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MunuctepctBoM toctutiun PO 30.09.2024 r., per. Ne 79624, u npumepHoin
OCHOBHOM 00pa3oBaTeNbHON MporpaMMebl, pazpabotannoit denepanbHbIM yueOHO-
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1. OBIIASI XAPAKTEPUCTUKA PABOYEH ITPOT'PAMMbBI YYEBHOM
ANCHUIIJINHBI «MHPOPMANHOHHBIE TEXHOJIOI'MHA B
IMPOPECCHUOHAJIBHOU JEATEJBHOCTHN»

1.1. MecTo OMCUMIUIMHBI B CTPYKTYpe OCHOBHOI 00pa3oBaTe/ibHOI

MPOrpaMMbl:
VYuebnas JTUCHUTUIAHA «udopmanroHHbie TEXHOJIOTUU B
npoecCHOHATLHON ~ ACATENBHOCTH»  SBIACTCS ~ OO0S3aTEIbHOW  YacThIO

oOmenpodeccHoHaTLHOTO IHMKJIa OCHOBHOW 00pa3oBaTeNbHON MPOTPaMMBI B
coorBercTBHH ¢ PI'OC CIIO mo cnemmansHOcTH 36.02.04 OXxo0TOBEAEcHUE H
3BEPOBOJICTBO.

Ocoboe 3HaYeHUEe NUCIUIIMHA UMeeT npu (popmupoBanuu u pazputuun OK
01, OK 02, OK 03, OK 04, OK 09, IIK.2.5, IIK 3.5.

1.2. Hesab U JIaHMpPyeMble Pe3yJbTAThl 0CBOCHUS TUCUMIIJIMHBI:

lenbto  yueOHoM  gucturmuivabl  «HQOpMAlIMOHHBIE TEXHOJIOTHH B
poheCCUOHAIBHON JICATEILHOCTHY SIBISETCS MPUOOPETCHHE YMEHUM W HABBIKOB
WCIIOJIb30BaHUsl COBPEMEHHBIX allllapaTHBIX M MPOrpaMMHBIX CPEICTB cOopa,
MpEACTaBICHUS, XpaHEHUs, Iepenayd, oO0pabOTKu, aHaiu3a JaHHBIX B
po¢eCCUOHATIBHOU JIEATEIIbHOCTH.

B pamkax nporpamMmbl y4eOHOM AUCIUTIIIMHBI 00Y4YaIOIMMUCI OCBAaUBAIOTCS
YMEHHUS ¥ 3HAHUSL:

Koa OK, YmMmenus 3Hanus
1IK

OK 01 — HCHOJIb30BaTh TEXHOJIOTMHU -OCHOBHBIE TIOHATUS

OK 02 cbopa, pa3mMeInIeHus, XpaHeHUs, ABTOMATHU3MPOBAHHOW 00pabOTKH

OK 03, | HakoIuleHus, Mpeodpa3oBaHus U UHpOpMaLny;

OK 04, | mepenauu JaHHBIX B -001IKi COCTaB U CTPYKTYPY

OK 09, | mpodeccroHanbHO OPUEHTHPOBAHHBIX | MEPCOHATBHBIX KOMITBIOTEPOB U
[1K.2.5, | undopmanmoHHBIX CUCTEMAX; BBIYUCIIUTEIBHBIX CHCTEM,

IIK 3.5 — HCHOJIb30BaTh B -aBTOMAaTU3UPOBAHHBIX Pa00YHUX MeCT

po¢eCCUOHATBHON IEATETLHOCTH
pa3IMyYHbIE BUJIBI POTPAMMHOTO
obecriedeHus, B T.4. CIICIIHAILHOTO;
— TMPUMEHATh KOMITBIOTEPHBIC U
TEJIeKOMMYHUKAIIMOHHBIE CPEJICTBA B
po¢eCCUOHATBHON IEATETLHOCTH

(APM);

-cOCTaB, (PYHKIIMU ¥ BO3MOKHOCTH
WCTIOJIH30BaHUSI MHPOPMAITMOHHBIX H
TEJIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTUH B
npo¢eCcCuOHANTBHON EATEeTbHOCTH;

-MEeTO/Ibl U cpesicTBa cOopa, 00paboTKH,
XpaHEeHHUs, TIepelayn U HAKOTUICHUS
UHpOpMaLny;

-0a30Bble CHUCTEMHBIE TPOrPAMMHBIE
MPOAYKTHI ¥ TTAKETHI TPHUKJIIATHBIX
nporpamm B 001acTi nMpodecCHoHANbHOM
TeSITeTbHOCTH;

-OCHOBHBIE METO/IbI U IPUEMBI
oOecniedyeHns nHGHOPMALMOHHON
0€30MaCHOCTH.

1.3. JIn4HOCTHBIE Pe3YJIbTAThI:

Kox JIN4YHOCTHBIE Pe3yJIbTAThI PeAJTU3aALNH IPOrPaAMMbI BOCIIMTAHUS
JIP (Oeckpunmoput)
JIP 1 Oco3Haroumii ceds rpakJaHUHOM M 3alIUTHUKOM BEJIMKOW CTpaHbI.




