Ty 0~
IIEr0 HCIOJIb30BaHUS B MpPE3CHTa-
onun.

Jist 06paboTKy TpadyKy I UCTIONH30BAHUS B IPE3CHTALMN PEKOMEHIYETCS:
Ynpoctuts rpaduk. YOpaTh TUHUM CETKH, 3HAUEHUS B Y3JIOBBIX TOUKAaX, YBEJIMYHUTH IlIar
3HAYeHUH IO OCSAM, MPUT AJIs 3HAUSHUH JAHHBIX 110 OCSIM.

N3menuTts 1Beta u mpu@Thl. Mcnonb3oBaTh 1BeTa U mIpU(THI U3 HaOOpa JUIsl Ipe3eHTa-
mun. Crenats ¢GoH ciailiga npo3payHbiM. CxeMaTHu4HO HapucoBaTh rpaduk. OcTaBUThH
TOJILKO T€ JIaHHbIE, KOTOPbIE HYXHbI JUIsl MJUIIOCTPALIMU OCHOBHOM MBICIIH, OCTaJIbHbIE
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yOpartsb.

BcraBka kapTHHOK B IIPE3EHTALIUIO.

UtoObI BCTaBUTH M300pakeHUe B Ipe3eHTanuio PowerPoint, HykHO:

OTKpBITH B BEPXHEM MEHIO OKHA MPOrpPaMMEbI BKIAJKy «BcTaBka». HaxkaTh Ha KHOTIKY
«Pucynok» B rpymme kHonok «Wmmoctpanuny». Haittn n3o0pakeHne, KOTopoe HYKHO
BCTaBUTb B IMPEC3CHTAINIO, BBIACIIUTL €TO U HAXKATh KHOIIKY «BcTaBUTL» B HIDKHEM mnpa-
BOM YTUTy OKHA MPOBOIHUKA. M300parkeHne aBTOMaTHIECKH OTOOPA3UTCSl Ha BHIOPAaHHOM
craiine.
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