JIP 2

[TposBIISIIOIINI aKTUBHYIO FPaXKAAHCKYIO TTO3HUIIUIO, TIEMOHCTPUPYIOIIHI
MPUBCPIKCHHOCTD MPUHIIUIIAM YCCTHOCTHU, TOPAAOYHOCTHU, OTKPBITOCTH,
SKOHOMUYECKH aKTUBHBIN M YYaCTBYIOLIUM B CTYI€HUECKOM U TEPPUTOPUATBHOM
CaMOYNpaBJICHUH, B TOM YHCJIC HA YCIOBUAX JOOPOBOIHYECTBA, MPOTYKTUBHO
B3aMMO/ICHCTBYIOIINI U YYaCTBYIOLIUH B I€ATEILHOCTH OOIIECTBEHHBIX
OpraHu3aluim.

JIP 3

Co0u1ro1aroHii HOPMBI IIPABOIMOPS/IKA, CACIYIOIINI HcalaM rPaX 1aHCKOro
obmiecTBa, obecredeHust 0€30MacHOCTH, MPaB U CBOOO rpaxaan Poccum.
JIOSAIBHBIN K YCTAHOBKAM U IIPOSIBIICHUSAM IIPEICTaBUTENIEH CYOKYIBTYD,
OTJ'H/I‘IaIOH_[I/Iﬁ Hux oT IpyHH C I[eCTp}IKTI/IBHBIM 1 JC€BUAHTHBIM ITOBCACHUCM.
JIEMOHCTPHPYIOLINI HENPUATHE U IPEAYIPEKTAIOIMIA COMUAIBHO OIACHOE
MOBEJICHUE OKPYKAIOIIHX.

JIP 4

[TposBIISIIOIIUM ¥ IEMOHCTPUPYIOIIUN YBAKEHUE K JIIOASAM TPyAa, OCO3HAIOIINH
IIEHHOCTh COOCTBEHHOTO Tpyaa. CTpeMsuiicss K GOPMUPOBAHUIO B CETEBOH cpeie
JIMYHOCTHO U MPOECCHOHATBHOI0 KOHCTPYKTUBHOTO «IIU(POBOTO CIEIa.

JIP 5

JIeMOHCTpUPYIOLIUI IPUBEPKEHHOCTD K POJHOM KYJIbTYpE, HCTOPUIECKOU
IaMsTH Ha OCHOBE JIt0OBU K PoauHe, pogHOMY Hapoy, Majloi poAMHE, IPUHSITUIO
TPaJUIMOHHBIX IEHHOCTEW MHOTI'OHAIIMOHAJIBLHOTO Hapoja Poccun.

JIP 6

HpOSIBJI?IIOHII/Iﬁ YBAXCHHUC K JIIOAAM CTAPUICTO ITOKOJICHUA U TOTOBHOCTD K
Y49aCTHIO B COHH&HBHOﬁ MOAACPIKKEC U BOJIOHTCPCKUX NBUKCHUAX.

JIP 7

Oco3HaMMi NPUOPUTETHYIO LICHHOCTh JINYHOCTH YEJIOBEKA; YBAXKAIOIIIHUMA
COOCTBEHHYIO U UYXKYIO YHUKAJIBHOCTb B Pa3IMUHBIX CUTYAIUSIX, BO BCeX (hopMax H
BHJIaX JCSATEIHHOCTH.

JIP 8

[IposiBasirolInid U JEMOHCTPUPYIOIINHI YBAKEHHUE K IIPEICTABUTEIISAM PA3JIMYHBIX
OTHOKYJIbTYPHBIX, COOUAJIbHBIX, KOH(i)eCCI/IOHaJII)HI)IX W UHBIX T'PYIIIL.
ConpuyacTHblid K COXPAHEHHIO, TPEYMHOKEHHUIO U TPAHCIISILIUKU KYJIBTYPHBIX
TpaJULMI U HEHHOCTE MHOTOHAIMOHAJIBLHOI'O POCCUICKOT0 rOCY1apCTBa.

JIP 9

Cobumroaroiuii ¥ MpornaraHIupyoIui MpaBuia 3J0pOBOro U 6€30MacHOro
o0pasa KHU3HH, CIIOPTA; MPEIYPEKIAIONTUHN TNO0 TPEOIO0ICBAIONTNI 3aBUCUMOCTH
OT ajiKoros, Tabaka, ICUXOAKTUBHBIX BEIECTB, a3aPTHBIX UTP U T.1.
CoxpaHstonui ICUX0JIOTUYECKYI0 YCTOMYUBOCTh B CHTYaTUBHO CIIOKHBIX WITH
CTPEMUTENIBHO MEHSFOUIUXCS] CUTYalUsX.

JIP 10

3a0oTsmuiics o 3allUTe OKPY’Karolel cpeibl, COOCTBEHHON U UyKOH
0€30IaCHOCTH, B TOM 4yHciie HH(POBOIl.

JIP 11

[TposiBnsitonnii yBaKeHUE K ICTETUYECKUM IIEHHOCTSIM, 00J1a Al OCHOBAaMHU
ACTETUYECKOMN KYNIbTYPHI.

JIP 12

[TprHUMarOIIMi CEMEHBIE LIEHHOCTH, TOTOBBIN K CO3/IAHUIO0 CEMbHU U
BOCIIMTAHHUIO JETEN; TEMOHCTPUPYIOIIMI HENIPUATUE HACUIIUS B CEMbBE, YXOIa OT
POAUTENBCKON OTBETCTBEHHOCTH, OTKAa3a OT OTHOLIEHUH CO CBOMMH JIETbMHU U UX
(bMHAHCOBOTO COJIEPKAHUSI.




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTIJIUHBI

2.1. O0bem yueOHOI TUCHUIUINHBI U BUAbI y4e0HOH padoThl

Bup yueOHoI padoThI O0beMm B yacax
O0bem 00pa3oBaTe/ibHOI NPOrpaMMbl Y4eOHOM 56
JAUCHHUILIMHBI

BT. U..

TEOPETUUYECKOE 00yUCHHE -
NPaKTUYECKUE 3aHATHS 26
CamocmosamenvHas paboma 30
IIpomexyTouHas aTTecTanus -




2.2. TemaTnuyeckuii IVIAH U COJAePKaAHUE YUEOHOM TUCIMIIMHBI

HaumenoBanue pasaenoB
U TeM

Copaepxxanne y4eOHOro MaTepHuaJia, MPaKTHYECKNX H JIA00PATOPHBIX 3aHATHI, KypCOBOM
npoeKT (padora)

Oo0bem
4acoB

Koabl komnereHuuii
H JJHYHOCTHBIX
pe3yabTaToB,
¢dopMupoBanuio
TOPBIX CMOCOOCTBYET
1eMEeHT NPOrpaMmbl

Paznea 1. [Ipumenenne u

H(OPMAIMOHHBIX TEXHOJOTUI B 9IKOHOMUYECKOMH chepe.

Tema 1.1.

Coaep:xxanue

IHousiTHE U CYIIHOCTH 1.Henu, 3agaun aucuuiuinHbl. [ToHITHS HHGOPMAIIMOHHON TEXHOJIOTUH, HH()OPMAITUOHHOM OK 01, OK 02,
HH(OPMALTHMOHHBIX cuctemsl. [IpumeHenre nHQOPMAMOHHBIX TEXHOJIOTHI B SKOHOMHKE OK 03, OK 04,
CHUCTEM M TeXHOJIOrui 2.Crroco0b1 00pabOTKH, XpaHEHHs, TIepead ¥ HaKOILICHU HHpopMaruy. TeXHnIecKoe 1 OK 09,
porpaMMHOe o0ecrieueHue HH()HOPMAIMOHHBIX TEXHOJIOTHIA. IIK.2.5, IIK 3.5
3.Knaccudukarus u coctaB HHPOPMAIIMOHHBIX cUcTeM. JKU3HEHHBIN ITUKI MHOOPMAITHOHHBIX
CUCTEM.
Tema 1.2. Conep:xanue:
3amura nHGopManuH B 1.ITonsTre 3amuTe! nHGOpManu 1 HHGOPMAITMOHHON Oe30macHOCTH. [ [pUHINIIBI 1 CTTOCOOBI OK 01, OK 02,
HH(OPMALMOHHBIX 3alKThl HHPOPMAK B HHYOPMAIIMOHHBIX CHCTEMAaX. OK 03, OK 04,
cucTreMax. 2.XapakTepucTHKa yrpo3 0e30macHOCTH HHPOPMAIMH U UX UCTOYHUKOB. MeTo bl o0ecTiedeHust OK 09,
WH(POPMAITMOHHOW 0€301TacHOCTH [IK.2.5, TIK 3.5
3.IlpaBoBoe obecneueHre NPUMEHEHHSI MHPOPMAITMOHHBIX TEXHOJIOTHH 1 3aIlIMThl HH)OpMAaIKH.
B ToM uucIie IpakTUYECKUX 3aHATHI U JTa00paTOPHBIX paboT
1.Ilpaktuueckoe 3ansiTue: Opranuzanys 3auThl HHQOPMALMU HAa IEPCOHAIIBHOM KOMIBIOTEPE.
CamocrosiTeqibHasi paboTa 00y4YaroImmXxcs MPH M3y4eHun pasgena 1
Pabora ¢ nHQOpMaIIMOHHBIMHU TTOpTAJIaMH, HAMMCaHUE pedepaToB U JOKIAJIOB HA TEMBbI: «XapaKTepUCTHUKA YIpo3 0e30MacCHOCTH
WHPOPMAIIUH U UX HCTOYHUKOBY, «[ [pUHIINIIBI KIaCCU(PHUKAIINU KOMIIBIOTEPOB. APXUTEKTYpa MEPCOHATBHOTO KOMITLIOTEPaY,
«CtpykTypa 6a30Boro nmporpaMmHoro obecneuenus. Kiaccudukarus 1 0CHOBHBIE XapaKTEPUCTHKH ONEPALUMOHHON CHCTEMBI»,
«Knaccu¢ukanys npyuKIagHOro NPOrpaMMHOro o0ecTieYeHusl, IEPCHIEKTHUBBI €r0 Pa3BUTHS)
Pa3znen 2. TexHoJ10ruu co31aHusi U Npeodpa3oBanus HHPOPMALMOHHBIX 00HEKTOB B IKOHOMUYECKO cdepe
Tema 2.1. Conep:xanue:
TexHosnorum cozganus u 1. TekcToBBIE pEaKTOPBI, KAK OMH U3 BUAOB MPHUKJIAAHOTO IPOrPAMMHOI0 00€CIEUCHHSI. OK 01, OK 02,
00padoTKM TeKCTOBOI Co3pnanue, pegakTupoBaHue 1 GHopMaTupoOBaHHUE JOKYMEHTOB, TOArOTOBKA K II€YaTH OK 03, OK 04,
HHpopManun 2.Co3ziaHue CIIMCKOB MapKUPOBAHHBIX, HYMEPOBAaHHBIX, MHOTOYPOBHEBBIX U MX OpPMaTHPOBaHUE. OK 09,
3.Coznanue 1 0pOpMIICHHE ra3eTHBIX KOJIOHOK. IIK.2.5, TIIK 3.5

4.Crioco0b1 co3nanus Tabamil, mpeodpa3zoBaHue TEKCTa B Tabnuipl. KoHCTpyKTOD: CTHIIN
odopmiieHue Tabnui. Maket: pabota ¢ pparMeHTaMu TaOJIHII.

5.Co31aHue TEKCTOBBIX JOKYMEHTOB CIIOKHOW CTPYKTYphl. HymMepanusi cTpaHull, KOJIOHTUTYJIBL,
pas3phIBBI cTpaHull, pazaenos. CtuneBoe opopMIICHHE 3aT0JIOBKOB, PEIAKTUPOBAHUE CTHIICH.
Co3paHue 1 peiakTUPOBaHUE aBTOCOOUPAEMOro OrJIaBJIeHHUs

B ToM unciie npakTHYeCKUX 3aHATHH M 1a00paTOPHBIX PadoT




1.ITpakTrueckoe 3ausatue: Co3manue, peaakTHpoBaHue U popMaTupoBaHue T0KyMeHTOB. Co3maHue
1 opopmIieHIE MaPKUPOBAHHBIX, HYMEPOBAHHBIX M MHOTOYPOBHEBEIX CITCKOB, Ta3€THBIX KOJIOHOK.
3ammcek hopmyn

2.Ipaktudeckoe 3anstue: Pabora ¢ Tabmunamu. OdopmiteHne TOKYMEHTOB TpaguecKiUMU
oObektamu. CHOCKH. ['unepccriiku

3.[IpakTuueckoe 3ansarue: Mcnonas3oBanue cTuiel, madbioHoB. PopMUPOBaHUE OTJIABICHUS U
cniucka wutroctpauuid. Kononturynel. [loaroroBka K neyatu

Tema 2.2. Conep:xxanue
Texnonorum cozganus u 1. KomnproTepHas rpaduka, ee BUIbL. OK 01, OK 02,
00padoTkm rpapmyeckoi 2.MynbTUMEINIHBIC TPOTPaMMEI. OK 03, OK 04,
uHdopmanuu 3.T1pe3eHTanum, Kak UHCTPYMEHT MPO(ECCHOHATBHOI NesTenbHoCTH. HazHaueHne 1 OCHOBHEIC OK 09,
BO3MOYKHOCTH IPOTPaMMBI IIOATOTOBKH TIpe3eHTarnii MS Power Point. OcHoBHEBIC TpeOOBaHHS K IIK.2.5, IIK 3.5
JICJIOBBIM ITPE3CHTAIIHSIM.
B ToM yHc/Ie NpaKTHYECKUX 3aHATHIL M J1a00paTOPHBIX padoT
1. IMpakTrdeckoe 3anstre: Co3panue MyJIbTUMEIUIHBIX Tipe3eHTanuii B MS Power Point.
Tema 2.3. Conep:kanue:
TexHnonorum co3nanus u 1.Ha3naueHue 371eKTpoHHBIX Tabmui. Opranu3anus pacyeToB B TabimuuaHoM mporeccope MS Excel. OK 01, OK 02,
00padoTKM YN CI0BOM CBs13b JIUCTOB U KHUT. OTHOCUTENIbHAS U a0COJIOTHAS ajipecaliys B TabiuuHoM nporieccope MS OK 03, OK 04,
HH(pOpMALIUHA Excel. Cszannbie Tabmuisl. [TocTpoeHue quarpamMm. OK 09,
2.Cnenmansable Bo3MoxxHOCTH MS Excel s paboThl ¢ 601pIIMMHU MaccuBaMu HHPOPMAIIHH: [IK.2.5, TIK 3.5

COPTHPOBKA, PUIbTPALUs, TPOMEKYTOUHBIE UTOTH, KOHCOMUIAIMS JAHHBIX, CBOJJHBIC TAOIHIIBL.
CBonHBIE AUATPAMMBI.

3.Hanctpoiiku MS Excel ms pemenus npodeccrnonanbhbix 3anad. [louck pemenuit. [lon6op
napamerpa.

B ToM unciie npakTHYeCKUX 3aHATHH U 1a00paTOPHBIX PadoT

1.IIpakTudeckoe 3ansaTre: Co3nanue u pegakTupoBanue Tadbmul. OTHOCHUTENbHAS U a0COMOTHAS
aapecarysi B TabnnyaoM nporeccope MS Excel.

2.Ilpaktrueckoe 3anstue: [Ipumenenue GyHknuil paznnunbix kareropuit MS Excel s pemenus
Y aHaJin3a IPOoPECCHOHANIBHBIX 3a/1a4

3.Ilpaktuueckoe 3austue: I padpuaeckuil ananu3 nanueix B MS Excel. Xapakrepuctuku
pasIn4HBIX TUNOB AuarpaMM. OcoOEHHOCTH HACTPOMKH AMarpaMM pa3IM4HbIX TUIIOB!
KOMOMHHPOBaHHBIE, C HaKoIuieHneM. CrapKiaiHbl.

4. Tlpaktndeckoe 3ansTre: OOpadOTKa IAaHHBIX: COPTUPOBKA, (DUIIBTPALUS, CTPYKTYPUPOBAHUE
TabJIMILI, aBTOMATHYECKOE NIOABEICHHE UTOTOB, KOHCOJIUINPOBAHNE TAaHHBIX.

5.Ipaktudeckoe 3ansatue: Co3nanue U npeoOpa3oBaHUe CBOIHBIX TaOIHIl. AHAN3 JaHHBIX C
MTOMOIIBIO CBOJHBIX Ta0ymil. CBOHBIC THATPAMMEI.

6.[IpakTideckoe 3aHsaTHE: PernreHre 5KOHOMIYECKHX 3a/1a4 onTHMH3anny cpeactsamu Excel.
TpaHcnopTHble 3a1a4u. MakpocChl.

CamocTrosiTenbHast padoTa 00y4JaromMxcsl MPH U3yYeHNH pasgena 2
3amnmra I/IH(i)opMauI/H/I B TaOJIMITaX, OTpaHUIEHUE JOCTYyTA K pa60qel71 KHUTE.




Paznean 3. TeJ’leKOMMyHl/lKaHI/IOHHbIe TCXHOJOTUH.

Tema 3.1. Conep:xanue
IIpeacraBiienust o 1.Natepuer-rexnonorun. CnocoObl M CKOPOCTHBIE XapaKTEPUCTUKHU MOAKIIOUEHHs, IpoBaliaep. OK 01, OK 02,
TeXHUYECKUX U Ilepenaua napopmMarn Mexay Kommbiorepamu. [IpoBogHas u OecripoBoIHAS CBSI3b. OK 03, OK 04,
NMPOrpaMMHBIX CpeACTBaX 2.IlonckoBsie cucteMsl. [Ipumep morcka nHGOpPMAITIH Ha 00pa30BaTEIIBHBIX ITOPTaJlax. OK 09,
TeJICKOMMYHHKAIUOHHBI | OcyliecTBIeHNE TOMCKa MHPOPMAUK WM HHOOPMAIIMOHHOTO 00BEKTa B TEKCTE, (hailyIoBBIX [IK.2.5, TIK 3.5
X TeXHOJIOT HiA. CTpYKTypax, 6a3ax AaHHBIX, ceT MHTEepHET. PaboTa ¢ mHTEpHET-O0MOIMOTEKO
3.Co3ganmue smmmKa dJIeKTPOHHON TTOYTHI M HACTPOMKa ero mapaMeTpoB. @opMupoBaHue aapecHOM
KHUTH.
4.ConuanbHble ceTH. DTHYEeCKUe HOPMBbI KOMMYHHKalUi B laTepueTe. HTEpHET-KYpHAIBI 1
CMU.
5.Metozpl co30aHus U COITPOBOXKICHUS CAlTa.
B ToM yuc/Ie NpaKTHYECKUX 3aHATHIL M J1a00paTOPHBIX padoT
1.Ilpaktudeckoe 3ansiTue: PaboTa ¢ MOMCKOBBIMH CHCTEMaMH, 3JICKTPOHHOH IMOYTOH.
Bo3MoHOCTH yIaleHHOTO JOCTYIa K CETEBBIM pecypcaM opranusannu. O61adyHble TEXHOIOTHH.
Hcnonb3oBanue cepeucoB Google DOCS mist coBMecTHOH pabOThI ¢ JOKYMEHTaMHU.
3.2. CeTeBble Conep:xanue:
HH(POPMAIUOHHBIE 1 .ITpumepsl ceTeBbIX HHOOPMALIMOHHBIX CUCTEM TSI PA3TUYHBIX HANPaBJICHUH MPOoQecCHOHATEHON OK 01, OK 02,
CHCTEeMBI Il Pa3JINYHBIX | JACSITETFHOCTH (IUCTAaHIIMOHHOTO OOYYEeHUS U TECTUPOBAHUS, CETEBBIX KOH(pepeHIni U POpyMOB, OK 03, OK 04,
HaTNpaBJIeHHI AJIEKTPOHHOTO TOJIOCOBAHUS U TIp.) OK 09,
npogeccuoHaIbHON 2.Crpasouno-nipaBossle cucteMsl (CIIC) B mpodeccruonansHO# nesiteabHocTH. OCHOBHBIE [IK.2.5, TIK 3.5
AesITeJJbHOCTH ¢ynxmm 1 npasuia pabotel ¢ CIIC. ITouckossie Bo3moxHocTH CIIC. OOpaboTka pe3ynsTaToB

roucka. PaboTa ¢ COACPKUMBIM TOKYMCHTOB

B ToM unciie npakTHYeCKUX 3aHATHH U 1a00PATOPHBIX PadoT

1.IIpaktuueckoe 3anstue: Pabora B CIIC «Koncynpsrant [Tnrocy. Opranuszanus movicka
HopMaTtuBHBIX JOKyMeHTOB B CIIC «Koncynbrant [Imocy. Ilpecca, KHUTH, KOIEKCHI, TyTEBOJIUTEIN

CamocTrosiTeqibHast paboTa 00y4yarommxcs NP H3yYeHUH pasfena 4

MopenupoBanue paboThl OyxranTepa B yCJIOBHO CO3JIaHHOM MpeAnpusTuu. [1oroToBKka TaHHBIX sl 3aIIOJTHEHUS CIIPABOYHUKOB
1 BBOJIa mHpopMaImu 00 o0bekTax. PaboTa ¢ mepBUYHBIMU TIOKyMEHTaMU (IT0100p, 00paboTKa, aHaIH3): IJIATeKHOE IOPYUICHHE,
OankoBckas Beimucka, [IKO, PKO, aBaHCOBEII 0TYeT, TOBapHas HakiagHas, cdeT-(hakTypa, TpeOoBaHUe-HAKIIAHAS, PACYETHO-
TUTaTeXXHAs BEJJOMOCTD H JIp.

AHanmm3 cOpMUPOBAHHBIX CTAHIAPTHBIX U PETrJaMEHTHPOBAHHBIX OTYETOB: 000POTHO-CAJBI0BAsI BEAOMOCTD, KAPTOUKH CUETOB,
OyXxranTepckuii 6anaHc, 0T4eT 0 (YUHAHCOBBIX PE3yJIbTaTaxX, HAJIOTOBBIE ICKJIapalyu H Ap.

CamocTtosiTeibHast padoTa

30

HpOME)KyTO'lHaH aTrrecranus

Bcero:

56




3. YCJIOBUSA PEAJIN3AIIAU ITIPOTPAMMBI YUEBHOM
JANCHUITIJINHBI

3.1. Jdas  peanm3anMu  NPOrpamMMbl  Y4eOHOM  THCUHMILIMHBI
MpeayCMOTPEHBI CJIeAYI0IIHe CeNUaTbHbIe MOMeIeHusI:

Kabuner wHbOpMaTHKu U jabopaTropusi KOMIIBIOTEPHOH 0O0pabOTKU
YKOHOMUYECKOW MH(DOPMAIINH.

ObOopynoBanne y4eOHOro KaOuHera:

- TI0CAJI0YHBIE MECTa MO KOJIMUYECTBY 00YUarOIINXCS;

- pabodee MECTO MPENoaaBaTEes;

- KOMIUIEKT y4eOHO-HATJISAIHBIX Tocoouii « HbopMaIoHHbIE TEXHOJIOTHU B
po(hecCHOHATTEHON eI TEIIbHOCTIY;

- KOMIUICKT TIPOBEPOYHBIX 3aTaHHUH JIJIST TECTUPOBAHMSI.

TexHuveckue cpeacTBa 00y4YeHUs :

- KOMIIBIOTEp C JIMIEH3UOHHBIM MPOTPAMMHBIM  OOCCIECYCHHEM U
MYJIbTUMEIUATPOEKTOP.

Oo6opynoBanue JjadopaTopuu U padoYux MecT Ja0OpPaATOPHH:

- OCAJI0OYHBIE MECTA MO KOJUYECTBY KOMITbIOTEPOB;

- TUIIEH3UOHHbIE TiporpamMmubie cpeactBa (Windows XP u np.);

- UIHCTPYKIIMOHHBIE KapThl JJI MPOBEACHUS MPAKTUIECKUX palOoT.

3.2. UudopMmanuoHHoe o0ecniedeHre peajan3anuy NporpaMmMbl

B OuGnmoteunsiii (GoHA BXOOIAT Y4YEOHUKH, Y4€OHO-METOJIMYECKHUE
koMmmuiekTel (YMK), o0ecneunBaromye OCBOEHHE Y4eOHOro wmarepuana o
JTUCLUUIUIMHE, PEKOMEHJOBAHHbIC WU JOMYIICHHbIC IS MCIOJB30BAaHUS B
po(ecCuOHANBbHBIX o0pa3oBaTeIbHBIX OpraHu3alMsIX, peanu3yronmx
o0pa3oBaTeNbHyI0 MPOrpaMMy CpeaHero ooOmero oOpa3oBaHUS B TIpenenax
ocBoenust OIIOIT CTIO na 6a3e 0ocHOBHOTO 001Iero 00pa3oBaHus.

bubnuoteunsrit GoHA TOTOTHEH YHITUKIONEAUSIMU, CIIPABOYHUKAMHU, HAYYHO-
MOMYJISIPHOM JTUTEPATYPOIi 110 BOMPOCaM yueOHOM NUCIUILTAHEI U JIp.

3.2.1. OcHOBHBIC HCTOYHHUKHU:

1. Hyb6buna, W. H. MHWNudpopmatuka: wuHPOPMAIMOHHBIE PECYpChl W
TEXHOJIOTUH B YKOHOMHKE, YIIpaBiIeHUH U OusHece : yuebHoe nocodue anst CI1O /
. H. Jlyouna, C. B. IllamoBanoa. — Caparos : [Ipodobdbpazosanue, 2019. — 170
c. — ISBN 978-5-4488-0277-5. — TeKcT: 2AEKTPOHHBIN // DAESKTPOHHBIA PeCypC
uuppoBoit odbpazoBarenbHoli cpeapl CIIO PROFoOpazoBanue : [caiit]. — URL:
https://profspo.ru/books/84677

2. llernuna E. M. MHdopmallMOHHbIE TEXHOJOTUU B MPO(ECCHOHATBHON
nestenbHOCTH : yaeOHoe mocodue s CI1O / E. M. Tletnuna, A. B. I'opbaueB. —
Caparos: [IpodobpazoBanue, 2021. — 111 c¢. — ISBN 978-5-4488-1113-5. —
TekcT : BJEKTPOHHBIA // DIEKTPOHHBIM pecypc HU(poBoil 00pa3oBaTEIbHON
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https://profspo.ru/books/84677

Cpensl CIIO PROFo0Opa3zoBanue

https://profspo.ru/books/104886.html

3. dumnMoHOBa,

E.B. UadopmannoHHbie

[caitT].

— URL:

TCXHOJIOTHH B

npodeccuonansHoit AestenbHocTH: yueOHuk st CIIO/ ®dunumonoBa E.B. —
Mocksa : KnoPyc, 2021. — 482 c. — ISBN 978-5-406-03029-5. — Tekcr :

AIIEKTPOHHBIN // DIEKTPOHHBIN pecypc: [caiT].

https://book.ru/book/936307.

3.2.2. /lonosiHUTENbHBIE HCTOYHUKH

1. Egunoe OKHO
http://window.edu.ru/

— URL:

JO0CTyHa K 00pa3oBaTeNbHBIM pecypcam

2. @enepanbublil mopran «Poccuiickoe oopazoBanuey. http://www.edu.ru

3. Pabota B Excel ¢ popmynamu u Tabmumamu ganusix https://exceltable.com
4. DxoHOMHUKO-TIpaBoBas 6ubaroTeka http://www.vuzlib.net

cucTeMa «KoHcynbrant [Tirocy

5. CrmpaBouHO-TIpaBOBast

http://www.consultant.ru

6. -CnpaBouHo-mipaBoBas cucrema «I'apant http://www.garant.ru
MunucrepcTBa ¢buHaHCOB Poccuiickon

7. OdunmanbHbII calT
deneparuuhttp://www.minfin.ru

8. OdunmanbHbII
ciryxowihttp://www.nalog.ru

9. 1C:IIpenmpusitue 8
https://edu.1lcfresh.com

CalT denepabHON

10.Mudopmarmonnsie matepuainst 1C https://v8.1C.ru

11.-Undpopmarnmonnas cucrema 1C:1UTC https://its.1c.ru/

HAJIOTOBOU

yepe3 HMHTepHET i1 y4eOHBIX 3aBeJICHUI

12. Meroanueckue MaTepuaibl o konpurypamusm 1C https://docplayer.ru
13.Marepuaisl u Buneoypoku mo 1Chttps://kypcei-no-1c.pd

14. O¢urmaneubiii cait Ilercunonnoro gouaa Poccun http://www.pfrf.ru/
15.0durmansheiii caiit @oHga cormanbHOro ctpaxosanus http://fss.ru/
16.O¢unuanpupiii caiT ®oHma 0043aTeIbHOT0 MEIUIIMHCKOTO CTpaXxOBaHUs

http://www.ffoms.ru/

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHMS
YYEBHOW JIUCIHUATIMHBI

Pezynomamut 00yuenusn

Kpumepuu oyenku

Memoowt ouenku

Ilepeuens 3nanuil, oceausaemvix @
PAaMKaxX OUCYUNIUHBL

-OCHOBHBIE TIOHATHS
aBTOMATHU3UPOBAHHONW 00pabOTKU
uHpOpMaINH;

-001IHMii COCTaB U CTPYKTYPY
HEPCOHATBHBIX KOMITBIOTEPOB U
BBIYUCITUTEILHBIX CUCTEM,

-aBTOMAaTU3UPOBAaHHBIX Pa0OYMX MECT

Xapakmepucmuxu
0eMOHCMPUPYeMbIX 3HAHU,
KOmopble Mo2ym Obinb
npoeepeHbl:

-OCHOBHBIE TIOHSATHS
aBTOMAaTU3UPOBAHHON
00paboTKM UH(POPMALINY;

-001IHMii COCTaB U CTPYKTYPY
NEPCOHAIBHBIX KOMIBIOTEPOB U

OueHka pe3yabTaToB
BBITIOJTHCHU A
MPAKTHYECKON pabOThI

OueHka pe3yabTaToB
YCTHOTO U
MHCBMEHHOT0 OIpoca

OueHka pe3yabTaToB
pewenus
CUTYAIIMOHHBIX 3a]1a4
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https://profspo.ru/books/104886.html
http://www.edu.ru/
http://www.vuzlib.net/
http://www.consultant.ru/
http://www.garant.ru/
http://www.minfin.ru/
http://www.nalog.ru/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
https://edu.1cfresh.com/
http://www.v8.1c.ru/
https://its.1c.ru/-
http://www.docplayer.ru/
https://курсы-по-1с.рф/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/

(APM);

-COCTaB, QYHKIIMH U BO3MOXHOCTH
UCTIOJIb30BaHUsI HH(POPMAITMOHHBIX U
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B
npoeCCUOHATIBHOM JIeITETLHOCTH,

-METO/bl M cpeAcTBa cOopa, 00padoTKH,
XpaHEeHHUs, TIepe/Iayn U HAKOTUICHUS
uHpOpMaLNH;

-0a30BBIC CHCTEMHBIC IPOTPAMMHEBIC
HPOJYKTHI ¥ MAKEThl IPUKJIATHBIX
porpaMM B 00JIaCTH NMPO(HECCHOHATLHON
NeSITeIbHOCTH;

- -OCHOBHBIC METO/IbI U TTPUEMBI
oOecrieyeHns ”HPOPMALIMOHHOM
0€30MacHOCTH.

BBIUHCIUTEIbHBIX CUCTEM,

-aBTOMAaTU3UPOBAHHBIX
pabouux mect (APM);

-cocTaB, GyHKIINU U
BO3MO>KHOCTH HCIIOJIb30BaHU
UH(POPMALIMOHHBIX
TEJIeKOMMYHUKAIMOHHBIX
TEXHOJIOTHI B
npo¢eCCHOHAIBHON
JeSITeTbHOCTH;

-METO/Ibl M cpezicTBa cOopa,
00paboTKH, XpaHECHHSI,
nepesay U HaKOIUICHUS
uHpOpMaInu;

-0a30BbIe CUCTEMHBIE
MIPOTPaMMHBIC TPOTYKTHI U
MaKeThl MPUKJIAJHBIX TPOrPaMM
B 00J1acTu npodecCuoHaNTbHOM
JeSITeTTbHOCTH;

-OCHOBHbBIE METO/IbI U TIPUEMBI
oOecnieueHus HH(POPMALIMOHHON
0€301MMacHOCTH.

OueHka pe3yabTaToB
BBITIOJTHEHUS
JIOMAIIHUX 3a/IaHUM.

IIpomexxyrounas
aTTecTanus

Hepeqeﬂb yMeHMIZ, oceaueaemsblx 6
PaMKax OUCYUNIUHbI

— HCIOJIB30BaTh TEXHOJIOTHHU cOOpa,
pPasMCIICHHUA, XPAaHCHUS, HAKOIIJICHUS,
1peoOpa3oBaHus U Nepeayn JaHHbIX B
po¢eCCHOHATHFHO OPHEHTUPOBAHHBIX
UH()OPMAIIMOHHBIX CUCTEMAX;

— HCIIOJIB30BATh B MPO(eCcCHOHATBHON
JeATEIIbHOCTH PA3IMYHbBIC BUIbI
MpOrpaMMHOTO 00ecTieueHus, B T.4.
CTIeIIMATILHOTO;

— IMPUMCHATH KOMIIBIOTCPHBLIC U
TEJIEKOMMYHUKAIIMOHHBIE

cpencTBa B MpodecCHOHANbHOM
JeSTEIbHOCTH

Xapaxkmepucmuxu
O0eMOHCMPUPYeMbIX YMEeHULL,
Komopule Mo2ym Obimb
npogepeHbl:

-JIEMOHCTpAIHs YMEHUH
00pabarbIBaTh U aHAJTU3UPOBATH
UH(OPMALIUIO C TPUMEHEHUEM
IPOTPAMMHBIX CPEJICTB U
BBIYUCIIUTENILHOW TEXHUKHU

-JIEMOHCTpalusl yMEHUN
UCMOJIb30BaTh 0a30BbIE
CHCTEMHBIE TIPOTPaMMHBIE
MPOAYKTHI U TTaKETHI
HPUKJIAJHBIX IPOTPaMM
(TEKCTOBbIE PEIAKTOPHI,
HIIEKTPOHHBIE TAOIHUIIBI,
ynpasieHus 0a3aMH JaHHBIX,
rpapuyuecKkue peiakTopsl,
MH(POPMAIMOHHO-TTIONCKOBBIC
CHCTEMBI)

OueHka pe3ysabTaToB
BBITIOJIHCHH S
MPAKTHIECKON pabOThI

OreHka pe3yabTaToB
YCTHOTO U
NUCBbMEHHOTO Ompoca

OueHka pe3yapTaToB
pelieHus
CUTYAIIMOHHBIX 33]1a4

OreHka pe3yabTaToB
BBITIOJIHEHU S
JNOMAaIIIHUX 3aJIaHUil.

IIpomexxyrouHnas
aTTecTanus
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